
City Council Agenda – June 2, 2015  | Page 1 

MANISTEE CITY COUNCIL 

MEETING AGENDA 

TUESDAY, JUNE 2, 2015 – 7:00 P.M. – COUNCIL CHAMBERS 

 
 
     
I.  Call to Order. 
 
a.)  PLEDGE OF ALLEGIANCE. 
 
b.)  ROLL CALL. 
 
II.  Public Hearings. 
 
III.  Citizen Comments on Agenda Related Items. 
 
IV.  Consent Agenda.   All agenda items marked with an asterisk (*) are on the consent agenda and 

considered  by  the  City Manager  to  be  routine matters.    Prior  to  approval  of  the  Consent 
Agenda,  any member  of  Council may  have  an  item  from  the  Consent Agenda  removed  and 
taken up during the regular portion of the meeting.  Consent agenda items include: 

 
  V.    Approval of Minutes. 
  VI.  a.)  Approval of Payroll. 
    b.)  Cash Balances Report. 
  XI.  b.)  Notification Regarding Next Work Session. 

c.)  Consideration of Forest Festival Events. 
d.)  Consideration of Back to the Bricks Car Show. 

 
At this time Council could take action to approve the Consent Agenda as presented. 

 
*V.  Approval  of Minutes.      Approval  of  the minutes  of  the May  19,  2015  regular meeting  as 

attached. 
 
VI.  Financial Report. 
 
*a.)  APPROVAL OF PAYROLL. 
 
*b.)  CASH BALANCES REPORT. 
 
VII.  Unfinished Business. 
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VIII.  New Business. 
 
a.) CONSIDERATION OF APPLICATIONS TO BOARDS AND COMMISSIONS. 

 
The  City  Clerk  has  previously  advertised  vacancies  on  various  Boards  and  Commissions.  
Vacancies  still  exist  on  the  Compensation  Commission,  Downtown  Development  Authority, 
Harbor Commission, Housing Commission, PEG Commission, and Zoning Board of Appeals. 
 
All appointments by the Mayor are subject to the Council’s approval, unless otherwise specified 
by statute or ordinance.   
 
The following application has been received (*incumbent): 
 
HOUSING COMMISSION.  One vacancy, five‐year term ending 05/31/2020, Mayoral appointment. 
 
*Elbert Purdom (incumbent) – 369 River Street 

 
  At this time the Mayor and Council could take action to make the appointment as noted above. 
 
b.) CONSIDERATION OF RIVERFRONT LEASE ASSIGNMENT, LITTLE RIVER MANAGEMENT, LLC. 

 
On December 12, 2012 the City leased riverfront property that it owns to the adjacent property 
owner,  Little River Management,  LLC,  the Riverside Motel.  The Riverside Motel has  recently 
been sold to Nancy Carol Croasdell.  Consistent with the City’s practice of maintaining the lease 
of the riverfront to the adjacent property owner, the parties have requested that the riverfront 
lease be assigned to Ms. Croasdell.  The Interim City Manager and City Attorney have reviewed 
the documents and recommend that this assignment be approved. 
 
At this time Council could take action to authorize the riverfront  lease assignment  from Little 
River Management, LLC  to Nancy Carol Croasdell; and authorize  the Mayor and City Clerk  to 
sign and record the necessary documents. 

 
c.) CONSIDERATION OF BIDS RECEIVED FOR FIFTH AVENUE BEACH CONCESSIONS. 

 
Last  year City Council awarded a  three  year  contract  for  concessions at  Fifth Avenue Beach.   
The contract was terminated after the first year.  Bids were solicited for the remaining two year 
term,  the  2015  and  2016  seasons.    Two  bids  were  received.    A  committee  was  formed 
consisting of three members of the Parks & Beautification Commission, the Parks Leadman, and 
the DPW Director.    The  committee  reviewed  submittals  and  interviewed  the  vendors.    The 
committee  has  recommended  Eddie  Scott  as  the  Concessionaire  for  the  2015  and  2016 
seasons.  Mr. Scott’s bid is to pay the City $250/month for the concession rights to Fifth Avenue 
Beach. 
 
At this time Council could take action to approve the bid submitted by Mr. Eddie Scott for the 
concession rights to Fifth Avenue Beach for the 2015 and 2016 seasons; and authorize the DPW 
Director and City Clerk to execute the service agreement. 
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d.) CONSIDERATION OF BIDS RECEIVED FOR MISCELLANEOUS ROAD PATCHES AND PAVING. 
 
The Department of Public Works  routinely bids out paving patches on  the City  streets.   The 
patches  are  created  by  private  contractors  (escrowed  accounts),  water  service  and  main 
repairs,  sewer  repairs, etc.   Two  large water main  replacements  account  for  the majority of 
paving this Spring.  Two bids were received. 
 
Team Elmer’s    $40,500 
Rieth Riley    $73,314 
 
At this time Council could take action to award the low bid received for misc. road patches and 
paving in the amount of $40,500 to Team Elmer’s. 
 

e.) CONSIDERATION OF BIDS RECEIVED FOR RIVERWALK RAILING PAINTING. 
 

  The Manistee Main Street DDA has taken action to solicit bids to repaint the Riverwalk railing 
system this spring/summer.   Bids are to be received on June 5 with action by the DDA Board 
expected on June 10, 2015.  The cost of the work, estimated at $28,000, is to be paid by the City 
held Riverwalk Maintenance account with a current balance of approximately $50,000.   With 
the summer  rapidly approaching,  the DDA has  requested City Council authorization  to award 
the contract in the amount “not to exceed” $30,000 in order to expedite this work.  The Interim 
City Manager concurs in this approach.   

 
  At this time the City Council could take action to authorize the DDA to award a contract for the 

repainting of  the Riverwalk  railing system  to  the  low  responsible bidder  in an amount not  to 
exceed $30,000; with funds to be provided by the City from the Riverwalk Maintenance account 
held by the City.  

 
f.) CONSIDERATION  OF  INTRODUCING  ORDINANCE  15‐06,  REPEALING  CHAPTER  253  OF  THE 

CODE OF ORDINANCES, THE RAMSDELL THEATRE CIVIC AND CULTURAL CENTER GOVERNING 
AUTHORITY. 

 
For several years the City has been subsidizing the operation of the Ramsdell Theatre and Hall 
to  approximately  $100,000  per  year;  reduced  to  $90,000  in  the  forthcoming  budget.    The 
Ramsdell has been operating under  the direction of  the Ramsdell Governing Authority  since 
2005 when Chapter 253 of  the Code was adopted.   For some  time  there has been a growing 
recognition  that  the  current  funding model  and  the  current  governing model  needs  to  be 
changed to create a more successful future for the Ramsdell. 

 
AES  has  recently  awarded  a  contract with  Johnson  Consulting  in  the  amount  of  $22,000  to 
review and develop recommendations on a funding and governing model going forward.  All of 
the funds to pay for that study have been generated by the AES fund raising efforts. 
 
On  February 13, 2015  the City Council Ordinance Committee met  to  review and discuss  this 
matter.   One of  their  conclusions was  that Chapter 253  should be  substantially modified; or 
simply  revoked.    On May  6,  2015  the  Interim  City Manager  corresponded  with  all  of  the 
members  of  the  current Governing  Authority  indicating  his  intent  to  bring  the  rescission  of 
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Chapter 253  to  the City Council  in  the near  future and  inviting discussion on  the  topic  if  the 
members  of  the  Governing  Authority  so  desired.    One  member  emailed  the  Interim  City 
Manager. 
 
Because  there  is  a  current  effort  to  revitalize  the  funding  and  governing  model  for  the 
Ramsdell, and because there was little response to the Interim City Managers invitation to meet 
and discuss  the matter, and because  the Ordinance Committee met on February 13, 2015  to 
discuss  this  matter  and  generally  reached  the  same  conclusion,  the  Interim  City Manager 
recommends that the City Council take action to repeal Chapter 253 of the Code of Ordinances, 
the  Ramsdell  Theatre  Civic  and  Cultural  Center  Governing  Authority.    As  an  ordinance  two 
separate readings are required.  If this ordinance is introduced at this time it could be adopted 
at the next regular meeting. 
 
At this time Council could take action to  introduce Ordinance 15‐06 repealing Chapter 253 of 
the Code of Ordinances, the Ramsdell Theatre Civic and Cultural Center Governing Authority. 

 
IX.  Notices, Communications, Announcements. 
 
a.)  A REPORT FROM THE BROWNFIELD CONSULTANT. 
 

A regular part of each Council meeting  is a report from a cooperating agency, organization or 
department. 

 
At  this  time Mr.  T  Eftaxiadis will  report  on  the  activities  of  the  Brownfield  Redevelopment 
Authority  and  respond  to  any  questions  the  Council may  have  regarding  their  activities. No 
action is required on this item. 

 
*b.)  NOTIFICATION REGARDING NEXT WORK SESSION. 
 

A Council work session has been scheduled for Tuesday, June 9, 2015 at 7 p.m.  A discussion will 
be  conducted on  recycling; and  such business as may  come before  the Council. No action  is 
required on this item. 

 
*c.)  CONSIDERATION OF FOREST FESTIVAL EVENTS AND BANNER PERMIT. 
   
  A request has been received from the Manistee Area Chamber of Commerce to authorize the 

annual Forest Festival Parade and other events beginning Thursday, July 2 and running through 
Sunday, July 5, 2015.   The proposed schedule has been attached and  includes parades, bands 
and entertainment, fireworks, car show, kids day events, flea market, and duck race.  They are 
also  requesting  a  banner  permit  for  the  arts  and  crafts  show  to  be  placed  by  the  Chamber 
building from June 29 through July 6, 2015. 

 
  At this time Council could take action to authorize the annual Forest Festival Events and Banner 

Permit. 
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*d.)  CONSIDERATION OF STREET CLOSURE AND BACK TO THE BRICKS CAR SHOW. 
   
  The Manistee Main Street/DDA is hosting the Back to the Bricks car show on Sunday, June 14, 

2015.  The event will require the closure of River Street from Division to Oak Streets from 2:30 ‐ 
8:30 p.m., with the show beginning at 3:00 p.m.  The show involves approximately 150 antique 
and show vehicles.  The event draws a large crowd to the downtown area. 

 
  At  this  time  Council  could  take  action  to  authorize  the  Back  to  the  Bricks  Car  Show  events 

downtown and the associated road closures on Sunday, June 14, 2015. 
 
X.  Concerns and Comments. 
 
a.)  CITIZEN  COMMENT.  This  is  an  opportunity  for  citizens  to  comment  on municipal  services, 

activities or areas of City involvement.  Citizens in attendance shall be recognized by the Mayor 
for comments (limited to five minutes).  Letters submitted to Council will not be publicly read. 

 
b.)  OFFICIALS AND STAFF. 

 
c.)  COUNCILMEMBERS. 
 
d.)  CONSIDERATION OF A CLOSED SESSION, UNION CONTRACT NEGOTIATIONS. 
 
  Interim City Manager R. Ben Bifoss has requested a Closed Session this evening as permitted by 

the Michigan Open Meetings Act, Section 8 (c) to discuss contract negotiations with the Police 
Officers Association of Michigan and the Command Officers Association of Michigan. 

 
  At this time Council could take action to proceed to Closed Session under Section 8 (c) of the 

Michigan Open Meetings Act. 
 
e.)  CONSIDERATION OF  COLLECTIVE BARGAINING AGREEMENTS WITH  THE  POAM AND  COAM 

UNIONS. 
 
