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CITY OF MANISTEE HOUSING COMMISSION 
Tuesday, June 23, 2015 

Community Room - Harborview 
4:00 PM 

 

AGENDA 
 

1. Call to Order/Roll Call  

2. Public Comments on Agenda Related Items 
  

This is an opportunity for citizens to comment on items on the Agenda. Citizens in attendance 

may be recognized by the Commission President. The City of Manistee Housing Commission 

Public Comment Policy limits each individual to a three (3) minute statement. The City of 

Manistee Housing Commission will receive public comments on agenda items only at this 

time. 

  

 

3. Consent Agenda 
       

All agenda items marked with an asterisk (*) are on the consent agenda and considered by 

the Executive Director to be routine matters.  Prior to approval of the Consent 

Agenda Commissioners may remove an item from the Consent Agenda.  Items removed from 

the consent agenda will be taken up during the regular portion of the meeting.   

 

Consent Agenda items include: 

 

 

a. Approval of Minutes  

1) Regular Meeting Minutes, April 28, 2015 3 

2) Work Session Minutes, May 12, 2015 6 

b. Financial Reports  

1) Public Housing Financial Statements  

a) Year-to-Date Budget Tracking Information 8 

b) April 2015 16 

c) May 2015 67 

2) Domestic Violence Grant Program  

a) April 2015 116 

b) May 2015 127 

3) Security Deposits Reconciliation  

a) April 2015 138 

b) May 2015 139 

4. Amendments to Agenda  

5. *Approval of Minutes   

6. Old Business 
 

None 
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7. New Business  

a. Resolution 2015-04:  Authorization to Proceed--Harborview Elevator Modernization 

Project A1057 

140 

b. Resolution 2015-05:  Authorization to Execute Agreement to Assign Contract to 

Eftaxiadis Consulting, LLC 

142 

8. Report of the Executive Director  

a. Key Performance Indicators 146 

b. Discussion Notes 148 

9. Other Staff Reports 
 

None 

  

 

10. Committee Reports 
 

None 

  

 

11. *Finances 
 

 

12. Communications 
 

None received 

  

 

13. Public Comment 
 

This is an opportunity for citizens to comment on Housing Commission affairs. Citizens in 

attendance may be recognized by the Commission President. Citizen comments are not 

limited to agenda items but should be directed to Housing Commission services, activities or 

areas of involvement. The City of Manistee Housing Commission Public Comment Policy 

limits each individual to a three (3) minute statement. The City of Manistee Housing 

Commission will receive public comments at this time and will respond at a later date if the 

Housing Commission determines a response is appropriate. 

  

 

14. Commissioner Report/Comment  

15. Adjournment  
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CITY OF MANISTEE HOUSING COMMISSION 
Meeting Minutes 

April 28, 2015 
Regular Meeting Minutes 

 
Meeting Start Time:   The Meeting was called to order at 4:00 p.m. by President Dale Priester. 
 
Roll Call: 
 
Commissioner  Present Absent Excused Absent Non-Excused 
Dale Priester        
 
Doug Parkes        
 
Elbert Purdom         
 
Donna Korzeniewski       
 
Sheryl Kuenzer       
 
Housing Commission Staff Present: 

 Clinton McKinven-Copus, Executive Director/Commission Secretary 

 Lorna Perski, Housing Coordinator 
 
Others Present: 

 None 
 
Public Comment on Agenda Related Items: 

 None 
 
Consent Agenda: 
Motion: Doug Parkes 
Second: Donna Korzeniewski 
Approval: All in Favor 
 
Amendments to the Agenda: 

 None 
 

Old Business: 

 None 
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New Business: 

 Resolution 2015-02:  Termination of the CMHC 403(b) Tax Deferred Annuity Program 
This was created in the past for employees and is no longer being used by anyone except Clint and 
Lorna. 
Motion: Sheryl 
Second: Donna 
Approval: All in Favor 
 
Executive Director’s Report: 

 Key Performance Indicators – Continuing to tweak information for this report.  Still doing well with 
unit turn around .  Clint wants to trend this information for staff so we can see what units vacate. 

 Financial Indicators - We have items in operating funds that would normally go to Capital Funds. It 
will be a tight year in Operating Funds.  What about putting all of 2016 Capital Funds in to 
Operations.  If you do, you cannot expend it for certain things.  If all elevator expenses are not 
expensed in 2015, then it will be easier to take from CFP. 
 

Public Comment: 

 There were seven members of the public present at the meeting.  The following items were 
discussed:  Computer Lab open at Century Terrace, lack of hot water on Century Terrace fifth floor, 
has there been any savings in heating costs with no windows open during the Winter, any timeline 
on the Air Uptake Handlers at Harborview.  It was noted that the cost of the elevators for 
Harborview will not allow work on the Air Uptake Handler at this time. 

 
Commissioner Report/Comments: 

 None 
 
Closing of the Regular Meeting to move to Executive Session at 4:21 p.m. 
 
Opening of the Executive Session: 
The purpose of the Executive Session of the board was to review the Steel Workers Contract. 
Motion to open the Executive Session: Donna Korzeniewski 
Second:     Doug Parkes 
Approval:     Motion Carried 
 
Return from Executive Session: 
Return from Executive Session at 4:35 p.m. 
 
Resolution 2015-03:  Approval of Contract with USW Local 14785-04  
Motion: Doug Parkes 
Second: Elbert Purdom 
Approval: All in Favor  
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Meeting Adjourned 
Motion: Doug Parkes 
Second: Donna Korzeniewski 
Approval: All in Favor 
 
Time: 4:42 p.m. 
 
 
 
 
 
 
 
               
Dale Priester        Clinton McKinven-Copus  
President        Executive Director/Secretary 
         City of Manistee Housing Commission  
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CITY OF MANISTEE HOUSING COMMISSION 
Work Session Meeting Minutes 

May 12, 2015 
Regular Meeting Minutes 

 
Meeting Start Time:  Meeting called to order by President Dale Priester at 4:00 p.m. 
 
Roll Call: 
 

 Clint introduced our new Resident Commissioner, Sheryl Kuenzer to the other commissioners. 
 
Commissioner  Present Absent Excused Absent Non-Excused 
Dale Priester        
 
Doug Parkes        
 
Elbert Purdom         
 
Donna Korzeniewski       
 
Sheryl Kuenzer       
 
Housing Commission Staff Present: 

 Clinton McKinven-Copus, Executive Director/Commission Secretary 
 
A Work Session of the City of Manistee Housing Commission Board of Commissioners was held to introduce 
the process of reviewing and preparing for public comment the Admissions and Continued Occupancy 
Policy.  Executive Director Clinton McKinven-Copus walked the Commissioners through the process as 
layout out in BoardBook.  Mr. McKinven-Copus discussed the timeline for review and adoption and 
informed the Commissioners that the timeline could be adjusted, if needed. 
 
 
 
Meeting Adjourned 
Motion: Donna 
Second: Doug 
Approval: All in Favor 
Time:  4:55 p.m. 
 
 
 
 
 

6



 

City of Manistee Housing Commission Work Session Minutes 
Meeting Date: May 12, 2015 
\\bdbk-file-p11.dmz.tasb.org\appsdata\bbookv3\data\1001337\50162743\data\uploads\37160996.docx 
Page 2 of 2 
 

 
 
               
Dale Priester        Clinton McKinven-Copus  
President        Executive Director/Secretary 
         City of Manistee Housing Commission  
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FY 2015 Budget Tracking  /12*months passed
Total Units:  214 Annual-2015 Monthly May 2015 Current YTD Target 2015 YTD Actual

Operating Income
Rental Income
3110-Dwelling Rental $ 600,000.00 $ 50,000.00 $ 49,008.00 $ 250,000.00 $ 246,393.00
3120-Excess Utilities $ 8,000.00 $ 666.67 $ 903.90 $ 3,333.33 $ 5,192.90
Total Rental Income $ 608,000.00 $ 50,666.67 $ 49,911.90 $ 253,333.33 $ 251,585.90

Revenues-HUD PHA Grants
3401.1-Operating Grants $ 40,000.00 $ 3,333.33 $ - $ 16,666.67 $ 17,116.00
3401.2-Operating Subsidy $ 395,000.00 $ 32,916.67 $ 38,052.00 $ 164,583.33 $ 188,041.00
Total HUD PHA Grants $ 435,000.00 $ 36,250.00 $ 38,052.00 $ 181,250.00 $ 205,157.00

Nonrental Income
3610-Interest Income-Gen. Fund. $ 1,300.00 $ 108.33 $ 93.84 $ 541.67 $ 455.33
3689-Tenant Income--Cable TV $ 50,000.00 $ 4,166.67 $ 3,754.00 $ 20,833.33 $ 19,021.00
3690-Tenant Income $ 29,000.00 $ 2,416.67 $ 1,296.73 $ 12,083.33 $ 11,646.71
3690.1-Non-Tenant Income $ 5,500.00 $ 458.33 $ - $ 2,291.67 $ -
3690.4-Laundry Income $ 9,500.00 $ 791.67 $ 1,066.42 $ 3,958.33 $ 5,343.38
3690.6-Fraud Recovery Revenue $ 2,400.00 $ 200.00 $ 199.50 $ 1,000.00 $ 997.50
3690.7-Management Fee - DVG $ 9,000.00 $ 750.00 $ - $ 3,750.00 $ 3,000.00
Total Nonrental Income $ 106,700.00 $ 8,891.67 $ 6,410.49 $ 44,458.33 $ 40,463.92

Total Operating Income $ 1,149,700.00 $ 95,808.33 $ 94,374.39 $ 479,041.67 $ 497,206.82
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FY 2015 Budget Tracking  /12*months passed
Total Units:  214 Annual-2015 Monthly May 2015 Current YTD Target 2015 YTD Actual
Operating Expenses

Routine Expenses
Administration
4110-Administrative Salaries $ 171,419.00 $ 14,284.92 $ 13,145.58 $ 71,424.58 $ 68,051.56
4111-Admin Wage-Contracted $ - $ - $ 2,085.60 $ - $ 11,535.00
4130-Legal Expenses $ 20,400.00 $ 1,700.00 $ - $ 8,500.00 $ 7,941.33
4140-Staff Training $ 5,000.00 $ 416.67 $ - $ 2,083.33 $ 365.46
4150-Travel Expenses $ 2,000.00 $ 166.67 $ - $ 833.33 $ 1,000.00
4170-Accounting Fees $ 10,200.00 $ 850.00 $ 847.68 $ 4,250.00 $ 4,943.05
4171-Auditing $ 8,700.00 $ 725.00 $ - $ 3,625.00 $ -
4182-Employee Benefits-Admin $ 63,804.00 $ 5,317.00 $ 6,166.78 $ 26,585.00 $ 35,832.54
4185-Telephone $ 17,000.00 $ 1,416.67 $ 1,594.76 $ 7,083.33 $ 8,463.79
4190.1-Publications $ 1,200.00 $ 100.00 $ 30.00 $ 500.00 $ 30.00
4190.2-Membership Dues and Fees $ 1,100.00 $ 91.67 $ 40.00 $ 458.33 $ 919.00
4190.3-Admin Service Contracts $ 18,000.00 $ 1,500.00 $ 964.95 $ 7,500.00 $ 9,561.82
4190.4-Office Supplies $ 9,600.00 $ 800.00 $ 222.97 $ 4,000.00 $ 4,669.20
4190.5-Other Sundry-Misc $ 15,000.00 $ 1,250.00 $ 981.45 $ 6,250.00 $ 4,198.59
Total Administration $ 343,423.00 $ 28,618.58 $ 26,079.77 $ 143,092.92 $ 157,511.34

Tenant Services
4220-Rec., Pub., & Other Services $ 5,200.00 $ 433.33 $ - $ 2,166.67 $ 3,951.94
4221- Resident Manager Stipends $ 10,600.00 $ 883.33 $ 900.00 $ 4,416.67 $ 4,200.00
4230-Contract Costs: Cable & Other $ 50,805.00 $ 4,233.75 $ 4,696.08 $ 21,168.75 $ 23,224.86

Total Tenant Services $ 66,605.00 $ 5,550.42 $ 5,596.08 $ 27,752.08 $ 31,376.80

Utilities
4310-Water & Sewer $ 42,800.00 $ 3,566.67 $ 4,081.28 $ 17,833.33 $ 20,198.94
4320-Electricity $ 108,000.00 $ 9,000.00 $ 2,010.89 $ 45,000.00 $ 47,265.06
4330-Gas $ 28,800.00 $ 2,400.00 $ 2,189.51 $ 12,000.00 $ 21,035.05
Energy Performance Contract Savings $ - $ - $ - $ - $ -
Total Utilities $ 179,600.00 $ 14,966.67 $ 8,281.68 $ 74,833.33 $ 88,499.05

Ordinary Maint. & Operation
4410-Labor, Maintenance $ 106,080.00 $ 8,840.00 $ 7,201.00 $ 44,200.00 $ 37,298.88
4420-Materials $ 51,600.00 $ 4,300.00 $ 7,130.62 $ 21,500.00 $ 26,375.71
4430.02-Heating & Cooling Contracts $ 18,000.00 $ 1,500.00 $ 401.83 $ 7,500.00 $ 12,170.20
4430.03-Snow Removal Maintenance $ 10,000.00 $ 833.33 $ - $ 4,166.67 $ -
4430.04-Elevator Contracts $ 16,700.00 $ 1,391.67 $ 1,116.28 $ 6,958.33 $ 6,371.40
4430.05-Landscape & Grounds Maintenance $ 1,200.00 $ 100.00 $ - $ 500.00 $ -
4430.06-Unit Turn Around Contracts $ 20,400.00 $ 1,700.00 $ 2,490.00 $ 8,500.00 $ 13,083.95
4430.07-Electrical Contracts $ 7,000.00 $ 583.33 $ - $ 2,916.67 $ 2,965.57
4430.08-Plumbing Contracts $ 3,600.00 $ 300.00 $ - $ 1,500.00 $ 3,939.77
4430.09-Extermination Contracts $ 2,000.00 $ 166.67 $ - $ 833.33 $ 2,359.00
4430.01-City Inspections $ - $ - $ - $ - $ -
4430.11-Routine Maintenance Contracts $ 7,000.00 $ 583.33 $ - $ 2,916.67 $ 4,751.35
4430.12-Miscellaneous Contracts $ 15,000.00 $ 1,250.00 $ - $ 6,250.00 $ 3,373.87
4431-Garbage Removal $ 14,000.00 $ 1,166.67 $ 1,330.49 $ 5,833.33 $ 6,590.45
4433-Employee Benefits-Maintenance $ 57,600.00 $ 4,800.00 $ 5,204.78 $ 24,000.00 $ 29,560.91
4440-Staff Training-Maintenance $ 5,000.00 $ 416.67 $ - $ 2,083.33 $ 548.00
4441-Staff Travel-Maintenance $ 2,000.00 $ 166.67 $ - $ 833.33 $ -
Total Ordinary Maintenance & Operations $ 337,180.00 $ 28,098.33 $ 24,875.00 $ 140,491.67 $ 149,389.06
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FY 2015 Budget Tracking  /12*months passed
Total Units:  214 Annual-2015 Monthly May 2015 Current YTD Target 2015 YTD Actual

Protective Services
4480-Security Contract Costs $ 3,500.00 $ 291.67 $ - $ 1,458.33 $ -
Total Protective Services $ 3,500.00 $ 291.67 $ - $ 1,458.33 $ -

General Expense
4510-Insurance $ 71,500.00 $ 5,958.33 $ 6,427.02 $ 29,791.67 $ 30,962.72
4520-Payment in Lieu of Taxes $ 39,500.00 $ 3,291.67 $ 3,290.00 $ 16,458.33 $ 16,450.00
4550-Compensated Absences $ 5,500.00 $ 458.33 $ - $ 2,291.67 $ -
4570-Collection Losses $ 12,000.00 $ 1,000.00 $ - $ 5,000.00 $ -
4580-Interest Expense $ 74,862.00 $ 6,238.50 $ 6,252.98 $ 31,192.50 $ 31,350.23
4590-Other General Expenses $ - $ - $ - $ - $ -
Total General Expenses $ 203,362.00 $ 16,946.83 $ 15,970.00 $ 84,734.17 $ 78,762.95

Total Routine Expense $ 1,133,670.00 $ 94,472.50 $ 80,802.53 $ 472,362.50 $ 505,539.20

Non-Routine Expenses
Extraordinary Maintenance $ - $ - $ - $ - $ 2,443.00
Total Extraordinary Maintenance $ - $ - $ - $ 2,443.00

Casualty Losses-Not Cap.
4620.2-Casualty Losses--Materials $ - $ - $ - $ - $ -
4620.3-Casualty Losses--Contract Costs $ - $ - $ - $ - $ -
4620.4-Insurance Proceeds $ - $ - $ - $ - $ -
Total Casualty Losses $ - $ - $ - $ - $ -

Total Non-Routine Expenses $ - $ - $ - $ - $ 2,443.00

Total Operating Expenses $ 1,133,670.00 $ 94,472.50 $ 80,802.53 $ 472,362.50 $ 507,982.20

Operating Income (Loss) $ 16,030.00 $ 1,335.83 $ 13,571.86 $ 6,679.17 $ (10,775.38)

Depreciation Expenses
4800-Depreciation-Current Year $ - $ - $ 22,440.00 $ - $ 112,200.00
Total Depreciation Expense $ - $ - $ 22,440.00 $ - $ 112,200.00

Surplus Credits & Charges
6010-Prior Year Adj.-Affecting RR $ - $ - $ - $ - $ (640.00)
Total Surplus Credits & Charges $ - $ - $ - $ - $ (640.00)

Capital Expenditures
7510-Principal Payments EPC $ 20,988.00 $ 1,749.00 $ 1,617.50 $ 8,745.00 $ 8,002.17
7520-Replacement of Equipment $ 5,000.00 $ 416.67 $ - $ 2,083.33 $ 5,306.70
7540-Betterments & Additions $ - $ - $ - $ 12,160.32
7590-Operating Expenditures Contra $ (25,988.00) $ (2,165.67) $ (1,617.50) $ (10,828.33) $ (25,469.19)
Total Capital Expenditures $ - $ - $ - $ - $ -

$ - $ -
HUD Net Income (Loss) $ (9,958.00) $ (829.83) $ 11,954.36 $ (4,149.17) $ (35,604.57)

GAAP Net Income (Loss) $ 16,030.00 $ 1,335.83 $ (8,868.14) $ 6,679.17 $ (122,335.38)
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FY 2015 Budget Tracking
Total Units:  214 Annual-2015 Monthly May 2015 2015 YTD Actual

Operating Income
Rental Income
3110-Dwelling Rental $ 600,000.00 $ 50,000.00 $ 49,008.00 $ 246,393.00
3120-Excess Utilities $ 8,000.00 $ 666.67 $ 903.90 $ 5,192.90
Total Rental Income $ 608,000.00 $ 50,666.67 $ 49,911.90 $ 251,585.90

Revenues-HUD PHA Grants
3401.1-Operating Grants $ 40,000.00 $ 3,333.33 $ - $ 17,116.00
3401.2-Operating Subsidy $ 395,000.00 $ 32,916.67 $ 38,052.00 $ 188,041.00
Total HUD PHA Grants $ 435,000.00 $ 36,250.00 $ 38,052.00 $ 205,157.00

Nonrental Income $ 106,700.00 $ 8,891.67 $ 6,410.49 $ 40,463.92

Total Operating Income $ 1,149,700.00 $ 95,808.33 $ 94,374.39 $ 497,206.82

Operating Expenses
Routine Expenses

Administration $ 343,423.00 $ 28,618.58 $ 26,079.77 $ 131,793.76
Unusual Administration $ - $ - $ - $ 25,717.58
Total Administration $ 343,423.00 $ 28,618.58 $ 26,079.77 $ 157,511.34

Tenant Services $ 66,605.00 $ 5,550.42 $ 5,596.08 $ 27,424.86
Unusual Tenant Services $ - $ - $ - $ 3,951.94
Total Tenant Services $ 66,605.00 $ 5,550.42 $ 5,596.08 $ 31,376.80

Utilities $ 179,600.00 $ 14,966.67 $ 8,281.68 $ 78,889.95
Unusual Utilities $ - $ - $ - $ 9,609.10
Total Utilities $ 179,600.00 $ 14,966.67 $ 8,281.68 $ 88,499.05

Ordinary Maintenance & Operations $ 337,180.00 $ 28,098.33 $ 24,875.00 $ 128,635.07
Unusual Ordinary Maintenance & Operations $ - $ - $ - $ 20,753.99
Total Ordinary Maintenance & Operations $ 337,180.00 $ 28,098.33 $ 24,875.00 $ 149,389.06

Protective Services $ 3,500.00 $ 291.67 $ - $ -
Unusual Protective Services $ - $ - $ - $ -
Total Protective Services $ 3,500.00 $ 291.67 $ - $ -

General Expenses $ 203,362.00 $ 16,946.83 $ 15,970.00 $ 78,762.95
Unusual General Expenses $ - $ - $ - $ -
Total General Expenses $ 203,362.00 $ 16,946.83 $ 15,970.00 $ 78,762.95

Total Routine Expense $ 1,133,670.00 $ 94,472.50 $ 80,802.53 $ 505,539.20

Non-Routine Expenses
Extraordinary Maintenance $ - $ - $ - $ 2,443.00

Total Casualty Losses $ - $ - $ - $ -

Total Non-Routine Expenses $ - $ - $ - $ 2,443.00

Total Operating Expenses $ 1,133,670.00 $ 94,472.50 $ 80,802.53 $ 507,982.20
$ -

Operating Income (Loss) $ 16,030.00 $ 1,335.83 $ 13,571.86 $ (10,775.38)

Total Depreciation Expense $ - $ - $ 22,440.00 $ 112,200.00

Surplus Credits & Charges $ - $ - $ - $ (640.00)

Capital Expenditures $ - $ - $ - $ -

HUD Net Income (Loss) $ (9,958.00) $ (829.83) $ 11,954.36 $ (35,604.57)
GAAP Net Income (Loss) $ 16,030.00 $ 1,335.83 $ (8,868.14) $ (122,335.38)
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Unusual Expense Detail:
Administration
4110-Administrative Salaries $ 11,391.26 Retirement Payout - Vacation/Sick Time
4111-Admin Wage-Contracted $ 2,691.00 Finder's Fee for Admin Clerk II
4182-Employee Benefits-Admin $ 3,767.69 Paid for January & February (Normally just February)
Total Administration $ 17,849.95

Ordinary Maint. & Operation
4430.09-Extermination Contracts $ 2,359.00 Bed Bug Extermination Charged to Tenant
4433-Employee Benefits-Maintenance $ 4,519.50 Paid for January & February (Normally just February)
Total Ordinary Maintenance & Operations $ 6,878.50
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Unusual Expense Detail:
Ordinary Maint. & Operation
4430.02-Heating & Cooling Contracts $ 4,712.89 Annual Maintenance for Scattered Sites
4430.07-Electrical Contracts $ 1,530.55 TopLine Moved CT Cameras to New Office & Emergency Outlets
4430.08-Plumbing Contracts $ 585.00 Sewer Line Had to be Dug Up
Total Ordinary Maintenance & Operations $ 6,828.44
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Unusual Expense Detail:
Administration
4111-Admin Wage-Contracted $ 2,780.54 Payments to Manpower (Higher Rate)
4130-Legal Expenses $ 1,000.00 Deductible for Legal Services (Housing Risk Retention)
4170-Accounting Fees $ 1,024.38 Paid for January & February (Normally just February)
4190.2-Membership Dues and Fees $ 640.75 Nelrod Subscription - 12 Months
Total Administration $ 5,445.67

Tenant Services
4220-Rec., Pub., & Other Services $ 3,951.94 Computers & Monitors for Tenant Use
Total Tenant Services $ 3,951.94

Ordinary Maint. & Operation
4430.08-Plumbing Contracts $ 1,060.00 Had to Thaw a Sewer Line @ 101 Holly Court
4430.11-Routine Maintenance Contracts $ 3,319.00 Fire Alarm Tests & Inspections
Total Ordinary Maintenance & Operations $ 4,379.00
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Unusual Expense Detail:
Administration Unusual Reason
4130-Legal Expenses $ 1,740.62 Double Pay - This portion should be May.
4182-Employee Benefits-Admin $ 681.34 Double Pay Principal - This portion should be March.
Total Administration $ 2,421.96

Utilities
4320-Electricity $ 6,286.70 Double Pay - This portion should be May.
4330-Gas $ 3,322.40 Double Pay - This portion should be May.
Total Utilities $ 9,609.10

Ordinary Maint. & Operation
4430.04-Elevator Contracts $ 724.17 MI Elevator Inspections (Once a Year)
4430.07-Electrical Contracts $ 963.27 Added new Security Cameras @ CT
4431-Garbage Removal $ 372.75 12 Yard Container for 1709 Vine Street
4433-Employee Benefits-Maintenance $ 607.86 Double Pay Principal - This portion should be March.
Total Ordinary Maintenance & Operations $ 2,668.05
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FY 2015 Budget Tracking
Total Units:  214 Annual‐2015 Monthly  April 2015 2015 YTD Actual

Operating Income
Rental Income
3110‐Dwelling Rental 600,000.00$           50,000.00$         49,212.00$            197,385.00$       
3120‐Excess Utilities 8,000.00$               666.67$               919.77$                  4,289.00$            
Total Rental Income 608,000.00$           50,666.67$         50,131.77$            201,674.00$       

Revenues‐HUD PHA Grants
3401.1‐Operating Grants 40,000.00$             3,333.33$           17,116.00$            17,116.00$          
3401.2‐Operating Subsidy 395,000.00$           32,916.67$         38,729.00$            149,989.00$       
Total HUD PHA Grants 435,000.00$           36,250.00$         55,845.00$            167,105.00$       

Nonrental Income 106,700.00$           8,891.67$           13,584.35$            34,053.43$         

Total Operating Income 1,149,700.00$        95,808.33$          119,561.12$           402,832.43$        

Operating Expenses
Routine Expenses

Administration 343,423.00$           28,618.58$         31,924.67$            105,713.99$       
Unusual Administration ‐$                         ‐$                     2,421.96$              25,717.58$         
Total Administration 343,423.00$           28,618.58$         34,346.63$            131,431.57$       

Tenant Services 66,605.00$             5,550.42$           5,496.08$              21,828.78$         
Unusual Tenant Services ‐$                         ‐$                     ‐$                        3,951.94$           
Total Tenant Services 66,605.00$             5,550.42$           5,496.08$              25,780.72$         

Utilities 179,600.00$           14,966.67$         18,837.54$            70,608.27$         
Unusual Utilities ‐$                         ‐$                     9,609.10$              9,609.10$           
Total Utilities 179,600.00$           14,966.67$         28,446.64$            80,217.37$         

Ordinary Maintenance & Operations 337,180.00$           28,098.33$         32,313.67$            103,760.07$       
Unusual Ordinary Maintenance & Operations ‐$                         ‐$                     2,668.05$              20,753.99$         
Total Ordinary Maintenance & Operations 337,180.00$           28,098.33$         34,981.72$            124,514.06$       

Protective Services 3,500.00$               291.67$               ‐$                        ‐$                      
Unusual Protective Services ‐$                         ‐$                     ‐$                        ‐$                      
Total Protective Services 3,500.00$               291.67$               ‐$                        ‐$                      

General Expenses 203,362.00$           16,946.83$         15,739.38$            62,792.95$         
Unusual General Expenses ‐$                         ‐$                     ‐$                      
Total General Expenses 203,362.00$           16,946.83$         15,739.38$            62,792.95$         

Total Routine Expense 1,133,670.00$        94,472.50$          119,010.45$           424,736.67$        

Non‐Routine Expenses
Extraordinary Maintenance ‐$                         ‐$                     2,443.00$              2,443.00$           

Total Casualty Losses ‐$                         ‐$                     ‐$                        ‐$                      

Total Non‐Routine Expenses ‐$                         ‐$                      2,443.00$               2,443.00$            

Total Operating Expenses 1,133,670.00$        94,472.50$          121,453.45$           427,179.67$        
‐$                    

Operating Income (Loss) 16,030.00$    1,335.83$    (1,892.33)$     (24,347.24)$         

Total Depreciation Expense ‐$                         ‐$                     22,440.00$            89,760.00$         

Surplus Credits & Charges ‐$                         ‐$                     ‐$                        (640.00)$             

Capital Expenditures ‐$                         ‐$                     ‐$                        ‐$                      

HUD Net Income (Loss) (9,958.00)$              (829.83)$              (9,747.25)$              (47,558.93)$         
GAAP Net Income (Loss) 16,030.00$             1,335.83$           (24,332.33)$           (113,467.24)$      

Page 1 of 1
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Unusual Expense Detail:
Administration Unusual Reason

4130‐Legal Expenses 1,740.62$     Double Pay ‐ This portion should be May.

