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MANISTEE CITY HISTORIC DISTRICT COMMISSION
Meeting of Thursday, November 6, 2008
3:00 p.m. -Council Chambers, City Hall, 70 Maple Street,
Manistee, Michigan

AGENDA

Call to Order
Roll Call

Approval of Agenda

At this time the Historic District Commission can take action to approve the November 6, 2008
Agenda.

Approval of Minutes

At this time Historic District Commission can take action to approve the Qctober 2, 2008 meeting
Minutes.

New Business

LEC, LLC, 343/345 River Street - Door Replacement

A request has been received from LFC, LLC, 343/345River Street for Door Replacement as submitted
with application HDC-2008-33.

At this time the Historic District Commission will take action to approve/deny/approve with
conditions the replacement of the door as submitted with the application from LFC,LLC, 343/345
River Street marked HDC-2008-33.

Teffrey Skinner/Ngo Kieu - Extension of permit PHDC7015

Jeffrey Skinner/Ngo Kieu on August 2, 2007 received a received a Certificate of Appropriateness for
the construction of a new building on the vacant lot south of 65 Maple Street. Mr. Skinner and Mr.
Tan are requesting to extend Permit PHDC7015.

At this time the Historic District Commission could take action to approve/deny the request from
Jeffrey Skinner/Ngo Kieu to extend permit #PHDC7015.
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Policy Amendments/New Policies

Policy #2 - Application Policy (Amendment)

Incorporated the information that was sent to the sign companies regarding submission of
Applications. First a Sign Permit must be issued prior to application to the Historic District
Commission. Also informs where a Building Permit may be required in addition to a Sign Permit and

Certificate of Appropriateness.

At this time the Historic District Commission could take action to Amend Policy #2 - Application
Policy.

Policy #4 - Definition of Storefront (Amendment)

References to Signage has been removed from the Definition of Storefront. With the requirement that
Sign Permits must be issued prior to application to the Commission the storefront references are
unnecessary.

At this time the Historic District Commission could take action to Amend Policy #4 - Definitionof
Storefront.
Policy #6 - Permit Expiration (New)

This policy has been developed to notify applicants that projects must be completed within 365 day
of issuance of a permit. A copy of the Policy will be enclosed with Issued Permits.

At this time the Historic District Commission could take action to adopt Policy #6 - Permit
Expiration.
Policy #7 - Voting on a Request (New)

This clarifies that Applications are approved in their entirety and that consensus on elements may be
obtained but the Commissions decisions are on the application as a whole.

At this time the Historic District Commission could take action to adopt Policy #7 - Voting on a
Request.

Policy #8 - Defining a Contributing Building (New)

This defines any building in the district that is 50 years or older as a Contributing Building and the
Commission will apply Federal, State and Local Guidelines accordingly.

At this time the Historic District Commission could take action to adopt Policy #8 - Defining a
Contributing Building.
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Policy #9 - Authentication of Building Features (New)
This clarifies it is the owners responsibility to provide documentation that authenticates the building
previously had a feature that does not meet the Secretary of the Interior’s Guidelines. If authentication

is not provided the Commission has no justification for the change.

At this time the Historic District Commission could take action to Adopt Policy #9 -
Authentication of Building Features.

Guideline Amendment

Guideline #2 - Signage (Amended)

Changes were made that removed size requirements within the Signage Guidelines. Since the
applicant must meet the requirements of the Zoning Ordinance the Guidelines do not need size
requirements. The Commission did restrict the amount of signage that would be allowed for Upper
Story Windows in the District.

The Table was changed to provide the requirements for signs that do not require approval from the
Commission.

At this time the Historic District Commission could take action to Amend Guideline #2 - Signage.

V1 Old Business
None

VII Public Comments and Communications concerning Items not on the Agenda

At this time the Chair will ask if there are any public comments.
VIII Correspondence

At this time the Chair will ask if any correspondence has been received to be read into the record.
IX Staff Reports

At this time the Chair will ask Staff for their report.
X  Members Discussion

At this time the Chair will ask members of the Historic District Commission if they have any items
they want to discuss.

X1 Adjournment
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PLANNING AND ZONING
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City of Manistee o e sostoacs

‘ ﬂ ‘ ﬂ FAX 231.723-1546
WWW.Cl.manistee.mi.us

MEMORANDUM

TO: Historic District Commissioners
FROM: Denise Blakesled >

DATE: October 28, 2008

RE: November 6, 2008 Meeting

Commissioners, We have the following items on the November 6, 2008 Historic District Commission

Agenda:
New Business:

LFC. LLC, 3344/345 River Street - Door Replacement

Jeffrev Skinner/NGO Kieu - Extension of permit PHDC7015

Policy Amendments/New Policies
Policy #2 - Application Policy (Amendment)

Policy #4 - Definition of Storefront (Amendment)
Policy #6 - Permit Expiration (New)

Policy #7 - Voting on a Request (New)

Policy #8 - Defining a Contributing Building (New)
Policy #9 - Authentication of Building Features (New)

Guideline Amendment
Guideline #2 - Signage (Amended)

Old Business:

None

If you are unable to attend the meeting please call me at 398-2805. See you Thursday!

«djb
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City of Manistee

LA Historic Overlay Permit No: PHDC08033
Community Development Department 70 Maple Street Manistee, Michigan 49660
Phone: (231) 398 2805 Fax: (231) 723 1546
343 RIVER ST Location LEC LLC Owner
S-51435705-08 72 FILER STREET

MANISTEE Ml 49660
Issued: 11/06/08 GOODY'S JUICE & JAVA
Const value 0
Zoning: Sec. No. Contracior
PLEASE CALL (231) 398-2806 72 FILER STREET pH#
FOR AN INSPECTION 24 HOURS IN ADVANCE MANISTEE Ml 49660
Work Description: Certificate of Appropriateness as approved by the Historic District Commission during their meeting

of November 6, 2008 for the following:

The replacement of the door as submitted with the application from LFC, LLC, 343/345 River Street
marked HDC--2008-33.

