b.)

I1.

I11.

Iv.

MANISTEE CITY COUNCIL

MEETING AGENDA

TUESDAY, JULY 7,2015—-7:00 P.M. — COUNCIL CHAMBERS

Call to Order.

PLEDGE OF ALLEGIANCE.
ROLL CALL.

Public Hearings.

Citizen Comments on Agenda Related Items.

Consent Agenda. All agenda items marked with an asterisk (*) are on the
consent agenda and considered by the City Manager to be routine matters. Prior to
approval of the Consent Agenda, any member of Council may have an item from
the Consent Agenda removed and taken up during the regular portion of the
meeting. Consent agenda items include:

V. Approval of Minutes.
VI. a.)  Approval of Payroll.
b.)  Cash Balances Report.
VII. a.) Consideration of Adopting Ordinance Z15-04, Peninsula District
b.)  Consideration of Adopting Ordinance Z15-05, Green Infrastructure
Language.
c.)  Consideration of Adopting Ordinance Amendment 15-07 Chapter
606 Animals.
VIII. g.)  Consideration of Rescheduling the July Board of Review to
Wednesday, July 22, 2015.
b.)  Notification Regarding Next Work Session.
c.) Consideration of Conservatory of Dance Bottle Drive.
d.)  Consideration of Grapes on the River Event Request.
e.)  Consideration of Salvation Army Bell Ringing Fundraiser.

XI.

At this time Council could take action to approve the Consent Agenda as
presented.
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*V.

VL
*a.)

*b.)

VII.

*a.)

Approval of Minutes. Approval of the minutes of the June 16, 2015 regular
meeting and the June 23, 2015 work session as attached.

Financial Report.

APPROVAL OF PAYROLL.

CASH BALANCES REPORT.

Unfinished Business.

CONSIDERATION OF ADOPTING ORDINANCE Z15-04, PENINSULA
DISTRICT.

Ordinance Z15-04 was drafted after the Planning Commission completed an in-
depth review of the PD-Peninsula District in response to a directive from City
Council. Amendments will be made to Article 3: Districts, Dimensional Standards
Uses Table and Zoning Map (Table 3-1 City of Manistee Schedule of Regulations
and Table 3-2 Uses Permitted by Right, and Special Land Use Permit); Article 5:
General Provisions (Section 511 Driveways and Curb Cuts and Section 514
Vehicular Parking Space, Access, Bike Parking and Sidewalks); Article 6:
Peninsula District (Section 600 Purpose and Intent, Section 601 Uses Permitted by
Right, Section 602 Uses Permitted by Special Land Use, Section 604 Dimensional
Standards, DELETE Section 603 Uses Permitted by Special Land Use Permit,
Requires Frontage on a Key Street Segment and Section 605 Peninsula District
Renaissance Zone Standards); Article 12: Waterfront District (DELETE Section
1205 Waterfront Renaissance Zone Standards) and Article 21: Signs (Table 2100-
1 — Use Types and Sign Standards, Section 2107 Use Type 2, Commercial and
Office).

This ordinance has been reviewed by the Council Ordinance Committee. As an
ordinance two separate readings are required. This ordinance was introduced at the
regular meeting of June 16, 2015 and could be adopted at this time.

At this time Council could take action to adopt Ordinance Z15-04 amending
Article 3 Districts, Dimensional Standards Uses Table and Zoning Map, Article 5
General Provisions, Article 6 Peninsula District, Article 12 Waterfront District,
and Article 21 Signs of the City of Manistee Zoning Ordinance.
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*b.)

*c.)

CONSIDERATION OF ADOPTING ORDINANCE ZI15-05 GREEN
INFRASTRUCTURE LANGUAGE.

Ordinance Z15-05 was drafted in response to a requirement of the Redevelopment
Ready Communities program where the Zoning Ordinance must include green
infrastructure language. Amendments will be made to Article 2: Definitions and
Interpretation (ADD definition for pervious paving to Section 217 P, rain gardens
to Section 219 R, swale bio-filtration and swale, vegetated or rock to Section 220
S, and vegetated roof to Section 223 V); Article 5: General Provisions (AMEND
Section 503 Performance Standards Item 3, AMEND Section 511 Driveway and
Curb Cuts, Item D and Item F, Section 514 Vehicular Parking Space, Access, Bike
Parking and Sidewalks, Item E and ADD Item F, AMEND Section 531
Landscaping and Screening, Item A and Item F).