4182‐Employee Benefits‐Admin 681.34$        Double Pay Principal ‐ This portion should be March.

Total Administration 2,421.96$   

Utilities

4320‐Electricity 6,286.70$     Double Pay ‐ This portion should be May.

4330‐Gas 3,322.40$     Double Pay ‐ This portion should be May.

Total Utilities 9,609.10$   

Ordinary Maint. & Operation

4430.04‐Elevator Contracts 724.17$        MI Elevator Inspections (Once a Year)

4430.07‐Electrical Contracts 963.27$        Added new Security Cameras @ CT

4431‐Garbage Removal 372.75$        12 Yard Container for 1709 Vine Street

4433‐Employee Benefits‐Maintenance 607.86$        Double Pay Principal ‐ This portion should be March.

Total Ordinary Maintenance & Operations 2,668.05$   

17



Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 851620

Statement Ending date:   04/30/15

Checkbook Name:   Public Housing Checking

General Ledger 

Balance per General Ledger (Account 10011111.2) at 04/01/15 401,569.55
Activity for the month:
          Total Debits (Deposits and Credit Memos) 131,271.54
          Total Credits (Checks and Debit Memos) -136,770.10
Unreconciled General Ledger Balance at 04/30/15 396,070.99
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 04/30/15 396,070.99

Bank 

Balance per Bank Statement at 04/30/15 417,839.64
          Total Additions (Deposits and Credit Memos in transit) 396.00
          Total Subtractions (Checks and Debit Memos in transit) -22,164.65
Total Bank Errors 0.00
Bank Balance Adjusted at 04/30/15 396,070.99
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 04/01/15

Statement Ending date:   04/30/15

Checkbook Name:    Public Housing Checking

Statement Summary
Beginning Balance 415,216.04 
Deposits and Credit Memos

128 04/30/15 10143401.1 501-14 CFP Grant 1,474.85 
129 04/30/15 10013401.2 Operating Subsidy 9,957.00 
130 04/30/15 10013401.2 Operating Subsidy 28,772.00 
131 04/30/15 10143401.1 501-14 CFP Grant 2,022.50 
132 04/30/15 10013401.1 501-14 CFP Grant 25,634.00 
133 04/30/15 10143401.1 501-14 CFP Grant 1,124.00 
134 04/30/15 10143401.1 501-14 CFP Grant 607.50 
135 04/30/15 10013610 NOW Interest 0.13 
136 04/30/15 10013610 REPO Interest 85.89 
331 04/30/15 10012119 To record stop payment on CK 6622 per CMHC. 184.00 
117 03/31/15 10011122 March Cash Receipts 2,884.00 
117 03/31/15 10011122 March Cash Receipts 1,048.00 
127 04/30/15 10011122 April Cash Receipts 61,013.67 

134,807.54 Total
Checks and Debit Memos

328 04/30/15 10011122 To record NSF's per April 2015 bank statement & MSO. (840.00)
332 04/30/15 10011129 To record stop payment fee for CK 6622 per bank statement. (33.00)
334 04/30/15 10012117.5 To record MERS debit per April 2015 bank statement. (1,163.16)
335 04/30/15 10012117.1 To record IRS USATAXPYMT(s) & STATE OF MICH TAX-PAY     (5,223.08)
336 04/30/15 10012117.4 To record Steelworkers debit for payment of health insurance per Ap    (8,967.20)
6579 02/18/15 10012114 (18.00)
6622 03/04/15 10012114 (184.00)
6662 03/24/15 10014510 AmTrust North America Inc (753.00)
6663 03/24/15 10014190.3 AscomNorth Inc. (799.06)
6664 03/24/15 10014185 AT & T (406.73)
6665 03/24/15 10014185 AT & T Long Distance (85.51)
6666 03/24/15 10014420 Blarney Castle Fleet Program (245.63)
6667 03/24/15 10014190.3 CDM Mobile Shredding Inc. (45.00)
6668 03/24/15 10014430.02 Custom Sheet Metal & Heating (1,597.10)
6669 03/24/15 10014420 Fastenal Company (1,384.36)
6670 03/24/15 10014430.08 Forbes Sanitation & Excavation Inc. (1,250.00)
6671 03/24/15 10014420 HD Supply Facilities Mtce (188.09)
6673 03/24/15 10014430.11 Manistee Ford Inc. (832.35)
6674 03/24/15 10014111 Manpower (1,284.80)
6675 03/24/15 10134190.3 Nan McKay & Associates (6,096.00)
6677 03/24/15 10014182 Sun Life Financial (589.77)
6678 03/24/15 10014182 VSP (244.16)
6679 04/01/15 10014190.3 The Nelrod Company (199.00)
6680 04/01/15 10012131 Oswego Comm. Bank (7,870.48)
6681 04/01/15 10014221 (200.00)
6682 04/01/15 10014221 (100.00)
6683 04/01/15 10014221 (100.00)
6684 04/01/15 10014221 (100.00)
6685 04/01/15 10014221 (200.00)
6686 04/01/15 10014221 (100.00)
6687 04/07/15 10014420 Ace Hardware (8.08)
6688 04/07/15 10014190.3 Applied Imaging (319.76)
6689 04/07/15 10014185 AT & T (450.71)
6690 04/07/15 10014185 AT & T Mobility (2,938.68)
6691 04/07/15 10014420 Cadillac Plumbing-Heating & Electric (132.70)
6692 04/07/15 10014185 Charter Business (4,819.27)
6693 04/07/15 10014310 City of Manistee (4,090.71)
6694 04/07/15 10014320 Consumers Energy (9,783.72)
6695 04/07/15 10014430.12 Crystal Lock & Supply (217.60)
6696 04/07/15 10014430.02 Custom Sheet Metal & Heating (7,146.00)
6697 04/07/15 10014170 Daniel D. Laskey Co., PC (74.00)
6698 04/07/15 10014330 DTE Energy (4,957.80)
6699 04/07/15 10014430.08 Forbes Sanitation & Excavation, Inc. (830.00)
6700 04/07/15 10014430.12 Graham Electric Motor Service (726.14)
6701 04/07/15 10014420 HD Supply Facilities Mtce (724.95)
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 2Statement Beginning date: 04/01/15

Statement Ending date:   04/30/15

Checkbook Name:    Public Housing Checking

6702 04/07/15 10014170 H.A.A.S., Inc. (686.88)
6703 04/07/15 10014190.4 Jackpine Business Centers (114.92)
6704 04/07/15 10014190.3 Kushner & Company (101.58)
6705 04/07/15 10014190.5 Ludington Daily News (199.32)
6706 04/07/15 10014430.08 Manistee Plumbing Co LLC (1,088.30)
6707 04/07/15 10014111 Manpower (1,267.20)
6708 04/07/15 10014420 McCardel Water Conditioning (91.45)
6709 04/07/15 10014430.04 MI Dept of Licensing & Regulatory Affairs (790.00)
6710 04/07/15 10014130 Mika Meyers Beckett & Jones PLC (1,679.41)
6711 04/07/15 10144190.3 Nan McKay & Associates, Inc. (175.00)
6712 04/07/15 10014190.3 Next IT (616.96)
6713 04/07/15 10014190.5 The Pioneer Group (913.80)
6714 04/07/15 10014182 Principal Financial Group (1,289.20)
6715 04/07/15 10014430.04 Schindler Elevator Corp. (1,116.28)
6716 04/07/15 10014420 Sherwin-Williams Co. (590.08)
6717 04/07/15 10014190.4 Staples Credit Plan (1,496.73)
6718 04/07/15 10014430.07 Top Line Electric (1,379.52)
6719 04/15/15 10014420 Wahr Hardware (438.03)
6720 04/15/15 10014431 Allied Waste Services (1,746.03)
6722 04/15/15 10014430.02 Custom Sheet Metal & Heating (626.71)
6723 04/15/15 10144190.3 Housing Agency Procurement Assistance (357.50)
6724 04/15/15 10124190.3 Housing Data Systems (2,495.00)
6725 04/15/15 10014111 Manpower (704.00)
6726 04/15/15 10014190.4 PNC Bank (2,036.12)
6727 04/15/15 10014190.5 Reserve Account (200.00)
6728 04/21/15 10014510 AmTrust North America Inc (778.00)
6729 04/21/15 10014185 AT & T Long Distance (99.20)
6730 04/21/15 10014420 Blarney Castle Fleet Program (174.33)
6731 04/21/15 10014320 Consumers Energy (5.31)
6732 04/21/15 10014430.02 Custom Sheet Metal & Cooling (219.00)
6733 04/21/15 10014150 Dale Priester (1,000.00)
6735 04/21/15 10014420 Fastenal Company (1,277.69)
6736 04/21/15 10014430.11 Graham Electric Motor Service (600.00)
6737 04/21/15 10014430.06 Haglund's Floor Covering (2,885.95)
6738 04/21/15 10014431 Manistee Landfill (62.49)
6739 04/21/15 10014111 Manpower (695.20)
6740 04/21/15 10144190.3 Nan McKay & Associates, Inc. (1,124.00)
6741 04/21/15 10014190.5 The PI Company (81.40)
6742 04/21/15 10014190.3 Pitney Bowes (404.40)
12989 03/25/15 10012117.9 United Steel Workers (111.04)
12990 03/25/15 10011111.3 West Shore Bank (142.32)
12991 04/08/15 10014182 Unemployment Agency (8,100.86)
12992 04/08/15 10014410 Anthony Mastrapasqua (748.85)
12993 04/08/15 10014410 Kevin Helminiak (1,030.63)
12994 04/08/15 10014110 Clinton E. Copus II (2,118.29)
12995 04/08/15 10014110 Lorna J. Perski (1,299.26)
12996 04/08/15 10014410 Robert Krolczyk (712.04)
12997 04/08/15 10014110 Monica Otis (825.13)
12998 04/08/15 10012117.6 United Steel Workers (3.00)
12999 04/08/15 10011111.3 West Shore Bank (142.32)
13000 04/22/15 10014410 Anthony Mastrapasqua (749.85)
13001 04/22/15 10014410 Kevin Helminiak (1,061.99)
13002 04/22/15 10014110 Clinton E. Copus II (2,118.30)
13003 04/22/15 10014110 Lorna J. Perski (1,299.26)
13004 04/22/15 10014410 Robert Krolczyk (713.04)
13005 04/22/15 10014110 Monica Otis (825.14)
13006 04/22/15 10012117.9 United Steel Workers (113.71)
13007 04/22/15 10011111.3 West Shore Bank (142.32)

(132,183.94)Total
 

Ending Balance 417,839.64 
 
 

20



Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 3Statement Beginning date: 04/01/15

Statement Ending date:   04/30/15

Checkbook Name:    Public Housing Checking

Bank Summary
Ending Bank Balance 417,839.64 
Deposits and Credit Memos in transit

127 04/30/15 10011122 April Cash Receipts 396.00 
396.00 Total

Checks and Debit Memos in transit
4657 10/01/12 10012114 58.00 
5083 04/03/13 10011122 23.00 
5115 04/23/13 10014420 Culligan Water Clinic 109.90 
5343 08/05/13 10012114 86.00 
5523 11/01/13 10014221 50.00 
5548 11/12/13 10011122 51.00 
6090 07/03/14 10012114 142.00 
6231 09/10/14 10012114 49.00 
6237 09/10/14 10012114 68.67 
6483 12/18/14 10012114 147.00 
6648 03/04/15 10012114 193.00 
6672 03/24/15 10012114 147.00 
6676 03/24/15 10012114 197.00 
6721 04/15/15 10012119 151.00 
6734 04/21/15 10014330 DTE Energy 3,322.40 
6743 04/28/15 10012114 133.00 
6744 04/28/15 10012114 39.00 
6745 04/28/15 10014320 Consumers Energy 6,286.70 
6746 04/28/15 10014430.02 Custom Sheet Metal & Heating 1,390.00 
6747 04/28/15 10014170 Daniel D. Laskey Co., PC 160.80 
6748 04/28/15 10144190.3 Eftaxiadis Consulting Inc 607.50 
6749 04/28/15 10014420 Fastenal Company 47.39 
6750 04/28/15 10012114 125.00 
6751 04/28/15 10014111 Manpower 704.00 
6752 04/28/15 10014130 Mika Meyers Beckett & Jones PLC 1,740.62 
6753 04/28/15 10014140 PNC Bank 624.44 
6754 04/28/15 10014182 Principal Financial Group 1,289.20 
6755 04/28/15 10014420 State Industrial Products 866.10 
6756 04/28/15 10012114 79.00 
6757 04/28/15 10014182 Sun Life Financial 589.77 
6758 04/28/15 10014610.3 Swidorski Bros Excavating LLC 2,443.00 
6759 04/28/15 10014182 VSP 244.16 

(22,164.65)Total
 

Ending Balance 396,070.99 
 
Book Summary

G/L account:  10011111.2
G/L journal:  Journal Entry
G/L period:   04/30/15

 
0.00 Total Adjustments:

 
Ending Balance 396,070.99 
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Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 

Statement Ending date:   04/30/15

Checkbook Name:   HRA Account

General Ledger 

Balance per General Ledger (Account 10011111.3) at 04/01/15 10,892.15
Activity for the month:
          Total Debits (Deposits and Credit Memos) 285.08
          Total Credits (Checks and Debit Memos) -721.56
Unreconciled General Ledger Balance at 04/30/15 10,455.67
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 04/30/15 10,455.67

Bank 

Balance per Bank Statement at 04/30/15 10,455.67
          Total Additions (Deposits and Credit Memos in transit) 0.00
          Total Subtractions (Checks and Debit Memos in transit) -0.00
Total Bank Errors 0.00
Bank Balance Adjusted at 04/30/15 10,455.67
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 04/01/15

Statement Ending date:   04/30/15

Checkbook Name:    HRA Account

Statement Summary
Beginning Balance 10,749.83 
Deposits and Credit Memos

12990 03/25/15 West Shore Bank 142.32 
12999 04/08/15 West Shore Bank 142.32 
13007 04/22/15 West Shore Bank 142.32 
137 04/30/15 10013610 HRA Interest 0.44 

427.40 Total
Checks and Debit Memos

333 04/30/15 10012117.12 To record HRA transactions per April 2015 bank statement. (721.56)
(721.56)Total

 
Ending Balance 10,455.67 

 
 
Bank Summary

Ending Bank Balance 10,455.67 
 

Ending Balance 10,455.67 
 
Book Summary

G/L account:  10011111.3
G/L journal:  Journal Entry
G/L period:   04/30/15

 
0.00 Total Adjustments:

 
Ending Balance 10,455.67 
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Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 558567

Statement Ending date:   04/30/15

Checkbook Name:   Money Market Savings

General Ledger 

Balance per General Ledger (Account 10011111.4) at 04/01/15 53,770.04
Activity for the month:
          Total Debits (Deposits and Credit Memos) 4.42
          Total Credits (Checks and Debit Memos) -0.00
Unreconciled General Ledger Balance at 04/30/15 53,774.46
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 04/30/15 53,774.46

Bank 

Balance per Bank Statement at 04/30/15 53,774.46
          Total Additions (Deposits and Credit Memos in transit) 0.00
          Total Subtractions (Checks and Debit Memos in transit) -0.00
Total Bank Errors 0.00
Bank Balance Adjusted at 04/30/15 53,774.46
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 04/01/15

Statement Ending date:   04/30/15

Checkbook Name:    Money Market Savings

Statement Summary
Beginning Balance 53,770.04 
Deposits and Credit Memos

138 04/30/15 10013610 MM Savings Interest 4.42 
4.42 Total

 
Ending Balance 53,774.46 

 
 
Bank Summary

Ending Bank Balance 53,774.46 
 

Ending Balance 53,774.46 
 
Book Summary

G/L account:  10011111.4
G/L journal:  Journal Entry
G/L period:   04/30/15

 
0.00 Total Adjustments:

 
Ending Balance 53,774.46 
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Housing Authority Accounting Specialists
PO Box 545

Sparta, WI 54656
608-272-3209

To the Board of Directors
And Management

Manistee Housing Commission
Public Housing
273 Sixth Avenue
Manistee, MI 49660

Enclosed are the following reports for the month ending April 30, 2015. These reports have been 
compiled in accordance with Generally Accepted Accounting Principles.

   I. Financial Statements
 II.  Journal Register
III.  General Ledger

A compilation is limited to presenting in the form of financial statements information that is the 
representation of management. We have not audited or reviewed the accompanying financial statements 
and, accordingly, do not express an opinion or any other form of assurance on them.  This report is 
offered as a review of your past operations and is a basis for decisions for your future policies.

Respectfully Submitted:

Housing Authority Accounting Specialists, Inc.
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Manistee Housing Commission 133404/30/15

Cash Disbursements-West Shore Journal Page 1

Reference
Date Reference T Account Description Amount Total

04/01/15 6679 V 10014190 .3 The Nelrod Company 199.00 199.00 

04/01/15 6680 V 10012131 Oswego Comm. Bank 1,608.92 
04/01/15 6680 V 10014580 Oswego Comm. Bank 6,261.56 
04/01/15 6680 V 10017510 Oswego Comm. Bank 1,608.92 
04/01/15 6680 V 10017590 Oswego Comm. Bank (1,608.92) 7,870.48 

04/01/15 6681 V 10014221 200.00 200.00 

04/01/15 6682 10014221 100.00 100.00 

04/01/15 6683 V 10014221 100.00 100.00 

04/01/15 6684 V 10014221 100.00 100.00 

04/01/15 6685 V 10014221 200.00 200.00 

04/01/15 6686 10014221 100.00 100.00 

04/07/15 6687 V 10014420 Ace Hardware 8.08 8.08 

04/07/15 6688 V 10014190 .3 Applied Imaging 319.76 319.76 

04/07/15 6689 V 10014185 AT & T 450.71 450.71 

04/07/15 6690 V 10014185 AT & T Mobility 1,638.83 
04/07/15 6690 V 10144185 AT & T Mobility 1,299.85 
04/07/15 6690 V 15141408 AT & T Mobility 1,299.85 
04/07/15 6690 V 15149800 AT & T Mobility (1,299.85) 2,938.68 

04/07/15 6691 10014420 Cadillac Plumbing-Heating & Electric 132.70 132.70 

04/07/15 6692 V 10014185 Charter Business 123.19 
04/07/15 6692 V 10014230 Charter Business 4,696.08 4,819.27 

04/07/15 6693 V 10014310 City of Manistee 4,090.71 4,090.71 

04/07/15 6694 V 10014320 Consumers Energy 9,783.72 9,783.72 

04/07/15 6695 V 10014430 .12 Crystal Lock & Supply 217.60 217.60 

04/07/15 6696 10011400 .71 Custom Sheet Metal & Heating 6,246.00 
04/07/15 6696 10014430 .02 Custom Sheet Metal & Heating 900.00 
04/07/15 6696 10017540 Custom Sheet Metal & Heating 6,246.00 
04/07/15 6696 10017590 Custom Sheet Metal & Heating (6,246.00) 7,146.00 

04/07/15 6697 V 10014170 Daniel D. Laskey Co., PC 74.00 74.00 

04/07/15 6698 V 10014330 DTE Energy 4,957.80 4,957.80 

04/07/15 6699 10014430 .08 Forbes Sanitation & Excavation, Inc. 830.00 830.00 

04/07/15 6700 10014430 .12 Graham Electric Motor Service 726.14 726.14 

04/07/15 6701 V 10014420 HD Supply Facilities Mtce 724.95 724.95 

04/07/15 6702 V 10014170 H.A.A.S., Inc. 686.88 686.88 

04/07/15 6703 V 10014190 .4 Jackpine Business Centers 114.92 114.92 

04/07/15 6704 V 10014190 .3 Kushner & Company 101.58 101.58 

04/07/15 6705 V 10014190 .5 Ludington Daily News 199.32 199.32 
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Manistee Housing Commission 133404/30/15

Cash Disbursements-West Shore Journal Page 2

Reference
Date Reference T Account Description Amount Total

04/07/15 6706 10014430 .08 Manistee Plumbing Co LLC 1,088.30 1,088.30 

04/07/15 6707 V 10014111 Manpower 1,267.20 1,267.20 

04/07/15 6708 10014420 McCardel Water Conditioning 91.45 91.45 

04/07/15 6709 10014430 .04 MI Dept of Licensing & Regulatory
Affairs 790.00 790.00 

04/07/15 6710 V 10014130 Mika Meyers Beckett & Jones PLC 1,679.41 1,679.41 

04/07/15 6711 10144190 .3 Nan McKay & Associates, Inc. 175.00 
04/07/15 6711 15141408 Nan McKay & Associates, Inc. 175.00 
04/07/15 6711 15149800 Nan McKay & Associates, Inc. (175.00) 175.00 

04/07/15 6712 V 10014190 .3 Next IT 616.96 616.96 

04/07/15 6713 V 10014190 .5 The Pioneer Group 913.80 913.80 

04/07/15 6714 V 10014182 Principal Financial Group 681.34 
04/07/15 6714 V 10014433 Principal Financial Group 607.86 1,289.20 

04/07/15 6715 V 10014430 .04 Schindler Elevator Corp. 1,116.28 1,116.28 

04/07/15 6716 V 10014420 Sherwin-Williams Co. 590.08 590.08 

04/07/15 6717 V 10014190 .4 Staples Credit Plan 1,496.73 1,496.73 

04/07/15 6718 V 10014430 .07 Top Line Electric 1,379.52 1,379.52 

04/15/15 6719 V 10014420 Wahr Hardware 438.03 438.03 

04/15/15 6720 V 10014431 Allied Waste Services 1,746.03 1,746.03 

04/15/15 6721 10011129 (33.00)
04/15/15 6721 10012119 184.00 151.00 

04/15/15 6722 10014430 .02 Custom Sheet Metal & Heating 626.71 626.71 

04/15/15 6723 10144190 .3 Housing Agency Procurement Assistance 357.50 
04/15/15 6723 15141430 .99 Housing Agency Procurement Assistance 357.50 
04/15/15 6723 15149800 Housing Agency Procurement Assistance (357.50) 357.50 