Must follow all Codes and Ordinances as they apply to this project.
Permit ltem Work Type Fee Basis ltem Total

0.00 0.00

Fee Total: $0.00
A_mount PaiL OE)
’ Official  Balance Due: $0.00

| agree this permit is only for the w ork described, and does not grant permission for additional or related w ork w hich requires separate permis. |
understand that Land Use Permits expire, and become null and void if work is not started w ithin 365 days. Building permit w ill expire, and become null
and void if work is not started w ithin 180 days, or if w ork is suspended or abandened for a period of 180 days at any time after work has
commenced: and, that | am responsible for assuring all required inspections are requested in conformance w ith the applicable code. |hereby certify
that the proposed w ork is authorized by the ow ner, and that | am authorized by the ow ner to make this application as his authorized agent. | agree to
conformto all applicable law s of the State of Michigan and the local jurisdiction. Allinformation on the permit application is accurate to the best of my
know ledge.

Payment of permit fee constitutes acceptance of the above terms.




City of Manistee Application for a Certificate

of Appro priateness

Historic Disl:rlct Com mission, 70 Maple Street, Maniatee, MI 49660 231.398'2805 www,.ci.manistee.mi.us

Please Print or Type

Nﬂme ofProperty Owner: L— F:C . L——L- C—-

Name oprplicant (if different): ) | A ,\ W TR

Malling Address: ‘i- 2— F\ t.e N© S& We e'*
Phone# & e-mail address. ;%‘ -:f‘ 2._3 = S-e o O : i/ Le Cr‘i/' ""l‘ l‘/l L!‘me

3&’]‘3 - O5785 — /;'ﬂmf Atal 5 fiome numiber.

Address of Affected Property:

Type of Application: D New Construction MRehabilitation/Restoration D Demolition
D Addition D Other (Specify)

Propnsed w::rk Start Date: ID[“-{ l W Proposed Completion Work Date: {O (l C{ (ng

Contractor/Builder/Architect: D f P\ -

Mailing Ad dress.

Phone# & e-mail Address:

Description of Work (be specific and describe each work separately. Use additional sheets if necessary):

(dve v\.& 'Fd‘cnr\:{“ DOO{' @ 3 L(_7> I & H S Q‘. =

Steeet s tustuilg oot . Twsde c«(‘- doorc Wae wetal
Shavds  taak aatu Pw.:e(\a_ alay = Posc a Cb"“&b’-’i‘\‘t(
hazard do  selomevs o ot establichments ' Previous
Q_{”‘i'e\..\pi‘s el qmdu-;,.. We  wetal clawn weve tesats factery
P teocke oir,&e‘ LG S “nct ac. apbem  as “ibs& wete L \wag
.smeuw&t—d_ -Qtro—\ Al Amovf‘

i P : AL @ C&OOF
D\fCuLGqS‘.‘J Placs Weuve Ro e‘e?a:'u&‘ door Im Hdle Sace (&l
'"Da\ «:i‘ O D‘ﬁ:viﬂ\é (&CC) [ Cav d*cw‘&i\'; J-CCN‘ S I‘.\’v‘t;meé' u)i/\‘l"(("'
I witl awmjr Yo appuevoll .

Incumplete requests will be returned to the applicant to supply needed inform ation for review.
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Properties within the City of Manistee Historic District are subject to the City of Manistee Historic District

Ordinﬂnce (Chapter 1280 Historic District of the Code of Ordinances). The purpose of the ordinance is to

preserve and protect our historic resource. The Historic District Comm ission is established by the Ordinance.

and has the authority to review and approve all work permit applications and plans for exterior property

improvements withing the Hlstoric District. Reguler building maintenance is permitted and encouraged,
— —

however, a work permit is required for all alterations, significant repairs, new construction, demolition,

moving of buildings, and all other activities affecting the exterior appearance of buildings and properties

within these districts. Plea.se consult staff for guidelines and specific details on permissible work.

This application must be received by the Cit_y at least 10 days prior to a regularly scheduled monthly Historic
District Commission meeting. The meeting is held the first Thursday of the month at 300 p.m. in the
Council Chambers, City Hall, 70 Mﬂpie Street, Manistee, Michigan unless it is a legal holiday. Applicar‘lts are
strongly encouraged to conduct a preliminary discussion with staff and attend the meeting to explain the

proposed work.

The following information should be included with this application. Additional information may be
required. The applicant must supply 12 copies of any items submitted that are in color.

¥ Current photo of the structure as seen from the street and where proposed work is to take place.

> Photo or concept drawing showing how the building will look with proposed changes as seen from
across the street including adjoining buildings and/or properties.
Bk
2 Sketch, drawing or plans and/or elevations of proposed work scaled proportionally. Provide

dimensions. Indicate where this work is in relation to the main structure.

WA

L rawings to show details and specification of ornamental features.
\
N

> Where appropriate, plans showing property lines for fencing, and perspective drawings for new

additions. p {f\_

s If changing paint colors you must provide, brand name of paint, paint color name, paint color
numbers, paint color chips and a paint plan for the building showing the proposed work. \\ic C\"‘"‘ga
B_{ certify that on or before the date of completion of proposed work, my building will have a code

compliant smoke detector or fire alarm system.