  At  this  time  Council  could  take  action  to  approve  two  three‐year  collective  bargaining 

agreements with the Police Officers of Michigan and the Command Officers of Michigan; and 
authorize the Mayor and City Clerk to execute the documents. 

 
XI.  ADJOURN. 
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COUNCIL AGENDA ATTACHMENTS: 
 
Council Meeting Minutes – May 19, 2015 
Cash Balances Report 
Boards & Commissions Application 
Commercial Riverfront Lease Transfer 
Fifth Avenue Concession Bids 
Road Patch/Paving Bids 
Riverwalk Railing Painting 
Ordinance 15‐06 Repealing Ramsdell Theatre Governing Authority 
Forest Festival Events & Banner Application 
Back to the Bricks Car Show 
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A regular meeting of the Manistee City Council was called to order by her honor, Mayor Colleen Kenny 
on Tuesday, May 19, 2015 at 7:00 p.m. in the City Hall Council Chambers, 70 Maple Street, followed by 
the Pledge of Allegiance. 
 
PRESENT:  Colleen Kenny, Edward Cote, Roger Zielinski, James Smith, and Mark Wittlieff. 
 
ABSENT:  Robert Goodspeed and Eric Gustad. 
 
ALSO PRESENT:  Interim City Manager  – R. Ben Bifoss, City Attorney  – George  Saylor, City Clerk – 

Michelle  Wright,  Finance  Director  –  Ed  Bradford,  and  City  Engineer  –  Shawn 
Middleton / Spicer Group. 

 
CITIZEN COMMENTS ON AGENDA RELATED ITEMS. 
 
None received. 
 
CONSENT AGENDA.    
 

 Minutes  ‐  May 5, 2015  ‐  Regular Meeting 
‐  May 5, 2015  ‐  Work Session 
‐  May 12, 2015  ‐  Special Meeting 

 

 Payroll  ‐  Apr. 27 – May 10, 2015  ‐  $  116,097.50 
 

 Monthly Bills  ‐  April 14, 2015  ‐  $   462,324.48 
‐ April  27, 2015  ‐  $    46,738.86 

 

 Notification Regarding Next Work Session – June 9, 2015   
A discussion will be  conducted on  recycling;  and  such business  as may  come before  the 
Council.  

 

 Consideration of VFW Buddy Poppy Campaign. 
The  VFW Walsh  Post  4499  has  requested  authorization  to  conduct  their  annual  Buddy 
Poppy Sales in the City of Manistee from July 1 through July 5, 2015.  Money collected from 
the event goes to their veteran’s relief fund and back to needy veterans in our community.  

 
MOTION by Cote, second by Wittlieff to approve the Consent Agenda as presented. 
 
With a roll call vote this motion passed unanimously. 
 
AYES:  Kenny, Cote, Zielinski, Smith, and Wittlieff 
NAYS:  None 
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CONSIDERATION OF AMENDING DEVELOPMENT AGREEMENT, AMPTECH, INC. 
 
In May,  2009  the City  entered  into  an  agreement with Amptech,  Inc.  for  their  development  in  the 
Industrial Park.  Among other  items,  the City agreed  to approve a Renaissance Sub‐Zone, approve a 
Brownfield  Plan  and  apply  for  a MDOT  Category A  grant.  Among  other  items, Amptech  agreed  to 
operate and maintain  their plant  in  the  Industrial Park, pay up  to $50,000 as  the City match  to  the 
MDOT Category A grant, transfer 40 jobs to the plant and create 40 new jobs at their facility. 
 
The agreement provides  that Amptech will  “pay a  reimbursement  fee of $1,000 per  job  that  is not 
created ….”  For reasons outlined  in their  letter of May 7, 2015 Amptech has not created the 40 new 
jobs; principally due to the economic downturn of 2008‐2009.   In their  letter, Amptech requests that 
the $1,000 fee per job not achieving a total of 80 jobs be waived. That “reimbursement fee” is $22,000. 
 
For the reasons outlined in the letter, the Interim City Manager recommends that the City Council take 
action to waive Section 2 (H) of the agreement, the reimbursement fee.  Because the $50,000 MDOT 
grant match has already been spent in reliance on the Amptech agreement, the Interim City Manager 
does not agree with waiving the remaining $7,142 payment for that grant match. 
 
MOTION by Cote, second by Wittlieff to waive Section 2 (H) of the Development Agreement between 
the City of Manistee and Amptech,  Inc.; waiving  the  “reimbursement  fee”  for Amptech.   Discussion 
followed whether the fee should be waived or extended. 
 
With a roll call vote this motion passed, 4‐1. 
 
AYES:  Kenny, Cote, Zielinski, and Wittlieff 
NAYS:  Smith 
 
CONSIDERATION OF A TWO‐YEAR CONTRACT EXTENSION, HURON TACKLE COMPANY. 
 
Huron  Tackle  Company  had  a  contract  to  remove  fish waste  from  the  fish  cleaning  station  at  First 
Street Beach; and to perform general upkeep of the fish cleaning portion of the facility.  That contract 
expired September 30, 2014 but  included  language  to allow  for  two,  two‐year extensions.   The City 
Attorney has prepared the contract extension document under consideration this evening. 
 
MOTION by Smith,  second by Cote  to authorize a  two‐year extension  to  the agreement with Huron 
Tackle Company and authorize the Mayor and City Clerk to execute the document. 
 
With a roll call vote this motion passed unanimously. 
 
AYES:  Kenny, Cote, Zielinski, Smith, and Wittlieff 
NAYS:  None 
 
CONSIDERATION OF UTILITIES SERVICES AGREEMENT WITH FREDERICK W. THIEMANN. 
 
Council has  approved  a utilities  services  agreement with West  Shore Medical Center on Oak Grove 
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Street  in Manistee Township.   Mr.  Frederick W. Thiemann owns a home at 7 Park Avenue which  is 
along the route of the new sewer line and wishes to connect to the City’s sanitary sewer system at the 
same time. The City Attorney has prepared an agreement for Council consideration. 
 
MOTION by Smith, second by Zielinski  to enter  into an agreement with Mr. Frederick W. Thiemann, 
7 Park Avenue, Manistee Township, for sanitary sewer services and authorize the Mayor and City Clerk 
to execute the contract. 
 
With a roll call vote this motion passed unanimously. 
 
AYES:  Kenny, Cote, Zielinski, Smith, and Wittlieff 
NAYS:  None 
 
CONSIDERATION OF APPLICATIONS TO BOARDS AND COMMISSIONS. 
 
The City Clerk has  taken action  to advertise  vacancies on  the Brownfield Redevelopment Authority, 
Compensation Commission, Downtown Development Authority, Harbor Commission, Historic District 
Commission,  Housing  Commission,  Parks  &  Beautification  Commission,  PEG  Commission,  and  the 
Zoning Board of Appeals. 
 
All appointments by  the Mayor are  subject  to  the Council’s approval, unless otherwise  specified by 
statute or ordinance.  Nominations for Council appointments do not require a second.  After a member 
of Council nominates an individual for appointment, Council shall vote on the nomination.  A majority 
vote in favor of placement of the nominee is required for appointment. 
 
The following applications have been received  (*Incumbent): 
 
BROWNFIELD  REDEVELOPMENT  AUTHORITY.  Two  vacancies,  three‐year  terms  ending  06/30/18,  applicants 
must be city residents or person with an interest in property in the City, Mayoral appointment. 
 
Steven Brower, 4102 Collage Avenue* 
Dave Carlson, 100 Oak Street* 
 
Mayor  Kenny  appointed  Steven  Brower  –  4102  Collage  Avenue  to  the  Brownfield  Redevelopment 
Authority for a three‐year term ending 06/30/18.   MOTION by Cote, second by Smith to support the 
Mayor’s appointment. 
 
With a roll call vote this motion passed unanimously. 
 
AYES:  Kenny, Cote, Zielinski, Smith, and Wittlieff 
NAYS:  None 
 
Kenny  appointed Dave  Carlson  –  100 Oak  Street  to  the  Brownfield  Redevelopment Authority  for  a 
three‐year  term ending 06/30/18.   MOTION by Wittlieff,  second by Zielinski  to  support  the Mayor’s 
appointment. 
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With a roll call vote this motion passed unanimously. 
 
AYES:  Kenny, Cote, Zielinski, Smith, and Wittlieff 
NAYS:  None 
 
COMPENSATION COMMISSION. One vacancy, term ending 09/30/19, applicants must be registered voters in 
the city, Mayoral appointment. 
 
None received 
 
DOWNTOWN DEVELOPMENT AUTHORITY. Two vacancies,  four‐year  terms ending 06/30/19, at  least one of 
the applicants must have an interest in property in the downtown district, Mayoral appointment. 
 
Brandon Ball, 345 Fifth Street* 
 
Kenny appointed Brandon Ball – 345 Fifth Street to the Downtown Development Authority for a four‐
year  term  ending  06/30/19.    MOTION  by  Smith,  second  by  Zielinski  to  support  the  Mayor’s 
appointment. 
 
With a roll call vote this motion passed unanimously. 
 
AYES:  Kenny, Cote, Zielinski, Smith, and Wittlieff 
NAYS:  None 
 
HARBOR COMMISSION. One vacancy, term ending 10/31/15, Council appointment. 
 
None received 
 
HISTORIC DISTRICT COMMISSION. One vacancy,  term ending 02/28/18, applicants must be  city  residents, 
Council appointment. 
 
Lee Trucks, 453 Second Street 
 
Smith nominated Lee Trucks – 453 Second Street to the Historic District Commission for a term ending 
02/28/18; second by Zielinski. 
 
With a roll call vote this motion passed unanimously. 
 
AYES:  Kenny, Cote, Zielinski, Smith, and Wittlieff 
NAYS:  None 
  
HOUSING COMMISSION. One vacancy, five‐year term ending 05/31/20, Mayoral appointment. 
 
None received 
 



PROCEEDINGS OF THE MANISTEE CITY COUNCIL – May 19, 2015 

 

	 |	Page 5	
 

PARKS & BEAUTIFICATION COMMISSION. Two vacancies, three‐year terms ending 06/30/18, applicants must 
be a City resident or own real estate/business/profession in the City, Mayoral appointment. 
 
Jennifer Teller, 712 Harbor Drive 
Dale Teller, 712 Harbor Drive 
Ed Tegler, 522 Fifth Avenue* 
 
Kenny appointed Ed Tegler – 522 Fifth Avenue to the Parks & Beautification Commission for a three‐
year  term  ending  06/30/18.    MOTION  by  Wittlieff,  second  by  Zielinski  to  support  the  Mayor’s 
appointment. 
 
With a roll call vote this motion passed unanimously. 
 
AYES:  Kenny, Cote, Zielinski, Smith, and Wittlieff 
NAYS:  None 
 
Kenny appointed  Jennifer Teller – 712 Harbor Drive  to  the Parks & Beautification Commission  for a 
three‐year  term  ending  06/30/18.   MOTION  by  Smith,  second  by Wittlieff  to  support  the Mayor’s 
appointment. 
 
With a roll call vote this motion passed unanimously. 
 
AYES:  Kenny, Cote, Zielinski, Smith, and Wittlieff 
NAYS:  None 
 
PEG COMMISSION. Two vacancies, one term ending 12/31/17 and one unexpired term ending 12/31/15, 
applicants must be Manistee County residents, Council appointment. 
 
None received 
 
ZONING BOARD OF APPEALS. One vacancy, three‐year term ending 05/31/18 (alternate member), Mayoral 
appointment. 
 
None received 
 
Mayor Kenny requested that the remaining vacancies be re‐advertised. 
 