This ordinance has been reviewed by the Council Ordinance Committee. As an
ordinance two separate readings are required. This ordinance was introduced at the
regular meeting of June 16, 2015 and could be adopted at this time.

At this time Council Could take action to adopt Ordinance Z15-05 adding green
infrastructure language to Article 2 Definitions and Interpretation and Article 5
General Provisions of the City of Manistee Zoning Ordinance.

CONSIDERATION OF ADOPTING ORDINANCE AMENDMENT 15-07
CHAPTER 606 ANIMALS.

An Ad Hoc Domestic Animals Committee has been working on Amending
Chapter 606 Animals since 2013. Changes in the Generally Accepted Agriculture
Management Practices (GAAMP) resulted in the ordinance being put on hold so
that language for the inclusions of Chickens or Ducks could be added to the
amendment.

This ordinance has been reviewed by the Council Ordinance Committee. As an
ordinance two separate readings are required. This ordinance was introduced at the
regular meeting of June 16, 2015 and could be adopted at this time.

At this time Council could take action to adopt Ordinance 15-07 Chapter 606
Animals of the City of Manistee Codified Ordinances.
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VIII. New Business.

a.)

b.)

CONSIDERATION OF A SERVICE CONTRACT WITH THE ALLIANCE FOR
ECONOMIC SUCCESS.

The three-year contract between the City of Manistee, Manistee County and the
Alliance for Economic Success (AES) to provide economic development services
expired on September 30, 2014. Committees from the City, County, and AES have
been in discussions to renew this agreement. Terms of the new agreement have
been included in the attached document. City Attorney George Saylor has
reviewed and approved the contract. Proposed payments for the City are:

Date County City Total

1/1/15—12/31/15 | $90,768.00 $46,518.00 $137,286.00
1/1/16 — 12/31/16 | $90,768.00 $46,518.00 $137,286.00
1/1/17 —12/31/17 | $90,768.00 $46,518.00 $137,286.00

At this time Council could take action to authorize the Mayor and City Clerk to
execute a three-year agreement with the Alliance for Economic Success from
January 1, 2015 through December 31, 2017.

CONSIDERATION OF A RESOLUTION ESTABLISHING MSDDA
REDEVELOPMENT PROJECT AREA.

In order to attract new businesses in the downtown area the Manistee Main Street
Downtown Development Authority wishes to establish a Redevelopment Project
Area to 1ssue new liquor licenses. The proposed Council resolution is just one step
in the process. There are currently no unused liquor licenses available in the City
of Manistee.

If Council approves the establishment of the Redevelopment Project Area the
Main Street DDA will then report on the amount of investment through an
affidavit signed by the Director of the Manistee County Equalization Department;
prepare a map showing the boundaries of the DDA District; and provide the
ordinance that created the DDA. These documents will then be sent to the
Michigan Liquor Control Commission (MLCC).

As each new business requests a license, the City Council will be asked to approve
each license for a specific address in the DDA District. Licenses cannot be moved
to another address. It will be a requirement of the MSDDA to keep an updated list
of investment in the DDA District to submit to the MLCC as each license requests
approval.
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d)

At this time Council could take action to approve a resolution establishing a
Manistee Main Street Redevelopment Project Area.

CONSIDERATION OF A RESOLUTION, MANISTEE INN & MARINA
LIQUOR LICENSE.

In the preceding agenda item Council was asked to establish a MSDDA
Redevelopment Project Area. If this item was approved, the MSDDA has
submitted a resolution for Council to approve the issuance of a liquor license to
the Manistee Inn & Marina located at 378 River Street by the Michigan Liquor
Control Commission under the redevelopment program.

At this time Council could take action to approve a resolution supporting the
application by Manistee Inn & Marina of 378 River Street for a liquor license
through the Michigan Liquor Control Commission.

CONSIDERATION OF ORDINANCE 15-09, PARKS AND BEAUTIFICATION
COMMISSION.

The Parks and Beautification Commission have recommended that “and
Beautification” be removed from their title; and that the governing ordinance also
be amended to reflect that change. The City Attorney has prepared ordinance
amendments to make these changes and to delete redundant language in Section
289.02 B. Since the amendments are non-substantive in nature, the Council
Ordinance Commission has deferred action to the full Council.

As an ordinance two separate readings are required. If this ordinance is introduced
at this time it could be adopted at the next regular meeting.