APPLICANT’S SIGNATURE: M2 A

PROPERTY OWNERS SIGNATURE: SN S

|

Osrice Use Only:
Date Submitted: \ -1 OX Application # H WK 3RS Meeting Date:

Notes:

In.farmation contained in this application, as well as supporting documents, may be subject to review by the pubic if a

Freedom of Informatiun Act request is filed.
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October 17, 2008

Historic District Commission

City of Manistee

70 Maple Street

Manistee, MI 49660

231 398 2805

ADDENDUM TO DESCRIPTION OF WORK
To Whom It May Concern:

Per the discussions with John Rose and Steve Harold I have included the additional information requested.
Dimensions of old door: 36 x 79

Dimensions of new door: 36 x 79

Dimensions of glass in old door: 21 x 63

Dimensions of glass in new door: 21 x 63

A photo of the building in addition to photo of door itself. (attached)

The address (343, 345) will also be placed on the glass of the door by Amor signs in the same type and style as
the previous door.

Once again, | apologize for this late application. 1 was just viewing the replacement of this door hazard as
regular maintenance on the building and just assumed that replacing the door with a perfect match would not
need any type of permit. This also brings up some other maintenance issues that I will be contemplating
within the next year. Please comment as to whether or not each of these projects will need specific approval as
they come up and what exactly would be needed.

1. Repointing the east side of the building.
2. Repainting the front of the building in the same style/color as it is currently.
3. Regrouting/fixing some cracks over the entryway on Filer Street.
I have attached 2 additional pictures re points #1 and #3 above. If you have any further questions or
comments please feel free to correspond with me at the below address or you may contact me on my cell 690-
5361 or by pager 255-0011.
Sincerely,
“““““ 1=
] e /ikv____,
Paul |. Antal MD
LFC,LLC /

72 FILER STREET
MANISTEE, MI 49660
231 723-5600
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City of Manistee

- AL

Historic Overlay Permit No:

PHDC7015

Community Development Department 70 Maple Street Manistee, Michigan 49660
Phone: (231) 398 2805 Fax: (231) 723 1546
VACANT Location Skinner Jeffrey Ronald & Ngo Kie Qumer
F1=81-490-10a:01 57 Greenbush Street
Manistee Ml 49660

Issued: 10/08/07

Const value 0

Zoning: Sec. No. Contractor

PLEASE CALL (231) 398-2806 57 Greenbush Street pH#

FOR AN INSPECTION 24 HOURS IN ADVANCE Manistee MI 49660

Reviewed by Historic District Commission at their Meeting of August 2, 2007. Commission

Work Description: ; g .
requesting submission of new plan that includes recommended changes.
Cctober 4, 2007 Historic District Commission reviewed and approved new plans submitted on
September 26, 2007 labled HDC-2007-15 on file at City Hall for achitectural elements.
The Historic District Commission approved the placement of a "Future Development Site" sign at the
property pending review and approval by Steve Harold. Thesign must also meet the requirements of
the Zoning Ordinance.
Applicant will return to the Historic District Commission for paint colors, awning materials, awning
colors, and signage.
November 6, 2009 the Historic District Commission extended permit PHDC7015 until October 4,
2009.
Must follow all Codes and Ordinances as they apply to this project.
Permit ltem Work Type Fee Basis ltem Total
0.00 0.00
Z Fee Total: $0.00
W{)QQ/ZA/.. Amount Paid: 0.00
‘Balance Due: $0.00

7 Official

| agree this permit is only for the w ork described, and does not grant permission for additional or related w ork w hich requires separate permits. |

understand that Land Use Permits expire, and become null and void if w ork is not started w ithin 365 days. Building permit will expire, and become null

and void if work is not started w ithin 180 days, or if w ork is suspended or abandoned for a period of 180 days at any time after w ork has
commenced; and, that | am responsible for assuring all required inspections are requested in conformance w ith the applicable code. |hereby certify
that the proposed w ork is authorized by the ow ner. and that |am authorized by the ow ner to make this application as his authorized agent. | agree to
conform to all applicable law s of the State of Michigan and the local jurisdiction. All information on the permit application is accurate to the best of my

know ledge.

Payment of permit fee constitutes acceptance of the above terms.
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OCTOBER 27, 2008

CITY OF MANISTEE
P.0.BOX 358
MANISTEE, MICHIGAN 49660

RE: HISTORIC DISTRICT PERMIT
PHDC7015

DEAR SIRS,

THIS LETTER IS TO ASK FOR AN EXTENSION OF THE ABOVE
PERMIT. ‘ :

THANKING YOU IN ADVANCE FOR YOUR ASSISTANCE.

MOST SINCERELY,

JEFFREY SKINNER
KIED NGO




ity of Manistee

CITY HALL,

T4 Maple Street
Ty MANAGER
1y ASSESSOR

BiuLiinG INSPECTOR

PrLannNG, ZONING &
Commaunrry Dev.,

ey C!_ERKV
{11y TREASURER
WATER Bl*,l_,ING
AGMINISTRATION

PRI/ TREASURER

POLICE DEPARTMENT
¢ Maple Street

Fire DEPARTMENT
281 First Street

P WORKS

213i% Washington St.

i aizns DEPARTMENT

W ATER MIAINTENANCE

October 7, 2008

Jeffrey Skinner

Ngo Kieu Tan

418 Sixth Street, Unit 1
Manistee, MI 49660

RE:  Historic District Permit
PHDC7015

Dear Mr. Skinner & Mr. Kieu:

This letter is to notify you that your Historic District Commission Permit #"HDC7015
will expire due to non-activity. The Historic District Commission asked me to notify you
of the expiration of the permit and allow you the opportunity to request an extension of
the permit if you desire.

If you want to request an extension please submit a letter to the Commission to my office
no later than Monday, October 27, 2008. If we do not receive a request for extension the
Commission will take action to expire the permit at their meeting on November 6, 2008.
If you have any questions, please call me at 398-2805.