A REPORT FROM THE PEG COMMISSION AND THE ALTERNATIVES FOR AREA YOUTH. 
 
Mr. Keith Brown  reported on  the activities of  the PEG Commission and  responded  to questions  the 
Council had regarding their activities.  
 
Ms.  Sheila Kaminski  reported on  the activities of  the Alternatives  for Area Youth and  responded  to  
questions the Council had regarding their activities. 
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CITIZEN COMMENT.  
 
Comments received from: 
‐ Ed Jones – 4339 W. Fox Farm Road / Non‐Motorized Transportation Committee member informed 

Council  on  the  Ride  of  Silence  on Wednesday, May  20th;  it’s  purpose  is  to  remind  cyclists  and 
drivers to be careful and aware. 

 
‐ Tom  Geoghan  –  286  Dunes  Drive  /  gave  a  brief  background  history  of  Keith  Brown  /  PEG 

Commission. 
 
OFFICIALS AND STAFF. 
 
None received. 
 
COUNCILMEMBERS. 
 
Cote commented on the upcoming Memorial Day holiday. 
 
Zielinski commented on the Tight Lines for Troops event. 
 
Smith  thanked  the  DPW  on  the  quick  cleanup  of  yard  debris;  questioned  the  continuous  sale  of 
vehicles, etc. at a site on the north side of town. 
 
Wittlieff  thanked  the  Police  Dept.  for  the  yield  signs  placed  downtown  to  slow  traffic  down; 
commented on the TV 29 & 8 program ‘Manistee at a Crossroads’ that aired recently. 
 
ADJOURN. 
 
MOTION to adjourn was made by Cote, second by Zielinski.  Meeting adjourned at 7:52 p.m. 
 
 
 
 
Michelle Wright MMC / CPFA, MiCPT 
City Clerk/Deputy Treasurer 
  



MONTH: APRIL
City of Manistee

**DRAFT**     **DRAFT**

5/27/2015
Page:  1

11:25 am

CASH TRANSACTIONS REPORT

Beginning Balance Debit CreditAccount Number Ending Balance

Fund:  100 - A\P PAYING FUND

Dept: 000 

4,063.27 511,898.84 511,898.84 4,063.27001.000 Cash
Total Dept: 000 4,063.27511,898.84511,898.844,063.27

Fund:  100 4,063.27511,898.84511,898.844,063.27

Fund:  101 - GENERAL FUND

Dept: 000 

1,470,573.88 237,211.81 602,350.34 1,105,435.35001.000 Cash
89,573.93 8,675.00 0.00 98,248.93001.002 Cash - Escrow

800.00 0.00 0.00 800.00004.000 Cash - Petty
57,215.71 0.00 0.00 57,215.71017.000 MBIA Mi Class Inv

Total Dept: 000 1,261,699.99602,350.34245,886.811,618,163.52

Fund:  101 1,261,699.99602,350.34245,886.811,618,163.52

Fund:  202 - MAJOR STREET FUND

Dept: 000 

152,439.96 71,295.48 17,715.11 206,020.33001.000 Cash
Total Dept: 000 206,020.3317,715.1171,295.48152,439.96

Fund:  202 206,020.3317,715.1171,295.48152,439.96

Fund:  203 - LOCAL STREET FUND

Dept: 000 

23,544.13 14,273.69 7,298.44 30,519.38001.000 Cash
Total Dept: 000 30,519.387,298.4414,273.6923,544.13

Fund:  203 30,519.387,298.4414,273.6923,544.13

Fund:  204 - STREET IMPROVEMENT FUND

Dept: 000 

32,366.56 0.00 0.00 32,366.56001.000 Cash
Total Dept: 000 32,366.560.000.0032,366.56

Fund:  204 32,366.560.000.0032,366.56

Fund:  226 - CITY REFUSE FUND

Dept: 000 

87,347.90 23,675.56 35,049.83 75,973.63001.000 Cash
98,999.57 0.00 0.00 98,999.57001.030 Cash Mgt Chk

Total Dept: 000 174,973.2035,049.8323,675.56186,347.47

Fund:  226 174,973.2035,049.8323,675.56186,347.47

Fund:  243 - BROWNFIELD REDEVELOPMENT AUTHO

Dept: 000 

33,237.17 0.00 1,742.50 31,494.67001.000 Cash
Total Dept: 000 31,494.671,742.500.0033,237.17

Fund:  243 31,494.671,742.500.0033,237.17

Fund:  245 - OIL & GAS FUND

Dept: 000 

51,669.79 1,549.80 0.00 53,219.59001.000 Cash
457,007.86 0.00 0.00 457,007.86001.020 Money Market

Total Dept: 000 510,227.450.001,549.80508,677.65



MONTH: APRIL
City of Manistee

**DRAFT**     **DRAFT**

5/27/2015
Page:  2

11:25 am

CASH TRANSACTIONS REPORT

Beginning Balance Debit CreditAccount Number Ending Balance

Fund:  245 510,227.450.001,549.80508,677.65

Fund:  249 - BUILDING INSPECTOR

Dept: 000 

1,044.40 2,802.64 3,847.05 -0.01001.000 Cash
Total Dept: 000 -0.013,847.052,802.641,044.40

Fund:  249 -0.013,847.052,802.641,044.40

Fund:  275 - GRANT MANAGEMENT FUND

Dept: 000 

53,584.66 0.00 0.00 53,584.66001.000 Cash
Total Dept: 000 53,584.660.000.0053,584.66

Fund:  275 53,584.660.000.0053,584.66

Fund:  290 - PEG COMMISSION

Dept: 000 

5,676.96 5,950.00 3,274.70 8,352.26001.000 Cash
Total Dept: 000 8,352.263,274.705,950.005,676.96

Fund:  290 8,352.263,274.705,950.005,676.96

Fund:  296 - RAMSDELL THEATRE

Dept: 000 

88,595.46 34,804.40 17,496.88 105,902.98001.000 Cash
200.00 0.00 0.00 200.00004.000 Cash - Petty

Total Dept: 000 106,102.9817,496.8834,804.4088,795.46

Fund:  296 106,102.9817,496.8834,804.4088,795.46

Fund:  297 - FRIENDS OF THE RAMSDELL

Dept: 000 

2,234.57 150.00 70.00 2,314.57001.000 Cash
Total Dept: 000 2,314.5770.00150.002,234.57

Fund:  297 2,314.5770.00150.002,234.57

Fund:  430 - CAPITAL IMPROVEMENT FUND

Dept: 000 

128,377.66 0.00 0.00 128,377.66001.000 Cash
Total Dept: 000 128,377.660.000.00128,377.66

Fund:  430 128,377.660.000.00128,377.66

Fund:  490 - RENAISSANCE PARK

Dept: 000 

2,972.05 0.00 0.00 2,972.05001.000 Cash
Total Dept: 000 2,972.050.000.002,972.05

Fund:  490 2,972.050.000.002,972.05

Fund:  508 - BOAT RAMP FUND

Dept: 000 

12,689.45 1,800.00 1,260.33 13,229.12001.000 Cash
1.00 950.00 0.00 951.00004.000 Cash - Petty

Total Dept: 000 14,180.121,260.332,750.0012,690.45

Fund:  508 14,180.121,260.332,750.0012,690.45



MONTH: APRIL
City of Manistee

**DRAFT**     **DRAFT**

5/27/2015
Page:  3

11:25 am

CASH TRANSACTIONS REPORT

Beginning Balance Debit CreditAccount Number Ending Balance

Fund:  573 - WATER & SEWER UTILITY

Dept: 000 

169,026.88 309,630.55 300,141.94 178,515.49001.000 Cash
39,800.00 4,500.00 1,200.00 43,100.00001.002 Cash - Escrow

300.00 0.00 0.00 300.00004.000 Cash - Petty
489,222.86 0.00 0.00 489,222.86017.000 MBIA Mi Class Inv

2,742,542.65 0.00 17,390.36 2,725,152.29017.001 MBIA MI Class - 2015 W&S RvBd
Total Dept: 000 3,436,290.64318,732.30314,130.553,440,892.39

Fund:  573 3,436,290.64318,732.30314,130.553,440,892.39

Fund:  594 - MARINA FUND

Dept: 000 

9,138.25 1,793.00 6,024.43 4,906.82001.000 Cash
Total Dept: 000 4,906.826,024.431,793.009,138.25

Fund:  594 4,906.826,024.431,793.009,138.25

Fund:  661 - MOTOR POOL FUND

Dept: 000 

503,966.67 26,250.00 0.00 530,216.67001.000 Cash
Total Dept: 000 530,216.670.0026,250.00503,966.67

Fund:  661 530,216.670.0026,250.00503,966.67

Fund:  703 - CURRENT TAX COLLECTION

Dept: 000 

163.61 0.00 164.61 -1.00001.000 Cash
Total Dept: 000 -1.00164.610.00163.61

Fund:  703 -1.00164.610.00163.61

Fund:  704 - PAYROLL CLEARING FUND

Dept: 000 

48,772.70 679,653.00 681,664.01 46,761.69001.000 Cash
69.51 112,332.61 112,396.04 6.08001.007 Cash - Federal & State Taxes

Total Dept: 000 46,767.77794,060.05791,985.6148,842.21

Fund:  704 46,767.77794,060.05791,985.6148,842.21

Fund:  705 - DELINQUENT TAX COLLECTION

Dept: 000 

1,655.86 1,361.72 1,655.86 1,361.72001.000 Cash
Total Dept: 000 1,361.721,655.861,361.721,655.86

Fund:  705 1,361.721,655.861,361.721,655.86

Grand Totals:  6,858,874.93 2,322,641.272,050,558.10 6,586,791.76
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re 70 Maple Street. Manistee, Michigan 49660 o www.manisteemi.gov

Tuesday, May 26, 2015

Memo to: Ben Bifoss

From: Chief Bachman

Re: Forest FestivalSPecial events

Ben;

The chamber of commerce has submitted a package request for the annual forest

festival activities.

Routine requests include fireworks at the beach, a parade on the 4th, bands and

entertainment in the tent area of Douglas Park, the arts and craft show and the car

show. The package also includes a request to hang 1 banner on the poles by the

Chamber office

Changes this year include moving the flea market from its normal location inside the

South loop to the softball diamonds. This is due to the construction of the Rotary park

playground. ln addition they are requesting the use of the fire department to kick off

the duck race on the Maple Street Bridge.

The Chamber has done a great job pf preparing the package and all the necessary forms

and insurance certificates.

City staff supports this event extensively with setup, crowd and traffic control and a

number of other behind the scene activities'

I know of no reason not to approve the request.

I have assigned Sgt. Schmeling to coordinate on behalf of the pd. He will work with the

DPW director on road closures and other requests contained in the package'

db



ARrR CnRi{srR oF CouurRce
Stacie Bytwork, Executive Director

May 15, 2015

Manistee City Council

City Hall

70 Maple Street
PO Box 358
Manistee, M149650

RE: 20L5 Manistee National Forest Festival

Dear Mayor Kenny and Council Members,

On behalf of the Manistee National Forest Festival Committee we are asking City Councilto

consider approval for use of public lands during for the Manistee National Forest Festival

scheduled for July 2 - July 5,2OL5.

The majority of events will take place in and around Douglas Park, First Street Beach. The area

will have vendors, hospitality tent, car show and numerous other activities. Kids Day will be

held at Lighthouse Park, the Duck Race will be held on the Manistee River and the

lndependence Day Parade will be held Downtown.

The Manistee World of Arts & Crafts will be held at Red Szymarek Park, and that committee

would need use of the park from Wednesday, July 1 through Sunday July 5.