04/15/15 6724 10124190 .3 Housing Data Systems 830.00 
04/15/15 6724 10144190 .3 Housing Data Systems 1,665.00 
04/15/15 6724 15121430 .99 Housing Data Systems 830.00 
04/15/15 6724 15129800 Housing Data Systems (830.00)
04/15/15 6724 15141430 .99 Housing Data Systems 1,665.00 
04/15/15 6724 15149800 Housing Data Systems (1,665.00) 2,495.00 

04/15/15 6725 V 10014111 Manpower 704.00 704.00 

04/15/15 6726 10014190 .4 PNC Bank 1,886.51 
04/15/15 6726 10014190 .5 PNC Bank 149.61 2,036.12 

04/15/15 6727 V 10014190 .5 Reserve Account 200.00 200.00 

04/21/15 6728 V 10014510 AmTrust North America Inc 778.00 778.00 

04/21/15 6729 V 10014185 AT & T Long Distance 99.20 99.20 

04/21/15 6730 V 10014420 Blarney Castle Fleet Program 174.33 174.33 
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Reference
Date Reference T Account Description Amount Total

04/21/15 6731 V 10014320 Consumers Energy 5.31 5.31 

04/21/15 6732 10014430 .02 Custom Sheet Metal & Cooling 219.00 219.00 

04/21/15 6733 10014150 Dale Priester 1,000.00 1,000.00 

04/21/15 6734 V 10014330 DTE Energy 3,322.40 3,322.40 

04/21/15 6735 V 10014420 Fastenal Company 1,277.69 1,277.69 

04/21/15 6736 10014430 .11 Graham Electric Motor Service 600.00 600.00 

04/21/15 6737 V 10014430 .06 Haglund's Floor Covering 2,885.95 2,885.95 

04/21/15 6738 V 10014431 Manistee Landfill 62.49 62.49 

04/21/15 6739 V 10014111 Manpower 695.20 695.20 

04/21/15 6740 10144190 .3 Nan McKay & Associates, Inc. 1,124.00 
04/21/15 6740 15141408 Nan McKay & Associates, Inc. 1,124.00 
04/21/15 6740 15149800 Nan McKay & Associates, Inc. (1,124.00) 1,124.00 

04/21/15 6741 V 10014190 .5 The PI Company 81.40 81.40 

04/21/15 6742 V 10014190 .3 Pitney Bowes 404.40 404.40 

04/28/15 6743 10012114 133.00 133.00 

04/28/15 6744 10012114 39.00 39.00 

04/28/15 6745 V 10014320 Consumers Energy 6,286.70 6,286.70 

04/28/15 6746 10014430 .02 Custom Sheet Metal & Heating 1,390.00 1,390.00 

04/28/15 6747 V 10014170 Daniel D. Laskey Co., PC 160.80 160.80 

04/28/15 6748 10144190 .3 Eftaxiadis Consulting Inc 607.50 
04/28/15 6748 15141430 .99 Eftaxiadis Consulting Inc 607.50 
04/28/15 6748 15149800 Eftaxiadis Consulting Inc (607.50) 607.50 

04/28/15 6749 V 10014420 Fastenal Company 47.39 47.39 

04/28/15 6750 10012114 125.00 125.00 

04/28/15 6751 V 10014111 Manpower 704.00 704.00 

04/28/15 6752 V 10014130 Mika Meyers Beckett & Jones PLC 1,740.62 1,740.62 

04/28/15 6753 10014140 PNC Bank 266.46 
04/28/15 6753 10014190 .4 PNC Bank 108.98 
04/28/15 6753 10014190 .5 PNC Bank 249.00 624.44 

04/28/15 6754 V 10014182 Principal Financial Group 681.34 
04/28/15 6754 V 10014433 Principal Financial Group 607.86 1,289.20 

04/28/15 6755 V 10014420 State Industrial Products 866.10 866.10 

04/28/15 6756 10012114 79.00 79.00 

04/28/15 6757 V 10014182 Sun Life Financial 391.16 
04/28/15 6757 V 10014433 Sun Life Financial 198.61 589.77 
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Reference
Date Reference T Account Description Amount Total

04/28/15 6758 10014610 .3 Swidorski Bros Excavating LLC 2,443.00 2,443.00 

04/28/15 6759 V 10014182 VSP 130.22 
04/28/15 6759 V 10014433 VSP 113.94 244.16 

04/30/15 MI078 10011111 .2 Checks 6679 - 6759 (98,539.67) (98,539.67)
 

0.00 Transaction Balance
 
 

Total Debits 112,486.44 Total Credits 112,486.44 A/C Hash Total 1204293850.870
 

Number of Transactions 113
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Reference
Date Reference T Account Description Amount Total

04/30/15 127 10011111 .2 April Cash Receipts 61,409.67 
04/30/15 127 10011122 April TAR Collections (54,324.69)
04/30/15 127 10011122 .1 April Bad Debt Collections (25.00)
04/30/15 127 10011129 Reimbursement - Priester (500.00)
04/30/15 127 10012114 Tenant Security Deposits (1,566.00)
04/30/15 127 10013690 .4 Laundry Income (1,628.10)
04/30/15 127 10013690 .6 Restitution - Wizniewski (199.50)
04/30/15 127 10013690 .7 Management Fee - DVG (3,000.00)
04/30/15 127 10014182 Medical Ins. Reimbursement - McIntyre (166.38)

04/30/15 128 10011111 .2 501-14 CFP Grant 1,474.85 
04/30/15 128 10143401 .1 501-14 CFP Grant (1,474.85)
04/30/15 128 15141600 501-14 CFP Grant 1,474.85 
04/30/15 128 15141699 501-14 CFP Grant (1,474.85)

04/30/15 129 10011111 .2 Operating Subsidy 9,957.00 
04/30/15 129 10013401 .2 Operating Subsidy (9,957.00)

04/30/15 130 10011111 .2 Operating Subsidy 28,772.00 
04/30/15 130 10013401 .2 Operating Subsidy (28,772.00)

04/30/15 131 10011111 .2 501-14 CFP Grant 2,022.50 
04/30/15 131 10143401 .1 501-14 CFP Grant (2,022.50)
04/30/15 131 15141600 501-14 CFP Grant 2,022.50 
04/30/15 131 15141699 501-14 CFP Grant (2,022.50)

04/30/15 132 10011111 .2 501-14 CFP Grant 25,634.00 
04/30/15 132 10013401 .1 501-14 CFP Grant (17,116.00)
04/30/15 132 10014110 501-14 CFP Grant (7,912.68)
04/30/15 132 10014182 501-14 CFP Grant (605.32)
04/30/15 132 10143401 .1 501-14 CFP Grant (8,518.00)
04/30/15 132 10144110 501-14 CFP Grant 7,912.68 
04/30/15 132 10144182 501-14 CFP Grant 605.32 
04/30/15 132 15141406 501-14 CFP Grant 17,116.00 
04/30/15 132 15141410 501-14 CFP Grant 8,518.00 
04/30/15 132 15141600 501-14 CFP Grant 25,634.00 
04/30/15 132 15141699 501-14 CFP Grant (25,634.00)
04/30/15 132 15149800 501-14 CFP Grant (25,634.00)

04/30/15 133 10011111 .2 501-14 CFP Grant 1,124.00 
04/30/15 133 10143401 .1 501-14 CFP Grant (1,124.00)
04/30/15 133 15141600 501-14 CFP Grant 1,124.00 
04/30/15 133 15141699 501-14 CFP Grant (1,124.00)

04/30/15 134 10011111 .2 501-14 CFP Grant 607.50 
04/30/15 134 10143401 .1 501-14 CFP Grant (607.50)
04/30/15 134 15141600 501-14 CFP Grant 607.50 
04/30/15 134 15141699 501-14 CFP Grant (607.50)

04/30/15 135 10011111 .2 NOW Interest 0.13 
04/30/15 135 10013610 NOW Interest (0.13)

04/30/15 136 10011111 .2 REPO Interest 85.89 
04/30/15 136 10013610 REPO Interest (85.89)

04/30/15 137 10011111 .3 HRA Interest 0.44 
04/30/15 137 10013610 HRA Interest (0.44)

04/30/15 138 10011111 .4 MM Savings Interest 4.42 
04/30/15 138 10013610 MM Savings Interest (4.42)

 
0.00 Transaction Balance
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Reference
Date Reference T Account Description Amount Total

 
Total Debits 196,107.25 Total Credits 196,107.25 A/C Hash Total 558211419.500

 
Number of Transactions 49
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Reference
Date Reference T Account Description Amount Total

04/30/15 327 10011122 To record charges to tenants per April
2015 MSO. 58,497.64 

04/30/15 327 10013110 To record charges to tenants per April
2015 MSO. (49,212.00)

04/30/15 327 10013120 To record charges to tenants per April
2015 MSO. (919.77)

04/30/15 327 10013689 To record charges to tenants per April
2015 MSO. (3,848.00)

04/30/15 327 10013690 To record charges to tenants per April
2015 MSO. (4,517.87)

04/30/15 328 10011111 .2 To record NSF's per April 2015 bank
statement & MSO. (840.00)

04/30/15 328 10011122 To record NSF's per April 2015 bank
statement & MSO. 840.00 

04/30/15 329 10011122 To record transfers of security deposits to
A/R per April 2015 MSO. (2,072.00)

04/30/15 329 10012114 To record transfers of security deposits to
A/R per April 2015 MSO. 2,072.00 

04/30/15 330 10012114 To close non-refundable pet deposits to
tenant income per April 2015 MSO. 300.00 

04/30/15 330 10013690 To close non-refundable pet deposits to
tenant income per April 2015 MSO. (300.00)

04/30/15 331 10011111 .2 To record stop payment on CK 6622 per
CMHC. 184.00 

04/30/15 331 10012119 To record stop payment on CK 6622 per
CMHC. (184.00)

04/30/15 332 10011111 .2 To record stop payment fee for CK 6622
per bank statement. (33.00)

04/30/15 332 10011129 To record stop payment fee for CK 6622
per bank statement. 33.00 

04/30/15 333 10011111 .3 To record HRA transactions per April
2015 bank statement. (721.56)

04/30/15 333 10012117 .12 To record HRA transactions per April
2015 bank statement. 721.56 

04/30/15 334 10011111 .2 To record MERS debit per April 2015
bank statement. (1,163.16)

04/30/15 334 10012117 .5 To record MERS debit per April 2015
bank statement. 1,163.16 

04/30/15 335 10011111 .2 To record IRS USATAXPYMT(s) &
STATE OF MICH TAX-PAY per April
2015 bank statement. (5,223.08)

04/30/15 335 10012117 .1 To record IRS USATAXPYMT(s) &
STATE OF MICH TAX-PAY per April
2015 bank statement. 1,151.11 

04/30/15 335 10012117 .11 To record IRS USATAXPYMT(s) &
STATE OF MICH TAX-PAY per April
2015 bank statement. 269.20 

04/30/15 335 10012117 .2 To record IRS USATAXPYMT(s) &
STATE OF MICH TAX-PAY per April
2015 bank statement. 1,680.00 

04/30/15 335 10012117 .3 To record IRS USATAXPYMT(s) &
STATE OF MICH TAX-PAY per April
2015 bank statement. 702.48 

04/30/15 335 10014182 To record IRS USATAXPYMT(s) &
STATE OF MICH TAX-PAY per April

46



Manistee Housing Commission 133404/30/15

Journal Entry Journal Page 8

Reference
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2015 bank statement. 911.54 
04/30/15 335 10014433 To record IRS USATAXPYMT(s) &

STATE OF MICH TAX-PAY per April
2015 bank statement. 508.75 

04/30/15 336 10011111 .2 To record Steelworkers debit for payment
of health insurance per April 2015 bank
statement. (8,967.20)

04/30/15 336 10012117 .4 To record Steelworkers debit for payment
of health insurance per April 2015 bank
statement. 707.82 

04/30/15 336 10014182 To record Steelworkers debit for payment
of health insurance per April 2015 bank
statement. 4,454.87 

04/30/15 336 10014433 To record Steelworkers debit for payment
of health insurance per April 2015 bank
statement. 3,804.51 

04/30/15 A1 S 10019998 To record unit months for PUM
calculation. 214.00 

04/30/15 A1 S 10019999 To record unit months for PUM
calculation. (214.00)

04/30/15 A2 S 10012137 To record estimated monthly PILOT
expense. (3,290.00)

04/30/15 A2 S 10014520 To record estimated monthly PILOT
expense. 3,290.00 

04/30/15 A3 S 10011400 .95 To record estimated monthly depreciation
expense. (22,440.00)

04/30/15 A3 S 10014800 To record estimated monthly depreciation
expense. 22,440.00 

04/30/15 PAY2015 10011111 .2 Payroll Journal Entry (13,501.78)
04/30/15 PAY2015 10012117 .1 Payroll Journal Entry (1,151.11)
04/30/15 PAY2015 10012117 .11 Payroll Journal Entry (269.20)
04/30/15 PAY2015 10012117 .12 Payroll Journal Entry (284.64)
04/30/15 PAY2015 10012117 .2 Payroll Journal Entry (1,680.00)
04/30/15 PAY2015 10012117 .3 Payroll Journal Entry (673.80)
04/30/15 PAY2015 10012117 .4 Payroll Journal Entry (707.82)
04/30/15 PAY2015 10012117 .5 Payroll Journal Entry (1,173.52)
04/30/15 PAY2015 10012117 .6 Payroll Journal Entry (3.00)
04/30/15 PAY2015 10012117 .9 Payroll Journal Entry (113.71)
04/30/15 PAY2015 10014110 Payroll Journal Entry 12,421.08 
04/30/15 PAY2015 10014410 Payroll Journal Entry 7,137.50 

04/30/15 RT1 S 10019996 To record actual units leased for REAC
reporting purposes. 210.00 

04/30/15 RT1 S 10019997 To record actual units leased for REAC
reporting purposes. (210.00)

04/30/15 RT2 S 10011211 To record monthly insurance write off. (5,409.82)
04/30/15 RT2 S 10014510 To record monthly insurance write off. 5,409.82 

 
0.00 Transaction Balance

 
 

Total Debits 129,124.04 Total Credits 129,124.04 A/C Hash Total 520675226.610
 

Number of Transactions 52
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Reference
Date Reference T Account Description Amount Total

04/08/15 12991 10014182 Unemployment Agency 5,026.99 
04/08/15 12991 10014433 Unemployment Agency 3,073.87 8,100.86 

04/08/15 12998 V 10012117 .6 United Steel Workers 3.00 3.00 

04/08/15 12999 V 10011111 .3 West Shore Bank 142.32 142.32 

04/22/15 13006 V 10012117 .9 United Steel Workers 113.71 113.71 

04/22/15 13007 V 10011111 .3 West Shore Bank 142.32 142.32 

04/30/15 MI078 10011111 .2 April 2015 Payroll Disbursements (8,502.21) (8,502.21)
 

0.00 Transaction Balance
 
 

Total Debits 8,502.21 Total Credits 8,502.21 A/C Hash Total 70086184.300
 

Number of Transactions 7

48



Manistee Housing Commission 1334April 2015

Journal Entry Report - Payroll Page 1

Ref. Date G/L Account Description Debit Credit

 
Payroll Checks

89.04 04/30/15 10011111.2 NOW Account 13,501.78
89.04 04/30/15 10012117.1 Social Security Withheld 1,151.11
89.04 04/30/15 10012117.11 Medicare Withheld 269.20
89.04 04/30/15 10012117.12 FSA Withheld 284.64
89.04 04/30/15 10012117.2 Federal Income Tax Withh 1,680.00
89.04 04/30/15 10012117.3 State Income Tax Withheld 673.80
89.04 04/30/15 10012117.4 125 Medical Withheld 707.82
89.04 04/30/15 10012117.5 Pension Withheld 1,173.52
89.04 04/30/15 10012117.6 PAC Withheld 3.00
89.04 04/30/15 10012117.8 Friend of Court Withheld 0.00
89.04 04/30/15 10012117.9 Union Dues Withheld 113.71
89.04 04/30/15 10012119 Accounts Payable - Other 0.00
89.04 04/30/15 10014110 Administrative Salaries 12,421.08
89.04 04/30/15 10014410 Labor, Maintenance 7,137.50

Total 19,558.58 19,558.5814 Journal Entries
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Pay Description Hours Amount Withholdings Amount Deduction Desc. Amount

 

Anthony - Anthony Mastrapasqua   Check #12992   04/08/15
Salaried Wages 0.0000 1,040.00 FICA-SS 61.25 Union Dues 16.68

FICA-Med 14.32 Union PAC (1) 1.00
Federal W/H 44.00 125 Medical 52.17
State W/H 39.33 Mers 62.40

TOTALS 0.0000 1,040.00 158.90 132.25
NET PAY: 748.85Number of Periods: 1  

Company Expenses: FICA-SS: 61.25  FICA-Med: 14.32  FUTA: 0.00  
MI SUTA-Base Rate: 107.12  MI SUTA-Obligation A: 23.40  

 
Anthony - Anthony Mastrapasqua   Check #13000   04/22/15
Salaried Wages 0.0000 1,040.00 FICA-SS 61.25 Union Dues 16.68

FICA-Med 14.32 Union PAC (1) 0.00
Federal W/H 44.00 125 Medical 52.17
State W/H 39.33 Mers 62.40

TOTALS 0.0000 1,040.00 158.90 131.25
NET PAY: 749.85Number of Periods: 1  

Company Expenses: FICA-SS: 61.25  FICA-Med: 14.32  FUTA: 0.00  
MI SUTA-Base Rate: 107.12  MI SUTA-Obligation A: 23.40  

 
Clinton - Clinton E. Copus II   Check #12994   04/08/15
Salaried Wages 0.0000 3,086.54 FICA-SS 180.14 Mers 185.19

FICA-Med 42.12 FSA 98.08
Federal W/H 277.00 125 Medical 83.19
State W/H 102.53

TOTALS 0.0000 3,086.54 601.79 366.46
NET PAY: 2,118.29Number of Periods: 1  

Company Expenses: FICA-SS: 180.12  FICA-Med: 42.13  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Clinton - Clinton E. Copus II   Check #13002   04/22/15
Salaried Wages 0.0000 3,086.54 FICA-SS 180.12 Mers 185.19

FICA-Med 42.13 FSA 98.08
Federal W/H 277.00 125 Medical 83.19
State W/H 102.53

TOTALS 0.0000 3,086.54 601.78 366.46
NET PAY: 2,118.30Number of Periods: 1  

Company Expenses: FICA-SS: 180.12  FICA-Med: 42.13  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Kevin - Kevin Helminiak   Check #12993   04/08/15
Salaried Wages 0.0000 1,466.25 FICA-SS 85.75 Union Dues 23.15

FICA-Med 20.05 Union PAC (1) 1.00
Federal W/H 86.00 Child Support 0.00
State W/H 48.50 125 Medical 83.19

Mers 87.98
TOTALS 0.0000 1,466.25 240.30 195.32

NET PAY: 1,030.63Number of Periods: 1  
Company Expenses: FICA-SS: 85.75  FICA-Med: 20.05  FUTA: 0.00  

MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
 
Kevin - Kevin Helminiak   Check #13001   04/22/15
Salaried Wages 0.0000 1,511.25 FICA-SS 88.54 Union Dues 23.84

FICA-Med 20.71 Union PAC (1) 0.00
Federal W/H 92.00 Child Support 0.00
State W/H 50.30 125 Medical 83.19

Mers 90.68
TOTALS 0.0000 1,511.25 251.55 197.71

NET PAY: 1,061.99Number of Periods: 1  
Company Expenses: FICA-SS: 88.54  FICA-Med: 20.71  FUTA: 0.00  

MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
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Lorna - Lorna J. Perski   Check #12995   04/08/15
Salaried Wages 0.0000 1,940.00 FICA-SS 117.04 Mers 116.40

FICA-Med 27.38 125 Medical 52.17
Federal W/H 259.00
State W/H 68.75

TOTALS 0.0000 1,940.00 472.17 168.57
NET PAY: 1,299.26Number of Periods: 1  

Company Expenses: FICA-SS: 117.05  FICA-Med: 27.37  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Lorna - Lorna J. Perski   Check #13003   04/22/15
Salaried Wages 0.0000 1,940.00 FICA-SS 117.05 Mers 116.40

FICA-Med 27.37 125 Medical 52.17
Federal W/H 259.00
State W/H 68.75

TOTALS 0.0000 1,940.00 472.17 168.57
NET PAY: 1,299.26Number of Periods: 1  

Company Expenses: FICA-SS: 117.05  FICA-Med: 27.37  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Monica - Monica Otis   Check #12997   04/08/15
Salaried Wages 0.0000 1,184.00 FICA-SS 72.22 Mers 71.04

FICA-Med 16.89 125 Medical 0.00
Federal W/H 133.00 FSA 19.24
State W/H 46.48

TOTALS 0.0000 1,184.00 268.59 90.28
NET PAY: 825.13Number of Periods: 1  

Company Expenses: FICA-SS: 72.21  FICA-Med: 16.89  FUTA: 0.00  
MI SUTA-Base Rate: 121.95  MI SUTA-Obligation A: 26.64  

 
Monica - Monica Otis   Check #13005   04/22/15
Salaried Wages 0.0000 1,184.00 FICA-SS 72.21 Mers 71.04

FICA-Med 16.89 125 Medical 0.00
Federal W/H 133.00 FSA 19.24
State W/H 46.48

TOTALS 0.0000 1,184.00 268.58 90.28
NET PAY: 825.14Number of Periods: 1  

Company Expenses: FICA-SS: 72.21  FICA-Med: 16.89  FUTA: 0.00  
MI SUTA-Base Rate: 121.95  MI SUTA-Obligation A: 26.64  

 
Robert - Robert Krolczyk   Check #12996   04/08/15
Salaried Wages 0.0000 1,040.00 FICA-SS 57.77 Mers 62.40

FICA-Med 13.51 Union PAC (1) 1.00
Federal W/H 38.00 Union Dues 16.68
State W/H 30.41 FSA 25.00

125 Medical 83.19
TOTALS 0.0000 1,040.00 139.69 188.27

NET PAY: 712.04Number of Periods: 1  
Company Expenses: FICA-SS: 57.77  FICA-Med: 13.51  FUTA: 0.00  

MI SUTA-Base Rate: 107.12  MI SUTA-Obligation A: 23.40  
 
Robert - Robert Krolczyk   Check #13004   04/22/15
Salaried Wages 0.0000 1,040.00 FICA-SS 57.77 Mers 62.40

FICA-Med 13.51 Union PAC (1) 0.00
Federal W/H 38.00 Union Dues 16.68
State W/H 30.41 FSA 25.00

125 Medical 83.19
TOTALS 0.0000 1,040.00 139.69 187.27

NET PAY: 713.04Number of Periods: 1  
Company Expenses: FICA-SS: 57.77  FICA-Med: 13.51  FUTA: 0.00  

MI SUTA-Base Rate: 31.83  MI SUTA-Obligation A: 6.95  
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Company Totals      Number of Checks: 12
 
Salaried Wages 0.0000 19,558.58 FICA-SS 1,151.11 Mers 1,173.52

FICA-Med 269.20 FSA 284.64
Federal W/H 1,680.00 125 Medical 707.82
State W/H 673.80 Union Dues 113.71

Union PAC (1) 3.00
Child Support 0.00

TOTALS 0.0000 19,558.58 3,774.11 2,282.69
NET PAY: 13,501.78

Company Expenses: FICA-SS: 1,151.09  FICA-Med: 269.20  FUTA: 0.00  
MI SUTA-Base Rate: 597.09  MI SUTA-Obligation A: 130.43  
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Beginning Current YTD
Date Reference T Description Balance Amount Balance

401,569.55 10011111.2 NOW Account
04/30/15 127  April Cash Receipts 61,409.67 
04/30/15 128  501-14 CFP Grant 1,474.85 
04/30/15 129  Operating Subsidy 9,957.00 
04/30/15 130  Operating Subsidy 28,772.00 
04/30/15 131  501-14 CFP Grant 2,022.50 
04/30/15 132  501-14 CFP Grant 25,634.00 
04/30/15 133  501-14 CFP Grant 1,124.00 
04/30/15 134  501-14 CFP Grant 607.50 
04/30/15 135  NOW Interest 0.13 
04/30/15 136  REPO Interest 85.89 
04/30/15 328  To record NSF's per April 2015 bank statement & MSO. (840.00)
04/30/15 331  To record stop payment on CK 6622 per CMHC. 184.00 
04/30/15 332  To record stop payment fee for CK 6622 per bank statement. (33.00)
04/30/15 334  To record MERS debit per April 2015 bank statement. (1,163.16)
04/30/15 335  To record IRS USATAXPYMT(s) & STATE OF MICH

TAX-PAY per April 2015 bank statement. (5,223.08)
04/30/15 336  To record Steelworkers debit for payment of health insurance

per April 2015 bank statement. (8,967.20)
04/30/15 MI078  Checks 6679 - 6759 (98,539.67)
04/30/15 MI078  April 2015 Payroll Disbursements (8,502.21)
04/30/15 PAY2015  Payroll Journal Entry (13,501.78)

(5,498.56) 396,070.99 
 
 