Sincerely,

CITY OF MANISTEE

Jon R. Rose
Community Development Director

JRR:djb

ée: Historic District Commission



PLANNING AND ZONING

. . C D
City of Manistee R gl

“ ‘ ‘ Fax 231.723-1546
www.cl.manistee.mi.us

MEMORANDUM

TO: Historic District Commissioners

FROM: Jon R. Rose j

Community Development Director
DATE: Qctober 16, 2008

RE: Policies & Guideline

Commissioners, The attached Policies and Guideline have been forwarded for your review. These will
individually appear on the November 6, 2008 meeting agenda for your consideration. New language

is indicated by the bold print, underlined, and highlighted to make your review easier. Language that
is being removed has been strockout:

Policy #2 - Application Policy (Amendment)

In September 2008 letters were mailed to the Sign Companies that established the way in which
applications for signage in the Historic District will be processed. A Sign Permit must be issued
prior to application to the Historic District Commission. If the request is for more signage than
is permitted in the Zoning Ordinance, the applicant must obtain a variance from the Zoning
Board of Appeals before the request can go to the Historic District Commission for review. Also
included is information about when a Building Permit may be required.

The proposed Amendment to Policy #2 - Application Policy incorporates the information that
was sent to the sign companies regarding submission of Applications. This was added to page
2 of the Policy.

Policy #4 - Definition of Storefront (Amendment)

With the requirement that Sign Permits must be issued prior to application to the Historic District
Commission the references to Signage in the Definition of Storefront is no longer needed.

Page 1 of 3



Policy #4 - Definition of Storefront (Amendment) - Cont.

The proposed Amendment to Policy #4 - Definition of Storefront removes all references to
signage. We have highlighted how the Policy would read if adopted to assist you in your review.

While making the noted changes it was discovered that other parts of Policy #4 referenced
Signage that were not noted in the review at the Worksession. Staff removed these portions in
order to eliminate any confusion and the changes are reflected in the attached copy.

Policy #6 - Permit Expiration (New)

On several occasions the Commission discussed when permits expire. Staff worked on
developing a policy that would establish the expiration of permits.

Policy #6 - Permit Expiration is a new policy that has been developed to notify applicants that
projects must be completed within 365 days of issuance of a permit. A copy of the Policy will
be enclosed when permits are issued.

Policy #7 - Voting on a Request (New)

Policy #7 was developed to clarify that Applications are approved in their entirety and that
consensus on elements may be obtained individually, but the Commissions decisions are on the
application as a whole.

Policy #8 - Defining a Contributing Building (New)

The information that was used in submission to establish the Historic District was obtained from
the 1980 National Register Nomination Form. The map and notation on the survey forms did
not reflect the current age of the buildings.

Policy #8 - Defining a Contributing Building is a new policy that defines any building in the
Historic District that is 50 years or older as a Contributing Building and the Commission will
apply Federal, State and Local Guidelines accordingly.

Members that were in attendance at the Worksession will note that to eliminate confusion

instead of referencing the Policy as Non-Contributing we changed the title and text to
Contributing.
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Policy #9 - Authentication of Building Features (New)

In the past applicants have stated their building may have originally had a feature, used a material
or been finished in a way that does not meet the Secretary of the Interior’s Guidelines.

Policy #9 - Authentication of Building Features was developed to clarify that it is the owners

responsibility to provide documentation that substantiates their claim. If authentication is not
provided the Commission has no justification for approval.

Guideline #2 - Signage (Amended)

With the requirement that Sign Permits must be issued prior to application to the Historic District
Commission the references to sign sizes in the Guideline #2 - Signage is no longer needed.

The proposed Amendment removes size requirements within the Guideline #2.

It should be noted that the “other restrictions™ from the “Sign Table” were incorporated in the
“Sign Types” and “General Signs Criteria” (pages 2 & 3). Upper Story Window Signs were
added to “Sign Types” on page 2.

The Table was changed to provide the standards for signs that do not require approval from the

Commission. “Other Restrictions” was changed to “Standards” and one box included all of the
requirements instead of two (page 4 of 6)

If you have any questions or would like clarification on any of the proposed changes please call
Denise or myself at 398-2803.

JRR:djb
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City of Manistee . ’ ) ‘ o
jy @ @ & Manistee Commercial Historic District

Policy #2
Application Policy

Historic District Commission, 70 Maple Street, Manistee, M1 49660 231.398-2805
WWW.Cl.manistee.mi.us

The following policies for making application to the Historic District Commission were established
to assist applicants with the process. Applicants should review the Guidelines that pertain to their
request for technical assistance.

The Museum Director at the Manistee County Historical Museum, 425 River Street, Manistee,
Michigan is the Historic District Commission’s Historical Consultant. It is recommended that you
take questions about the appropriateness of your project to the Museum Director as the first step. The
Museum Director is familiar with the Local, State and Federal Guidelines and local history. This
resource will be able to provide you with preliminary guidelines for your project. In general the
Museum Director will be able to assist you at the Museum Tuesday through Friday from 10:00 a.m.
until 5:00 p.m. You are advised to call ahead of time to schedule an appointment this allows time for
issues to be researched if needed. The phone number at the Museum is 231.723.5531.

Final approval for Certificates of Appropriateness and Sign/Awning Permits is made by the Historic
District Commission.

Staff in the Community Development/Planning and Zoning Office at City Hall can assist you to
obtaining the necessary guidelines and application forms. Guidelines and Forms are also available on
the City’s Web Page www.ci.manistee.mi

Staff in the Community Development Office/Planning and Zoning Office processes requests for
the Commission, Staff does not determine if any application is complete.