At this time Council could take action to introduce Ordinance 15-09 amending
Chapter 289 deleting duplicate language and deleting all references to Parks and
Beautification Commission.

CONSIDERATION OF RENTAL INSPECTION SERVICE PROVIDER
CONTRACT.

The City advertised for proposals for a Rental Inspection Provider. Two proposals
were received and both applicants were interviewed by a committee. Following
the interviews the committee selected Spicer Group as the top candidate and
Spicer Group is being recommended by the committee. The City Attorney has
prepared a contract for this service.
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£)

h.)

The Residential Rental Properties Program was established in 2000. A resolution
has been prepared that reflects the fees that would be charged by the Rental
Inspection Service Provider for services under the program.

At this time Council could take action to authorize the Mayor and City Clerk to
sign an agreement with Spicer Group as the Rental Inspection Service Provider;
and further adopt a resolution amending the City Fee Schedule to reflect the fees
as stated in the contract.

CONSIDERATION OF ENTERING INTO A ONE-YEAR CONTRACT FOR
ASSESSING SERVICES.

City Assessor Julie Beardslee retired in March 2015. The City unsuccessfully
advertised for a Michigan Certified Assessing Officer (Level II) to fill this
position. At the June 9, 2015 Council work session, Council directed
administration to contract out the service to complete the 2016 assessment roll.
The contract has been reviewed and approved by the City Attorney.

At this time Council could take action to enter into a one-year contract for
assessing services with Great Lakes Assessing, Inc. and designate Marlene
Whetstone as City Assessor; and further authorize the Mayor and City Clerk to
execute the agreement.

CONSIDERATION OF RESCHEDULING THE JULY BOARD OF REVIEW
TO WEDNESDAY, JULY 22, 2015.

Traditionally the July Board of Review is held on the Tuesday following the third
Monday in July. State law allows this to be rescheduled to another day of the same
week. In order for the City Assessor to be present at the Board of Review, the day
needs to be rescheduled to Wednesday, July 22, 2015. This action is recommended
regardless of Council action on the preceding agenda item.

At this time Council could take action to reschedule the July Board of Review to
Wednesday, July 22, 2015.

CONSIDERATION OF SELECTING A CITY RECYCLING PROGRAM FOR
FISCAL YEAR 2015-2016.

Council has reviewed options for residents to recycle glass, metal, plastics and
mixed fiber products. Options include the current program (status quo), joining the
County P.A. 69 program, or mandatory curbside recycling. Based upon the
success and cost effectiveness of the current program, staff recommends
maintaining the status quo and relocating the site from within the Public Works
yard.
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At this time Council could take action to select the status quo option for recycling
and authorize the Department of Public Works to develop an alternate site.

CONSIDERATION OF APPLICATIONS TO BOARDS AND COMMISSIONS.

The City Clerk has taken action to advertise vacancies on the Ad Hoc Deer Herd
Committee, Compensation Commission, Downtown Development Authority,
Harbor Commission, PEG Commission and the Zoning Board of Appeals.

All appointments by the Mayor are subject to the Council’s approval, unless
otherwise specified by statute or ordinance. Nominations for Council
appointments do not require a second. After a member of Council nominates an
individual for appointment, Council shall vote on the nomination. A majority vote
in favor of placement of the nominee is required for appointment.

The following applications have been received:

AD HOC DEER HERD COMMITTEE. To develop a long-term strategy for deer herd
management, Mayoral appointment.

John R. Brakora, 536 Eighth Street
Robert C. Hornkohl, 432 Cedar Street
Josh Penland, 815 Dinsen Street
Barry Peterson, 575 Eighth Street
Roger Zielinski, 529 First Street

COMPENSATION COMMISSION. Two vacancies, terms ending 09/30/17 and
09/30/19, applicants must be registered voters in the City, Mayoral appointment.

None

DOWNTOWN DEVELOPMENT AUTHORITY. One vacancy, four-year term ending
06/30/19, applicants must have an interest in property in the downtown district,
Mayoral appointment.

None

HARBOR COMMISSION. Two vacancies, unexpired terms ending 10/31/15,
Council appointment.

None
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IX.

*b.)

PEG COMMISSION. Three vacancies, one term ending 12/31/17 and two
unexpired terms ending 12/31/15, applicants must be Manistee County residents,
Council appointment.