10,892.15 10011111.3 HRA Account
04/30/15 137  HRA Interest 0.44 
04/30/15 333  To record HRA transactions per April 2015 bank statement. (721.56)
04/08/15 12999 V West Shore Bank 142.32 
04/22/15 13007 V West Shore Bank 142.32 

(436.48) 10,455.67 
 
 

53,770.04 10011111.4 Money Market Savings
04/30/15 138  MM Savings Interest 4.42 

4.42 53,774.46 
 
 

250.00 10011117 Petty Cash Fund
0.00 250.00 

 
 

50.00 10011118 Change Fund
0.00 50.00 

 
 

20,903.29 10011122 Tenants Accounts Receivable
04/30/15 127  April TAR Collections (54,324.69)
04/30/15 327  To record charges to tenants per April 2015 MSO. 58,497.64 
04/30/15 328  To record NSF's per April 2015 bank statement & MSO. 840.00 
04/30/15 329  To record transfers of security deposits to A/R per April 2015

MSO. (2,072.00)
2,940.95 23,844.24 

 
 

(3,034.29)10011122.1 Allowance for Doubtful Accounts
04/30/15 127  April Bad Debt Collections (25.00)

(25.00) (3,059.29)
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3,663.04 10011129 Accounts Receivable-Other
04/30/15 127  Reimbursement - Priester (500.00)
04/30/15 332  To record stop payment fee for CK 6622 per bank statement. 33.00 
04/15/15 6721  (33.00)

(500.00) 3,163.04 
 
 

12,235.60 10011211 Prepaid Insurance
04/30/15 RT2 S To record monthly insurance write off. (5,409.82)

(5,409.82) 6,825.78 
 
 

3,713.00 10011400 Construction in Progress-CFP
0.00 3,713.00 

 
 

360,271.62 10011400.6 Land
0.00 360,271.62 

 
 

85,905.07 10011400.61 Land Improvements
0.00 85,905.07 

 
 

4,657,515.77 10011400.7 Buildings
0.00 4,657,515.77 

 
 

4,848,249.14 10011400.71 Building Improvements
04/07/15 6696  Custom Sheet Metal & Heating 6,246.00 

6,246.00 4,854,495.14 
 
 

7,050.00 10011400.72 Non-dwelling Structures
0.00 7,050.00 

 
 

250,130.89 10011400.8 Furn., Equip., Mach.-Dwellings
0.00 250,130.89 

 
 

516,408.25 10011400.9 Furn., Equip., Mach.-Admin
0.00 516,408.25 

 
 

(7,712,902.58)10011400.95 Accumulated Depreciation-ALL
04/30/15 A3 S To record estimated monthly depreciation expense. (22,440.00)

(22,440.00) (7,735,342.58)
 
 

(32,191.86)10012111 Vendors and Contractors
0.00 (32,191.86)

 
 

(58,300.00)10012114 Tenant Security Deposits
04/30/15 127  Tenant Security Deposits (1,566.00)
04/30/15 329  To record transfers of security deposits to A/R per April 2015

MSO. 2,072.00 
04/30/15 330  To close non-refundable pet deposits to tenant income per

April 2015 MSO. 300.00 
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10012114 Tenant Security Deposits (cont.)
04/28/15 6743  133.00 
04/28/15 6744  39.00 
04/28/15 6750  125.00 
04/28/15 6756  79.00 

1,182.00 (57,118.00)
 
 

0.00 10012117.1 Social Security Withheld
04/30/15 335  To record IRS USATAXPYMT(s) & STATE OF MICH

TAX-PAY per April 2015 bank statement. 1,151.11 
04/30/15 PAY2015  Payroll Journal Entry (1,151.11)

0.00 0.00 
 
 

0.00 10012117.11 Medicare Withheld
04/30/15 335  To record IRS USATAXPYMT(s) & STATE OF MICH

TAX-PAY per April 2015 bank statement. 269.20 
04/30/15 PAY2015  Payroll Journal Entry (269.20)

0.00 0.00 
 
 

(718.46)10012117.12 FSA Withheld
04/30/15 333  To record HRA transactions per April 2015 bank statement. 721.56 
04/30/15 PAY2015  Payroll Journal Entry (284.64)

436.92 (281.54)
 
 

0.00 10012117.2 Federal Income Tax Withheld
04/30/15 335  To record IRS USATAXPYMT(s) & STATE OF MICH

TAX-PAY per April 2015 bank statement. 1,680.00 
04/30/15 PAY2015  Payroll Journal Entry (1,680.00)

0.00 0.00 
 
 

(702.48)10012117.3 State Income Tax Withheld
04/30/15 335  To record IRS USATAXPYMT(s) & STATE OF MICH

TAX-PAY per April 2015 bank statement. 702.48 
04/30/15 PAY2015  Payroll Journal Entry (673.80)

28.68 (673.80)
 
 

0.00 10012117.4 125 Medical Withheld
04/30/15 336  To record Steelworkers debit for payment of health insurance

per April 2015 bank statement. 707.82 
04/30/15 PAY2015  Payroll Journal Entry (707.82)

0.00 0.00 
 
 

(1,163.16)10012117.5 Pension Withheld
04/30/15 334  To record MERS debit per April 2015 bank statement. 1,163.16 
04/30/15 PAY2015  Payroll Journal Entry (1,173.52)

(10.36) (1,173.52)
 
 

0.00 10012117.6 PAC Withheld
04/08/15 12998 V United Steel Workers 3.00 
04/30/15 PAY2015  Payroll Journal Entry (3.00)

0.00 0.00 
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0.00 10012117.9 Union Dues Withheld
04/22/15 13006 V United Steel Workers 113.71 
04/30/15 PAY2015  Payroll Journal Entry (113.71)

0.00 0.00 
 
 

0.00 10012119 Accounts Payable - Other
04/30/15 331  To record stop payment on CK 6622 per CMHC. (184.00)
04/15/15 6721  184.00 

0.00 0.00 
 
 

(2,748.00)10012119.2 Interfund Payble - DVG
0.00 (2,748.00)

 
 

(16,212.36)10012131 EPC Loan - Current
04/01/15 6680 V Oswego Comm. Bank 1,608.92 

1,608.92 (14,603.44)
 
 

(1,158,264.82)10012132 EPC Loan - Noncurrent
0.00 (1,158,264.82)

 
 

(12,718.77)10012135.1 Accrued Comp. Absences-Current
0.00 (12,718.77)

 
 

(14,279.77)10012135.3 Accrued Comp. Absences-Non Current
0.00 (14,279.77)

 
 

(49,048.22)10012137 Payments in Lieu of Taxes
04/30/15 A2 S To record estimated monthly PILOT expense. (3,290.00)

(3,290.00) (52,338.22)
 
 

(365,410.54)10012806 Unrestricted Net Assets
0.00 (365,410.54)

 
 

(1,889,474.21)10012806.1 Invested in Capital Assets
0.00 (1,889,474.21)

 
 

(365,410.54)10012820 HUD Operating Reserve - Memo
0.00 (365,410.54)

 
 

365,410.54 10012820.1 HUD Operating Reserve-Contra
0.00 365,410.54 

 
 

(148,173.00)10013110 Dwelling Rental
04/30/15 327  To record charges to tenants per April 2015 MSO. (49,212.00)

(49,212.00) (197,385.00)
 
 

(3,369.23)10013120 Excess Utilities
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10013120 Excess Utilities (cont.)
04/30/15 327  To record charges to tenants per April 2015 MSO. (919.77)

(919.77) (4,289.00)
 
 

0.00 10013401.1 Operating Grants
04/30/15 132  501-14 CFP Grant (17,116.00)

(17,116.00) (17,116.00)
 
 

(111,260.00)10013401.2 Operating Subsidy
04/30/15 129  Operating Subsidy (9,957.00)
04/30/15 130  Operating Subsidy (28,772.00)

(38,729.00) (149,989.00)
 
 

(270.61)10013610 Interest Income-Gen. Fund
04/30/15 135  NOW Interest (0.13)
04/30/15 136  REPO Interest (85.89)
04/30/15 137  HRA Interest (0.44)
04/30/15 138  MM Savings Interest (4.42)

(90.88) (361.49)
 
 

(11,419.00)10013689 Tenant Income - Cable TV
04/30/15 327  To record charges to tenants per April 2015 MSO. (3,848.00)

(3,848.00) (15,267.00)
 
 

(5,532.11)10013690 Tenant Income
04/30/15 327  To record charges to tenants per April 2015 MSO. (4,517.87)
04/30/15 330  To close non-refundable pet deposits to tenant income per

April 2015 MSO. (300.00)
(4,817.87) (10,349.98)

 
 

(2,648.86)10013690.4 Laundry Income
04/30/15 127  Laundry Income (1,628.10)

(1,628.10) (4,276.96)
 
 

(598.50)10013690.6 Fraud Recovery Revenue
04/30/15 127  Restitution - Wizniewski (199.50)

(199.50) (798.00)
 
 

0.00 10013690.7 Management Fee - DVG
04/30/15 127  Management Fee - DVG (3,000.00)

(3,000.00) (3,000.00)
 
 

50,397.58 10014110 Administrative Salaries
04/30/15 132  501-14 CFP Grant (7,912.68)
04/30/15 PAY2015  Payroll Journal Entry 12,421.08 

4,508.40 54,905.98 
 
 

6,079.00 10014111 Admin Wage-Contracted
04/07/15 6707 V Manpower 1,267.20 
04/15/15 6725 V Manpower 704.00 
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10014111 Admin Wage-Contracted (cont.)
04/21/15 6739 V Manpower 695.20 
04/28/15 6751 V Manpower 704.00 

3,370.40 9,449.40 
 
 

4,521.30 10014130 Legal Expense
04/07/15 6710 V Mika Meyers Beckett & Jones PLC 1,679.41 
04/28/15 6752 V Mika Meyers Beckett & Jones PLC 1,740.62 

3,420.03 7,941.33 
 
 

99.00 10014140 Staff Training
04/28/15 6753  PNC Bank 266.46 

266.46 365.46 
 
 

0.00 10014150 Travel Expense
04/21/15 6733  Dale Priester 1,000.00 

1,000.00 1,000.00 
 
 

3,173.69 10014170 Accounting Fees
04/07/15 6697 V Daniel D. Laskey Co., PC 74.00 
04/07/15 6702 V H.A.A.S., Inc. 686.88 
04/28/15 6747 V Daniel D. Laskey Co., PC 160.80 

921.68 4,095.37 
 
 

18,160.00 10014182 Employee Benefits - Admin
04/30/15 127  Medical Ins. Reimbursement - McIntyre (166.38)
04/30/15 132  501-14 CFP Grant (605.32)
04/30/15 335  To record IRS USATAXPYMT(s) & STATE OF MICH

TAX-PAY per April 2015 bank statement. 911.54 
04/30/15 336  To record Steelworkers debit for payment of health insurance

per April 2015 bank statement. 4,454.87 
04/07/15 6714 V Principal Financial Group 681.34 
04/28/15 6754 V Principal Financial Group 681.34 
04/28/15 6757 V Sun Life Financial 391.16 
04/28/15 6759 V VSP 130.22 
04/08/15 12991  Unemployment Agency 5,026.99 

11,505.76 29,665.76 
 
 

4,557.10 10014185 Telephone
04/07/15 6689 V AT & T 450.71 
04/07/15 6690 V AT & T Mobility 1,638.83 
04/07/15 6692 V Charter Business 123.19 
04/21/15 6729 V AT & T Long Distance 99.20 

2,311.93 6,869.03 
 
 

879.00 10014190.2 Membership Dues and Fees
0.00 879.00 

 
 

6,955.17 10014190.3 Admin Service Contracts
04/01/15 6679 V The Nelrod Company 199.00 
04/07/15 6688 V Applied Imaging 319.76 
04/07/15 6704 V Kushner & Company 101.58 
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10014190.3 Admin Service Contracts (cont.)
04/07/15 6712 V Next IT 616.96 
04/21/15 6742 V Pitney Bowes 404.40 

1,641.70 8,596.87 
 
 

839.09 10014190.4 Office Supplies
04/07/15 6703 V Jackpine Business Centers 114.92 
04/07/15 6717 V Staples Credit Plan 1,496.73 
04/15/15 6726  PNC Bank 1,886.51 
04/28/15 6753  PNC Bank 108.98 

3,607.14 4,446.23 
 
 

1,424.01 10014190.5 Other Sundry-Misc.
04/07/15 6705 V Ludington Daily News 199.32 
04/07/15 6713 V The Pioneer Group 913.80 
04/15/15 6726  PNC Bank 149.61 
04/15/15 6727 V Reserve Account 200.00 
04/21/15 6741 V The PI Company 81.40 
04/28/15 6753  PNC Bank 249.00 

1,793.13 3,217.14 
 
 

3,951.94 10014220 Rec., Pub., & Other Services
0.00 3,951.94 

 
 

2,500.00 10014221 Resident Employee Stipend
04/01/15 6681 V 200.00 
04/01/15 6682  100.00 
04/01/15 6683 V 100.00 
04/01/15 6684 V 100.00 
04/01/15 6685 V 200.00 
04/01/15 6686  100.00 

800.00 3,300.00 
 
 

13,832.70 10014230 Contract Costs-Cable & Other
04/07/15 6692 V Charter Business 4,696.08 

4,696.08 18,528.78 
 
 

12,026.95 10014310 Water & Sewer
04/07/15 6693 V City of Manistee 4,090.71 

4,090.71 16,117.66 
 
 

29,178.44 10014320 Electricity
04/07/15 6694 V Consumers Energy 9,783.72 
04/21/15 6731 V Consumers Energy 5.31 
04/28/15 6745 V Consumers Energy 6,286.70 

16,075.73 45,254.17 
 
 

10,565.34 10014330 Gas
04/07/15 6698 V DTE Energy 4,957.80 
04/21/15 6734 V DTE Energy 3,322.40 

8,280.20 18,845.54 
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22,960.38 10014410 Labor, Maintenance
04/30/15 PAY2015  Payroll Journal Entry 7,137.50 

7,137.50 30,097.88 
 
 

14,894.29 10014420 Materials
04/07/15 6687 V Ace Hardware 8.08 
04/07/15 6691  Cadillac Plumbing-Heating & Electric 132.70 
04/07/15 6701 V HD Supply Facilities Mtce 724.95 
04/07/15 6708  McCardel Water Conditioning 91.45 
04/07/15 6716 V Sherwin-Williams Co. 590.08 
04/15/15 6719 V Wahr Hardware 438.03 
04/21/15 6730 V Blarney Castle Fleet Program 174.33 
04/21/15 6735 V Fastenal Company 1,277.69 
04/28/15 6749 V Fastenal Company 47.39 
04/28/15 6755 V State Industrial Products 866.10 

4,350.80 19,245.09 
 
 

8,632.66 10014430.02 Heating & Cooling Contracts
04/07/15 6696  Custom Sheet Metal & Heating 900.00 
04/15/15 6722  Custom Sheet Metal & Heating 626.71 
04/21/15 6732  Custom Sheet Metal & Cooling 219.00 
04/28/15 6746  Custom Sheet Metal & Heating 1,390.00 

3,135.71 11,768.37 
 
 

3,348.84 10014430.04 Elevator Contracts
04/07/15 6709  MI Dept of Licensing & Regulatory Affairs 790.00 
04/07/15 6715 V Schindler Elevator Corp. 1,116.28 

1,906.28 5,255.12 
 
 

7,708.00 10014430.06 Unit Turnaround Contracts
04/21/15 6737 V Haglund's Floor Covering 2,885.95 

2,885.95 10,593.95 
 
 

1,586.05 10014430.07 Electrical Contracts
04/07/15 6718 V Top Line Electric 1,379.52 

1,379.52 2,965.57 
 
 

2,021.47 10014430.08 Plumbing Contracts
04/07/15 6699  Forbes Sanitation & Excavation, Inc. 830.00 
04/07/15 6706  Manistee Plumbing Co LLC 1,088.30 

1,918.30 3,939.77 
 
 

2,359.00 10014430.09 Extermination Contracts
0.00 2,359.00 

 
 

4,151.35 10014430.11 Routine Maintenance Contracts
04/21/15 6736  Graham Electric Motor Service 600.00 

600.00 4,751.35 
 
 

2,430.13 10014430.12 Miscellaneous Contracts
04/07/15 6695 V Crystal Lock & Supply 217.60 
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10014430.12 Miscellaneous Contracts (cont.)

04/07/15 6700  Graham Electric Motor Service 726.14 
943.74 3,373.87 

 
 

3,451.44 10014431 Garbage Removal
04/15/15 6720 V Allied Waste Services 1,746.03 
04/21/15 6738 V Manistee Landfill 62.49 

1,808.52 5,259.96 
 
 

15,440.73 10014433 Employee Benefits - Maint.
04/30/15 335  To record IRS USATAXPYMT(s) & STATE OF MICH

TAX-PAY per April 2015 bank statement. 508.75 
04/30/15 336  To record Steelworkers debit for payment of health insurance

per April 2015 bank statement. 3,804.51 
04/07/15 6714 V Principal Financial Group 607.86 
04/28/15 6754 V Principal Financial Group 607.86 
04/28/15 6757 V Sun Life Financial 198.61 
04/28/15 6759 V VSP 113.94 
04/08/15 12991  Unemployment Agency 3,073.87 

8,915.40 24,356.13 
 
 

548.00 10014440 Staff Training-Maintenance
0.00 548.00 

 
 

18,348.08 10014510 Insurance
04/21/15 6728 V AmTrust North America Inc 778.00 
04/30/15 RT2 S To record monthly insurance write off. 5,409.82 

6,187.82 24,535.90 
 
 

9,870.00 10014520 Payment in Lieu of Taxes
04/30/15 A2 S To record estimated monthly PILOT expense. 3,290.00 

3,290.00 13,160.00 
 
 

18,835.69 10014580 Interest Expense
04/01/15 6680 V Oswego Comm. Bank 6,261.56 

6,261.56 25,097.25 
 
 

0.00 10014610.3 Extraordinary Maint-Contract Costs
04/28/15 6758  Swidorski Bros Excavating LLC 2,443.00 

2,443.00 2,443.00 
 
 

67,320.00 10014800 Depreciation - Current Year
04/30/15 A3 S To record estimated monthly depreciation expense. 22,440.00 

22,440.00 89,760.00 
 
 

(640.00)10016010 Prior Year Adj. - Affecting RR
0.00 (640.00)

 
 

4,775.75 10017510 Principal Payments - EPC
04/01/15 6680 V Oswego Comm. Bank 1,608.92 
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10017510 Principal Payments - EPC (cont.)
1,608.92 6,384.67 

 
 

5,306.70 10017520 Replacement of Equipment
0.00 5,306.70 

 
 

5,914.32 10017540 Betterments and Additions
04/07/15 6696  Custom Sheet Metal & Heating 6,246.00 

6,246.00 12,160.32 
 
 

(15,996.77)10017590 Operating Expenditures-Contra
04/01/15 6680 V Oswego Comm. Bank (1,608.92)
04/07/15 6696  Custom Sheet Metal & Heating (6,246.00)

(7,854.92) (23,851.69)
 
 

637.00 10019996 Actual Unit Months for REAC submission
04/30/15 RT1 S To record actual units leased for REAC reporting purposes. 210.00 

210.00 847.00 
 
 

(637.00)10019997 Actual Unit Months - Contra
04/30/15 RT1 S To record actual units leased for REAC reporting purposes. (210.00)

(210.00) (847.00)
 
 

642.00 10019998 Unit Months - Memorandum
04/30/15 A1 S To record unit months for PUM calculation. 214.00 

214.00 856.00 
 
 

(642.00)10019999 Unit Months - Contra
04/30/15 A1 S To record unit months for PUM calculation. (214.00)

(214.00) (856.00)
 
 

(3,973.00)10113401.1 Operating Grants
0.00 (3,973.00)

 
 

(1,500.00)10113401.3 Capital Grants
0.00 (1,500.00)

 
 

3,973.00 10114430.12 Miscellaneous Contract Costs
0.00 3,973.00 

 
 

(830.00)10123401.1 Operating Grants
0.00 (830.00)

 
 

0.00 10124190.3 Administrative Service Contracts
04/15/15 6724  Housing Data Systems 830.00 

830.00 830.00 
 
 

62



Manistee Housing Commission 133404/30/15

General Ledger Page 11

Beginning Current YTD
Date Reference T Description Balance Amount Balance

(4,731.63)10133401.1 Operating Grants
0.00 (4,731.63)

 
 

(2,213.00)10133401.3 Capital Grants
0.00 (2,213.00)

 
 

4,731.63 10134190.3 Administrative Service Contracts
0.00 4,731.63 

 
 

(5,463.17)10143401.1 Operating Grants
04/30/15 128  501-14 CFP Grant (1,474.85)
04/30/15 131  501-14 CFP Grant (2,022.50)
04/30/15 132  501-14 CFP Grant (8,518.00)
04/30/15 133  501-14 CFP Grant (1,124.00)
04/30/15 134  501-14 CFP Grant (607.50)

(13,746.85) (19,210.02)
 
 

0.00 10144110 Administrative Salaries
04/30/15 132  501-14 CFP Grant 7,912.68 

7,912.68 7,912.68 
 
 

0.00 10144182 Employee Benefits - Admin
04/30/15 132  501-14 CFP Grant 605.32 

605.32 605.32 
 
 

0.00 10144185 Telephone
04/07/15 6690 V AT & T Mobility 1,299.85 

1,299.85 1,299.85 
 
 

5,463.17 10144190.3 Administrative Service Contracts
04/07/15 6711  Nan McKay & Associates, Inc. 175.00 
04/15/15 6723  Housing Agency Procurement Assistance 357.50 
04/15/15 6724  Housing Data Systems 1,665.00 
04/21/15 6740  Nan McKay & Associates, Inc. 1,124.00 
04/28/15 6748  Eftaxiadis Consulting Inc 607.50 

3,929.00 9,392.17 
 
 

40,000.00 15111406 Operations
0.00 40,000.00 

 
 

18,668.00 15111408 Management Improvements
0.00 18,668.00 

 
 

24,000.00 15111410 Administration
0.00 24,000.00 

 
 

12,672.28 15111430 A & E Fees
0.00 12,672.28 
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2,935.56 15111430.99 A & E Fees - Soft Costs
0.00 2,935.56 

 
 

11,327.76 15111460  Dwelling Structures
0.00 11,327.76 

 
 

19,313.00 15111460.99 Dwelling Structures-Soft Costs
0.00 19,313.00 

 
 

128,916.60 15111600  CFP Funding
0.00 128,916.60 

 
 

(128,916.60)15111699 CFP Funding - Contra
0.00 (128,916.60)

 
 

(128,916.60)15119800 CFP Cost - Contra
0.00 (128,916.60)

 
 

40,000.00 15121406 Operations
0.00 40,000.00 

 
 

20,000.00 15121408 Management Improvements
0.00 20,000.00 

 
 

20,000.00 15121410 Administration
0.00 20,000.00 

 
 

3,430.00 15121430 A & E Fees
0.00 3,430.00 

 
 

2,701.25 15121430.99 A & E Fees - Soft Costs
04/15/15 6724  Housing Data Systems 830.00 

830.00 3,531.25 
 
 

10,169.62 15121460 Dwelling Structures
0.00 10,169.62 

 
 

97,130.87 15121600 CFP Funding
0.00 97,130.87 

 
 

(97,130.87)15121699 CFP Funding - Contra
0.00 (97,130.87)

 
 

(96,300.87)15129800 CFP Cost - Contra
04/15/15 6724  Housing Data Systems (830.00)

(830.00) (97,130.87)
 
 

64



Manistee Housing Commission 133404/30/15

General Ledger Page 13

Beginning Current YTD
Date Reference T Description Balance Amount Balance

17,793.00 15131408 Management Improvements
0.00 17,793.00 

 
 

19,818.70 15131410 Administration
0.00 19,818.70 

 
 

10,200.00 15131430 A & E Fees
0.00 10,200.00 

 
 

2,207.00 15131460.99 Dwelling Structures-Soft Costs
0.00 2,207.00 

 
 

50,018.70 15131600 CFP Funding
0.00 50,018.70 

 
 

(50,018.70)15131699 CFP Funding - Contra
0.00 (50,018.70)

 
 

(50,018.70)15139800 CFP Cost - Contra
0.00 (50,018.70)

 
 

0.00 15141406 Operations
04/30/15 132  501-14 CFP Grant 17,116.00 

17,116.00 17,116.00 
 
 

5,463.17 15141408 Management Improvements
04/07/15 6690 V AT & T Mobility 1,299.85 
04/07/15 6711  Nan McKay & Associates, Inc. 175.00 
04/21/15 6740  Nan McKay & Associates, Inc. 1,124.00 

2,598.85 8,062.02 
 
 

10,500.00 15141410 Administration
04/30/15 132  501-14 CFP Grant 8,518.00 

8,518.00 19,018.00 
 
 

0.00 15141430.99 A & E Fees - Soft Costs
04/15/15 6723  Housing Agency Procurement Assistance 357.50 
04/15/15 6724  Housing Data Systems 1,665.00 
04/28/15 6748  Eftaxiadis Consulting Inc 607.50 

2,630.00 2,630.00 
 
 

15,963.17 15141600 CFP Funding
04/30/15 128  501-14 CFP Grant 1,474.85 
04/30/15 131  501-14 CFP Grant 2,022.50 
04/30/15 132  501-14 CFP Grant 25,634.00 
04/30/15 133  501-14 CFP Grant 1,124.00 
04/30/15 134  501-14 CFP Grant 607.50 