The Historic District Commission does not pre-approve signage for non-existing businesses and/or
tenants. The Commission may approve a general signage plan, but final approval may be given only
upon application with final sign design as outlined on the signage and awning application form,
complete with text design and graphics.

Temporary Signage may be approved under Temporary Sign Policy #1.

Anyamendment or change made to an application by the applicant or applicant’s agent requires a new
application. During the course of the meeting new items may not be added to any application under
consideration by the Historic District Commission. If construction has begun, construction will cease
until the Commission has acted on the new application containing the proposed amendments. This
process allows the members of the Commission adequate time t

o review the complete amended package before having to make a decision.

Pace 1 nf ? HDC - Aoolication Policy #2 DRAFT 11/08



Signage:

Sienage within the Historic District will also require approval from the Historic District
Commission prior to installation (Sign Permits issued within the Historic District will be
conditioned that approval must be received from the Commission prior to installation). Only after
a Sion Permit has been issued, can application be made to the Historic District Commission for

approval of color, appearance, and lettering.

The first step is to apply for a Sign Permit. If the application meets all of the requirements
of the Zoning Ordinance a Sign Permit will be issued.

oy
.

1f the application does not meet the requirements of the Zoning Ordinance a variance from
the Zoning Board of Appeals may be applied for. If a variance is oranted then a Sign Permit
will be issued.

L

The following signs will require a Building Permit prior to installation. Projecting Signs,
Marquee Signs (including awning/canopy), Suspended Signs, Pole Signs and Internally
Iluminated Siens. Please check with the Building Inspector (231-398-2806) for his

requirements.

s

Facade Improvements:

The Historic District Commission approval is always conditional upon approval of the Building
Inspector where required under the State Building Code. Because of this requirement the Historic
District Commission recommends the following procedure for any major construction projects
requiring a Building Permit:

1. Consult with staff at the Manistee County Historical Museum for design input.
Consult with the Historic District Commission via the Request for Design Assistance.

3. Consult with the Building Inspector. (You may request Historic District Commission
approval prior to approval from the Building Inspector, however, any Historic District
Commission approval will be conditional upon approval from the Building Inspector).

4. Complete and submit an Application for a Certificate of Appropriateness.

Pace ? af ? HDC - Application Policy #2 DRAFT 11/08



City of Manistee ; . . § . . 8
[ AL Manistee Commercial Historic District

Policy #4

Definition of Storefront

Historic District Commission, 70 Maple Street, Manistee, M1 49660 23 1.398-2805 www.ci.manistee.mi.us
The Manistee Commercial District has many unique buildings within the district. In an effort to

climinate confusion, the Historic District Commission determined that Strorefront needed to be
defined to meet the needs of the district.

2 B 1 P P V1) AT SR & (1 LI, £o. LN o s : s R A .
>  TOrtepuUTposes O U VAT TET TS tUTIC st et CoOMITISSTOTT SIZITAZT CAICU AU, A atorefront

tsthrefrontentranceto= commmrercrat space. }t is characterized by the entrance directly into that
space or the vestibule leading into it (as in interior vestibules added for energy conservation). In
some cases a single vestibule has been added with interior entrances into two businesses with
display area fronting the street (343 & 345 River Street).

For Historic District Consideration a storefront is based largely on visible exterior divisions of the
facade such as entrances, display space, piers, cornices, sign panels, pilasters, recesses, etc.—Fhists
sk 1 £ gl v N il oo P XV} 1.1 Jio—e o L :
qucpcuuclu OTTITCTVISTOIT OT TOTCTTOT SPdaLT. WITTITC llLdlly pk’bblUlL COVISTIOTS Ol CIIC IITICTTUT bl.Jcl\J{..

mayatfectsigrageareadistribatiors The Historic District Commission’s consideration deals only

L

with the exterior presentation of the building, and primary consideration is given to the visible
appearance of original storefronts and compatibility of inill constructions or rehabilitations or

renovations with surrounding contributing buildings. frrcaseswhere thebuitdimgs havebeen
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entrances will be treated in the same fashion if the situation arises.
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»  Self created hardship does not constitute a basis for approval for any application for non-
conforming change to property in the Historic District.

For example, maintenance neglect by the current owner does not constitute a basis

for approval of an application resulting in a non-conformance regardless of cost or
inconvenience.
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City of Manistee . . . . ..
Manistee Commercial Historic District

Policy #6
Permit Expiration

Historic District Commission, 70 Maple Street, Manistee, M1 49660 231.398-2805
www.cl.manistee.mi.us

There have been instances in the past where an applicant has received a permit for a project and
never started the project or completed only a portion of the project. To eliminate any confusion
relating to when a Permit (including awning and signage requests) will expire, the Historic District

Commission has developed the following policy.

» Permits will expire and become null and void if work is not completed within 365 davs of
issuance. An extension may be granted upon formal request to the Commission.

Uncompleted Permits will expire upon the transfer of ownership of a property, unless the
permit holder/applicant has requested approval from the Historic District Commission to

R4

transfer the permit to the new owner.

The Historic District Commission can approve an extension for a period not to exceed 365 days
upon a formal request from the applicant. This extension requires the submission of an application
for a Certificate of Compliance that includes the date that the previous permit was issued and any
conditions that were placed on the permit.

A copy of this policy will be enclosed with each Permit to inform the applicant of the possibility
of expiration. Upon expiration of a permit it is the owners responsibility to reapply to the Historic

District Commission.
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City of Manistee . ’ . ) L.
LA Manistee Commercial Historic District

Policy #7
Voting on a Request

Historic District Commission, 70 Maple Street, Manistee, M1 49660 231.398-2805
WWW.Cl.manistee.mi.us

This policy has been developed to understand the process the Historic District Commission will use
to vote on applications with numerous components.