None

ZONING BOARD OF APPEALS. One alternate member vacancy, three-year term
ending 05/31/18, Mayoral appointment.

None
*Incumbent

At this time the Mayor and Council could take action to make appointments as
noted above.

Notices, Communications, Announcements.

A REPORT FROM THE PLANNING COMMISSION AND THE
MUSEUM/HISTORIC DISTRICT.

A regular part of each Council meeting is a report from a cooperating agency,
organization or department.

At this time Mr. Roger Yoder will report on the activities of the Planning
Commission and respond to any questions the Council may have regarding their
activities.

At this time Mr. Mark Fedder will report on the activities of the Museum/Historic
District and respond to any questions the Council may have regarding their
activities.

No action is required on this item.
NOTIFICATION REGARDING NEXT WORK SESSION.
A Council work session has been scheduled for Tuesday, July 14, 2015 at 7 p.m.

A discussion will be conducted on such business as may come before the Council.
No action is required on this item.
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*c.)

*d.)

*e.)

b.)

XI.

CONSIDERATION OF CONSERVATORY OF DANCE BOTTLE DRIVE.

The Conservatory of Dance is requesting authorization to conduct a bottle drive
fundraiser on Saturday, July 11, 2015 in the City of Manistee between the hours of
10 a.m. and 1 p.m.

At this time Council could take action to authorize a bottle drive by the
Conservatory of Dance on Saturday, July 11, 2015.

CONSIDERATION OF GRAPES ON THE RIVER EVENT REQUEST.

The Manistee Area Chamber of Commerce is requesting authorization to conduct
their annual Grapes on the River event on Saturday, July 25, 2015. The event takes
place on the marina property and the adjacent streets; River Street would be closed
to traffic from Pine to Spruce Street. The event is scheduled from 2 p.m. to 6 p.m.
Tents will be set up on River Street with wine, beer and food vendors. The
Chamber has also rented the Marina Open Space for this event.

At this time Council could take action to authorize the use of City property for the
annual Grapes on the River Event on July 25, 2015.

CONSIDERATION OF SALVATION ARMY BELL RINGING FUNDRAISER.
The Salvation Army is requesting permission to hold a kettle drive at two
locations in the City (Oleson’s Food Store and the Salvation Army Office on

Water Street) the weekend of July 10 and 11, 2015.

At this time Council could take action to authorize a Salvation Army bell ringing
fundraiser in the City of Manistee on July 10 and 11, 2015.

Concerns and Comments.

CITIZEN COMMENT. This is an opportunity for citizens to comment on
municipal services, activities or areas of City involvement. Citizens in attendance
shall be recognized by the Mayor for comments (limited to five minutes). Letters
submitted to Council will not be publicly read.

OFFICIALS AND STAFF.

COUNCILMEMBERS.

Adjourn.
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COUNCIL AGENDA ATTACHMENTS:

Council Meeting Minutes — June 16, 2015

Council Work Session Minutes — June 23, 2015
Cash Balances Report

AES Service Contract

MSDDA Redevelopment Project Area Resolution
Manistee Inn & Marina Liquor License Resolution
Ordinance 15-09 Parks & Beautification Commission
Rental Inspection Service Provider Contract
Contract for Assessing Services

Resolution to Reschedule July Board of Review
Recycling Program Options

Board and Commission Applications
Conservatory of Dance Bottle Drive Request
Grapes on the River Event Request

Salvation Army Fundraiser Request
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PROCEEDINGS OF THE MANISTEE CITY COUNCIL — June 16, 2015

A regular meeting of the Manistee City Council was called to order by her honor, Mayor Colleen Kenny
on Tuesday, June 16, 2015 at 7:00 p.m. in the City Hall Council Chambers, 70 Maple Street, followed by
the Pledge of Allegiance.

PRESENT: Colleen Kenny, Edward Cote, Roger Zielinski, Robert Goodspeed, James Smith, Mark
Wittlieff, and Eric Gustad.

ALSO PRESENT: Interim City Manager — R. Ben Bifoss, City Attorney — George Saylor, City Clerk —
Michelle Wright, DPW Director — Jeff Mikula, Finance Director — Ed Bradford,
Planning & Zoning Administrator - Denise Blakeslee, Public Safety Director — Dave
Bachman, and City Engineer — Shawn Middleton / Spicer Group.

CITIZEN COMMENTS ON AGENDA RELATED ITEMS.

None received.