At this time we respectfully request council approval to use public lands for the Manistee

National Forest Fesrtival.

Enclosure

11 Cypress Street

Manistee, MI49660
Phone 231-7 23-257 5 F ax 231-723-151 5

www.manisteechamber. com

Executive Director

a4



AREA CHRtrAgrR oF Corvturnce
Stacie Bytwork, Executive Dire ctor

Request for Services by the City of Manistee DPW
Manistee National Forest Festival

Manistee National Forest Festival

o Arrange for dumpsters at the beach. (Flea Market, Carnival and Lion's shelter area).

o Set up snow fencing in Lion's Shelter area.

o Put up barricades in downtown area for Independence Day Parade r€move after parade. (July 4th)

o Place parade viewing stand on River Street by the fountain. (July 4th)

o Place barricades by boat launch for car show. (July 5th)

o Make sure electrical works in the Lion's shelter area, entertainment area, and by the boat launch.

o Hang festival banner on River Street arch. (June 29th)

. Hang Manistee World of Arts & Crafts banner by Chamber building. (June 29th)

o Put up barricades and caution tape at the beach for the fireworks.( July 4th)

o Clean up after parade.

o Attend Forest Festival Meetings.
o DPW on call during the Forest Festival.
o Bring extra picnic tables to the Lions Shelter area.

. Bloct off Lighthouse Park parking lot for kids day (July 3'd)

o Block off Maple Street Bridge for Duck Race rubber ducks released by City of Manistee Fire

Department (July 5th)

11 Cypress Street

Manistee, MI49660
Phone 231-72T257 5 F ax 231-72T1515

www. manisteecharnber. com
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Cit+ of Manistee-r:irj,i<- spECrAL EVENT PERMTT REOUEST

Name of Special Event: Business After Hours

Date of Special Event: July 2. 2015

Time of Special Event: 4 pm - 9 pm

Number of Units Participatine

Marchins/Walkine: Driven: Other: l0

Assembllr/Starting Location: Festival Entertainment Area- First Street Beach

Destination/Finishine Point:

Route Follow: C and with
beverages will be held in the Festival Entertainment Area on First Street Beach by the Lions

Shelter.

Additional request

Person(s) / Orsanization(s) makine request: Manistee Area Chamber of Cornmerce

Contact Person:-Stacie Bytwork. Executive Director

Address: l1 Cypress Street. Manistee Michigan 49660

Phone Work: 231-723-2575 Home:-269-998-9525

Sienature ofContact Person: rk*W
The City of Manistee has been advised by our insurance canier that when an event is held on

City Properties we need to require an insurance certijicate naming the City of Manistee as co-

insured. An insurance certiJicate must be on Jile prior to your evenl The minimum amount
that our insurance company will accept is $1 million dollars of Liability fnsurance.

The Insurance Certificate should be sent to the attention of Mary Bachman, Deputy Clerlc

Ms. Bachman can be reached at 231.398.2803 her fax# is 231.723,5410,

Return this request to the Manistee City Police Department after it has been filled
only after the first requirement has been complied and approved.

i out

h
and



Ci# of ManisteeIJ,4711- SPECIAL EVENT PERMIT REOUEST

Name of Special Event: Takin'It to the Beach Concert

Date of Special Event: Julv 3. 2015

Time of Special Event: 7 pm - 2 am

Number of Units Participatins

Marchine/Walkine: Driven: Other: 10

Assembly/Startins Location: Festival Tent - First Street Beach

Destination/Finishins Point :

Route that the Special Event will Follow: Concert with alcohol beverages will be held in the
Festival Entertainment Area on First Street Beach by the Lions Shelter.

Additional request
for:

Person(s) / Organization(s) making request: Manistee Area Chamber of Commerce

Contact Person:_Stacie Bytwork. Executive Director

Address: I I Cvpress Street. Manistee Michigan 49660

Phone Work: 231-723-2575 Home: 269-998-9525

The City of Manistee has been advised by our insurance carrier that when an event is held on

City Properties we need to require an insurance certificate naming the City of Manistee as co-
insured. An insurance certiJicate must be on file prior to your event The minimum amount
that our insurance company will accept is $1 million dollars of Liability Insurance.

The Insurance Certificate should be sent to the a.ttention of Mary Bachman, Deputy Clerlc
Ms. Bachman can be reached at 231.398.2803 her fax# is 231.723.5410.

Return this request to the Manistee City Police Department after it has been filled out and
only after the first requirement has been complied and approved.



Ci* of Manistee
tJ*,-16r,ll- SPECIAL EVENT PERMIT REOUEST

Name of Special Event: Independence Day Parade

Date of Special Event: July 4. 2015

Time of Special Event: 10 am

Number of Units Participatins

Marchins/Vvalkins: 80 Driven: 30 Other:

Assembly/Startins Location: Division Street and River Street

Destination/Finishine Point: First Street by the Armory

Route that the Special Event will Follow: West on River Street to First Street destination by the

Armory. Parade participants will travel First Street to Cherry Street after the parade.

Additional request

Person(s) / Oreanization(s) making request: Manistee Area Chamber of Commerce

Contact Person:-Stacie Bytwork. Executive Director

Address: I I Cypress Street. Manistee Michiean 49660

Phone Work: 231-723-2575 Home: 269-998-9525

Si snature or contact person :,-{/* {r/d-*
The City of Manistee has been advised by our insurance caruier that when an event is held on

City Properties we need to require an insurance certilicate naming the City of Manistee as co'
insured. An insurance certificate must be on file prior to your evenL The minimum amount
that our insurance company will accept is $1 million dollars of Liability Insurance.

The Insurance CertiJicate should be sent to the attention of Mary Bachman, Deputy Clerk
Ms. Bachman can be reached at 231.398.2803 herfax# is 231.723.5410.

Return this request to the Manistee City Police Department after it has been filled out and

only after the first requirement has been complied and approved. 
h



Ci* of Manistee- Lj6'i<l- SPECIAL EVENT PERMIT REOUEST

Name of Special Event: Aquapalooza

Date of Special Event: Julv 4. 2015

Time of Special Event: 8 pm - 2 am

Number of Units Participating

Marchine/Walkine: Driven: Other: l0

Assernbly/Startine Location: Festival Tent - First Street Beach

Destination/Finishins Point :

Route that the Special Event will Follow: Concert with alcohol beverages will be held in the

Festival Entertainment Area on First Street Beach by the Lions Shelter.

Additional request
for:

Person(s) / Organization(s) making request: Manistee Area Chamber of Commerce

Contact Person: Stacie Bytwork. Executive Director

Address: l l Cypress Street. Manistee Michigan 49660

Phone Work: 231-723-2575 Home: 269-998-9525

n

W'---
The City of Manistee has been advised by our insurance carrier that when an event is held on

City Properties we need to require an insurance certiJicate naming the City of Manistee as co-

insured. An insurance certificate must be on ftle prior to your event The minimum amount
that our insurance company will accept is $1 million dollars of Liability fnsurance.

The Insurance CertiJicate should be sent to the attention of Mary Bachman, Deputy Clerlc
Ms. Bachman can be reached at 231.398.2803 her fax# is 231.723.5410,

Return this request to the Manistee City Potice Department after it has been filled out and
only after the first requirement has been complied and approved.

t,



Ci* of Manistee
TiqqL SPECIAL EVENT PERMIT REOUEST

Name of Special Event: Forest Festival Fireworks

Date of Special Event: Julv 4. 2015

Time of Special Event: 10:30 pm

Number of Units Participatine

Marching/Walkine: Driven: Other:

Assembly/Startins Location:

Destination/Finishing Point:

Route that the Soecial Event will Follow: Volunteers will patrol the fireworks perimeter

beginning at 4 pm. caution tape and posts will be needed to help mark out the perimeter. If
possible a fire department or public safety person would be an asset to make sure all the safety
precautions are in place.

Additional request
for:

Person(.s) / Oreanization(s) makine request: Manistee Area Chamber of Commerce

Contact Person:-Stacie Bytwork. Executive Director

Address: 11 Cypress Street. Manistee Michigan 49660

Phone Work: 231-723-2575 Home: 269-998''19525

sirran r" of contu"tposom h'-e/L
The City of Manistee has been advised by our insurance carrier that when an event is held on

Ciry Properties we need to require an insurance certiJicate naming the City of Manistee as co-
insured. An insurance certificate must be on file prior to your event. The minimum amount
that our insurance company will accept is $1 million dollars of Liability fnsurance.

The Insurance CertiJicate should be sent to the attention of Mary Bachman, Deputy Clerk
Ms. Bachman can be reached at 231.398.2803 herfax# is 231.723.5410.

Return this request to the Manistee City Police Department after it has been filled out and
only after the first requirement has been complied and approved.



Ci* of Manistee
lJ1-&{- SPECIAL EVENT PERMIT REOUEST

Name of Special Event: Customs N Classics Car Club Show

Date of Special Event: Julv 5. 2015

Time of Special Event: 8 am - 3 pm

Number of Units Participating

Marchins^Valkins: Driven: Other: 10

Assembly/Starting Location: Division Street by Wahr Hardware

Destination/Finishing Point:

Route that the Special Event will Follow: Please barricade the boat launch parkine lot at First
Street beach for the car show that begins at 8 am.

Additional request
for:

Person(s) / Oreanization(s) makins request: Manistee Area Chamber of Commerce

Contact Person:-Stacie Bytwork. Executive Director

Address: l l Cypress Street. Manistee Michiean 49660

Phone Work: 231-723-2575 Home: 269-998-9525

The City of Manistee has been advised by our insurance carrier that when an event is held on

City Properties we need to require an insurance certiftcate naming the City of Manistee as co-

insured. An insurance certijicate must be on Jile prior to your evenl The minimum amount
that our insurance company will accept is $1 million dollars of Liability fnsurance.

The Insurance Certificate should be sent to the attention of Mary Bachman, Deputy Clerlc
Ms. Bachman can be reached at 231.398.2803 her fax# is 231.723.5410.

Return this request to the Manistee City Potice Department after it has been filled out and
only after the first requirement has been complied and approved.



Cit+ of Manistee- I;jd,J<JI- SPECIAL EVENT PERMIT REOUEST

Name of Special Event: Kids Dav Events

Date of Special Event: JuIv 3. 2015

Time of Special Event: 12 pm - 3 pm

Number of Units Participating

Marching/Walkine: Driven: Other:

Assemblv/Startine Location: Lishthouse Park

Destination/Finishing Point:

Route that the Special Event will Follow: Children will eather at the west end of Liehthouse Park

and parade down the sidewalk to the east side of Lishthouse Park.

Additional request for:_ Please barricade Liehthouse Park parkinslot at 8 am on Friday. July
J.

Person(.s) / Orsanization(s) making request: Manistee Area Chamber of Commerce

Contact Person:-Stacie Bytwork. Executive Director

Address: 1l Cypress Street. Manistee Michiean 49660

Phone Work: 231-723-2575 Home: 269-998-9525

,eba**-
The Ciry of Munistee has been advised by our insurance carrier that when an event is held on

City Properties we need to require an insurance certilicate naming the City of Manistee as co-

insured. An insurance certiJicate must be on lile prior to your event- The minimum amount
that our insurance company will accept is $1 million dollars of Liability fnsurance.

The Insurance CertiJicate should be sent to the attention of Mary Bachman, Deputy Clerk.

Ms. Bachman can be reached at 231.398.2803 herfax# is 231,723.5410.

Return this request to the Manistee City Police Department after it has been filled out and

only after the first requirement has been complied and approved.