For the purpose of organization different elements of a proposed project listed on an application
may be acted upon individually by the Historic District Commission. However, these approvals are
based on the completion of the entire project. The applicant may not “Pick and Choose” parts of
an approved application for complection.

If an applicant decides to complete only selected parts of an approved application he/she must
submit a new application prior to beginning the project.

Exception: 1f an applicant chooses to use less signage than approved and there are no other changes
to the signage, the Museum Director at the Manistee County Historical Museum, 425 River Street,
Manistee, Michigan is the Historic District Commission’s Historical Consultant may approve the
change.
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City of Manistee . . . . ..
Manistee Commercial Historic District

Policy #8
Defining a Contributing Building

Historic District Commission, 70 Maple Street, Manistee, M1 49660 23 1.398-2805
www.cl.manistee.mi.us

The Historic District shall define a Contributing Building as follows:

A number of buildings which are listed as “Non-Contributing” in the 1980 National Register
Nomination Form at the time the district was established were less than 50 vears in age. The 50
vear mark which would have qualified them for consideration as “Contributing” in the original

application may not be applicable.

The Historic District Commission will consider all buildings within the Historic District 50 vears
in age as “Contributing” and apply Federal, State and Local Guidelines accordingly.
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City of Manistee . . ) . ..
L AL Manistee Commercial Historic District

Policy #9
Authentication of Building Features

Historic District Commission, 70 Maple Street, Manistee, MI 49660 231.398-2805
WWWw.cl.manistee.mi.us

The Historic District Commission follows the Secretary of the Interior Guidelines for all exterior
modifications to buildings within the Historic District. It is recommended that the
property/business owner research the historical appropriateness of changes to properties which may

not meet the Secretary of the Interior Guidelines.

It is the owner’s responsibility to provide documentation that authenticates the building previously

had a feature that does not meet the Secretary of the Interior Guidelines. If authentication is not
provided the Commission has no justification for the change.
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City of Manistee Manistee Commercial Historic
O \C\ S District Commission Guideline # 2
Signage

Historic District Commission, 70 Maple Street, Manistee, M1 49660 231.398-2805 www.cl.manistee.mi.us

These Guidelines have been developed by the Historic District Commission to assist applicants. Each request
will be reviewed individually by the Commission based on its own merit. Exceptions to these guidelines may
be made by the Commission on a case by case basis.

The Historic District Commission uses the Secretary of the Interior’s Standards for Rehabilitation as
interpreted by the Preservation Briefs. Copies are available through the National Park Service on line
www.nps.gov/history/hps/TPS/briefs/presbhom.htm , at the Manistee County Historical Museum and in
the Planning & Zoning Department at City Hall.

Signs give a wealth of information about a particular time and place. Because historic signs often lack
uniformity, they create a sense of vigor, spirit, and diversity. However, sign regulations are important within
historic districts. Sign types need to integrate well with the historic character of the building and district.
Here are some questions to ask when thinking about signs:

» Ifthe business is changing hands, how can historic signs be reused or replicated? The scale of the
structure will dictate the size of the sign. The placement of the sign should not cover important
architectural features or elements.

» How can corporate logos and signs be adapted to blend with the historic character of the structure
or neighborhood? In an age of uniform franchise and generic plastic signs, matching or blending
them with the historic character of the building is nearly impossible. Modification of color, content,
design, and size is needed. An appropriate sign would be made of wood, preferably engraved or
embossed, with creative decorative elements (i.e., gold leaf, carvings, etc.). Two choices to secure
signs to the wall include mounting the sign perpendicularly with brackets, or mounting it flat to the
wall or fascia.

» Signs should be compatible with the design qualities of the building’s facade and with the
surrounding historic context. They need to be compatible with the scale and design of the building.

SIGNS AND REGULATIONS

Signs are important for every community because they give necessary information to a passerby. They may
reflect the identity and character of the area. Over time, signage types will change in accordance with
architecture and technology changes. Since they can leave a lasting impression on visitors, the Historic
District Commission can regulate various aspects of the sign (i.e. height, size, color, type, number, location,
etc). Sign Types:
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» Hanging or Suspended Signs. These are signs that are either hung or suspended from a ceiling or
other structure.

»  Wall Signs. These are signs mounted flush against the building or painted directly on the building.

» Projecting Signs. These are signs that protrude from the building’s surface. They include
perpendicular signs that hang out over the sidewalk, marquee signs, and other variations.

»  Ground Signs. These are signs that are not attached to a building. Ground signs shall be open base

mount (posts). Solid skirt panels are discouraged.

»  Window Signs. These are signs either painted or hung on windows visible to the public from the

exterior. Should be appropriate, visually pleasing and reflect the time period of the building’s
architecture.

»  Upper Story Window Signs. These are signs either painted or hung on windows visible to the public

from the exterior. No more than twenty percent (20%) of glass maximum. Gilt print is
recommended. No internally lit or neon signs are permitted.

The signs listed above are not exclusive. Generally, a sign is considered something that promotes, identifies,
informs, or advertises. A variety of signs may include logos and symbols. Variations in signage include
posters, print on awnings, art on blank walls, display of flags, and A-frame signs on sidewalks. The sign’s
form, function, placement, color, material, and lighting method are all important considerations.

While sign regulation and control is to maintain public health and safety, it is also used for aesthetics. Signs
in the historic district are reviewed to maintain the area’s character. Signs cannot be installed to conceal,
destroy, or violate any architectural features of a building.

Signs that are installed on an interim basis, such as realtor and construction signs not exceeding sixteen
square feet in sign face, are allowed for the duration of the project. However, these signs should not cause
a visual nuisance.