CONSENT AGENDA.

° Minutes - June 2, 2014 - Regular Meeting
- June 9, 2015 - Work Session

) Payroll - May 25 —June 7, 2015 - $ 125,150.59

. Monthly Bills - May 14, 2015 - S 333,183.27
- May 26, 2015 - S 3,536.17
- May 29, 2015 - $ 159,722.51

Consideration of Adopting Ordinance 15-06, Repealing Chapter 253 of the Code of Ordinances,
the Ramsdell Theatre Civic and Cultural Center Governing Authority.
This ordinance was introduced at the regular meeting of June 2, 2015 and could be adopted
at this time.

¢ Notification Regarding a Special Work Session —June 23, 2015
One of the components of the Redevelopment Ready Communities program is to identify
and prioritize redevelopment sites. This will be a joint work session of the City Council,
Planning Commission, Main Street DDA, Historic District Commission, and the Zoning Board
of Appeals; and such business as may come before the Council. No action is required on this
item.

° Consideration of Event Signage Request by the Manistee Eagles.
A request has been received from the Manistee Eagles to allow the placement of five signs
advertising three events: Taco Tuesday, Coney Island Night, and their Poker Run. Under
Section 2101.A.8 City Council may approve exceptions to the Sign Ordinance for community
events.
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PROCEEDINGS OF THE MANISTEE CITY COUNCIL — June 16, 2015

° Consideration of Event Signage Request for the Manistee Shoreline Showcase Concert Series.
A request has been received from the Manistee Shoreline Showcase Concert Series to allow
the placement of eight signs advertising their Tuesday night summer concert series.
Included in their request is permission from the City to install a sign in the roundabout at
First Street directing traffic to the Gazebo. Under Section 2101.A.8 City Council may approve
exceptions to the Sign Ordinance for community events.

° Consideration of DAV Forget-Me-Not Sale.
The Manistee Salt City Post Chapter 43 Disabled American Veterans is requesting
authorization to conduct their annual Forget-Me-Not fundraiser in the City of Manistee on
Friday and Saturday, August 7 and 8, 2015. Proceeds will be used for programs to benefit
local veterans and their wives; including the DAV transportation program.

MOTION by Cote, second by Goodspeed to approve the Consent Agenda as presented.
With a roll call vote this motion passed unanimously.

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad
NAYS: None

CONSIDERATION OF ESTABLISHING AN AD HOC DEER HERD COMMITTEE.

In accordance with Section 13-16 of the Charter, special committees for particular purposes may be
appointed by the Mayor, by City Council, or by the City Manager to investigate and/or make
recommendations to the City Administration or City Council. Such committee shall be ad hoc and serve
only until such time their charge has been fulfilled.

For the past several years Council has discussed culling deer. In October 2014 Council took action to
authorize a deer herd cull up to 50 deer. In January 2015 Council rescinded that decision and the cull
did not occur. A couple of councilmembers have requested that additional research be completed
regarding feeding or culling deer.

MOTION by Smith, second by Zielinski to establish an Ad Hoc Deer Herd Committee and authorize the
City Clerk to advertise for committee positions. Discussion followed regarding the composition and
purpose of the committee.

With a roll call vote this motion passed, 6-1.

AYES: Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad
NAYS: Kenny

CONSIDERATION OF TWELFTH STREET IMPROVEMENTS.

Improvement of Twelfth Street, as it exists between Maple and Oak Streets in Filer Township, requires
that the rights of the public be established through litigation. Attempts at resolving the matter with the
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PROCEEDINGS OF THE MANISTEE CITY COUNCIL — June 16, 2015

adjoining property owners have not been successful. One option to confirm the public right to use
Twelfth Street in Filer Township would be through condemnation. Another alternative, short of
condemnation, would be to file a lawsuit to claim the portion of Twelfth Street in Filer Township as a
public road based upon the theory of Implied Dedication, Highway by User or any other equitable
remedy available to the City.

MOTION by Goodspeed, second by Smith to authorize the City Attorney to initiate a lawsuit in the
Manistee County Circuit Court asserting that Twelfth Street exists as a public road in Filer Township
between Maple and Oak Streets.

With a roll call vote this motion passed unanimously.

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad
NAYS: None

CONSIDERATION OF CHANGES TO THE CITY COUNCIL POLICY CP-20, MICHIGAN FREEDOM OF
INFORMATION ACT.