30,862.85 46,826.02 
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General Ledger Page 14

Beginning Current YTD
Date Reference T Description Balance Amount Balance

(15,963.17)15141699 CFP Funding - Contra
04/30/15 128  501-14 CFP Grant (1,474.85)
04/30/15 131  501-14 CFP Grant (2,022.50)
04/30/15 132  501-14 CFP Grant (25,634.00)
04/30/15 133  501-14 CFP Grant (1,124.00)
04/30/15 134  501-14 CFP Grant (607.50)

(30,862.85) (46,826.02)
 
 

(15,963.17)15149800 CFP Cost - Contra
04/30/15 132  501-14 CFP Grant (25,634.00)
04/07/15 6690 V AT & T Mobility (1,299.85)
04/07/15 6711  Nan McKay & Associates, Inc. (175.00)
04/15/15 6723  Housing Agency Procurement Assistance (357.50)
04/15/15 6724  Housing Data Systems (1,665.00)
04/21/15 6740  Nan McKay & Associates, Inc. (1,124.00)
04/28/15 6748  Eftaxiadis Consulting Inc (607.50)

(30,862.85) (46,826.02)
 
 
Current Profit/(Loss) (25,162.33) YTD Profit/(Loss) (109,754.44)
 

Number of Transactions 221
The General Ledger is in balance 0.00 
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FY 2015 Budget Tracking
Total Units:  214 Annual‐2015 Monthly  May 2015 2015 YTD Actual

Operating Income
Rental Income
3110‐Dwelling Rental 600,000.00$           50,000.00$         49,008.00$            246,393.00$       
3120‐Excess Utilities 8,000.00$               666.67$               903.90$                  5,192.90$            
Total Rental Income 608,000.00$           50,666.67$         49,911.90$            251,585.90$       

Revenues‐HUD PHA Grants
3401.1‐Operating Grants 40,000.00$             3,333.33$           ‐$                        17,116.00$          
3401.2‐Operating Subsidy 395,000.00$           32,916.67$         38,052.00$            188,041.00$       
Total HUD PHA Grants 435,000.00$           36,250.00$         38,052.00$            205,157.00$       

Nonrental Income 106,700.00$           8,891.67$           6,410.49$              40,463.92$         

Total Operating Income 1,149,700.00$        95,808.33$          94,374.39$             497,206.82$        

Operating Expenses
Routine Expenses

Administration 343,423.00$           28,618.58$         26,079.77$            131,793.76$       
Unusual Administration ‐$                         ‐$                     ‐$                        25,717.58$         
Total Administration 343,423.00$           28,618.58$         26,079.77$            157,511.34$       

Tenant Services 66,605.00$             5,550.42$           5,596.08$              27,424.86$         
Unusual Tenant Services ‐$                         ‐$                     ‐$                        3,951.94$           
Total Tenant Services 66,605.00$             5,550.42$           5,596.08$              31,376.80$         

Utilities 179,600.00$           14,966.67$         8,281.68$              78,889.95$         
Unusual Utilities ‐$                         ‐$                     ‐$                        9,609.10$           
Total Utilities 179,600.00$           14,966.67$         8,281.68$              88,499.05$         

Ordinary Maintenance & Operations 337,180.00$           28,098.33$         24,875.00$            128,635.07$       
Unusual Ordinary Maintenance & Operations ‐$                         ‐$                     ‐$                        20,753.99$         
Total Ordinary Maintenance & Operations 337,180.00$           28,098.33$         24,875.00$            149,389.06$       

Protective Services 3,500.00$               291.67$               ‐$                        ‐$                      
Unusual Protective Services ‐$                         ‐$                     ‐$                        ‐$                      
Total Protective Services 3,500.00$               291.67$               ‐$                        ‐$                      

General Expenses 203,362.00$           16,946.83$         15,970.00$            78,762.95$         
Unusual General Expenses ‐$                         ‐$                     ‐$                        ‐$                      
Total General Expenses 203,362.00$           16,946.83$         15,970.00$            78,762.95$         

Total Routine Expense 1,133,670.00$        94,472.50$          80,802.53$             505,539.20$        

Non‐Routine Expenses
Extraordinary Maintenance ‐$                         ‐$                     ‐$                        2,443.00$           

Total Casualty Losses ‐$                         ‐$                     ‐$                        ‐$                      

Total Non‐Routine Expenses ‐$                         ‐$                      ‐$                         2,443.00$            

Total Operating Expenses 1,133,670.00$        94,472.50$          80,802.53$             507,982.20$        
‐$                    

Operating Income (Loss) 16,030.00$    1,335.83$    13,571.86$    (10,775.38)$         

Total Depreciation Expense ‐$                         ‐$                     22,440.00$            112,200.00$       

Surplus Credits & Charges ‐$                         ‐$                     ‐$                        (640.00)$             

Capital Expenditures ‐$                         ‐$                     ‐$                        ‐$                      

HUD Net Income (Loss) (9,958.00)$              (829.83)$              11,954.36$             (35,604.57)$         
GAAP Net Income (Loss) 16,030.00$             1,335.83$           (8,868.14)$             (122,335.38)$      

Page 1 of 1
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Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 851620

Statement Ending date:   05/31/15

Checkbook Name:   Public Housing Checking

General Ledger 

Balance per General Ledger (Account 10011111.2) at 05/01/15 396,070.99
Activity for the month:
          Total Debits (Deposits and Credit Memos) 95,007.69
          Total Credits (Checks and Debit Memos) -98,388.68
Unreconciled General Ledger Balance at 05/31/15 392,690.00
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 05/31/15 392,690.00

Bank 

Balance per Bank Statement at 05/31/15 395,916.41
          Total Additions (Deposits and Credit Memos in transit) 966.00
          Total Subtractions (Checks and Debit Memos in transit) -4,192.41
Total Bank Errors 0.00
Bank Balance Adjusted at 05/31/15 392,690.00
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 05/01/15

Statement Ending date:   05/31/15

Checkbook Name:    Public Housing Checking

Statement Summary
Beginning Balance 417,839.64 
Deposits and Credit Memos

127 04/30/15 10011122 April Cash Receipts 396.00 
140 05/31/15 10013401.2 Operating Subsidy 10,012.00 
141 05/31/15 10013401.2 Operating Subsidy 28,040.00 
142 05/31/15 10143401.1 501-14 CFP Grant 1,950.00 
143 05/31/15 10013610 NOW Interest 0.15 
144 05/31/15 10013610 REPO Interest 88.69 
139 05/31/15 10011122 May Cash Receipts 53,950.85 

94,437.69 Total
Checks and Debit Memos

100 05/20/15 10014410 Kevin Helminiak (1,057.22)
101 05/20/15 10014410 Robert Krolczyk (769.75)
102 05/20/15 10014410 Anthony Mastrapasqua (806.57)
103 05/20/15 10014110 Lindsay McIntyre (496.36)
104 05/20/15 10014110 Clinton E. Copus II (2,118.30)
105 05/20/15 10014110 Monica Otis (825.14)
106 05/20/15 10014110 Lorna J. Perski (1,292.72)
341 05/31/15 10012117.5 To record MERS PURCHASE per May 2015 bank statement. (1,173.52)
342 05/31/15 10012117.4 To record Steelworkers debit for payment of health insurance per M    (8,995.58)
343 05/31/15 10012117.3 To record STATE OF MICH TAX-PAY per May 2015 bank stateme (673.80)
344 05/31/15 10012117.1 To record payroll tax payments per May 2015 bank statement. (5,125.33)
345 05/31/15 10014190.3 To record MyPay fees per May 2015 bank statement. (142.55)
346 05/31/15 10014182 To record MyPay debit for payment of Michigan SUI per May 2015  (850.02)
347 05/31/15 10011290 To record checks 6822-6823 dated 6/1/2015 that cleared the bank in  (8,069.48)
5548 11/12/13 10011122 (51.00)
6672 03/24/15 10012114 (147.00)
6721 04/15/15 10012119 (151.00)
6734 04/21/15 10014330 DTE Energy (3,322.40)
6743 04/28/15 10012114 (133.00)
6745 04/28/15 10014320 Consumers Energy (6,286.70)
6746 04/28/15 10014430.02 Custom Sheet Metal & Heating (1,390.00)
6747 04/28/15 10014170 Daniel D. Laskey Co., PC (160.80)
6748 04/28/15 10144190.3 Eftaxiadis Consulting Inc (607.50)
6749 04/28/15 10014420 Fastenal Company (47.39)
6751 04/28/15 10014111 Manpower (704.00)
6752 04/28/15 10014130 Mika Meyers Beckett & Jones PLC (1,740.62)
6753 04/28/15 10014140 PNC Bank (624.44)
6754 04/28/15 10014182 Principal Financial Group (1,289.20)
6755 04/28/15 10014420 State Industrial Products (866.10)
6756 04/28/15 10012114 (79.00)
6757 04/28/15 10014182 Sun Life Financial (589.77)
6758 04/28/15 10014610.3 Swidorski Bros Excavating LLC (2,443.00)
6759 04/28/15 10014182 VSP (244.16)
6760 05/01/15 10014221 (200.00)
6761 05/01/15 10014221 (100.00)
6762 05/01/15 10014221 (200.00)
6763 05/01/15 10014221 (100.00)
6764 05/01/15 10014221 (200.00)
6765 05/01/15 10014221 (100.00)
6766 05/01/15 10014190.3 The Nelrod Company (199.00)
6767 05/01/15 10012131 Oswego Comm. Bank (7,870.48)
6768 05/04/15 10014420 Ace Hardware (14.78)
6769 05/04/15 10014185 AT & T Mobility (941.75)
6770 05/04/15 10014420 Cadillac Plumbing, Heating & Electric (327.92)
6771 05/04/15 10014185 Charter Business (4,819.27)
6772 05/04/15 10014310 City of Manistee (4,081.28)
6773 05/04/15 10014320 Consumers Energy (1,993.68)
6774 05/04/15 10014420 Grand Rental Station (28.62)
6775 05/04/15 10014170 H.A.A.S., Inc. (686.88)
6776 05/04/15 10011211 Housing Insurance Services Inc. (524.00)
6777 05/04/15 10014431 Manistee Landfill (62.49)

69



Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 2Statement Beginning date: 05/01/15

Statement Ending date:   05/31/15

Checkbook Name:    Public Housing Checking

6778 05/04/15 10014111 Manpower (704.00)
6779 05/04/15 10014190.5 McCardel Water Conditioning (475.00)
6780 05/04/15 10014420 Olson Lumber Company (30.50)
6781 05/04/15 10014430.04 Schindler Elevator Corp. (1,116.28)
6782 05/04/15 10014420 Wahr Hardware (860.72)
6783 05/11/15 10011122 Lorraine Holman (101.00)
6784 05/13/15 10014431 Allied Waste Services (1,268.00)
6785 05/13/15 10014510 AmTrust North America Inc (728.00)
6786 05/13/15 10014190.3 AscomNorth Inc (40.00)
6788 05/13/15 10014185 AT & T (436.10)
6789 05/13/15 10014190.3 CDM Moblie Shredding Inc (45.00)
6790 05/13/15 10014420 City of Manistee (40.00)
6791 05/13/15 10014430.06 Haglund's Floor Covering (2,490.00)
6792 05/13/15 10014420 HD Supply Facilities Mtce (613.55)
6793 05/13/15 10014190.3 Housing Data Systems (135.00)
6794 05/13/15 10011211 Housing Insurance Services Inc (10,478.00)
6795 05/13/15 10011211 Housing Authority Risk Retention Group (2,771.00)
6796 05/13/15 10012114 (126.00)
6797 05/13/15 10014190.3 Kushner & Company (52.11)
6798 05/13/15 10014111 Manpower (704.00)
6800 05/13/15 10014190.1 Nan McKay & Associates Inc. (30.00)
6801 05/13/15 10014190.3 Next IT (31.78)
6802 05/13/15 10014190.5 The Pioneer Group (830.20)
6803 05/13/15 10014420 Sherwin-Williams Co. (575.66)
6804 05/20/15 10014190.3 Applied Imaging (319.51)
6805 05/20/15 10014185 AT & T Long Distance (93.72)
6806 05/20/15 10014320 Consumers Energy (17.21)
6807 05/20/15 10014430.02 Custom Sheet Metal & Heating (401.83)
6808 05/20/15 10014170 Daniel D. Laskey Co., PC (160.80)
6810 05/20/15 10014420 Fastenal Company (1,356.42)
6811 05/20/15 10014420 Grand Rental Station (190.00)
6813 05/20/15 10014111 Manpower (677.60)
6814 05/20/15 10014420 Olson Lumber Company (2,686.95)
6815 05/20/15 10014190.5 The PI Company (81.75)
6817 05/20/15 10014190.4 Staples Contract & Commercial Inc. (222.97)
6818 05/20/15 10014182 Sun Life Financial (589.77)
6819 05/20/15 10144172 Tandem Care, Inc. (1,950.00)
6820 05/20/15 10014182 VSP (244.16)
13008 05/06/15 10014410 Anthony Mastrapasqua (754.32)
13009 05/06/15 10014410 Kevin Helminiak (960.61)
13010 05/06/15 10014110 Clinton E. Copus II (2,118.30)
13011 05/06/15 10014110 Lorna J. Perski (1,299.26)
13012 05/06/15 10014410 Robert Krolczyk (717.50)
13013 05/06/15 10014110 Monica Otis (825.13)
13014 05/06/15 10012117.6 United Steel Workers (3.00)
13015 05/06/15 10011111.3 West Shore Bank (142.32)
13016 05/20/15 10011111.3 West Shore Bank (142.32)

(116,360.92)Total
 

Ending Balance 395,916.41 
 
 
Bank Summary

Ending Bank Balance 395,916.41 
Deposits and Credit Memos in transit

139 05/31/15 10011122 May Cash Receipts 966.00 
966.00 Total

Checks and Debit Memos in transit
4657 10/01/12 58.00 
5083 04/03/13 10011122 23.00 
5115 04/23/13 10014420 Culligan Water Clinic 109.90 
5343 08/05/13 10012114 86.00 
5523 11/01/13 10014221 50.00 
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 3Statement Beginning date: 05/01/15

Statement Ending date:   05/31/15

Checkbook Name:    Public Housing Checking

6090 07/03/14 10012114 142.00 
6231 09/10/14 10012114 49.00 
6237 09/10/14 10012114 68.67 
6483 12/18/14 10012114 147.00 
6648 03/04/15 10012114 193.00 
6676 03/24/15 10012114 197.00 
6744 04/28/15 10012114 39.00 
6750 04/28/15 10012114 125.00 
6787 05/13/15 10011122 78.00 
6799 05/13/15 10014190.2 MHDA 40.00 
6809 05/20/15 10014330 DTE Energy 2,189.51 
6812 05/20/15 10012114 287.00 
6816 05/20/15 10012114 152.00 
6821 05/20/15 10012114 99.00 
13017 05/20/15 10012117.9 United Steel Workers 59.33 

(4,192.41)Total
 

Ending Balance 392,690.00 
 
Book Summary

G/L account:  10011111.2
G/L journal:  Journal Entry
G/L period:   05/31/15

 
0.00 Total Adjustments:

 
Ending Balance 392,690.00 

 

71



Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 

Statement Ending date:   05/31/15

Checkbook Name:   HRA Account

General Ledger 

Balance per General Ledger (Account 10011111.3) at 05/01/15 10,455.67
Activity for the month:
          Total Debits (Deposits and Credit Memos) 285.07
          Total Credits (Checks and Debit Memos) -470.06
Unreconciled General Ledger Balance at 05/31/15 10,270.68
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 05/31/15 10,270.68

Bank 

Balance per Bank Statement at 05/31/15 10,270.68
          Total Additions (Deposits and Credit Memos in transit) 0.00
          Total Subtractions (Checks and Debit Memos in transit) -0.00
Total Bank Errors 0.00
Bank Balance Adjusted at 05/31/15 10,270.68
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 05/01/15

Statement Ending date:   05/31/15

Checkbook Name:    HRA Account

Statement Summary
Beginning Balance 10,455.67 
Deposits and Credit Memos

13015 05/06/15 West Shore Bank 142.32 
13016 05/20/15 West Shore Bank 142.32 
145 05/31/15 10013610 HRA Interest 0.43 

285.07 Total
Checks and Debit Memos

340 05/31/15 10012117.12 To record HRA transactions per May 2015 bank statement. (470.06)
(470.06)Total

 
Ending Balance 10,270.68 

 
 
Bank Summary

Ending Bank Balance 10,270.68 
 

Ending Balance 10,270.68 
 
Book Summary

G/L account:  10011111.3
G/L journal:  Journal Entry
G/L period:   05/31/15

 
0.00 Total Adjustments:

 
Ending Balance 10,270.68 
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Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 558567

Statement Ending date:   05/31/15

Checkbook Name:   Money Market Savings

General Ledger 

Balance per General Ledger (Account 10011111.4) at 05/01/15 53,774.46
Activity for the month:
          Total Debits (Deposits and Credit Memos) 4.57
          Total Credits (Checks and Debit Memos) -0.00
Unreconciled General Ledger Balance at 05/31/15 53,779.03
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 05/31/15 53,779.03

Bank 

Balance per Bank Statement at 05/31/15 53,779.03
          Total Additions (Deposits and Credit Memos in transit) 0.00
          Total Subtractions (Checks and Debit Memos in transit) -0.00
Total Bank Errors 0.00
Bank Balance Adjusted at 05/31/15 53,779.03
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 05/01/15

Statement Ending date:   05/31/15

Checkbook Name:    Money Market Savings

Statement Summary
Beginning Balance 53,774.46 
Deposits and Credit Memos

146 05/31/15 10013610 MM Savings Interest 4.57 
4.57 Total

 
Ending Balance 53,779.03 

 
 
Bank Summary

Ending Bank Balance 53,779.03 
 

Ending Balance 53,779.03 
 
Book Summary

G/L account:  10011111.4
G/L journal:  Journal Entry
G/L period:   05/31/15

 
0.00 Total Adjustments:

 
Ending Balance 53,779.03 
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Housing Authority Accounting Specialists
PO Box 545

Sparta, WI 54656
608-272-3209

To the Board of Directors
And Management

Manistee Housing Commission
Public Housing
273 Sixth Avenue
Manistee, MI 49660

Enclosed are the following reports for the month ending May 31, 2015. These reports have been 
compiled in accordance with Generally Accepted Accounting Principles.

   I. Financial Statements
 II.  Journal Register
III.  General Ledger

A compilation is limited to presenting in the form of financial statements information that is the 
representation of management. We have not audited or reviewed the accompanying financial statements 
and, accordingly, do not express an opinion or any other form of assurance on them.  This report is 
offered as a review of your past operations and is a basis for decisions for your future policies.

Respectfully Submitted:

Housing Authority Accounting Specialists, Inc.
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Manistee Housing Commission 133405/31/15

Cash Disbursements-West Shore Journal Page 1

Reference
Date Reference T Account Description Amount Total

05/01/15 6760 V 10014221 200.00 200.00 

05/01/15 6761 10014221 100.00 100.00 

05/01/15 6762 V 10014221 200.00 200.00 

05/01/15 6763 V 10014221 100.00 100.00 

05/01/15 6764 V 10014221 200.00 200.00 

05/01/15 6765 10014221 100.00 100.00 

05/01/15 6766 V 10014190 .3 The Nelrod Company 199.00 199.00 

05/01/15 6767 V 10012131 Oswego Comm. Bank 1,617.50 
05/01/15 6767 V 10014580 Oswego Comm. Bank 6,252.98 
05/01/15 6767 V 10017510 Oswego Comm. Bank 1,617.50 
05/01/15 6767 V 10017590 Oswego Comm. Bank (1,617.50) 7,870.48 

05/04/15 6768 V 10014420 Ace Hardware 14.78 14.78 

05/04/15 6769 V 10014185 AT & T Mobility 941.75 941.75 

05/04/15 6770 10014420 Cadillac Plumbing, Heating & Electric 327.92 327.92 

05/04/15 6771 V 10014185 Charter Business 123.19 
05/04/15 6771 V 10014230 Charter Business 4,696.08 4,819.27 

05/04/15 6772 V 10014310 City of Manistee 4,081.28 4,081.28 

05/04/15 6773 V 10014320 Consumers Energy 1,993.68 1,993.68 

05/04/15 6774 V 10014420 Grand Rental Station 28.62 28.62 

05/04/15 6775 V 10014170 H.A.A.S., Inc. 686.88 686.88 

05/04/15 6776 10011211 Housing Insurance Services Inc. 524.00 524.00 

05/04/15 6777 V 10014431 Manistee Landfill 62.49 62.49 

05/04/15 6778 V 10014111 Manpower 704.00 704.00 

05/04/15 6779 10014190 .5 McCardel Water Conditioning 69.50 
05/04/15 6779 10014420 McCardel Water Conditioning 405.50 475.00 

05/04/15 6780 V 10014420 Olson Lumber Company 30.50 30.50 

05/04/15 6781 V 10014430 .04 Schindler Elevator Corp. 1,116.28 1,116.28 

05/04/15 6782 V 10014420 Wahr Hardware 860.72 860.72 

05/11/15 6783 10011122 52.00 
05/11/15 6783 10012114 49.00 101.00 

05/13/15 6784 V 10014431 Allied Waste Services 1,268.00 1,268.00 

05/13/15 6785 V 10014510 AmTrust North America Inc 728.00 728.00 

05/13/15 6786 10014190 .3 AscomNorth Inc 40.00 40.00 

05/13/15 6787 10011122 78.00 78.00 

05/13/15 6788 V 10014185 AT & T 436.10 436.10 
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Manistee Housing Commission 133405/31/15

Cash Disbursements-West Shore Journal Page 2

Reference
Date Reference T Account Description Amount Total

05/13/15 6789 10014190 .3 CDM Moblie Shredding Inc 45.00 45.00 

05/13/15 6790 10014420 City of Manistee 40.00 40.00 

05/13/15 6791 V 10014430 .06 Haglund's Floor Covering 2,490.00 2,490.00 

05/13/15 6792 V 10014420 HD Supply Facilities Mtce 613.55 613.55 

05/13/15 6793 V 10014190 .3 Housing Data Systems 135.00 135.00 

05/13/15 6794 10011211 Housing Insurance Services Inc 10,478.00 10,478.00 

05/13/15 6795 10011211 Housing Authority Risk Retention Group 2,771.00 2,771.00 

05/13/15 6796 10012114 126.00 126.00 

05/13/15 6797 V 10014190 .3 Kushner & Company 52.11 52.11 

05/13/15 6798 V 10014111 Manpower 704.00 704.00 

05/13/15 6799 10014190 .2 MHDA 40.00 40.00 

05/13/15 6800 10014190 .1 Nan McKay & Associates Inc. 30.00 30.00 

05/13/15 6801 V 10014190 .3 Next IT 31.78 31.78 

05/13/15 6802 V 10014190 .5 The Pioneer Group 830.20 830.20 

05/13/15 6803 V 10014420 Sherwin-Williams Co. 575.66 575.66 

05/20/15 6804 V 10014190 .3 Applied Imaging 319.51 319.51 

05/20/15 6805 V 10014185 AT & T Long Distance 93.72 93.72 

05/20/15 6806 V 10014320 Consumers Energy 17.21 17.21 

05/20/15 6807 10014430 .02 Custom Sheet Metal & Heating 401.83 401.83 

05/20/15 6808 V 10014170 Daniel D. Laskey Co., PC 160.80 160.80 

05/20/15 6809 V 10014330 DTE Energy 2,189.51 2,189.51 

05/20/15 6810 V 10014420 Fastenal Company 1,356.42 1,356.42 

05/20/15 6811 V 10014420 Grand Rental Station 190.00 190.00 

05/20/15 6812 10012114 287.00 287.00 

05/20/15 6813 V 10014111 Manpower 677.60 677.60 

05/20/15 6814 V 10014420 Olson Lumber Company 2,686.95 2,686.95 

05/20/15 6815 V 10014190 .5 The PI Company 81.75 81.75 

05/20/15 6816 10012114 152.00 152.00 

05/20/15 6817 V 10014190 .4 Staples Contract & Commercial Inc. 222.97 222.97 

05/20/15 6818 V 10014182 Sun Life Financial 391.16 
05/20/15 6818 V 10014433 Sun Life Financial 198.61 589.77 

05/20/15 6819 10144172 Tandem Care, Inc. 1,950.00 
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Reference
Date Reference T Account Description Amount Total

05/20/15 6819 15141430 .99 Tandem Care, Inc. 1,950.00 
05/20/15 6819 15149800 Tandem Care, Inc. (1,950.00) 1,950.00 

05/20/15 6820 V 10014182 VSP 130.22 
05/20/15 6820 V 10014433 VSP 113.94 244.16 

05/20/15 6821 10012114 99.00 99.00 

05/31/15 MI078 10011111 .2 Checks 6760 - 6821 (58,970.25) (58,970.25)
 

0.00 Transaction Balance
 
 

Total Debits 62,537.75 Total Credits 62,537.75 A/C Hash Total 741410427.610
 

Number of Transactions 73
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Reference
Date Reference T Account Description Amount Total