Prohibited signs include, in addition to those identified in the zoning ordinance, anything that obstructs

historic or architectural features; misleads, interferes, or confuses the viewers; and destroys or impairs the
historic integrity of the resource or district.

General Sign Criteria:

1.  Only on-premise business identification signs are permitted in the city.

2. Allsigns shall comply with the regulations for erection and construction of structures as contained
within the City's Building Code.

Preferred lettering styles for historic districts include serifed (footed), Gothic (without serif), and
script. They should also be compatible with the style and architecture of the building.

(F8]
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4.  Signs must use appropriate materials and be compatible with the historic character of the building.
Bright chromium effect, glossy or leatherette finished vinyl is not acceptable. Natural materials
such as wood are encouraged.

5. Colors shall be appropriate for the era and the building. Fluorescent colors are prohibited.

6.  The texture of sign must be compatible with that of the building facade. Sand blasted signs are
not allowed.

7. With the exception of “Lighted Open Signs” (see standards below), Internally illuminated signs
are not recommended permitted. Flashing, intermittent, rotating signs or signs that create the
illusion of movement are prohibited.

8.  Shape and form of signs shall be proportioned in mass and scale to the building where they are
installed.

9.  Logos (Corporate Logos) shall be integrated with designs compatible with the Historic District.

10. Temporary signage for events or sales are limited to no more than 10% of the window area and
shall be limited to 30 days.

11. Plastic appearing materials are not allowed.

The Historic District Commission reserves the right to address businesses that are not in compliance with
the guidelines of the district or for failure to apply for a permit.

Existing non-complying signage will be brought into compliance upon receipt of any application to
the Historic District Commission.

The table below provides the sign requirements for signage in the Historic District that does not
require review from the Commission.
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Sign Type

Standards

Portable Signs or
Aframe Signs

Eight (8) square feert, per sign face, maximum
Professionally fabricated signs are encouraged
Not to exceed four and a half (4 %) feer from ground level

Placement on sidewalk where sign does not interfere with the pedestrian path.

Informational Flags

Limited to one (1) flag per storefront

Informational flags are allowed

Flags must be of a size and shape and mounted in a manner so that they do nor interfere with
the pedestrian path

Lighted “Open”
Signs

Limited to one (1) sign per storefront

Limited to 1.5 square feet.

Limited to “Open”

Logos and other design elements such as geomietric cmbellishments are not allowed.
No more than two (2) colors are permitred.

First Floor only

Flashing, movement are not permitted.

Temporary flyers,
leaflets, and
announcements of
COMMuNIty events

May cover ten percent (10%) of side windows, maximum

Enclosed bulletin boards such as that on the Lyman Building (425 River Street) that are
designed for the purpose or interior bulletin boards are recommended in appropriate venues
Promotional materials for the on-site business such as classes and special events are allowed for
the duration of the event and for advertising purposes up to seven (7) days prior to the event.

Restaurant menus

Restaurants may post menus and special information designed to inform customers of goods
and services prior to seating.

Note:

» Signs exempted from HDC review include commemorative plaques (max. 1 sq. ft.) or signs required by
federal, state, or local ordinance for purposes of traffic, public safety, and directional assistance.

» Signs prohibited at all times include signs that create the illusion of movement or make noise, signs
attached to any natural growth, and signs that are abandoned and do not relate to existing business.
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Historical Background relating to signage

The signs in the downtown should work with the architecture to create a positive image for individual
businesses and for the downtown as a whole. Four general concepts should guide the design of all signs.

First, each sign should be carefully planned to fit its facade. It should not be so large that it overwhelms the
facade. Instead, it should be designed so that it looks like a part of the total facade rather than tacked on. It
should not cover important details, but should complement them.

Second, each sign should be coordinated with any other signs on the facade. The signs should look like they
belong together. Each facade (storefront) should have no more than two or three signs.

Third, the signs on neighboring buildings should be coordinated. They do not need to be similar, but they
should not clash in color, size or design. There should be a harmony between them.

Last, and most important, each sigh should have a high level of qu ality of design, materials, and workmanship.
A simple well-made sign is far more appropriate than an extravagant sign which is sloppy in appearance.
Quality sign makers should be able to do attractive signs using appropriate materials and colors. The use of
a talented local sign maker should assure quality signs which enhance the character of the individual buildings
and of the street as a whole.

This drawing shows a Catalogue of the typiCal Sighage types
that are appropriate for HistoriC FaCades. Gighage
proposals should be limited to two, Or at most, three
sighage types.
Painted sighs on upper
Floor windows

Small flat signs hanging perpendiCular to
t he facade wall (Projecting Sign)

Long, horizontal flat sighs under the
storefront corhice (sigh panel)

Small flat hanging signs in the entry
recess.

Canvas awning with sign on its front flap.

Window Display

Painted sign on windows anhd/or door

Movable sighboards oOr placardS fOr
special ahnouncements (portable Or A-
Frame Signhs)
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Cighage Suggestions

gigns should be planned to fit into the faCade rather
thah be applied to it. They should [ook |ike a balanced
part of the faCade.

IF more thah one sigh is desired, each sigh should be
relatively small and Visually related to the others.

A |lowered ceiling inside a store often Creates ah
enlarged trahsofn area which cah be used as a sigh
panel. The sign should be Carefully desighed to fit the
aVailable area without becoming overwhelmingly large.
Window display should be used as a typiCal part Of
storefront signage.

Cighage Problems

Signs which are too |arge overwhelm a faCade. They
destroy the balance between the various parts of the
traditional faCade.

Flashy or electricCal signs are hot appropriate on the
traditional facade and are prohibited in the HistoriC
District.

gigns should not cover up important parts of the
faCade.