Public Act 563 of 2014 made significant changes to the way that public bodies respond to Freedom of
Information Act (FOIA) requests. The Amendments take effect on July 1, 2015. Some of the changes to
Michigan’s FOIA are:

1. The amount of fees and the method of calculation of fees for a FOIA request.

2. Municipalities must adopt and make available guidelines and procedures in a form that is
understandable to the general public.

3. The guidelines and procedures must include deposit requirements, method of calculation of fees
and costs and the process by which a citizen may appeal a municipality’s determination regarding
their FOIA request.

4. Allows municipalities to contract services to separate and delete exempt information from a FOIA
request and allows recovery for the contracted services, but not more than an hourly rate equal to
six times the state minimum hourly wage.

5. The penalty imposed on municipalities for FOIA violations has increased, along with the
implementation of provisions that impose penalties for charging an excessive fee.

For the City to implement the FOIA changes Council must approve a FOIA Policy that conforms to the
new law. The City Attorney has developed a number of documents for Council’s review and
consideration including: FOIA Procedures and Guidelines, Public Summary of FOIA Procedures and
Guidelines, FOIA Request Form, FOIA Cost Estimate Worksheet, and a Resolution to adopt and appoint
City Manager as FOIA Coordinator.

MOTION by Smith, second by Zielinski to amend Council Policy CP-20, to include new provisions of
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PROCEEDINGS OF THE MANISTEE CITY COUNCIL — June 16, 2015

Public Act 563 of 2014 to the Michigan Freedom of Information Act (FOIA).
With a roll call vote this motion passed unanimously.

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad
NAYS: None

CONSIDERATION OF ORDINANCE Z15-04, PENINSULA DISTRICT.

Ordinance Z15-04 was drafted after the Planning Commission completed an in-depth review of the PD-
Peninsula District in response to a directive from City Council. Amendments will be made to Article 3:
Districts, Dimensional Standards Uses Table and Zoning Map (Table 3-1 City of Manistee Schedule of
Regulations and Table 3-2 Uses Permitted by Right, and Special Land Use Permit); Article 5: General
Provisions (Section 511 Driveways and Curb Cuts and Section 514 Vehicular Parking Space, Access, Bike
Parking and Sidewalks); Article 6: Peninsula District (Section 600 Purpose and Intent, Section 601 Uses
Permitted by Right, Section 602 Uses Permitted by Special Land Use, Section 604 Dimensional
Standards, DELETE Section 603 Uses Permitted by Special Land Use Permit, Requires Frontage on a Key
Street Segment and Section 605 Peninsula District Renaissance Zone Standards); Article 12: Waterfront
District (DELETE Section 1205 Waterfront Renaissance Zone Standards) and Article 21: Signs (Table
2100-1 — Use Types and Sign Standards, Section 2107 Use Type 2, Commercial and Office).

This ordinance has been reviewed by the Council Ordinance Committee. As an ordinance two separate
readings are required. If this ordinance is introduced at this time it could be adopted at the next
regular meeting.

MOTION by Gustad, second by Zielinski to introduce Ordinance Z15-04 amending Article 3 Districts,
Dimensional Standards Uses Table and Zoning Map, Article 5 General Provisions, Article 6 Peninsula
District, Article 12 Waterfront District, and Article 21 Signs of the City of Manistee Zoning Ordinance.

With a roll call vote this motion passed unanimously.

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad
NAYS: None

CONSIDERATION OF ORDINANCE Z15-05 GREEN INFRASTRUCTURE LANGUAGE.

Ordinance Z15-05 was drafted in response to a requirement of the Redevelopment Ready
Communities program where the Zoning Ordinance must include green infrastructure language.
Amendments will be made to Article 2: Definitions and Interpretation (ADD definition for pervious
paving to Section 217 P, rain gardens to Section 219 R, swale bio-filtration and swale, vegetated or rock
to Section 220 S, and vegetated roof to Section 223 V); Article 5: General Provisions (AMEND Section
503 Performance Standards Item 3, AMEND Section 511 Driveway and Curb Cuts, Item D and Item F,
Section 514 Vehicular Parking Space, Access, Bike Parking and Sidewalks, Item E and ADD Item F,
AMEND Section 531 Landscaping and Screening, Item A and Item F).
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PROCEEDINGS OF THE MANISTEE CITY COUNCIL — June 16, 2015

This ordinance has been reviewed by the Council Ordinance Committee. As an ordinance two separate
readings are required. If this ordinance is introduced at this time it could be adopted at the next
regular meeting.