Ci* of Manistee
IJfr4{JL SPECIAL EVENT PERMIT REOUEST

Name of Special Event: Forest Festival Flea Market

Date of Special Event: Julv I - 5. 2015

Time of Special Event: Daily

Number of Units Participatine

Marchine/Walkins: Driven: Other:

Assembly/Starting Location: First Street Softball Fields

Destination/Finishine Point :

Route that the Special Event will Follow: Due to the new playeround equipment beine set up a
meetine was held with Jeff Mikula on alternative locations for the Flea Market. We would like
to use the First Street Softball Fields for the event.

Additional request for:

Person(s) / Oreanization(s) makine request: Manistee Area Chamber of Commerce

Contact Person:_Stacie Bytwork. Executive Director

Address: 11 Cypress Street. Manistee Michiean 49660

Phone Work: 231-723-2575 Home: 269-998-9525

re of Contact Perso

The City of Manistee has been advised by our insurance caruier that when an event is held on
City Properties we need to require an insurance certificate naming the City of Manistee as co-
insured. An insurance certificate must be on file prior to your event. The minimum amount
that our insurance company will accept is $1 million dollars of Liability Insurance.

The Insurance Certificate should be sent to the attention of Mary Bachman, Deputy Clerk.
Ms. Bachmnn can be reached at 231.398.2803 herfax# is 231.723.5410.

Return this request to the Manistee City Police Department after it has been filled out and
only after the first requirement has been complied and approved.



Ci* of Manistee
IJ{J(J{. SPECIAL EVENT PERMIT REOUEST

Name of Special Event: Forest Festival Duck Race

Date of Special Event: Julv 5.2015

Time of Special Event: 12:30 pm - l:30 pm

Number of Units Participatine

MarchinsJWalkins: Driven: Other:

Assembly/Starting Location: Maole Street Bridge

Destination/Finishine Point:

Route that the Special Event will Follow: Please close of Maple Street Bridee so that the
Manistee Fire Department will be able to release the rubber ducks into the river for the duck
race.

Additional request for:

Person(s) / Oreanization(s) makine request: Manistee Area Chamber of Commerce

Contact Person: Stacie Bytwork. Executive Director

Address: 1l Clpress Street. Manistee Michi&n 49660

Phone Work: 231-723-2575 Home: 269-998-9525

siqnature of contact Person: 4-r4r/r--
The City of Manistee has been advised by our insurance carrier that when an event is held on
City Properties we need to require an insurance certiJicate naming the City of Manistee as co-

insured. An insurance certificate must be on jile prior to your evenl The minimum amount
that our insurance company will accept is $1 million dollars of Liability Insurance.

The Insurance Certificate should be sent to the attention of Mary Bachman, Deputy Clerlc
Ms. Bachman can be reached at 231.398.2803 herfax# is 231.723.5410,

Return this request to the Manistee City Police Department after it has been filled out and
only after the first requirement has been complied and approved. Al")



City of Manistee

SPECIAL EVENT SIGNAGE

Denise Blakeslee, Planning & Zoning Administrator
City Hall

70 Maple Street

Manistee, Ml 49660

231.398.280s (phone)

dblakeslee@manisteemi.gov

REQUEST
Please Print

Under Section 2101.A.8 City Council may approve exceptions to Article 21 Signs of the City of Manistee Zoning
Ordinance for signage for community events. Permission must be granted from private property owners before
signs can be installed for Council approved events. Requests must be received no later than 10 days before the
next regularly scheduled Council Meeting to be placed on the agenda.

Undet no circumstance ore signs to be instolled in the City right-ol-woy (dreo between the sidewdlk and curb il
there is no curb signs need to be ploced at leost 75 leet lrom the edge of the street lf your event is proposing to
post signs to promote your event you must complete the following:

Event Name: Manistee world of Arts & crafts
Date of Event: Julv 3-4. 2015
Reoccurtint Event (specify):

Number of Signs Proposed: 1 banner
Types of Sign(s): 3urr".
Size ofSign(s): \q' d /r<in X \q C+ q irche:
Proposed Location of Sign(sl: o1 the poles by the charnber Buildins
Date Signs to be installed: June 29, 2015 | Date SiBns to be removed: July 6, 2015

Person(s)/Organization(s) Making Request: Man.israe Area ch.emhpr nr cnnnor
Main Contact Person: Stacie Bytwork, Executive Director
Address: 11 Cypress S treet
Phone: 7 23-257 5 Cell: 269-g99-9525 Email:s gsg iglylwork@manis te

AUTHOREATION
I hereby certify thot locotions for the proposed signoge hove been outhorized by the owner(s) of the propetty ond thot signs

MDO| or City Right-ol-woy. All informotion submifted on this opplicotion is accurate to the best of mywill not be ploced
knowledge.

o^,", Sfrqfrr
Office Use Only

o Request complete/Forward to City Council for Consideration

Notes:

Signature: Date:

chamber.
com

42,o"









City of Manistee

APPLICATION FOR APPOINTMENT

Thank you for your expression of interest in serving this community by volunteering for appointment to a
board or commission. Please provide the requested information in addition to any other information you
think appropriate for the Mayor and City Council to consider. Please plan on attending the Council meeting
at which this matter will be considered. The public notice for this vacancy included that date.

BOARD OR COMMISSION APPLIED FOR: HoLstu6; (o,v^n, sst oM

NAME:
ADDRESS:

EL&€AT Puaoo,t
349 /? tv arz- $z'
lh 4,vttSTX Z

PHONE: (Home) g9?- szvq (Work) 723 -(d?6

E-MAIL: tlbert Pur {on e g.m-t'/,cotx ( ) personal or ( ) work

I want to volunteer for this position because:

/l atvgat at a ,a F*ot4€A f€e- /^

Please add any particular education, experience or background you think appropriate to include:

Feel

I

free to attach

(will)

any additional information.

(will not) be able to attend the Council meeting. Please circle one.

)2Ur- r/,2/{
Signature Dated

The City of Manistee does not discriminate on the basis of race, color, religion, sex, national origin, age or
disability. If you have a disability and may need accommodation to participate fully on this board or
commission, please contact the City ADA Officer, or check this box and someone will contact you to discuss
your needs.



Lease Assignment 
 

This Lease Assignment is entered into on or as of the dates noted next to each party's signature. The parties to the 
assignment are LITTLE RIVER MANAGEMENT, LLC, a limited liability company registered in the State of 
Michigan, whose registered address is 1820 Maple Road, Manistee, Michigan 49660 (“Assignor”), and  NANCY 
CAROL CROASDELL, a woman, whose address is 1820 Maple Road, Manistee, Michigan 49660, 
(“Assignee”), and is approved by the CITY OF MANISTEE, a municipal corporation. 
 

INTRODUCTORY STATEMENTS 
 

A. Assignor entered into a Commercial Riverfront Lease with the City of Manistee on November 
20, 2012, recorded December 13, 2012 as document No. 2012R007454, Manistee County 
Register of Deeds, with respect to certain premises described as: 

 
THE NORTH FIFTEEN (15) FEET OF LOTS NINE (9), TEN (10), ELEVEN (11), 
TWELVE (12), THIRTEEN (13), FOURTEEN (14) AND THE EAST HALF (E ½) OF 
LOT FIFTEEN (15) OF THE SUBDIVISION OF BLOCK ONE (1) OF MRS. C. E. 
MARSH’S ADDITION TO THE CITY OF MANISTEE, ACCORDING TO THE PLAT 
THEREOF AS RECORDED IN LIBER 3 OF DEEDS, PAGE 496. 
 

B. Assignment of said lease requires approval of the City of Manistee. 
 
C. The parties desire that Assignor assign its interest in the Lease to Assignee under the terms and 

conditions set forth in this Agreement. 
 
 NOW, THEREFORE, the parties agree as follows: 
 
1. Assignment. As of the Effective Date of this Assignment, as defined in Paragraph 3, Assignor assigns to 

Assignee all of Assignor's right, title, and interest in and to the Lease.  
 

2. Acceptance by Assignee. Assignee accepts the Assignment and all rights accruing to it under the Lease and 
assumes and agrees to keep and perform all covenants and obligations of the Assignor under the Lease from 
and after this Assignment's Effective Date. Assignee shall provide the necessary notice to Tenant pursuant to 
the terms of the Lease. 
 

3. Effective Date. This Lease Assignment shall be effective upon filing with the Manistee County Register of 
Deeds.  
 

4. Counterparts. This Lease Assignment may be executed in one or more counterparts, each of which shall be 
deemed an original and which together shall constitute one document. 

 
 



______________________________  Dated: ______________________  
ASSIGNOR, Little River Management, LLC   
By John Ball, its Member      
 
______________________________  Dated: ______________________ 
ASSIGNEE, Nancy Carol Croasdell 
 
The persons known to me to be John Ball and Nancy Carol Croasdell personally appeared before me and 
executed and acknowledged the foregoing document on May ___, 2015 of their own free act and deed. 
 
                   ________________________________ 
         ____________________, Notary Public 
         _________________ County, Michigan 
         My commission expires: ____________  
 
 
Approved as to Form and Content by the City of Manistee: 
 
______________________________  Dated: ______________________ 
Colleen Kenny, Mayor, City of Manistee           
 
______________________________  Dated: ______________________ 
Michelle Wright, Clerk, City of Manistee   
         
The persons known to me to be Colleen Kenny and Michelle Wright personally appeared before me and 
executed and acknowledged the foregoing document on May ___, 2015 of their own free act and deed. 
                   ________________________________ 
         ____________________, Notary Public 
         _________________ County, Michigan 
         My commission expires: ____________  
 
Drafted By:  
Leslie E. Van Alstine II, Law Office of Leslie E. Van Alstine II, 255 River Street, Manistee, Michigan  49660  







MEMO TO:

FROM:

DATE:

SUBJECT:

R. Ben Bifoss, Interim City Manager

Jeffrey W. Mikula, Public Works Director

May 26,2015

5th Ave. Beach Concessions

Public Works
231-723-7132

Last year City Council awarded a three year contract for concessions at 5th Ave. Beach. The
performance of the concessionaire did not meet the City's expectations and the contract was

terminated. The Concessions were publicly bid again this spring for the 2015 and 2016 seasons.

Two written bids were submitted and the current concessionaire at First St. expressed interest

verbally.

The Parks and Beautification Commission expressed interest in the vendor selection process. As
such, three members of the P&BC formed a committee along with Gary Niesen, Parks Leadman

and myself to discuss options. Gary and I met with all three of the vendors to review proposed

menus, staffing, hours of operations, etc. We also reviewed concems that have been expressed in
the past and expectations from the City with each vendor. This information was shared with the

committee, who then recommended the contract be awarded to Eddie Scott.

Mr. Scott has pledged to address concerns which existed in the summer of 2013.

A
City of Manistee

IILGIL



rm

BID TABULATION

PROJECT:

BID DATE:

g^ Ar.. Bno.h 6,r*"ians

f C r2,,1 Ctewp-DEPARTMENT ORIGINATION: bp SIGNATURES:

X' z<) ftq

c*- .E![anistee

'u&r atz,(l /d.



X'rrrn Avrxup Brlcn CoNcnssroN Sraxo
2015 - 2016 Srnucn AcnrnMENr

J3t- 5tD -33?o-
THIS AGREEMENT entered into bv and between the Citv of Manistee "Ciw." 70 Maole Street.
Manistee, Michigan 49660, and fJr/;e L,/ra1f" "Contractor," "iflibgtA

(o^, 
^rrrreruFqr t .tf tt ._ . -t r t,'u , - wL.=___-!_!!_!.au!_g_!!:

Manistee, Michigan 49660, acting through its duly authorized officer, and being the party of the
second part ofthis Contract; the City and Contractor agree as follows:

SBcrroN I. CoNrnlcron RnspoxsrsrLrrros
(A) FoR2015,2016SEASONS

l. Contractor agrees that the minimum dates ofoperation will be June I tbrough Labor Day of
each year.