05/31/15 139 10011111 .2 May Cash Receipts 54,916.85 
05/31/15 139 10011122 May TAR Collections (52,161.74)
05/31/15 139 10012114 Tenant Security Deposit Collections (1,406.00)
05/31/15 139 10013690 .4 Laundry Income (1,066.42)
05/31/15 139 10013690 .6 Restitution - Wizniewski (199.50)
05/31/15 139 10014182 Medical Ins. Reimbursement - McIntyre (83.19)

05/31/15 140 10011111 .2 Operating Subsidy 10,012.00 
05/31/15 140 10013401 .2 Operating Subsidy (10,012.00)

05/31/15 141 10011111 .2 Operating Subsidy 28,040.00 
05/31/15 141 10013401 .2 Operating Subsidy (28,040.00)

05/31/15 142 10011111 .2 501-14 CFP Grant 1,950.00 
05/31/15 142 10143401 .1 501-14 CFP Grant (1,950.00)
05/31/15 142 15141600 501-14 CFP Grant 1,950.00 
05/31/15 142 15141699 501-14 CFP Grant (1,950.00)

05/31/15 143 10011111 .2 NOW Interest 0.15 
05/31/15 143 10013610 NOW Interest (0.15)

05/31/15 144 10011111 .2 REPO Interest 88.69 
05/31/15 144 10013610 REPO Interest (88.69)

05/31/15 145 10011111 .3 HRA Interest 0.43 
05/31/15 145 10013610 HRA Interest (0.43)

05/31/15 146 10011111 .4 MM Savings Interest 4.57 
05/31/15 146 10013610 MM Savings Interest (4.57)

 
0.00 Transaction Balance

 
 

Total Debits 96,962.69 Total Credits 96,962.69 A/C Hash Total 230661631.400
 

Number of Transactions 22
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Reference
Date Reference T Account Description Amount Total

05/31/15 337 10011122 To record charges to tenants per May 2015
MSO. 54,356.63 

05/31/15 337 10013110 To record charges to tenants per May 2015
MSO. (49,008.00)

05/31/15 337 10013120 To record charges to tenants per May 2015
MSO. (903.90)

05/31/15 337 10013689 To record charges to tenants per May 2015
MSO. (3,754.00)

05/31/15 337 10013690 To record charges to tenants per May 2015
MSO. (690.73)

05/31/15 338 10011122 To record transfers of security deposits to
A/R per May 2015 MSO. (962.00)

05/31/15 338 10012114 To record transfers of security deposits to
A/R per May 2015 MSO. 962.00 

05/31/15 339 10012114 To close security deposit & non-
refundable pet deposit to tenant income
per May 2015 MSO. 606.00 

05/31/15 339 10013690 To close security deposit & non-
refundable pet deposit to tenant income
per May 2015 MSO. (606.00)

05/31/15 340 10011111 .3 To record HRA transactions per May 2015
bank statement. (470.06)

05/31/15 340 10012117 .12 To record HRA transactions per May 2015
bank statement. 470.06 

05/31/15 341 10011111 .2 To record MERS PURCHASE per May
2015 bank statement. (1,173.52)

05/31/15 341 10012117 .5 To record MERS PURCHASE per May
2015 bank statement. 1,173.52 

05/31/15 342 10011111 .2 To record Steelworkers debit for payment
of health insurance per May 2015 bank
statement. (8,995.58)

05/31/15 342 10012117 .4 To record Steelworkers debit for payment
of health insurance per May 2015 bank
statement. 791.01 

05/31/15 342 10014182 To record Steelworkers debit for payment
of health insurance per May 2015 bank
statement. 4,371.68 

05/31/15 342 10014433 To record Steelworkers debit for payment
of health insurance per May 2015 bank
statement. 3,832.89 

05/31/15 343 10011111 .2 To record STATE OF MICH TAX-PAY
per May 2015 bank statement. (673.80)

05/31/15 343 10012117 .3 To record STATE OF MICH TAX-PAY
per May 2015 bank statement. 673.80 

05/31/15 344 10011111 .2 To record payroll tax payments per May
2015 bank statement. (5,125.33)

05/31/15 344 10012117 .1 To record payroll tax payments per May
2015 bank statement. 1,194.80 

05/31/15 344 10012117 .11 To record payroll tax payments per May
2015 bank statement. 279.44 

05/31/15 344 10012117 .2 To record payroll tax payments per May
2015 bank statement. 1,709.00 

05/31/15 344 10012117 .3 To record payroll tax payments per May
2015 bank statement. 375.86 

05/31/15 344 10014182 To record payroll tax payments per May
2015 bank statement. 1,052.61 

94



Manistee Housing Commission 133405/31/15

Journal Entry Journal Page 6

Reference
Date Reference T Account Description Amount Total

05/31/15 344 10014433 To record payroll tax payments per May
2015 bank statement. 513.62 

05/31/15 345 10011111 .2 To record MyPay fees per May 2015 bank
statement. (142.55)

05/31/15 345 10014190 .3 To record MyPay fees per May 2015 bank
statement. 142.55 

05/31/15 346 10011111 .2 To record MyPay debit for payment of
Michigan SUI per May 2015 bank
statement. (850.02)

05/31/15 346 10014182 To record MyPay debit for payment of
Michigan SUI per May 2015 bank
statement. 304.30 

05/31/15 346 10014433 To record MyPay debit for payment of
Michigan SUI per May 2015 bank
statement. 545.72 

05/31/15 347 10011111 .2 To record checks 6822-6823 dated
6/1/2015 that cleared the bank in May
2015. (8,069.48)

05/31/15 347 10011290 To record checks 6822-6823 dated
6/1/2015 that cleared the bank in May
2015. 8,069.48 

05/31/15 A1 S 10019998 To record unit months for PUM
calculation. 214.00 

05/31/15 A1 S 10019999 To record unit months for PUM
calculation. (214.00)

05/31/15 A2 S 10012137 To record estimated monthly PILOT
expense. (3,290.00)

05/31/15 A2 S 10014520 To record estimated monthly PILOT
expense. 3,290.00 

05/31/15 A3 S 10011400 .95 To record estimated monthly depreciation
expense. (22,440.00)

05/31/15 A3 S 10014800 To record estimated monthly depreciation
expense. 22,440.00 

05/31/15 PAY2015 10011111 .2 Payroll Journal Entry (14,041.18)
05/31/15 PAY2015 10012117 .1 Payroll Journal Entry (1,194.80)
05/31/15 PAY2015 10012117 .11 Payroll Journal Entry (279.44)
05/31/15 PAY2015 10012117 .12 Payroll Journal Entry (284.64)
05/31/15 PAY2015 10012117 .2 Payroll Journal Entry (1,709.00)
05/31/15 PAY2015 10012117 .3 Payroll Journal Entry (708.30)
05/31/15 PAY2015 10012117 .4 Payroll Journal Entry (791.01)
05/31/15 PAY2015 10012117 .5 Payroll Journal Entry (1,220.79)
05/31/15 PAY2015 10012117 .6 Payroll Journal Entry (3.00)
05/31/15 PAY2015 10012117 .9 Payroll Journal Entry (114.42)
05/31/15 PAY2015 10014110 Payroll Journal Entry 13,145.58 
05/31/15 PAY2015 10014410 Payroll Journal Entry 7,201.00 

05/31/15 RT1 S 10019996 To record actual units leased for REAC
reporting purposes. 211.00 

05/31/15 RT1 S 10019997 To record actual units leased for REAC
reporting purposes. (211.00)

05/31/15 RT2 S 10011211 To record monthly insurance write off. (5,699.02)
05/31/15 RT2 S 10014510 To record monthly insurance write off. 5,699.02 

 
0.00 Transaction Balance
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Reference
Date Reference T Account Description Amount Total

 
Total Debits 133,625.57 Total Credits 133,625.57 A/C Hash Total 550718180.410

 
Number of Transactions 55
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Reference
Date Reference T Account Description Amount Total

05/06/15 13014 V 10012117 .6 United Steel Workers 3.00 3.00 

05/06/15 13015 V 10011111 .3 West Shore Bank 142.32 142.32 

05/20/15 13016 V 10011111 .3 West Shore Bank 142.32 142.32 

05/20/15 13017 V 10012117 .9 United Steel Workers 59.33 59.33 

05/31/15 MI078 10011111 .2 May 2015 Payroll Disbursements (346.97) (346.97)
 

0.00 Transaction Balance
 
 

Total Debits 346.97 Total Credits 346.97 A/C Hash Total 50057569.300
 

Number of Transactions 5
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Ref. Date G/L Account Description Debit Credit

 
Payroll Checks

89.05 05/31/15 10011111.2 NOW Account 14,041.18
89.05 05/31/15 10012117.1 Social Security Withheld 1,194.80
89.05 05/31/15 10012117.11 Medicare Withheld 279.44
89.05 05/31/15 10012117.12 FSA Withheld 284.64
89.05 05/31/15 10012117.2 Federal Income Tax Withh 1,709.00
89.05 05/31/15 10012117.3 State Income Tax Withheld 708.30
89.05 05/31/15 10012117.4 125 Medical Withheld 791.01
89.05 05/31/15 10012117.5 Pension Withheld 1,220.79
89.05 05/31/15 10012117.6 PAC Withheld 3.00
89.05 05/31/15 10012117.8 Friend of Court Withheld 0.00
89.05 05/31/15 10012117.9 Union Dues Withheld 114.42
89.05 05/31/15 10012119 Accounts Payable - Other 0.00
89.05 05/31/15 10014110 Administrative Salaries 13,145.58
89.05 05/31/15 10014410 Labor, Maintenance 7,201.00

Total 20,346.58 20,346.5814 Journal Entries
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Pay Description Hours Amount Withholdings Amount Deduction Desc. Amount

 

Anthony - Anthony Mastrapasqua   Check #102   05/20/15
Salaried Wages 0.0000 1,120.00 FICA-SS 66.20 Union Dues 17.84

FICA-Med 15.49 Union PAC (1) 0.00
Federal W/H 52.00 125 Medical 52.17
State W/H 42.53 Mers 67.20

TOTALS 0.0000 1,120.00 176.22 137.21
NET PAY: 806.57Number of Periods: 1  

Company Expenses: FICA-SS: 66.21  FICA-Med: 15.48  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Anthony - Anthony Mastrapasqua   Check #13008   05/06/15
Salaried Wages 0.0000 1,048.00 FICA-SS 61.74 Union Dues 16.80

FICA-Med 14.44 Union PAC (1) 1.00
Federal W/H 45.00 125 Medical 52.17
State W/H 39.65 Mers 62.88

TOTALS 0.0000 1,048.00 160.83 132.85
NET PAY: 754.32Number of Periods: 1  

Company Expenses: FICA-SS: 61.74  FICA-Med: 14.44  FUTA: 0.00  
MI SUTA-Base Rate: 89.40  MI SUTA-Obligation A: 19.53  

 
Clinton - Clinton E. Copus II   Check #104   05/20/15
Salaried Wages 0.0000 3,086.54 FICA-SS 180.13 Mers 185.19

FICA-Med 42.12 FSA 98.08
Federal W/H 277.00 125 Medical 83.19
State W/H 102.53

TOTALS 0.0000 3,086.54 601.78 366.46
NET PAY: 2,118.30Number of Periods: 1  

Company Expenses: FICA-SS: 180.12  FICA-Med: 42.13  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Clinton - Clinton E. Copus II   Check #13010   05/06/15
Salaried Wages 0.0000 3,086.54 FICA-SS 180.12 Mers 185.19

FICA-Med 42.13 FSA 98.08
Federal W/H 277.00 125 Medical 83.19
State W/H 102.53

TOTALS 0.0000 3,086.54 601.78 366.46
NET PAY: 2,118.30Number of Periods: 1  

Company Expenses: FICA-SS: 180.12  FICA-Med: 42.13  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Kevin - Kevin Helminiak   Check #100   05/20/15
Salaried Wages 0.0000 1,504.00 FICA-SS 88.09 Union Dues 23.65

FICA-Med 20.60 Union PAC (1) 0.00
Federal W/H 91.00 Child Support 0.00
State W/H 50.01 125 Medical 83.19

Mers 90.24
TOTALS 0.0000 1,504.00 249.70 197.08

NET PAY: 1,057.22Number of Periods: 1  
Company Expenses: FICA-SS: 88.09  FICA-Med: 20.60  FUTA: 0.00  

MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
 
Kevin - Kevin Helminiak   Check #13009   05/06/15
Salaried Wages 0.0000 1,361.00 FICA-SS 79.22 Union Dues 21.49

FICA-Med 18.53 Union PAC (1) 1.00
Federal W/H 71.00 Child Support 0.00
State W/H 44.30 125 Medical 83.19

Mers 81.66
TOTALS 0.0000 1,361.00 213.05 187.34

NET PAY: 960.61Number of Periods: 1  
Company Expenses: FICA-SS: 79.22  FICA-Med: 18.53  FUTA: 0.00  

MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
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Pay Description Hours Amount Withholdings Amount Deduction Desc. Amount

 

Lindsay - Lindsay McIntyre   Check #103   05/20/15
Salaried Wages 0.0000 724.50 FICA-SS 39.77 125 Medical 83.19

FICA-Med 9.30 Mers 43.47
Federal W/H 27.00
State W/H 25.41

TOTALS 0.0000 724.50 101.48 126.66
NET PAY: 496.36Number of Periods: 1  

Company Expenses: FICA-SS: 39.76  FICA-Med: 9.30  FUTA: 0.00  
MI SUTA-Base Rate: 74.62  MI SUTA-Obligation A: 16.30  

 
Lorna - Lorna J. Perski   Check #106   05/20/15
Salaried Wages 0.0000 1,940.00 FICA-SS 117.04 Mers 116.40

FICA-Med 27.38 125 Medical 52.17
Federal W/H 259.00
State W/H 75.29

TOTALS 0.0000 1,940.00 478.71 168.57
NET PAY: 1,292.72Number of Periods: 1  

Company Expenses: FICA-SS: 117.05  FICA-Med: 27.37  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Lorna - Lorna J. Perski   Check #13011   05/06/15
Salaried Wages 0.0000 1,940.00 FICA-SS 117.05 Mers 116.40

FICA-Med 27.37 125 Medical 52.17
Federal W/H 259.00
State W/H 68.75

TOTALS 0.0000 1,940.00 472.17 168.57
NET PAY: 1,299.26Number of Periods: 1  

Company Expenses: FICA-SS: 117.05  FICA-Med: 27.37  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Monica - Monica Otis   Check #105   05/20/15
Salaried Wages 0.0000 1,184.00 FICA-SS 72.21 Mers 71.04

FICA-Med 16.89 125 Medical 0.00
Federal W/H 133.00 FSA 19.24
State W/H 46.48

TOTALS 0.0000 1,184.00 268.58 90.28
NET PAY: 825.14Number of Periods: 1  

Company Expenses: FICA-SS: 72.21  FICA-Med: 16.89  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Monica - Monica Otis   Check #13013   05/06/15
Salaried Wages 0.0000 1,184.00 FICA-SS 72.22 Mers 71.04

FICA-Med 16.89 125 Medical 0.00
Federal W/H 133.00 FSA 19.24
State W/H 46.48

TOTALS 0.0000 1,184.00 268.59 90.28
NET PAY: 825.13Number of Periods: 1  

Company Expenses: FICA-SS: 72.21  FICA-Med: 16.89  FUTA: 0.00  
MI SUTA-Base Rate: 2.88  MI SUTA-Obligation A: 0.63  

 
Robert - Robert Krolczyk   Check #101   05/20/15
Salaried Wages 0.0000 1,120.00 FICA-SS 62.74 Mers 67.20

FICA-Med 14.67 Union PAC (1) 0.00
Federal W/H 46.00 Union Dues 17.84
State W/H 33.61 FSA 25.00

125 Medical 83.19
TOTALS 0.0000 1,120.00 157.02 193.23

NET PAY: 769.75Number of Periods: 1  
Company Expenses: FICA-SS: 62.73  FICA-Med: 14.67  FUTA: 0.00  

MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
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Robert - Robert Krolczyk   Check #13012   05/06/15
Salaried Wages 0.0000 1,048.00 FICA-SS 58.27 Mers 62.88

FICA-Med 13.63 Union PAC (1) 1.00
Federal W/H 39.00 Union Dues 16.80
State W/H 30.73 FSA 25.00

125 Medical 83.19
TOTALS 0.0000 1,048.00 141.63 188.87

NET PAY: 717.50Number of Periods: 1  
Company Expenses: FICA-SS: 58.27  FICA-Med: 13.63  FUTA: 0.00  

MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
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Company Totals      Number of Checks: 13
 
Salaried Wages 0.0000 20,346.58 FICA-SS 1,194.80 Mers 1,220.79

FICA-Med 279.44 FSA 284.64
Federal W/H 1,709.00 125 Medical 791.01
State W/H 708.30 Union Dues 114.42

Union PAC (1) 3.00
Child Support 0.00

TOTALS 0.0000 20,346.58 3,891.54 2,413.86
NET PAY: 14,041.18

Company Expenses: FICA-SS: 1,194.78  FICA-Med: 279.43  FUTA: 0.00  
MI SUTA-Base Rate: 166.90  MI SUTA-Obligation A: 36.46  
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Beginning Current YTD
Date Reference T Description Balance Amount Balance

396,070.99 10011111.2 NOW Account
05/31/15 139  May Cash Receipts 54,916.85 
05/31/15 140  Operating Subsidy 10,012.00 
05/31/15 141  Operating Subsidy 28,040.00 
05/31/15 142  501-14 CFP Grant 1,950.00 
05/31/15 143  NOW Interest 0.15 
05/31/15 144  REPO Interest 88.69 
05/31/15 341  To record MERS PURCHASE per May 2015 bank statement. (1,173.52)
05/31/15 342  To record Steelworkers debit for payment of health insurance

per May 2015 bank statement. (8,995.58)
05/31/15 343  To record STATE OF MICH TAX-PAY per May 2015 bank

statement. (673.80)
05/31/15 344  To record payroll tax payments per May 2015 bank statement. (5,125.33)
05/31/15 345  To record MyPay fees per May 2015 bank statement. (142.55)
05/31/15 346  To record MyPay debit for payment of Michigan SUI per May

2015 bank statement. (850.02)
05/31/15 347  To record checks 6822-6823 dated 6/1/2015 that cleared the

bank in May 2015. (8,069.48)
05/31/15 MI078  Checks 6760 - 6821 (58,970.25)
05/31/15 MI078  May 2015 Payroll Disbursements (346.97)
05/31/15 PAY2015  Payroll Journal Entry (14,041.18)

(3,380.99) 392,690.00 
 
 

10,455.67 10011111.3 HRA Account
05/31/15 145  HRA Interest 0.43 
05/31/15 340  To record HRA transactions per May 2015 bank statement. (470.06)
05/06/15 13015 V West Shore Bank 142.32 
05/20/15 13016 V West Shore Bank 142.32 

(184.99) 10,270.68 
 
 

53,774.46 10011111.4 Money Market Savings
05/31/15 146  MM Savings Interest 4.57 

4.57 53,779.03 
 
 

250.00 10011117 Petty Cash Fund
0.00 250.00 

 
 

50.00 10011118 Change Fund
0.00 50.00 

 
 

23,844.24 10011122 Tenants Accounts Receivable
05/31/15 139  May TAR Collections (52,161.74)
05/31/15 337  To record charges to tenants per May 2015 MSO. 54,356.63 
05/31/15 338  To record transfers of security deposits to A/R per May 2015

MSO. (962.00)
05/11/15 6783  52.00 
05/13/15 6787  78.00 

1,362.89 25,207.13 
 
 

(3,059.29)10011122.1 Allowance for Doubtful Accounts
0.00 (3,059.29)

 
 

3,163.04 10011129 Accounts Receivable-Other
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Date Reference T Description Balance Amount Balance

10011129 Accounts Receivable-Other (cont.)
0.00 3,163.04 

 
 

6,825.78 10011211 Prepaid Insurance
05/04/15 6776  Housing Insurance Services Inc. 524.00 
05/13/15 6794  Housing Insurance Services Inc 10,478.00 
05/13/15 6795  Housing Authority Risk Retention Group 2,771.00 
05/31/15 RT2 S To record monthly insurance write off. (5,699.02)

8,073.98 14,899.76 
 
 

0.00 10011290 Other Prepaid Expenses
05/31/15 347  To record checks 6822-6823 dated 6/1/2015 that cleared the

bank in May 2015. 8,069.48 
8,069.48 8,069.48 

 
 

3,713.00 10011400 Construction in Progress-CFP
0.00 3,713.00 

 
 

360,271.62 10011400.6 Land
0.00 360,271.62 

 
 

85,905.07 10011400.61 Land Improvements
0.00 85,905.07 

 
 

4,657,515.77 10011400.7 Buildings
0.00 4,657,515.77 

 
 

4,854,495.14 10011400.71 Building Improvements
0.00 4,854,495.14 

 
 

7,050.00 10011400.72 Non-dwelling Structures
0.00 7,050.00 

 
 

250,130.89 10011400.8 Furn., Equip., Mach.-Dwellings
0.00 250,130.89 

 
 

516,408.25 10011400.9 Furn., Equip., Mach.-Admin
0.00 516,408.25 

 
 

(7,735,342.58)10011400.95 Accumulated Depreciation-ALL
05/31/15 A3 S To record estimated monthly depreciation expense. (22,440.00)

(22,440.00) (7,757,782.58)
 
 

(32,191.86)10012111 Vendors and Contractors
0.00 (32,191.86)

 
 

(57,118.00)10012114 Tenant Security Deposits
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10012114 Tenant Security Deposits (cont.)
05/31/15 139  Tenant Security Deposit Collections (1,406.00)
05/31/15 338  To record transfers of security deposits to A/R per May 2015

MSO. 962.00 
05/31/15 339  To close security deposit & non-refundable pet deposit to

tenant income per May 2015 MSO. 606.00 
05/11/15 6783  49.00 
05/13/15 6796  126.00 
05/20/15 6812  287.00 
05/20/15 6816  152.00 
05/20/15 6821  99.00 

875.00 (56,243.00)
 
 

0.00 10012117.1 Social Security Withheld
05/31/15 344  To record payroll tax payments per May 2015 bank statement. 1,194.80 
05/31/15 PAY2015  Payroll Journal Entry (1,194.80)

0.00 0.00 
 
 

0.00 10012117.11 Medicare Withheld
05/31/15 344  To record payroll tax payments per May 2015 bank statement. 279.44 
05/31/15 PAY2015  Payroll Journal Entry (279.44)

0.00 0.00 
 
 

(281.54)10012117.12 FSA Withheld
05/31/15 340  To record HRA transactions per May 2015 bank statement. 470.06 
05/31/15 PAY2015  Payroll Journal Entry (284.64)

185.42 (96.12)
 
 

0.00 10012117.2 Federal Income Tax Withheld
05/31/15 344  To record payroll tax payments per May 2015 bank statement. 1,709.00 
05/31/15 PAY2015  Payroll Journal Entry (1,709.00)

0.00 0.00 
 
 

(673.80)10012117.3 State Income Tax Withheld
05/31/15 343  To record STATE OF MICH TAX-PAY per May 2015 bank

statement. 673.80 
05/31/15 344  To record payroll tax payments per May 2015 bank statement. 375.86 
05/31/15 PAY2015  Payroll Journal Entry (708.30)

341.36 (332.44)
 
 

0.00 10012117.4 125 Medical Withheld
05/31/15 342  To record Steelworkers debit for payment of health insurance

per May 2015 bank statement. 791.01 
05/31/15 PAY2015  Payroll Journal Entry (791.01)

0.00 0.00 
 
 

(1,173.52)10012117.5 Pension Withheld
05/31/15 341  To record MERS PURCHASE per May 2015 bank statement. 1,173.52 
05/31/15 PAY2015  Payroll Journal Entry (1,220.79)

(47.27) (1,220.79)
 
 

0.00 10012117.6 PAC Withheld
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Manistee Housing Commission 133405/31/15

General Ledger Page 4

Beginning Current YTD
Date Reference T Description Balance Amount Balance

10012117.6 PAC Withheld (cont.)
05/06/15 13014 V United Steel Workers 3.00 
05/31/15 PAY2015  Payroll Journal Entry (3.00)

0.00 0.00 
 
 

0.00 10012117.9 Union Dues Withheld
05/20/15 13017 V United Steel Workers 59.33 
05/31/15 PAY2015  Payroll Journal Entry (114.42)

(55.09) (55.09)
 
 

(2,748.00)10012119.2 Interfund Payble - DVG
0.00 (2,748.00)

 
 

(14,603.44)10012131 EPC Loan - Current
05/01/15 6767 V Oswego Comm. Bank 1,617.50 

1,617.50 (12,985.94)
 
 

(1,158,264.82)10012132 EPC Loan - Noncurrent
0.00 (1,158,264.82)

 
 

(12,718.77)10012135.1 Accrued Comp. Absences-Current
0.00 (12,718.77)

 
 

(14,279.77)10012135.3 Accrued Comp. Absences-Non Current
0.00 (14,279.77)

 
 

(52,338.22)10012137 Payments in Lieu of Taxes
05/31/15 A2 S To record estimated monthly PILOT expense. (3,290.00)

(3,290.00) (55,628.22)
 
 

(365,410.54)10012806 Unrestricted Net Assets
0.00 (365,410.54)

 
 

(1,889,474.21)10012806.1 Invested in Capital Assets
0.00 (1,889,474.21)

 
 

(365,410.54)10012820 HUD Operating Reserve - Memo
0.00 (365,410.54)