Too many sighs on a faCade Create a Cluttered,
confusing appearanhCe.

Gighs advertising product brands first and the
business second should be avoided in favor of Signs
advertising only the business name ahd/or the service
rendered.

gigns should not reduce the window display area.
Haphazardly-placed sighs make the storefront |OOK

cluttered and sloppy. Even temporary sighs should be
carefully placed.
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October 7, 2008

Jeffrey Skinner

Ngo Kieu Tan

418 Sixth Street, Unit 1
Manistee, MI 49660

RE:  Historic District Permit
PHDC7015 _

Dear Mr. Skinner & Mr. Kieu:

This letter is to notify you that your Historic District Commission Permit #PHDC7015
will expire due to non-activity. The Historic District Commission asked me to notify you
of the expiration of the permit and allow you the opportunity to request an extension of
the permit if you desire.

If you want to request an extension please submit a letter to the Commission to my office
no later than Monday, October 27, 2008. If we do not receive a request for extension the
Commission will take action to expire the permit at their meeting on November 6, 2008.
If you have any questions, please call me at 398-2805.

Sincerely,

CITY OF MANISTEE

Jon R. Rose
Community Development Director

JRR:djb

ce: Historic District Commission



Historic District Commission Meeting
Dates/Times
2009

MEETINGS

January 8, 2009 due to Holiday on January 1st
Moved to 2™ Thursday

February 5, 2009
March 5, 2009
April 2, 2009
May 7, 2009
June 4, 2009

July 9, 2009 due to Holiday on July 4*
Moved to 2™ Thursday

August 6, 2009
September 3, 2009
October 1, 2009
November 5, 2009
December 3, 2009

Meetings will be held at 3:00 p.m. in the Council Chambers at City
Hall, 70 Maple Street, Manistee, Michigan.



NOTICE OF
Meeting of the Historic District Commission

The Historic District Commission will meet on Thursday, November 6, 2008 at 3:00 p.m. in the
Council Chambers, City Hall, 70 Maple Street, Manistee, Michigan.

The agenda items include:

New Business:

LFC, LLC, 3344/345 River Street - Door Replacement

Jeffrey Skinner/NGO Kieu - Extension of permit PHDC7015

Policy Amendments/New Policies
Policy #2 - Application Policy (Amendment)
Policy #4 - Definition of Storefront (Amendment)
Policy #6 - Permit Expiration (New)
Policy #7 - Voting on a Request (New)
Policy #8 - Defining a Contributing Building (N ew)
Policy #9 - Authentication of Building Features (New)

Guideline Amendment
Guideline #2 - Signage (Amended)

All meetings are open to the public.

This notice was posted by Denise J. Blakeslee to comply with Sections 4 & 5 of the Michigan Open
Meetings Act (P.A. 267 of 1976) at 12:00 noon, Wednesday, October 29, 2008, 2008 on the bulletin
board at the south entrance to City Hall.
— B e ( ‘ e
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October 21, 2008 - Excerpt from Maria Peters Blog about her adventures as a foreign exchange

student in Slovakia.

Ok, first of all I apoligize this took so long. I was catching up on my sleep,
unpacking, and well just procrastinating I guess. The longest and hardest part of
my journeywas the 24 hour bus ride. T didnt know my butt could hurt in that many
places! We took the "night passage” on the ferry more like..we get there at 1 AM
and have to wait until 3 AM to board and it takes an hour and a half to get there
passage. I quickly became friends with Matus a 6 foot 3 inch hockey player that is

built like such and a blonde named Martin who enlightens me when we first meet
that he has a girlfriend in Norway. London has great historical archieture but, it
also has new buildings that stick out like sore thumbs. I have always secretly
wished that the mansions still were in Manistee. Seeing London made me realize
when T am an architect T want to incorpriate the history of a place into a buliding
in that place. I absolutly LOVED Edingburh! All of the Architecture matched! It
was all renisance period. I would have loved to go on a haunted valut tour, and if
and when I return I will. Falkirk Boat Locks, yes it wasnt a boat house, it housed
boats. It can probally be googled as Falkirk Wheel, It was a really interesting
design concept that was followed through. We stayed in two seperate however
TINY hotels. The showers and toliets reminded me of Porta-Potties and were not
ensuite. I could actually lay on the bed and touch both walls. T ate my second peice
of cow while T was there and it was awsome. I bought my FAVORITE movie ever
Wizard of Oz so now I can drive my host mother nuts with it. I also bought Grease
and The Notebook. She thinks its funny to see me dancing in the living room to
"Eollow the Yellow Brick Road" and "Grease Lightnin" who da thought? I loved the
countryside of Scotland and understand why Mr. and Mrs. Cooper visit there every
year and he paints there. However I am not hoping on a bus again any time soon. My
butt still hurts to sit for more then an hour...hope you feel informed!

1. Cau

Maria



Receipt of Reference Materials

I Nathaniel Neider newly appointed member of the City of Manistee Historic District
Commission have received the following reference materials:

> Historic District Commission By-Laws

> Secretary of the Interior’s Standards for Rehabilitation

> “The Historic District Commission”

> “The Appeal Process”

> “Frequently asked Questions about Historic Districts”

> “Michigan’s Historic Preservation Tax Incentives”

> Final Report of the Historic District Study Committee

> Manistee Commercial Historic District Survey Report

> Local Historic Districts Act (Act 169 of 1970)

> Historic District and Historic District Commission Ordinances

In addition 1 authorize staff in the Community Development Department to open any
correspondence received in my name. The correspondence may be copied and distributed to
the other members of the Historic District Commission upon the judgement of the staff.

Dot P o/

£

’I_\Jathani'el Neider D