2. Contractor agrees to obtain all required Health Deparhnent permits and operating licenses
and provide copies to the City Parks Deparftnent prior to opening for business

3. Contractor agrees to maintain minimum hours of operation from 11:00 a.m. to 6:00 p.m.,
seven days a week.

4. Conhactor agrees to provide all general merchandise i food.
5. Contractor agrees to keep the restooms at the Fifth Avenue Beach House in a clean

condition at all times during the period of operation.
6. Contractor agrees to maintain concrete patio areas barrier free walkway tee of sand and

debris as needed
7. Contractor agrees to maintain and clean the concession stand facilities as needed.
8. Contractor agrees to report any issues with the facility or City-owned equipment promptly to

the City Parks Departnent.
9. Contractor agrees to ensure the concession stand is adequately secured at the end ofeach day.
10. Conhactor agrees to collect litter in the area and assure that garbage cans are emptied into a

dumpster whenever cans become firll, but at least once a day.
1 1. Contractor agrees to make no alterations or additions on said premises without the written

consent ofthe City.
12. Conhactor agrees to permit the City or its agents to enter upon said premises at all times to

examine the condition of same.

SEcrroN II. Crry RBspoxsrsrlrrrps

The City of Manistee will be responsible for providing an operational concession stand that includes
the following:

1. Stainless Steel Counters and Storage Space.

2. City agrees to pay all utilities.

SEcrroNIII. CoMPENSATToN

The Contractor agrees to compensate the City of Manist"e $EQ g 9 per month. To be paid the
first day of each month June - September.

Page 1



- SEcrroN IV, IxppuNrFtcerrox Rncenornc LrrNs nNo REurno Mertrns

The Contractor shall indemnify the City against and hold them harmless from any lien, claim of
unpaid work, labor, or material, or other claim or suit ofor by any employee of the Contractor,
subcontractor, supplier or other construction lien claimant ifsaid lien, claim, or suit is asserted by a

claimant whose compensation for services or materials fumished was, or should have been, received.,

whether directly or indirectly, out of funds paid pursuant to this Agreement. This indemnity shall
include, but not be limited to, a reimbursement of all legal fees and other reasonable expenses

connected with the proper defense ofthe City against claims of subcontactor liens.

SEcrroN V. AssrcNprBxt

The Contractor shall not assign the contract or sublet it as a whole or part without the written consent
ofthe City of Manistee, nor shall the Contractor assign any monies due or to become due to them
hereunder, without previous written consent ofthe City.

Section VI. DURATToN oT AGREEMENT

The duration of this agreement shall be two years, terminating on October 1, 2016.

INTEGRATIoN

This instument contains the entire Agreement of the parties relating to the matters herein. Aay
modification of this Agreement or waiver of any provision herein contained shall not be binding
unless in writing and sigrred by both parties.

The parties hereto have caused this Agreement to be signed this
signatories warrant their authority to bind their principals.

dayof .2015andthe

CITYOT'MAMSTEE CONTRACTOR

Jeftey W. Mikula, PWD Dated Name

Address

Dated

Phone Number

Michelle Wright, City Clerk Dated

Page 2



Frrrs AvnNun Bnlcn CoNcnssrox SraNo
2015 - 2016 Snnvlcs AcREnMENT

THrs AGREEMENT entered into by and betrxeen the city of Manistee "city," 70 Maple street,
Manistee, Michigan 49660, and fAo, I 4TtqlContractor,,, of _,
Manistee, Michigan 49660, acting through its dt;iry auth&lzed, offrcer, and being the p*ty or trr"
second part ofthis Contract; the City and Contractor agree as follows:

SBcrrox I. CoNTRAcToR REspoNsrBrlrrrEs
(A) Fon2015,2016SEASONS

' 1. Contractor agrees that the minimum dates ofoperation will be June I through Labor Day of
each year.

2. Contractor agre€s to obtain all required Health Deparhnent pennits and operating licenses
and provide copies to the City Parks Department prior to opening for business

3. contractor agrees to maintain minimum hours of operation from l1:00 a.m. to 6:00 p.m.,
seven days a week.

4. Contractor agrees to provide all general merchandise / food.
5. Contractor agrees to keep the restrooms at the Fifth Avenue Beach House in a clean

condition at all times during the period of operation.
6. Contractor agrees to maintain concrete patio areas barrier free walkway free of sand and

debris as needed
7. contractor agrees to maintain and clean the concession stand facilities as needed.
8. contractor agrees to report any issues with the facility or city-owned equipment promptly to

the City Parks Deparhnent.
9. Contractor agrees to ensure the concession stand is adequately secured at the end ofeach day.
10. Contractor agrees to collect litter in the area and assure that garbage cans are emptied into a

dumpster whenever cans become firll, but at least once a day.
I l. Contractor agrees to make no alterations or additions on said premises without the written

consent ofthe City.
12. Contractor agrees to permit the City or its agents to enter upon said premises at all times to

examine the condition of same.

SEcrroN II. Cny Rnspoxsrur,tttps

The City ofManistee will be responsible for providing an operational concession stand that includes
the following:

l. Stainless Steel Counters and Storage Space.
2. City agrees to pay all utilities.

SncrroxIII. Cournxslrrox

The Contractor agrees to compensate the City of Mani ,t"" $ e 4 '-per month. To be paid the
first day of each month June - September.

Page I
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SBcTTox IV. INDEMNIFIcATIoN REGARDING LIENS AND RELATED MATTERs

The contractor shall indemnifu the city against and hold them harmless from any lien, claim of
unpaid work, labor, or material, or other claim or suit ofor by any employee ofihe contractor,
subcontractor, supplier or other construction lien claimant ifsaid lien, claim, or suit is asserted by a
claimant whose compensation for services or materials fumished was, or should have been, received,
whether directly or indirectly, out of funds paid pursuant to this Agreement. This indemnity shall
include, but not be limited to, a reimbursement of all legal fees and other reasonable expenses
connected with the proper defense of the city against claims of subcontractor liens.

SrcrroN V. AssTcNMENT

The Contractor shall not assign the confoact or sublet it as a whole or part without the written consent
of the City of Manistee, nor shall the Contractor assign any monies due or to become due to them
hereunder, without previous written consent ofthe City.

Section YI. DURATToN oF AGREEMENT

The duration ofthis agreement shall be two yea6, terminating on october l, 2016.

INTEGRATIoN

This instrument contains the entire Agreement of the parties relating to the matters herein. Any
modification of this Agreement or waiver ofany provision herein contained shall not be binding
unless in writing and signed by both parties.

The parties hereto have caused this Agreement to be signed this
signatories warrant their authority to bind their principals.

day of ...........__,20 1 5 and the

CITYOFMAMSTEE

JeIfreyW. Mikula, PWD Dated

Dated

Address t/ a4

PhoneNumber Z 7 / tz Za 4 4 /

CONTRACTOR

(,

d-
qTaao

Michelle Wright, City Clerk

Page 2



MEMO TO:

FROM:

DATE:

SUBJECT:

R. Ben Bifoss, Interim City Manager

Jeffrey W. Mikula, Public Works Director

May 26,2015

Pavement Patches {r/A

A
City of Manistee

Public Works
231-723-7132

At least once or twice ayear the Department of Public Works bids out paving patches that result
from a host of utility work. Some of these patches are from Private contractor work and the City
utilized escrowed funds to reimburse the costs.

This spring, the bids also include preparing the patches (removing gravel and/or temporary cold
patch) to the proper depths and compacting. The past couple years this work has been performed

in house, however with the additional work DPW is putting into Rocket Park we do not have the

resources.

Two large water main replacements account for 87o/o of paving work this round. The 8" water

main replacement on Hancock between Filer and Lake St accounts for $28,912.95 of the work.
The 2" water main replacement on Pine St., north of 2"d St accounts for $5,940.00 of the work.
These two projects were completed as an emergency purchase. Funds will come from the water

and sewer reserve funds.

The balance of the work, $5,647.05 will be paid with budgeted line items in the water and sewer

collection budgets, along with escrowed funds from private contractors.

Bids were solicited from the three local paving companies.

Ron Brown and Sons

Team Elmer's

Rieth tuley

No Bid

$40,500.00

$73,314.00



Address

157 Quincy
187 Quincy
181 Quincy
157 Monroe
149 Monroe
280 Washington

218 Washington
166 Van Buren

183 Taylor

13 Duffy
4th Ave. & Melitzer
209 Hughes St.

216 2nd Ave.

277 2nd Ave.

Oakwood St.

613 Davis

294 10th St.

1022 Engleman

15th & Main

Hancock Hill

Size

9x7
5x6
5x5
9x4x3x3
7,5x6
8x6
10x7
8x5
3x6
2lx13
6x12
9.5 x 7.5
9x5
6 x 7 (driveway)
10x25
30x7
5x4
6x4.5
18x17
4x7
15 x 645
sq. Yds total:

sq.yds

7

3.3

2.7

36

5

5.33

7.7

4.4
2

30.3

8

7.9

5

4.6
27.7

23.3

2.2

3

34

3.1

LO75

7297.5

Size

11.5 x 21.5

5x5
4xL4
30x11
2lxt2
9.5 x 8.5
7 x4
5x9
7xG
6.5x8
8x5.5
23 x7
4.5x3
7.5x7,5
10x6
11 x6
10x8
11 x9
15x25
4.5 x 3.5
12 x 2OO

Sq Yds total:

5q. yds

27.47

3.3

6.2

36.6
28

8.97

3.1

5

4.6

5.7

4.8
17.8

1.5

6.25

6.6

7.3

8.8
11

41.6

L.75

266.66
503

Address

Sophia & Michaels
330 7th St.

9th & Lexington

1245 Maple
1199 Maple
2O7 Pine

595 Broad

Filer & Hancock

86 Hancock

280 4th St.

307 3rd st
16 Magill
Good Shepard (Magill St.)

1401 Manistee
14th & Manistee
1014 Manistee
201 10th st.
Pine St.

Estimated at:297.165 Tons
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Rieth-Riley Construction Co., lnc. - Big Rapids/tudington
5565 West First St., Ludintton, Ml 49431

P. 231.845.7031 - F. 8r.845.5621
rmisener@rieth-riley.com

Job l{ame: 2014 C|TY OF MANTSTEE PATCHES ! != '=Dafet 
5/1'gl

lob tocatton: VARIOUS tOCATtOruS rOn nftffi
Proposat Submitted To Owner lnformation

Name: JEFF MTKULA

Companyr CITY OF MANTSTEE

Address: WASHINGTONSTREET

Citylst/Zip: MANISTEE, Mr 49560

Phone: 23L.723.7L32 Fax 231.123.t&g
Moblle: Ernail: imikula@manisteemi.tov

Itlame: 2015 CtTy STREET PATCHES (VAR|OUS |_OCAT|ONS)

Company:

Address:

cilSrlZte:
Phone: Far:

Mobiler Emall:
Kletn-RlleyUonstrUctionCo.,lnc.("cont]actor,,)submitsto6
specifications prepared by clrYoF MANISTEE and,dated _ s/311t_and the following addenda, if any: NoNE

Item Descriotion euantiw

1 vARtous ctw STREET pATcHEs 1,800 syd sco.tz s73,314.00

TOTA-t S73,314.00

Du6, bonds, permits, speclal insurance and lnspection fees by others.
Trafilc control to be provided.
lfle wlll prEpare grade in preperation for placement of 3 indres of HMA, 13A (MDor spEc.l

nlls Pf,op!06At sltALt REITIAIN valrD oti[y FoR 15 oAys FRoM rHE ABovE pRoFosru oerr.

rHIS PROPOSAL INCLUDES ALL OF THE STANDARD TERMS & CONDITIONS
SET FORTH ON THE REVERSE SIDE OF THIS DOCUMENT

n RtEAt-RtrF,y coNsTRucnpN co., lilc.