 
 

365,410.54 10012820.1 HUD Operating Reserve-Contra
0.00 365,410.54 

 
 

(197,385.00)10013110 Dwelling Rental
05/31/15 337  To record charges to tenants per May 2015 MSO. (49,008.00)

(49,008.00) (246,393.00)
 
 

(4,289.00)10013120 Excess Utilities
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Beginning Current YTD
Date Reference T Description Balance Amount Balance

10013120 Excess Utilities (cont.)
05/31/15 337  To record charges to tenants per May 2015 MSO. (903.90)

(903.90) (5,192.90)
 
 

(17,116.00)10013401.1 Operating Grants
0.00 (17,116.00)

 
 

(149,989.00)10013401.2 Operating Subsidy
05/31/15 140  Operating Subsidy (10,012.00)
05/31/15 141  Operating Subsidy (28,040.00)

(38,052.00) (188,041.00)
 
 

(361.49)10013610 Interest Income-Gen. Fund
05/31/15 143  NOW Interest (0.15)
05/31/15 144  REPO Interest (88.69)
05/31/15 145  HRA Interest (0.43)
05/31/15 146  MM Savings Interest (4.57)

(93.84) (455.33)
 
 

(15,267.00)10013689 Tenant Income - Cable TV
05/31/15 337  To record charges to tenants per May 2015 MSO. (3,754.00)

(3,754.00) (19,021.00)
 
 

(10,349.98)10013690 Tenant Income
05/31/15 337  To record charges to tenants per May 2015 MSO. (690.73)
05/31/15 339  To close security deposit & non-refundable pet deposit to

tenant income per May 2015 MSO. (606.00)
(1,296.73) (11,646.71)

 
 

(4,276.96)10013690.4 Laundry Income
05/31/15 139  Laundry Income (1,066.42)

(1,066.42) (5,343.38)
 
 

(798.00)10013690.6 Fraud Recovery Revenue
05/31/15 139  Restitution - Wizniewski (199.50)

(199.50) (997.50)
 
 

(3,000.00)10013690.7 Management Fee - DVG
0.00 (3,000.00)

 
 

54,905.98 10014110 Administrative Salaries
05/31/15 PAY2015  Payroll Journal Entry 13,145.58 

13,145.58 68,051.56 
 
 

9,449.40 10014111 Admin Wage-Contracted
05/04/15 6778 V Manpower 704.00 
05/13/15 6798 V Manpower 704.00 
05/20/15 6813 V Manpower 677.60 

2,085.60 11,535.00 
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7,941.33 10014130 Legal Expense
0.00 7,941.33 

 
 

365.46 10014140 Staff Training
0.00 365.46 

 
 

1,000.00 10014150 Travel Expense
0.00 1,000.00 

 
 

4,095.37 10014170 Accounting Fees
05/04/15 6775 V H.A.A.S., Inc. 686.88 
05/20/15 6808 V Daniel D. Laskey Co., PC 160.80 

847.68 4,943.05 
 
 

29,665.76 10014182 Employee Benefits - Admin
05/31/15 139  Medical Ins. Reimbursement - McIntyre (83.19)
05/31/15 342  To record Steelworkers debit for payment of health insurance

per May 2015 bank statement. 4,371.68 
05/31/15 344  To record payroll tax payments per May 2015 bank statement. 1,052.61 
05/31/15 346  To record MyPay debit for payment of Michigan SUI per May

2015 bank statement. 304.30 
05/20/15 6818 V Sun Life Financial 391.16 
05/20/15 6820 V VSP 130.22 

6,166.78 35,832.54 
 
 

6,869.03 10014185 Telephone
05/04/15 6769 V AT & T Mobility 941.75 
05/04/15 6771 V Charter Business 123.19 
05/13/15 6788 V AT & T 436.10 
05/20/15 6805 V AT & T Long Distance 93.72 

1,594.76 8,463.79 
 
 

0.00 10014190.1 Publications
05/13/15 6800  Nan McKay & Associates Inc. 30.00 

30.00 30.00 
 
 

879.00 10014190.2 Membership Dues and Fees
05/13/15 6799  MHDA 40.00 

40.00 919.00 
 
 

8,596.87 10014190.3 Admin Service Contracts
05/31/15 345  To record MyPay fees per May 2015 bank statement. 142.55 
05/01/15 6766 V The Nelrod Company 199.00 
05/13/15 6786  AscomNorth Inc 40.00 
05/13/15 6789  CDM Moblie Shredding Inc 45.00 
05/13/15 6793 V Housing Data Systems 135.00 
05/13/15 6797 V Kushner & Company 52.11 
05/13/15 6801 V Next IT 31.78 
05/20/15 6804 V Applied Imaging 319.51 

964.95 9,561.82 
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4,446.23 10014190.4 Office Supplies
05/20/15 6817 V Staples Contract & Commercial Inc. 222.97 

222.97 4,669.20 
 
 

3,217.14 10014190.5 Other Sundry-Misc.
05/04/15 6779  McCardel Water Conditioning 69.50 
05/13/15 6802 V The Pioneer Group 830.20 
05/20/15 6815 V The PI Company 81.75 

981.45 4,198.59 
 
 

3,951.94 10014220 Rec., Pub., & Other Services
0.00 3,951.94 

 
 

3,300.00 10014221 Resident Employee Stipend
05/01/15 6760 V 200.00 
05/01/15 6761  100.00 
05/01/15 6762 V 200.00 
05/01/15 6763 V 100.00 
05/01/15 6764 V 200.00 
05/01/15 6765  100.00 

900.00 4,200.00 
 
 

18,528.78 10014230 Contract Costs-Cable & Other
05/04/15 6771 V Charter Business 4,696.08 

4,696.08 23,224.86 
 
 

16,117.66 10014310 Water & Sewer
05/04/15 6772 V City of Manistee 4,081.28 

4,081.28 20,198.94 
 
 

45,254.17 10014320 Electricity
05/04/15 6773 V Consumers Energy 1,993.68 
05/20/15 6806 V Consumers Energy 17.21 

2,010.89 47,265.06 
 
 

18,845.54 10014330 Gas
05/20/15 6809 V DTE Energy 2,189.51 

2,189.51 21,035.05 
 
 

30,097.88 10014410 Labor, Maintenance
05/31/15 PAY2015  Payroll Journal Entry 7,201.00 

7,201.00 37,298.88 
 
 

19,245.09 10014420 Materials
05/04/15 6768 V Ace Hardware 14.78 
05/04/15 6770  Cadillac Plumbing, Heating & Electric 327.92 
05/04/15 6774 V Grand Rental Station 28.62 
05/04/15 6779  McCardel Water Conditioning 405.50 
05/04/15 6780 V Olson Lumber Company 30.50 
05/04/15 6782 V Wahr Hardware 860.72 
05/13/15 6790  City of Manistee 40.00 
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10014420 Materials (cont.)
05/13/15 6792 V HD Supply Facilities Mtce 613.55 
05/13/15 6803 V Sherwin-Williams Co. 575.66 
05/20/15 6810 V Fastenal Company 1,356.42 
05/20/15 6811 V Grand Rental Station 190.00 
05/20/15 6814 V Olson Lumber Company 2,686.95 

7,130.62 26,375.71 
 
 

11,768.37 10014430.02 Heating & Cooling Contracts
05/20/15 6807  Custom Sheet Metal & Heating 401.83 

401.83 12,170.20 
 
 

5,255.12 10014430.04 Elevator Contracts
05/04/15 6781 V Schindler Elevator Corp. 1,116.28 

1,116.28 6,371.40 
 
 

10,593.95 10014430.06 Unit Turnaround Contracts
05/13/15 6791 V Haglund's Floor Covering 2,490.00 

2,490.00 13,083.95 
 
 

2,965.57 10014430.07 Electrical Contracts
0.00 2,965.57 

 
 

3,939.77 10014430.08 Plumbing Contracts
0.00 3,939.77 

 
 

2,359.00 10014430.09 Extermination Contracts
0.00 2,359.00 

 
 

4,751.35 10014430.11 Routine Maintenance Contracts
0.00 4,751.35 

 
 

3,373.87 10014430.12 Miscellaneous Contracts
0.00 3,373.87 

 
 

5,259.96 10014431 Garbage Removal
05/04/15 6777 V Manistee Landfill 62.49 
05/13/15 6784 V Allied Waste Services 1,268.00 

1,330.49 6,590.45 
 
 

24,356.13 10014433 Employee Benefits - Maint.
05/31/15 342  To record Steelworkers debit for payment of health insurance

per May 2015 bank statement. 3,832.89 
05/31/15 344  To record payroll tax payments per May 2015 bank statement. 513.62 
05/31/15 346  To record MyPay debit for payment of Michigan SUI per May

2015 bank statement. 545.72 
05/20/15 6818 V Sun Life Financial 198.61 
05/20/15 6820 V VSP 113.94 

5,204.78 29,560.91 
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548.00 10014440 Staff Training-Maintenance
0.00 548.00 

 
 

24,535.90 10014510 Insurance
05/13/15 6785 V AmTrust North America Inc 728.00 
05/31/15 RT2 S To record monthly insurance write off. 5,699.02 

6,427.02 30,962.92 
 
 

13,160.00 10014520 Payment in Lieu of Taxes
05/31/15 A2 S To record estimated monthly PILOT expense. 3,290.00 

3,290.00 16,450.00 
 
 

25,097.25 10014580 Interest Expense
05/01/15 6767 V Oswego Comm. Bank 6,252.98 

6,252.98 31,350.23 
 
 

2,443.00 10014610.3 Extraordinary Maint-Contract Costs
0.00 2,443.00 

 
 

89,760.00 10014800 Depreciation - Current Year
05/31/15 A3 S To record estimated monthly depreciation expense. 22,440.00 

22,440.00 112,200.00 
 
 

(640.00)10016010 Prior Year Adj. - Affecting RR
0.00 (640.00)

 
 

6,384.67 10017510 Principal Payments - EPC
05/01/15 6767 V Oswego Comm. Bank 1,617.50 

1,617.50 8,002.17 
 
 

5,306.70 10017520 Replacement of Equipment
0.00 5,306.70 

 
 

12,160.32 10017540 Betterments and Additions
0.00 12,160.32 

 
 

(23,851.69)10017590 Operating Expenditures-Contra
05/01/15 6767 V Oswego Comm. Bank (1,617.50)

(1,617.50) (25,469.19)
 
 

847.00 10019996 Actual Unit Months for REAC submission
05/31/15 RT1 S To record actual units leased for REAC reporting purposes. 211.00 

211.00 1,058.00 
 
 

(847.00)10019997 Actual Unit Months - Contra
05/31/15 RT1 S To record actual units leased for REAC reporting purposes. (211.00)

(211.00) (1,058.00)
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856.00 10019998 Unit Months - Memorandum
05/31/15 A1 S To record unit months for PUM calculation. 214.00 

214.00 1,070.00 
 
 

(856.00)10019999 Unit Months - Contra
05/31/15 A1 S To record unit months for PUM calculation. (214.00)

(214.00) (1,070.00)
 
 

(3,973.00)10113401.1 Operating Grants
0.00 (3,973.00)

 
 

(1,500.00)10113401.3 Capital Grants
0.00 (1,500.00)

 
 

3,973.00 10114430.12 Miscellaneous Contract Costs
0.00 3,973.00 

 
 

(830.00)10123401.1 Operating Grants
0.00 (830.00)

 
 

830.00 10124190.3 Administrative Service Contracts
0.00 830.00 

 
 

(4,731.63)10133401.1 Operating Grants
0.00 (4,731.63)

 
 

(2,213.00)10133401.3 Capital Grants
0.00 (2,213.00)

 
 

4,731.63 10134190.3 Administrative Service Contracts
0.00 4,731.63 

 
 

(19,210.02)10143401.1 Operating Grants
05/31/15 142  501-14 CFP Grant (1,950.00)

(1,950.00) (21,160.02)
 
 

7,912.68 10144110 Administrative Salaries
0.00 7,912.68 

 
 

0.00 10144172 Consulting
05/20/15 6819  Tandem Care, Inc. 1,950.00 

1,950.00 1,950.00 
 
 

605.32 10144182 Employee Benefits - Admin
0.00 605.32 
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1,299.85 10144185 Telephone
0.00 1,299.85 

 
 

9,392.17 10144190.3 Administrative Service Contracts
0.00 9,392.17 

 
 

40,000.00 15111406 Operations
0.00 40,000.00 

 
 

18,668.00 15111408 Management Improvements
0.00 18,668.00 

 
 

24,000.00 15111410 Administration
0.00 24,000.00 

 
 

12,672.28 15111430 A & E Fees
0.00 12,672.28 

 
 

2,935.56 15111430.99 A & E Fees - Soft Costs
0.00 2,935.56 

 
 

11,327.76 15111460  Dwelling Structures
0.00 11,327.76 

 
 

19,313.00 15111460.99 Dwelling Structures-Soft Costs
0.00 19,313.00 

 
 

128,916.60 15111600  CFP Funding
0.00 128,916.60 

 
 

(128,916.60)15111699 CFP Funding - Contra
0.00 (128,916.60)

 
 

(128,916.60)15119800 CFP Cost - Contra
0.00 (128,916.60)

 
 

40,000.00 15121406 Operations
0.00 40,000.00 

 
 

20,000.00 15121408 Management Improvements
0.00 20,000.00 

 
 

20,000.00 15121410 Administration
0.00 20,000.00 
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3,430.00 15121430 A & E Fees
0.00 3,430.00 

 
 

3,531.25 15121430.99 A & E Fees - Soft Costs
0.00 3,531.25 

 
 

10,169.62 15121460 Dwelling Structures
0.00 10,169.62 

 
 

97,130.87 15121600 CFP Funding
0.00 97,130.87 

 
 

(97,130.87)15121699 CFP Funding - Contra
0.00 (97,130.87)

 
 

(97,130.87)15129800 CFP Cost - Contra
0.00 (97,130.87)

 
 

17,793.00 15131408 Management Improvements
0.00 17,793.00 

 
 

19,818.70 15131410 Administration
0.00 19,818.70 

 
 

10,200.00 15131430 A & E Fees
0.00 10,200.00 

 
 

2,207.00 15131460.99 Dwelling Structures-Soft Costs
0.00 2,207.00 

 
 

50,018.70 15131600 CFP Funding
0.00 50,018.70 

 
 

(50,018.70)15131699 CFP Funding - Contra
0.00 (50,018.70)

 
 

(50,018.70)15139800 CFP Cost - Contra
0.00 (50,018.70)

 
 

17,116.00 15141406 Operations
0.00 17,116.00 

 
 

8,062.02 15141408 Management Improvements
0.00 8,062.02 
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19,018.00 15141410 Administration
0.00 19,018.00 

 
 

2,630.00 15141430.99 A & E Fees - Soft Costs
05/20/15 6819  Tandem Care, Inc. 1,950.00 

1,950.00 4,580.00 
 
 

46,826.02 15141600 CFP Funding
05/31/15 142  501-14 CFP Grant 1,950.00 

1,950.00 48,776.02 
 
 

(46,826.02)15141699 CFP Funding - Contra
05/31/15 142  501-14 CFP Grant (1,950.00)

(1,950.00) (48,776.02)
 
 

(46,826.02)15149800 CFP Cost - Contra
05/20/15 6819  Tandem Care, Inc. (1,950.00)

(1,950.00) (48,776.02)
 
 
Current Profit/(Loss) (8,868.14) YTD Profit/(Loss) (118,622.58)
 

Number of Transactions 155
The General Ledger is in balance 0.00 
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Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 

Statement Ending date:   04/30/15

Checkbook Name:   DVG Checking

General Ledger 

Balance per General Ledger (Account 20011111) at 04/01/15 66,546.11
Activity for the month:
          Total Debits (Deposits and Credit Memos) 1,032.00
          Total Credits (Checks and Debit Memos) -3,324.80
Unreconciled General Ledger Balance at 04/30/15 64,253.31
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 04/30/15 64,253.31

Bank 

Balance per Bank Statement at 04/30/15 64,270.65
          Total Additions (Deposits and Credit Memos in transit) 0.00
          Total Subtractions (Checks and Debit Memos in transit) -17.34
Total Bank Errors 0.00
Bank Balance Adjusted at 04/30/15 64,253.31
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 04/01/15

Statement Ending date:   04/30/15

Checkbook Name:    DVG Checking

Statement Summary
Beginning Balance 66,563.45 
Deposits and Credit Memos

103 04/30/15 20011122 April Cash Receipts 1,032.00 
1,032.00 Total

Checks and Debit Memos
2532 04/07/15 20014590 City of Manistee (17.34)
2533 04/07/15 20014590 Consumers Energy (39.46)
2534 04/07/15 20014590 DTE Energy (139.46)
2535 04/07/15 20014170 H.A.A.S., Inc. (128.54)
2536 04/15/15 20014172 Manistee Housing Commission (3,000.00)

(3,324.80)Total
 

Ending Balance 64,270.65 
 
 
Bank Summary

Ending Bank Balance 64,270.65 
Checks and Debit Memos in transit

2504 12/04/14 20014590 City of Manistee 17.34 
(17.34)Total

 
Ending Balance 64,253.31 

 
Book Summary

G/L account:  20011111
G/L journal:  Journal Entry - DVG
G/L period:   04/30/15

 
0.00 Total Adjustments:

 
Ending Balance 64,253.31 

 

117



Housing Authority Accounting Specialists
PO Box 545

Sparta, WI 54656
608-272-3209

To the Board of Directors
And Management

Manistee Housing Commission
Domestic Violence Grant
273 Sixth Avenue
Manistee, MI 49660

Enclosed are the following reports for the month ending April 30, 2015. These reports have been 
compiled in accordance with Generally Accepted Accounting Principles.

   I. Financial Statements
 II.  Journal Register
III.  General Ledger

A compilation is limited to presenting in the form of financial statements information that is the 
representation of management. We have not audited or reviewed the accompanying financial statements 
and, accordingly, do not express an opinion or any other form of assurance on them.  This report is 
offered as a review of your past operations and is a basis for decisions for your future policies.

Respectfully Submitted:

Housing Authority Accounting Specialists, Inc.
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Manistee Housing Commission
Domestic Violence Grant

BALANCE SHEET
As of  April 30, 2015

1

ASSETS

CURRENT ASSETS
Cash

1111 - Cash - MSHDA  $ 64,253.31

Total Cash 64,253.31

Receivables
1122 - Tenants Accounts Receivable 4,674.00
1129.4 - Interfund Receivable - P/H 2,748.00

Total Receivables 7,422.00

Investments
Total Investments 0.00

Prepaid Expenses & Other Assets
Total Prepaid Expenses & Other Assets 0.00

Total Current Assets 71,675.31

CAPITAL ASSETS
Land, Structures & Equipment

1400.7 - Buildings 364,363.29

1400.98 - Accumulated Depreciation-DVG (69,403.39)

Total Land, Structures & Equipment 294,959.90

TOTAL CAPITAL ASSETS 294,959.90

TOTAL ASSETS  $ 366,635.21
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Manistee Housing Commission
Domestic Violence Grant

BALANCE SHEET
As of  April 30, 2015

2

LIABILITIES AND EQUITY

CURRENT LIABILITIES
Accounts Payable

2111 - Vendors and Contractors  $ 1,979.07
2114 - Tenant Security Deposits 1,748.00

Total Accounts Payable 3,727.07

Accrued Liabilities
2130 - Forgiveable Note - MSHDA 500,000.00

Total Accrued Liabilities 500,000.00

Total Current Liabilities 503,727.07

Non Current Liabilities

Total Non Current Liabilites 0.00

Deferred Credits

Total Deferred Credits 0.00

TOTAL LIABILITIES/DEFERRED CREDITS 503,727.07

EQUITY

Unreserved Fund Balance
2806 - Unrestricted Net Assets 70,347.09

2806.4 - Invested in Capital Assets-DVG (201,754.78)

Current Year Profit(Loss) (5,684.17)

Total Unreserved Fund Balance (137,091.86)

TOTAL EQUITY (137,091.86)

TOTAL LIABILITIES/EQUITY  $ 366,635.21
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Manistee Housing Commission
Domestic Violence Grant

INCOME STATEMENT
For the 1 Month and 4 Months Ended  April 30, 2015

3

1 Month Ended 4 Months Ended

April 30, 2015 April 30, 2015

Operating Income
3110 - Dwelling Rental 1,664.00 6,560.00

Total Operating Income 1,664.00 6,560.00

Operating Expenses
Administration

4170 - Accounting Fees 128.54 581.66
4172 - Management Fees 3,000.00 3,000.00

Total Administration 3,128.54 3,581.66

Ordinary Maint. & Operation
4420 - Materials 0.00 2,862.47
4430.02 - Heating & Cooling Contracts 0.00 265.95
4430.06 - Unit Turnaround Contracts 0.00 1,375.00
4430.08 - Plumbing Contracts 0.00 185.00

Total Ordinary Maint. & Oper. 0.00 4,688.42

General Expense
4590 - Other General Expense 196.26 688.77

Total General Expense 196.26 688.77

Depreciation Expense
4800 - Depreciation - Current Year 821.33 3,285.32

Total Depreciation Expense 821.33 3,285.32

Capital Expenditures
Total Capital Expenditures 0.00 0.00

Total Operating Expenses 4,146.13 12,244.17

Net Income/(Loss) (1,660.80) (2,398.85)
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Manistee Housing Commission 133404/30/15

Cash Disbursements-DVG Journal Page 1

Reference
Date Reference Account Description Amount Total

04/07/15 2532 20014590 City of Manistee 17.34 17.34 

04/07/15 2533 20014590 Consumers Energy 39.46 39.46 

04/07/15 2534 20014590 DTE Energy 139.46 139.46 

04/07/15 2535 20014170 H.A.A.S., Inc. 128.54 128.54 

04/15/15 2536 20014172 Manistee Housing Commission 3,000.00 3,000.00 

04/30/15 MI078 20011111 Checks 2532 - 2536 (3,324.80) (3,324.80)
 

0.00 Transaction Balance
 
 

Total Debits 3,324.80 Total Credits 3,324.80 A/C Hash Total 120083223.000
 

Number of Transactions 6
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Manistee Housing Commission 133404/30/15

Cash Receipts - DVG Journal Page 2

Reference
Date Reference Account Description Amount Total

04/30/15 103 20011111 April Cash Receipts 1,032.00 
04/30/15 103 20011122 April TAR Collections (1,032.00)

 
0.00 Transaction Balance

 
 

Total Debits 1,032.00 Total Credits 1,032.00 A/C Hash Total 40022233.000
 

Number of Transactions 2
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Manistee Housing Commission 133404/30/15

Journal Entry - DVG Journal Page 3

Reference
Date Reference Account Description Amount Total

04/30/15 304 20011122 To record charges to tenants per April 2015
MSO. 1,664.00 

04/30/15 304 20013110 To record charges to tenants per April 2015
MSO. (1,664.00)

04/30/15 A1 20011400 .98 To record estimated depreciation expense. (821.33)
04/30/15 A1 20014800 To record estimated depreciation expense. 821.33 

04/30/15 RT1 20019996 To record units leased. 3.00 
04/30/15 RT1 20019997 To record units leased. (3.00)

 
0.00 Transaction Balance

 
 

Total Debits 2,488.33 Total Credits 2,488.33 A/C Hash Total 120090425.980
 

Number of Transactions 6
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Manistee Housing Commission 133404/30/15

General Ledger Page 1

Beginning Current YTD
Date Reference T Description Balance Amount Balance

66,546.11 20011111 Cash - MSHDA
04/30/15 103  April Cash Receipts 1,032.00 
04/30/15 MI078  Checks 2532 - 2536 (3,324.80)

(2,292.80) 64,253.31 
 
 

4,042.00 20011122 Tenants Accounts Receivable
04/30/15 103  April TAR Collections (1,032.00)
04/30/15 304  To record charges to tenants per April 2015 MSO. 1,664.00 

632.00 4,674.00 
 
 

2,748.00 20011129.4 Interfund Receivable - P/H
0.00 2,748.00 

 
 

364,363.29 20011400.7 Buildings
0.00 364,363.29 

 
 

(68,582.06)20011400.98 Accumulated Depreciation-DVG
04/30/15 A1 S To record estimated depreciation expense. (821.33)

(821.33) (69,403.39)
 
 

(1,979.07)20012111 Vendors & Contractors
0.00 (1,979.07)

 
 

(1,748.00)20012114 Tenant Security Deposits
0.00 (1,748.00)

 
 

(500,000.00)20012130 Forgiveable Note - MSHDA
0.00 (500,000.00)

 
 

(70,347.09)20012806 Unrestricted Net Assets
0.00 (70,347.09)

 
 

201,754.78 20012806.4 Invested in Capital Assets-DVG
0.00 201,754.78 

 
 

(4,896.00)20013110 Dwelling Rental
04/30/15 304  To record charges to tenants per April 2015 MSO. (1,664.00)

(1,664.00) (6,560.00)
 
 

453.12 20014170 Accounting Fees
04/07/15 2535 V H.A.A.S., Inc. 128.54 

128.54 581.66 
 
 

0.00 20014172 Management Fees
04/15/15 2536  Manistee Housing Commission 3,000.00 

3,000.00 3,000.00 
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Manistee Housing Commission 133404/30/15

General Ledger Page 2

Beginning Current YTD
Date Reference T Description Balance Amount Balance

2,862.47 20014420 Materials
0.00 2,862.47 

 
 

265.95 20014430.02 Heating & Cooling Contracts
0.00 265.95 

 
 

1,375.00 20014430.06 Unit Turnaround Contracts
0.00 1,375.00 

 
 

185.00 20014430.08 Plumbing Contracts
0.00 185.00 

 
 

492.51 20014590 General Expense
04/07/15 2532  City of Manistee 17.34 
04/07/15 2533  Consumers Energy 39.46 
04/07/15 2534  DTE Energy 139.46 

196.26 688.77 
 
 

2,463.99 20014800 Depreciation -  Current Year
04/30/15 A1 S To record estimated depreciation expense. 821.33 

821.33 3,285.32 
 
 

9.00 20019996 Actual Unit Months for REAC Submission
04/30/15 RT1 S To record units leased. 3.00 

3.00 12.00 
 
 

(9.00)20019997 Actual Unit Months - Contra
04/30/15 RT1 S To record units leased. (3.00)

(3.00) (12.00)
 
 
Current Profit/(Loss) (2,482.13) YTD Profit/(Loss) (5,684.17)
 

Number of Transactions 14
The General Ledger is in balance 0.00 
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Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 

Statement Ending date:   05/31/15

Checkbook Name:   DVG Checking

General Ledger 

Balance per General Ledger (Account 20011111) at 05/01/15 64,253.31
Activity for the month:
          Total Debits (Deposits and Credit Memos) 1,032.00
          Total Credits (Checks and Debit Memos) -235.08
Unreconciled General Ledger Balance at 05/31/15 65,050.23
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 05/31/15 65,050.23

Bank 

Balance per Bank Statement at 05/31/15 65,067.57
          Total Additions (Deposits and Credit Memos in transit) 0.00
          Total Subtractions (Checks and Debit Memos in transit) -17.34
Total Bank Errors 0.00
Bank Balance Adjusted at 05/31/15 65,050.23
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 05/01/15

Statement Ending date:   05/31/15

Checkbook Name:    DVG Checking

Statement Summary
Beginning Balance 64,270.65 
Deposits and Credit Memos

104 05/31/15 20011122 May Cash Receipts 1,032.00 
1,032.00 Total

Checks and Debit Memos
2537 05/04/15 20014590 City of Manistee (17.34)
2538 05/04/15 20014590 Consumers Energy (32.75)
2539 05/04/15 20014170 H.A.A.S., Inc. (128.54)
2540 05/20/15 20014590 DTE Energy (56.45)

(235.08)Total
 

Ending Balance 65,067.57 
 
 
Bank Summary

Ending Bank Balance 65,067.57 
Checks and Debit Memos in transit

2504 12/04/14 20014590 City of Manistee 17.34 
(17.34)Total

 
Ending Balance 65,050.23 

 
Book Summary

G/L account:  20011111
G/L journal:  Journal Entry - DVG
G/L period:   05/31/15

 
0.00 Total Adjustments:

 
Ending Balance 65,050.23 
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Housing Authority Accounting Specialists
PO Box 545

Sparta, WI 54656
608-272-3209

To the Board of Directors
And Management

Manistee Housing Commission
Domestic Violence Grant
273 Sixth Avenue
Manistee, MI 49660

Enclosed are the following reports for the month ending May 31, 2015. These reports have been 
compiled in accordance with Generally Accepted Accounting Principles.

   I. Financial Statements
 II.  Journal Register
III.  General Ledger

A compilation is limited to presenting in the form of financial statements information that is the 
representation of management. We have not audited or reviewed the accompanying financial statements 
and, accordingly, do not express an opinion or any other form of assurance on them.  This report is 
offered as a review of your past operations and is a basis for decisions for your future policies.

Respectfully Submitted:

Housing Authority Accounting Specialists, Inc.
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Manistee Housing Commission
Domestic Violence Grant

BALANCE SHEET
As of  May 31, 2015

1

ASSETS

CURRENT ASSETS
Cash

1111 - Cash - MSHDA  $ 65,050.23

Total Cash 65,050.23

Receivables
1122 - Tenants Accounts Receivable 5,281.00
1129.4 - Interfund Receivable - P/H 2,748.00

Total Receivables 8,029.00

Investments
Total Investments 0.00

Prepaid Expenses & Other Assets
Total Prepaid Expenses & Other Assets 0.00

Total Current Assets 73,079.23

CAPITAL ASSETS
Land, Structures & Equipment

1400.7 - Buildings 364,363.29

1400.98 - Accumulated Depreciation-DVG (70,224.72)

Total Land, Structures & Equipment 294,138.57

TOTAL CAPITAL ASSETS 294,138.57

TOTAL ASSETS  $ 367,217.80
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Manistee Housing Commission
Domestic Violence Grant

BALANCE SHEET
As of  May 31, 2015

2

LIABILITIES AND EQUITY

CURRENT LIABILITIES
Accounts Payable

2111 - Vendors and Contractors  $ 1,979.07
2114 - Tenant Security Deposits 1,748.00

Total Accounts Payable 3,727.07

Accrued Liabilities
2130 - Forgiveable Note - MSHDA 500,000.00

Total Accrued Liabilities 500,000.00

Total Current Liabilities 503,727.07

Non Current Liabilities

Total Non Current Liabilites 0.00

Deferred Credits

Total Deferred Credits 0.00

TOTAL LIABILITIES/DEFERRED CREDITS 503,727.07

EQUITY

Unreserved Fund Balance
2806 - Unrestricted Net Assets 70,347.09

2806.4 - Invested in Capital Assets-DVG (201,754.78)

Current Year Profit(Loss) (5,101.58)

Total Unreserved Fund Balance (136,509.27)

TOTAL EQUITY (136,509.27)

TOTAL LIABILITIES/EQUITY  $ 367,217.80
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Manistee Housing Commission
Domestic Violence Grant

INCOME STATEMENT
For the 1 Month and 5 Months Ended  May 31, 2015

3

1 Month Ended 5 Months Ended

May 31, 2015 May 31, 2015

Operating Income
3110 - Dwelling Rental 1,664.00 8,224.00
3690 - Tenant Income (25.00) (25.00)

Total Operating Income 1,639.00 8,199.00

Operating Expenses
Administration

4170 - Accounting Fees 128.54 710.20
4172 - Management Fees 0.00 3,000.00

Total Administration 128.54 3,710.20

Ordinary Maint. & Operation
4420 - Materials 0.00 2,862.47
4430.02 - Heating & Cooling Contracts 0.00 265.95
4430.06 - Unit Turnaround Contracts 0.00 1,375.00
4430.08 - Plumbing Contracts 0.00 185.00

Total Ordinary Maint. & Oper. 0.00 4,688.42

General Expense
4590 - Other General Expense 106.54 795.31

Total General Expense 106.54 795.31

Depreciation Expense
4800 - Depreciation - Current Year 821.33 4,106.65

Total Depreciation Expense 821.33 4,106.65

Capital Expenditures
Total Capital Expenditures 0.00 0.00

Total Operating Expenses 1,056.41 13,300.58

Net Income/(Loss) 1,403.92 (994.93)
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Manistee Housing Commission 133405/31/15

Cash Disbursements-DVG Journal Page 1

Reference
Date Reference Account Description Amount Total

05/04/15 2537 20014590 City of Manistee 17.34 17.34 

05/04/15 2538 20014590 Consumers Energy 32.75 32.75 

05/04/15 2539 20014170 H.A.A.S., Inc. 128.54 128.54 

05/20/15 2540 20014590 DTE Energy 56.45 56.45 

05/31/15 MI078 20011111 Checks 2537 - 2540 (235.08) (235.08)
 

0.00 Transaction Balance
 
 

Total Debits 235.08 Total Credits 235.08 A/C Hash Total 100069051.000
 

Number of Transactions 5
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Manistee Housing Commission 133405/31/15

Cash Receipts - DVG Journal Page 2

Reference
Date Reference Account Description Amount Total

05/31/15 104 20011111 May Cash Receipts 1,032.00 
05/31/15 104 20011122 May TAR Collections (1,032.00)

 
0.00 Transaction Balance

 
 

Total Debits 1,032.00 Total Credits 1,032.00 A/C Hash Total 40022233.000
 

Number of Transactions 2
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Manistee Housing Commission 133405/31/15

Journal Entry - DVG Journal Page 3

Reference
Date Reference Account Description Amount Total

05/31/15 305 20011122 To record charges to tenants per May 2015
MSO. 1,639.00 

05/31/15 305 20013110 To record charges to tenants per May 2015
MSO. (1,664.00)

05/31/15 305 20013690 To record charges to tenants per May 2015
MSO. 25.00 

05/31/15 A1 20011400 .98 To record estimated depreciation expense. (821.33)
05/31/15 A1 20014800 To record estimated depreciation expense. 821.33 

05/31/15 RT1 20019996 To record units leased. 3.00 
05/31/15 RT1 20019997 To record units leased. (3.00)

 
0.00 Transaction Balance

 
 

Total Debits 2,488.33 Total Credits 2,488.33 A/C Hash Total 140104115.980
 

Number of Transactions 7
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Manistee Housing Commission 133405/31/15

General Ledger Page 1

Beginning Current YTD
Date Reference T Description Balance Amount Balance

64,253.31 20011111 Cash - MSHDA
05/31/15 104  May Cash Receipts 1,032.00 
05/31/15 MI078  Checks 2537 - 2540 (235.08)

796.92 65,050.23 
 
 

4,674.00 20011122 Tenants Accounts Receivable
05/31/15 104  May TAR Collections (1,032.00)
05/31/15 305  To record charges to tenants per May 2015 MSO. 1,639.00 

607.00 5,281.00 
 
 

2,748.00 20011129.4 Interfund Receivable - P/H
0.00 2,748.00 

 
 

364,363.29 20011400.7 Buildings
0.00 364,363.29 

 
 

(69,403.39)20011400.98 Accumulated Depreciation-DVG
05/31/15 A1 S To record estimated depreciation expense. (821.33)

(821.33) (70,224.72)
 
 

(1,979.07)20012111 Vendors & Contractors
0.00 (1,979.07)

 
 

(1,748.00)20012114 Tenant Security Deposits
0.00 (1,748.00)

 
 

(500,000.00)20012130 Forgiveable Note - MSHDA
0.00 (500,000.00)

 
 

(70,347.09)20012806 Unrestricted Net Assets
0.00 (70,347.09)

 
 

201,754.78 20012806.4 Invested in Capital Assets-DVG
0.00 201,754.78 

 
 

(6,560.00)20013110 Dwelling Rental
05/31/15 305  To record charges to tenants per May 2015 MSO. (1,664.00)

(1,664.00) (8,224.00)
 
 

0.00 20013690 Tenant Income
05/31/15 305  To record charges to tenants per May 2015 MSO. 25.00 

25.00 25.00 
 
 

581.66 20014170 Accounting Fees
05/04/15 2539 V H.A.A.S., Inc. 128.54 

128.54 710.20 
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Manistee Housing Commission 133405/31/15

General Ledger Page 2

Beginning Current YTD
Date Reference T Description Balance Amount Balance

3,000.00 20014172 Management Fees
0.00 3,000.00 

 
 

2,862.47 20014420 Materials
0.00 2,862.47 

 
 

265.95 20014430.02 Heating & Cooling Contracts
0.00 265.95 

 
 

1,375.00 20014430.06 Unit Turnaround Contracts
0.00 1,375.00 

 
 

185.00 20014430.08 Plumbing Contracts
0.00 185.00 

 
 

688.77 20014590 General Expense
05/04/15 2537  City of Manistee 17.34 
05/04/15 2538  Consumers Energy 32.75 
05/20/15 2540  DTE Energy 56.45 

106.54 795.31 
 
 

3,285.32 20014800 Depreciation -  Current Year
05/31/15 A1 S To record estimated depreciation expense. 821.33 

821.33 4,106.65 
 
 

12.00 20019996 Actual Unit Months for REAC Submission
05/31/15 RT1 S To record units leased. 3.00 

3.00 15.00 
 
 

(12.00)20019997 Actual Unit Months - Contra
05/31/15 RT1 S To record units leased. (3.00)

(3.00) (15.00)
 
 
Current Profit/(Loss) 582.59 YTD Profit/(Loss) (5,101.58)
 

Number of Transactions 14
The General Ledger is in balance 0.00 
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City of Manistee Housing Commission        

Security Deposit Reconciliation

Tenant Name Date Description Amount Balance

50,873.50$   

4/8/2015 New Tenant 150.00$        150.00$         

4/10/2015 New Tenant 65.00$           215.00$         

4/14/2015 New Tenant 386.00$        601.00$         

4/15/2015 New Tenant 334.00$        935.00$         

4/21/2015 New Tenant 169.00$        1,104.00$     

4/21/2015 New Tenant 220.00$        1,324.00$     

1,324.00$     1,324.00$     

4/24/2015 Transfer Against Owed (257.00)$       (257.00)$       

4/24/2015 Transfer Against Owed (191.00)$       (448.00)$       

4/24/2015 Transfer Against Owed (427.00)$       (875.00)$       

4/24/2015 Transfer Against Owed (91.00)$          (966.00)$       

4/24/2015 Refund of Deposit (133.00)$       (1,099.00)$    

4/24/2015 Transfer Against Owed (252.00)$       (1,351.00)$    

4/24/2015 Transfer Against Owed (109.00)$       (1,460.00)$    

4/24/2015 Refund of Deposit (79.00)$          (1,430.00)$    

4/27/2015 Transfer Against Owed (57.00)$          (1,487.00)$    

4/27/2015 Transfer Against Owed (135.00)$       (1,622.00)$    

4/27/2015 Refund of Deposit (125.00)$       (1,747.00)$    

4/27/2015 Transfer Against Owed (132.00)$       (1,879.00)$    

4/27/2015 Transfer Against Owed (80.00)$          (1,959.00)$    

4/27/2015 Refund of Deposit (39.00)$          (1,998.00)$    

4/27/2015 Transfer Against Owed (327.00)$       (2,325.00)$    

(2,434.00)$   (2,325.00)$    

(1,110.00)$   (1,001.00)$    

(1,110.00)$   49,872.50$   

1,748.00$     

N/A ‐$               ‐$               

‐$               ‐$               

N/A ‐$               ‐$               

‐$               ‐$               

‐$               ‐$               

‐$               1,748.00$     

51,620.50$   

          Decreases to DVG

          Total Decreases to DVG

          Net Increase (Decrease) to DVG

                    Ending DVG Balance

Combined Ending Balance

          Total Decreases to PH

          Net Increase (Decrease) to PH

                    Ending PH Balance

Beginning DVG Balance

          Increases to DVG

          Total Increases to DVG

For the Month Ending April 30, 2015
Prepared May 15, 2015 by Bookkeeper

Beginning PH Balance

          Increases to PH

          Total Increases to PH

          Decreases to PH
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Resolution 2015-04 

Authorization to Proceed:  Harborview Elevator Modernization Project A1057 

WHEREAS, the City of Manistee Housing Commission [CMHC] awarded the project to Rivertown 

Contractors by adoption of Resolution 2015-01 on March 24, 2015, and, 

 

WHEREAS, the CMHC required the availability and release of the 2015 Capital Funds Program to 

proceed with the project, and 

 

WHEREAS, the 2015 Capital Funds Program has been released and are now available; 

 

NOW, THEREFORE, on the motion of      , supported by    

 , and voted upon as follows, BE IT RESOLVED, that the CMHC adopts the following 

resolution: 

 

NOW, THEREFORE, IT IS HEREBY RESOLVED that the City of Manistee Housing Commission 

Board of Commissioners 

 Authorize the expenditure of Capital Funds required to complete the project as detailed and 

authorized by Resolution 2015-01 

 Authorize Executive Director, Clinton McKinven-Copus to sign all required documentation for 

the implementation and completion of the project 

 

Those voting in favor:  

 

Those voting against:  

 

Those absent or abstaining: 

 

RESOLUTION DECLARED Passed 
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CERTIFICATION 

 

I, Dale Priester, President of the City of Manistee Housing Commission, do hereby CERTIFY that the 

foregoing is a true and correct copy of the Resolution adopted by the City of Manistee Housing 

Commission at a regular meeting held on the 23
rd

 day of June 2015.  

 

 

_________________________________ 
Dale Priester, President 

 

I, Clinton McKinven-Copus, Secretary of the City of Manistee Housing Commission, do hereby 

CERTIFY that the foregoing is a true and correct copy of the Resolution adopted by the City of 

Manistee Housing Commission at a regular meeting held on the 23
rd

 day of June 2015. 

 

_________________________________ 
Clinton McKinven-Copus, Executive Director  
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Resolution 2015-05 

Authorization to Execute Agreement to Assign Contract to Eftaxiadis Consulting, LLC 

WHEREAS, the City of Manistee Housing Commission [CMHC] entered into an Independent 

Contractor Agreement on May 25, 2007 with T. Eftaxiadis for consultation, and, 

 

WHEREAS, the CMHC uses the consultation services of T. Eftaxiadis from time to time, and 

 

WHEREAS, all rights and obligations of T. Eftaxiadis consulting have been assigned to Eftaxiadis 

Consulting, LLC; 

 

NOW, THEREFORE, on the motion of      , supported by    

 , and voted upon as follows, BE IT RESOLVED, that the CMHC adopts the following 

resolution: 

 

NOW, THEREFORE, IT IS HEREBY RESOLVED that the City of Manistee Housing Commission 

Board of Commissioners 

 Authorize Executive Director, Clinton McKinven-Copus to sign the Agreement authorizing the 

assignment of all rights and obligations of T. Eftaxiadis consulting to Eftaxiadis Consulting, 

LLC. 

 

Those voting in favor:  

 

Those voting against:  

 

Those absent or abstaining: 

 

RESOLUTION DECLARED Passed 
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CERTIFICATION 

 

I, Dale Priester, President of the City of Manistee Housing Commission, do hereby CERTIFY that the 

foregoing is a true and correct copy of the Resolution adopted by the City of Manistee Housing 

Commission at a regular meeting held on the 23
rd

 day of June 2015.  

 

 

_________________________________ 
Dale Priester, President 

 

I, Clinton McKinven-Copus, Secretary of the City of Manistee Housing Commission, do hereby 

CERTIFY that the foregoing is a true and correct copy of the Resolution adopted by the City of 

Manistee Housing Commission at a regular meeting held on the 23
rd

 day of June 2015. 

 

_________________________________ 
Clinton McKinven-Copus, Executive Director  
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AGREEMENT 

 

 Whereas, on May 25, 2007, the City of Manistee Housing Commission (“CMHC”) 

entered into an Independent Contractor Agreement with T. Eftaxiadis (“Independent 

Contractor”), with respect to certain services Independent Contractor was to provide to CMHC; 

 

 Whereas, the aforementioned Independent Contractor Agreement provides, in paragraph 

8, that neither party may assign the obligations under the Agreement without the prior written 

consent of the other party; 

 

 Whereas, Independent Contractor desires to assign the rights and obligations it holds 

under the aforementioned Independent Contractor Agreement to Eftaxiadis Consulting, LLC, a 

Michigan limited liability company of 817 Cherry Street, Manistee, MI 49660 and the CMHC 

and Independent Contractor wish to consent to said assignment. 

 

 Now, therefore, it is hereby agreed between the parties hereto as follows: 

 

 1. That all the rights and obligations of the Independent Contractor, pursuant to an 

Independent Contractor Agreement between the City of Manistee Housing Commission and T. 

Eftaxiadis dated May 25, 2007 are hereby assigned to Eftaxiadis Consulting, LLC, a Michigan 

limited liability company, and all parties by their signature below acknowledge their consent to 

said assignment.   

 

 2. The parties signing this Agreement represent and warrant that they have the legal 

authority to execute this Agreement on behalf of their respective entity. 

 

Dated:  _____________, 2015  City of Manistee Housing Commission 

 

      By_____________________________________ 

       

      Its _____________________________________  
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Dated:  _____________, 2015  T. Eftaxiadis  

 

      By_____________________________________ 

       

      Its _____________________________________  

 

Dated:  _____________, 2015  Eftaxiadis Consulting, LLC. 

 

      By_____________________________________ 

       

      Its _____________________________________  

 

 

Prepared by: 

Gockerman, Wilson, Saylor & Hesslin 

a Mika Meyers Beckett & Jones, PLC law firm 

By:  George V. Saylor, III (P37146) 

Attorneys at Law 

414 Water Street 

Manistee, MI 49660 

(231) 723-8333 

145



Executive Director Key Performance Indicators 
Meeting—June 23, 2015 
Page 1 of 2 

 

 
 

Key Performance Indicators    
Reporting Month:   June 23, 2015   
 

Occupancy 
 

 
We are updating the manner in which the information for this section is collated.   

Thank you for your patience 
 

As of, 2015 
Total 
Units 

Total 
Occupied 

Occupancy 
Rate 

Total Rentable 
Units 

Rentable 
Occupied 

Occupancy 
Rate 

HA Wide 218   214   

Century Terrace 119   119   

Harborview 48   48   

Scattered Sites 47   47   
 

Vacant Unit Turn Around Time 
01/01—00/00 

2012-2015 
 

As of April 
13,2015 

Total 
Units 

Turned 

Maintenance 
Turn Days 

Maintenance 
Turn Days 
Average 

Lease-up 
Days 

Lease-up 
Days 

Average 

Vacancy 
Days 
Total 

Vacancy 
Days 

Average 

Capital 
Fund 
Days 

2015         

2014         

2013         

2012         

Total         

4-Year 
Average 
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Executive Director Key Performance Indicators 
Meeting—June 23, 2015 
Page 2 of 2 

 

 
 

Financial  

 
The charts below provide a quick summary; please refer to the full financial documents included in the 
packet for detailed information.  
 

RESERVES April 30, 2015 

Min. Months Required Amount Required Actual Months Actual Amount 

6 Months $540,000 3.53 $317,851.41 

CMHC Reserves are 58% of Required amount   

 

KEY FINANCIAL INDICATORS—April 30, 2015 

Rent Roll Rent Collected Total Income Total Expense Capital Expense Profit/Loss 

$49,251.00 $49,212.00 $119,561.12 $121,453.45 $1,608.92 $(9,747.25) 

 

RESERVES May 31, 2015 

Min. Months Required Amount Required Actual Months Actual Amount 

6 Months $540,000 3.66 $329,805.77 

CMHC Reserves are 61% of Required amount   

 

KEY FINANCIAL INDICATORS—May 31, 2015 

Rent Roll Rent Collected Total Income Total Expense Capital Expense Profit/Loss 

$48,332.00 $49,008.00 $94,374.39 $80,802.53 $1,617.50 $11,954.36 
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 1 
 2 

Discussion Notes 3 

Commission Meeting:    June 23, 2015 4 

Clinton McKinven-Copus, Executive Director  5 

 6 

 7 

General Information 

 8 

Procurement of Services, Materials and Construction  9 

Per CMHC Procurement Policy as amended August 25, 2009: 10 

 11 

 12 

 13 

 14 

Communications Received 

 15 

None 16 

 17 

Old Business 

 18 

None 19 

 20 

 21 

 22 

 23 

Micro Purchases (purchases of less than $2,000) 

Authorization Required:  Executive Director  

Description Solicitation Type Bids/Proposals Received Awardee Amount 

None     

Competitive Proposal (purchases greater than $100,000) 

Authorization Required:  Executive Director & Board of Commissioners 

Description Solicitation Type Bids/Proposals Received Awardee Amount 

None     

Small Purchases (purchases greater than $2,000 and under $100,000 

Authorization Required:  Executive Director  

Description Solicitation Type Bids/Proposals Received Awardee Amount 

None     
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 1 

New Business 

 2 

Resolution 2015-04: Authorization to Proceed—Harborview Elevator Modernization Project A1057 3 

 4 

 SNAPSHOT: The adoption of Resolution 2015-01: Award of Harborview Elevator 5 

Modernization Project A1057 awarded the project to Rivertown Contractors, 6 

Inc. in the amount of $355,000.00.  At the time of the time of the adoption of  7 

Resolution 2015-01 we were waiting for confirmation of the 2015 Capital Funds 8 

Award in order to issue the authorization to proceed. 9 

 10 

 DISCUSSION: 11 

 12 

At this time the required 2015 Capital Funds Award has been made available enabling us to proceed 13 

with the project.  I am working with our Architect and Engineering Firm to update the project schedule.  14 

 15 

Recommendation: 16 

It is the recommendation of the Executive Director that the Commissioners adopt Resolution 2015-04 17 

authorizing the signing of the contract and proceeding with the modernization project of the 18 

Harborview elevators. 19 

 20 

Resolution 2015-05: Authorization to Execute Agreement to Assign Contract to Eftaxiadis 21 

Consulting, LLC. 22 

 23 

 SNAPSHOT: Mr. T. Eftaxiadis has changed the name of his consulting firm.  The resolution  24 

   authorizes the executing of an agreement between the Housing Commission and 25 

   Mr. Eftaxiadis under the new name of his consulting firm.  We use the services of 26 

   of Mr. Eftaxiadis from time to time, the most recent project being the demolition  27 

   of the plating building. 28 

 29 

 DISCUSSION: 30 

 31 

No additional information. 32 

 33 

Recommendation: 34 

It is the recommendation of the Executive Director that the Commissioners adopt Resolution 2015-05.  35 

 36 

 37 

 38 

 39 

 40 

 41 

 42 

 43 
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