,,' Un-lLlJL \. N\ilorrr\
RANDALT D. MISENER / PROJECT MAITIAGER

agcg
I (we) have read the above Proposal, INCLUDING rHE STANDARD TERMS & coNDtTtONS ON THE REVERSE StDE, and hereby

accept this Proposal. You are hereby authorized to begin the work as proposed.

(Company l{5mr)

1eutnffi
By:

ffi

ffi
A Owned Compony

TTPf,

--rrtltr
Irnilr[lttfi&ttrYISIl rtaoqrnq

^soQ^fesop'r
t*r.",rr{

.{- ' ""-. I'i- .'.' ."



Jeff Mikula

From:
Sent:
To:
Subject:

Brian Peace < bpeace@teamelmers.com >

Tuesday, May 19,2015 2:31 PM

leff Mikula
asphalt patching

Prep and pave approximately 42 patches +/- estimated tonnage 300 @ S135.00/ton

Brian Peace

Asphalt Divisional Manager
Team Elmer's
3500 Rennis School Road Traverse city, M149684
Office 23f 943-3443 Cell 231218-5725 boeace(otea melmers.com

What can I do for you today?
www.teamelmers.com

#/0, ioo
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CITY OF MANISTEE 
  70 MAPLE STREET 

MANISTEE MI  49660 
231-398-2801 

WWW.MANISTEEMI.GOV 
 
 

RIVERWALK RAILING PROJECT 
 
The City of Manistee (City) and the Manistee Main Street Downtown Development Authority 
(MSDDA) are soliciting proposals for Riverwalk railing repainting.  The railing is approximately 
3,100 linear feet. 
 
The City and the MSDDA is seeking to repaint the entire Riverwalk railing system in the 
spring/summer of 2015. The City and MSDDA desires a value-driven approach to this proposal, 
resulting in a high-quality finish which is able to be achieved at a reasonable cost. All railings 
shall be painted in place. 
 
Proposals will be accepted until June 5th, 2015 at 5 p.m. The City and the MSDDA reserves the 
right to accept or reject any and all bids. 
 
PROPOSAL GUIDELINES: 
 Must include proposal of stripping/sanding and cleaning method to be used to prepare railing 

surfaces for painting. A conscientious effort to prevent flaking paint from entering the river is 
a must. 

 Paint material to be an epoxy primer and polyurethane paint with a clear coat as the final 
finish. Please indicate what brand(s) and stock(s) of paint is proposed to be used. Color to be 
semi-gloss white. 

 The application process must be two coats of one part acrylic urethane enamel paint via 
electrostatic application and two coats of one part acrylic enamel clear coat via electrostatic 
application. 

 Must include warranty information, specifications and cut sheets for methods and materials 
to be used. 

 Must include a timeframe for completion of each of the three scenarios, beginning on 
approximately June 2015 or as early as allowed by manufacturing specifications. 

 Must include a description of methods to be used to protect the Riverwalk and pedestrians 
along the Riverwalk from the repainting process. Indicate if any temporary full or partial 
closure of the Riverwalk will be required. 

 Please include summary of reasoning behind the materials and methods included in proposal, 
as well as any other information you feel would be useful for selecting a proposal.  

 
CONTRACTOR REQUIREMENTS: 
 The Contractor shall be duly licenses by the appropriate authorities to perform this work. 
 Insurance shall be in accordance with the City of Manistee requirements. 
 The Contractor must provide three references for similar jobs. 
 The Contractor will conform to all applicable Federal, State and Local laws. 
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 The Contractor must guarantee the work and material use for at least five years from 
completion date. 

 
All inquiries regarding this bid are to be directed to: 
 
Patrick Kay, Director 
Manistee Main Street Downtown Development Authority 
11 Cypress Street 
Manistee MI  49660 
Patrick@manisteedowntown.com 
231-398-3262 
 
Bids must be submitted by 5:00 p.m. on June 5th, 2015 to the address above. Electronic 
submissions in PDF format are preferred. 
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Michelle Wright

From: Patrick Kay <patrick@manisteedowntown.com>
Sent: Tuesday, May 26, 2015 3:35 PM
To: Ben Bifoss
Cc: Michelle Wright
Subject: Re: Riverwalk Painting
Attachments: Manistee DDA revised proposal and quote 001.pdf; Riverwalk Railing Paint 

2014-2015.docx

Ben, 
Attached is the current quote that we have received and the RFP.  We estimate that it will cost no more than $28,000 for 
this project.  We have worked with this contractor in the past for the light posts and have been very impressed with his 
work and professionalism.  
  
--- 
Patrick Kay 
Executive Director, Manistee Main Street 
Downtown Development Authority 
patrick@manisteedowntown.com 
231-398-3262 
Like us on Facebook = "Downtown Manistee" 
  
From: Ben Bifoss  
Sent: Tuesday, May 26, 2015 1:25 PM 
To: Manistee MS-DDA  
Cc: Michelle Wright  
Subject: RE: Riverwalk Painting 
  
Please send the RFP and an estimate (using the number that you already have). 
Ben 

  

R .  B e n  B i f o s s  | Interim City Manager 
_______________________________________________________________________________ 
City of Manistee | Manager’s Office  
70 Maple Street | Manistee, MI 49660 | p: 231-398-2801 | f:  231-723-1546  
bbifoss@manisteemi.gov  | www.manisteemi.gov 
  

From: Manistee MS-DDA [mailto:patrick@manisteedowntown.com]  
Sent: Tuesday, May 26, 2015 1:01 PM 
To: Ben Bifoss 
Subject: Re: Riverwalk Painting 
  
I could include a quote that we have already received and the RFP. Would that work?  
  
Patrick Kay, Executive Director  
Manistee Main Street DDA 
231‐398‐3262 
patrick@manisteedowntown.com 
www.VisitManistee.com 

From: Ben Bifoss 
Sent: Tuesday, May 26, 2015 12:58 PM 
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To: Patrick Kay 
Subject: FW: Riverwalk Painting 
  
??? 
  

R .  B e n  B i f o s s  | Interim City Manager 
_______________________________________________________________________________ 
City of Manistee | Manager’s Office  
70 Maple Street | Manistee, MI 49660 | p: 231-398-2801 | f:  231-723-1546  
bbifoss@manisteemi.gov  | www.manisteemi.gov 
  

From: Michelle Wright  
Sent: Tuesday, May 26, 2015 12:56 PM 
To: Ben Bifoss 
Subject: RE: Riverwalk Painting 
  
Yes, will they have some type of documentation to include with the packet?  Ex. copy of their RFP or minutes showing 
their approval/recommendation? 
  

Michelle Wright 
  
Michelle Wright MMC | CPFA, MiCPT 
City Clerk | Deputy Treasurer 
City of Manistee 
70 Maple Street | Manistee MI  49660 | p: 231-398-2803 | f: 231-723-5410 
mwright@manisteemi.gov  |  www.manisteemi.gov  
  

From: Ben Bifoss  
Sent: Tuesday, May 26, 2015 12:54 PM 
To: Michelle Wright 
Subject: FW: Riverwalk Painting 
  
Hi Michelle 
This is for painting the railing on the Riverwalk.  Can we get this on the 6/2 agenda? 
Ben 
  

R .  B e n  B i f o s s  | Interim City Manager 
_______________________________________________________________________________ 
City of Manistee | Manager’s Office  
70 Maple Street | Manistee, MI 49660 | p: 231-398-2801 | f:  231-723-1546  
bbifoss@manisteemi.gov  | www.manisteemi.gov 
  

From: Patrick Kay [mailto:patrick@manisteedowntown.com]  
Sent: Tuesday, May 26, 2015 12:36 PM 
To: Ben Bifoss 
Cc: Cindy Lokovich 
Subject: Riverwalk Painting 
  
Ben, 
We have sent out the RFP and will have responses by June 5th.  Our board meeting is June 10th and we could award it 
then to start in late June.  Shari asked me if we could get something on the City Council’s agenda for the next meeting to 
approve a “not to exceed” amount of $30,000 from the council to the DDA to pay for this project, so that we could award 
the contract on June 10th and not wait until after the June 16th or July 7th council meeting.  Your thoughts? 
--- 
Patrick Kay 
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ORDINANCE 15-06 
 

AN ORDINANCE TO AMEND AN ORDINANCE ENTITLED 
“CHAPTER 253 – RAMSDELL THEATRE CIVIC AND CULTURAL CENTER 
GOVERNING AUTHORITY”, BY DELETING IN FULL CHAPTER 253 AND 

REPEALING ALL ORIDNANCES IN CONFLICT HEREWITH 
 
 
THE CITY OF MANISTEE ORDAINS: 

 
Section 1.  
 
Chapter 253-Ramdell Theatre Civic and Cultural Center Governing Authority is 
repealed.  

 
Section 2. 
 
 Effective Date; Publication. 
 

This Ordinance shall be effective ten (10) days after its enactment as provided in 
Section 4-3 of the City of Manistee Charter.  The City Clerk shall cause a copy of 
this Ordinance to be published in a newspaper circulated in the city of Manistee, 
stating the date of the enactment and effective date of the Ordinance, a brief 
notice as to the subject matter of the Ordinance and such other facts as the city 
clerk shall deem pertinent.  A copy of the Ordinance shall be made available for 
public use and inspection at the office of the Manistee City Clerk. 
 

 
MADE, PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF 
MANISTEE, MANISTEE COUNTY, MICHIGAN, THIS _____ DAY OF __________, 
2015. 
 
ENACTMENT DATE:  ____________________________ 
 

 
 

CERTIFICATION 
 

 I, Michelle Wright, do hereby certify that I am the duly appointed and acting City 
Clerk of the City of Manistee and that the foregoing ordinance was adopted by the City of 
Manistee on the ____ day of _______________, 2015. 
 
 
      ____________________________________  
      City Clerk 
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Chapter 253
Ramsdell Theatre Civic and Cultural Center Governing Authority

253.01 PURPOSES

The purpose(s) of this chapter is to provide for the ongoing management of that City property
commonly called the Ramsdell Theatre Civic & Cultural Center ("the Center"); to establish a

governing board ("the Board") for such facility and to provide for the duties of such board, and

otherwise to endeavor to preserve the unique facility of the Ramsdell Theatre Civic & Cultural
Center. (ord. 05-06, Adopted 11-1-05)

2s3.O2 GOVERNING BOARD: ESTABLISHMENT; COMPOSITION; qUAUFICATIONS;

TERMS

There is hereby established the RamsdellTheatre Civic & Cultural Center Board.

The Board shall consist of not less than seven (7) members to be appointed by and serve at

the pleasure of the Mayor, with the approval of the City Council. Terms shall be for three
years from the date of appointment. However the first Board shall have two (2) members

each appointed for one (1) year; three (3) appointed for two (2) years; and two (2)

appointed for three (3) years. Subsequent appointments shall be for three years on the

staggered basis as established by the appointment of the original board.

Such appointments shall be from the residents of the City of Manistee, except as may

otherwise be specified in this Ordinance. Consideration will be given to applicants who

have demonstrated or expressed a genuine interest in the Center by active membership in

the Manistee Civic Players, Manistee Arts lnstitute, Ramsdell Restoration Committee or
Rotary, with the general objective being to have a representative balance of such interest
groups on the Board as the Mayor and Council deem appropriate. One appointee may be a

member of City Council. The City of Manistee Finance Director shall be a member of the

board and is one of the seven (7) appointees. Up to two (2) members may be non-residents

of the City. lf the Finance Director is not a resident of the City, such appointment to the

board shall not count as one of the two possible non-resident members. (ord. 07-28, Adopted

71-2O-O7l

City of Manistee Codified Ordinances - Part Two Administration Code

Chapter 253 Ramsdell Theatre Civic and Cultural Center Governing Authority

A.

c.

253.01 Purposes 2s3.04 Books of Accounts

253.02 Governing Board: Establishmen!
Composition; Qualifications; terms

253.05 Conduct of Board Meetings

2s3.03 Powers and Duties

CROSS REFERENCES

Finance Director - see CHTR. Ch. V, Sec. 5-10; ADM. Ch.226
s to boards - see ADM. 210.01(dX1)

Page 1
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Members shall hold Board positions for three (3) year staggered terms as specified in
paragraph 2 above. Terms shall be consistent with the fiscal year of the Center. Board

members must attend two thirds (2/3) of all properly scheduled meetings unless excused by

the President of the Board. Any Board Member not meeting this standard may be dropped
from the Board by a two-thirds (2/3) vote of the remainder of the Board.

officers of the Board (President, Vice President and Secretary) shall be elected by the Board
Members from their appointed members at the first meeting of the Board each fiscal year

by majority vote of those present and voting. The term of officers shall terminate at the
election of new officers. No member shall hold more than one office at a time. The

Treasurer of the Board shall be the City of Manistee Finance Director. Officers may be

removed from office by the City Council upon request of the Mayor or thirds (2/3) vote of
the entire Board. (ord. 07-28, Adopted 11-20-07)

The Board shall appoint such committees as may be necessary to the operation of the
Center. Standing Committees shall include a Finance Committee, a Building and Grounds

Committee and an Operations Committee. The Treasurer shall chair the Finance Committee.

After the Election of Officers, the Board shall adopt by-laws for its operations and shall

submit them to the City Council for approval as soon as is practicable. The By Laws shall be

adopted by a 2/3 vote of the Board at a regular or special meeting held for such purpose. By

Laws may be amended at any regular or special meeting of the Board by 2/3 of those Board

Members in attendance, provided that a written notice of the proposed amendment must

be provided to each member of the Board at least thirty (30) days prior to the meeting at

which such amendments will be considered. Such amendments are subject to approval of
the City Council. (ord. 05-06, Adopted 11-1-05)

253.03 POWERS AND DUTIES

The Board shall be responsible for operations, management, and preservation of the Ramsdell

Theatre Civic & Cultural Center, and shall:

F.

Establish by-laws, to be approved by the city council;

Establish and hold periodic meetings not less than once per month;

Elect Officers consisting of President, Vice President and Secretary. The Treasurer of the

Board shall be the City of Manistee Finance Director.

Hire, if appropriate, a Managing Director of the Center, to be approved by City Council,

which Director shall serve as an Ex Officio (Non-Voting) member of the Board;

To establish rules, regulations and rentals for the use of the Center and its facilities;

Make application and submit to the City of Manistee annual budget requests for operating

and capital requirements of the Center;

City of Manistee Codified Ordinances - Part Two Administration Code

Chapter 253 RamsdellTheatre Civic and Cultural Center Governing Authority

F.

G.

D.

Page 2
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G. Otherwise manage the affairs of the Center to secure its perpetual continuance, which may
include fund raising events, grants and applications that may be available from or through
the State of Michigan, the United States or private foundations.
(Ord. 05-06, Adopted 11-1-05)

253.04 BOOKS OF ACCOUNTS

A. The City of Manistee Finance Director or his/her designee, shall establish an enterprise or
special revenue fund(s) on the City's books and records to account for the Center and its
operations, maintain the financial books and records of the Center, and periodically submit
reports thereof.

B. The fiscal year ofThe Center shall be July 1 through June 30 ofeach year.

C. All payment of money on behalf of the Center shall be approved by a majority of the Board

in attendance at a properly constituted and noticed regular or special meeting of the Board.

The Treasurer and\or designee(s) of the Treasurer shall sign all checks and drafts on behalf
of the Board. (ord. 05-06, Adopted 11-1-05)

253.05 CONDUCT OF BOARD MEETINGS

A. The President of the Board, or the Vice President if the President is not available, shall

conduct the meetings of the Board. The most current edition of Roberts Rules of Order shall

govern the general conduct and business of the Board, unless in conflict with the By-Laws of
the Board, in which case such by-laws shall control.

B. The Board may adopt such special rules as it deems appropriate for the conduct of its
meetings, subject to the approval of such special rules by City Council. (ora. os-06, Adopted 11-

1-os)

City of Manistee Codified Ordinances - Part Two Administration Code

Chapter 253 RamsdellTheatre Civic and Cultural Center Governing Authority
Page 3



Project Overview

Development of Sustainable Business Model for the Ramsdell Theatre

lssue: The Theatre's is notprofitableand requires a substantial ongoing subsidy from the City that is not
sustainable.

Project Goal: To define the correct business and governance model for the Ramsdell that provides

maximum community benefits, supports the core purposes of the facility and enables it to operate in a
sustainable, profitable manner without a subsidy.

Process:

1. Project leadership Team established through city, facilitated by Alliance for Economic Success,

including leadership support from Mike Terry.

2. Project goals and objectives and request for proposals were developed and disseminated State-
wide by the Team with AES support

3. The firm Johnson Consulting, lnc. was selected by the Team as best qualified to complete the
project.

4. The AES will help facilitate the completion ofthe project with a Leadership Team and is in the
process of executing a contract in the amount of S22,000 with Johnson Consulting. The S22,000
was developed through City contributions and through charitable donations and grants secured

by the Manistee County Community Foundation and AES.

Project:

The project will involve an on-site assessment by the consulting team, following by the development of
potential business scenarios for the Ramsdell based upon a market and patron assessment that the

consultants will complete. The consultant will arrive at a "recommended operating scenario" for the
Ramsdell along with recommendations on funding strategies; all contained in a business plan that will
address: physical; programming; operational and governance strategies with one goal being the
elimination of City subsidies.



CITY COUNCIL ORDINANCE COMMITTEE MEETING
MTNUTES OF FEBRUARY 13, 2015

A meeting of the Manistee City Council Ordinance Committee was held on Friday, February 13,
2015 at 9:30 a.m. in the Second Floor Conference Room, City Hall, 70 Maple Street, Manistee,
Michigan 49660.

MEMBERS PRESENT: Eric Gustad, Mark Wittlieff, Roger Zielinski

MEMBERS ABSENT: None

OTHERS PRESENT: City Manager Mitch Deisch, Ramsdell Director Mike Terry and
Finance Director Ed Bradford

Discussion on Chapter 253 Ramsdell Theatre Civic and Cultural Center Governing Authority.
Executive Director Mike Teny went over the current obstacles associated with the current
goveming structure and how it is negatively impacting moving the Ramsdell Theatre toward less
City subsidization.

The Council Ordinance Committee spent considerable time discussing the governance structure
and unanimously agreed that the organizational model needs to change. Staff will work on two
areas:

1. Start the process of researching potential changes to the ordinance as it relates to Chapter
253, which could include simply revoking Chapter 253 and running the Ramsdell Theatre
as a City department. In addition, start the process of looking for future board members
who have the desire, contacts and financial resources to assist the Ramsdell Theatre.

2. Set up a meeting with stakeholders in March 2015 to discuss the new organizational
model and attempt to get support from these groups.

Mike Terry was clear that in his professional opinion the Ramsdell Theatre cannot be self-
supported with revenue generated through performances and rentals. There will still need to be
private donation support with the goal of reducing City resident subsidization.

Discussion on Chapter 1420 Michigan Building Code. With the retirement of the City's
Building Inspector there is an opportunity to revert building inspections back to the State of
Michigan. City Manager Mitch Deisch reviewed the process necessary to accomplish this. A
resolution must be adopted by City Council to rescind Chapter 1420.

Consensus / Action: The Council Ordinance Committee recommended that this resolution be
forwarded to full Council for action. The Council Ordinance Committee was unanimously in
support of transferring this service level to the State of Michigan.

Cour.rcrr- ORDINANCE CoMMI'ITEE - February 13,2015 Page I



Discussion on Chapter 1482 Residential Rental Properties. The current language only allows
the City Building Inspector to perform residential rental properties. Proposed changes would
provide more flexibility to allow possible independent contractor to perform rental inspections.

City Manager recommended amending the ordinance for flexibility to allow contracting out this
service level.

Consensus / Action: The Council Ordinance Committee recommended making necessary

changes to the Rental Inspection Ordinance to allow for contracting out this service level. All
Council Ordinance Committee members felt rental inspection was a crucial program that needed

to be continued.

The meeting adjourned at approximately 12:30 p.m.

Respectfully submitted, r

Mitchell D. Deisch, City Manager

MDD:cl
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May 6,2015

Ramsdell Theatre Governing Authority
101 Maple Street
Manistee MI 49660

Good Moming:

Each of us recognizes that the future of the Ramsdell Theatre and Hall is at risk. Long
term debt requires almost $180,000 per year of City funding while operational
expenses add about $90,000 per year in City cost. It seems self-evident that a funding
model that includes more than a quarter million dollars per year of City funding is not
long term sustainable.

Many people have invested many hours and private dollars in the future of the
Ramsdell. Those efforts have created a remarkable asset for this community.
However, it must also be noted that it is a very expensive asset for the City to
maintain. The Alliance for Economic Success (AES) is currently involved in an effort
to determine if another model, both for funding and for governance, could be
successful in sustaining the Ramsdell into the future. The results of that effort are still
to be determined.

However, one conclusion seems evident: the current governing model is not likely to
be successful in moving the Ramsdell to a sustainable future. The collaborative effort
with primary user groups has been in place for nearly ten years. This has resulted
almost necessarily in a bias toward the status quo. The status quo is not a long term
sustainable altemative.

In the near future I intend to recommend to the City Council that Chapter 253 of the
Code of Ordinances, the ordinance that establishes the Ramsdell Theatre Civic and
Cultural Goveming Authority be rescinded. In the interim, while awaiting the results
of the AES efforts, the Ramsdell would be operated as a city Department. Mr.
Michael Terry would remain Executive Director and a City employee. There would
be no immediate operational changes; the current schedule would remain intact.

This proposed change does not reflect on the time and efforts that you have dedicated
on behalf of the Ramsdell. For that we thank you. Rather it is an attempt to provide a
clear path for a new effort to make the Ramsdell an asset that our children and
grandchildren can continue to enjoy for many years ahead. Your continued active
involvement in that effort will be critical to whether the Ramsdell continues to be a
centerpiece for Manistee's future.

. www.manisteemi.gov
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While I intend to take this matter to the City Council in the near future, I have not yet
done so. If you would like to discuss this proposal with me either individually or
collectively, please contact me at your earliest convenience.

Thank you,

bbifo ss@manisteemi. gov

Mike Terry, Ramsdell Executive Director
Alliance for Economic Success

2lPagc
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