MOTION by Smith, second by Cote to introduce Ordinance Z15-05 adding green infrastructure
language to Article 2 Definitions and Interpretation and Article 5 General Provisions of the City of
Manistee Zoning Ordinance.

With a roll call vote this motion passed unanimously.

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad
NAYS: None

CONSIDERATION OF ORDINANCE AMENDMENT 15-07 CHAPTER 606 ANIMALS.

An Ad Hoc Domestic Animals Committee has been working on Amending Chapter 606 Animals since
2013. Changes in the Generally Accepted Agriculture Management Practices (GAAMP) resulted in the
ordinance being put on hold so that language for the inclusions of Chickens or Ducks could be added to
the amendment.

This ordinance has been reviewed by the Council Ordinance Committee. As an ordinance two separate
readings are required. If this ordinance is introduced at this time it could be adopted at the next
regular meeting.

MOTION by Smith, second by Zielinski to introduce Ordinance 15-07 Chapter 606 Animals of the City of
Manistee Codified Ordinances.

With a roll call vote this motion passed,6-1.

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, and Gustad
NAYS: Wittlieff

CONSIDERATION OF BUDGET AMENDMENT 2015-1 FOR FISCAL YEAR ENDING JUNE 30, 2015.

The City is required by State law to ensure that actual expenditures do not exceed budgeted amounts.
Over the course of the current fiscal year, unanticipated and unbudgeted events and/or Council
approved expenditures have occurred. The proposed budget amendment addresses the expenditures
associated with these events and attempts to project what final year-end expenditures will be to avoid
any year-end negative budget variances.

MOTION by Smith, second by Wittlieff to adopt budget amendment 2015-1 for fiscal year ending
June 30, 2015.

With a roll call vote this motion passed unanimously.
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PROCEEDINGS OF THE MANISTEE CITY COUNCIL — June 16, 2015

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad
NAYS: None

CONSIDERATION OF BIDS FOR SWEETNAM PUMP STATION REPAIRS AND UPGRADES.
The City utility departments maintain a projected capital improvement list for upgrading critical
infrastructure. One of two pumps at the Sweetnam Pump Station has failed, causing operational issues

during periods of heavy flow. This project will upgrade the station to current City standards.

The following bids were received:

Bidder Bid Alternate A Alternate B
Swidorski Brothers $43,750* $24,970* $15,000
Elmer’s $99,549 $35,866 $3,080

*The low base bid and Alternate A is being recommended in a total amount of $68,720. The City
Attorney has reviewed and approved the contract.

MOTION by Smith, second by Zielinski to award the low base bid and Alternate A in the amount of
$68,720 to Swidorski Brothers Excavating, LLC and further authorize the Mayor and City Clerk to
execute the contract.

With a roll call vote this motion passed unanimously.

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad
NAYS: None

CONSIDERATION OF BIDS FOR INDUSTRIAL PARK PUMP STATION REPAIRS AND UPGRADES.
The City utility departments maintain a projected capital improvement list for upgrading critical
infrastructure. The Industrial Park Pump Station has failed, causing operational issues during periods of

heavy flow. This project will upgrade the station to current City standards.

The following bids were received:

Bidder Bid Alternate A Alternate B
Swidorski Brothers $29,600* $24,970* $15,000*
Elmer’s $97,795 $37,366 $9,050

*The low base bid, Alternate A and Alternate B are being recommended in a total amount of $69,570.
The City Attorney has reviewed and approved the contract.

MOTION by Gustad, second by Smith to award the low base bid, Alternate A and Alternate B in the
amount of $69,570 to Swidorski Brothers Excavating, LLC and further authorize the Mayor and City

| Page 6



PROCEEDINGS OF THE MANISTEE CITY COUNCIL — June 16, 2015

Clerk to execute the contract.
With a roll call vote this motion passed unanimously.

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad
NAYS: None

A REPORT FROM THE FINANCE DIRECTOR.

Mr. Ed Bradford reported on the activities of the Finance Department and the Oil & Gas Investment
Board and responded to questions the Council had regarding their activities.

CITIZEN COMMENT.

Comments were received by:

=  Karen Wrzesinski Goodman — 1925 12" Street / reintroduced herself as 6" District County
Commissioner.

= Ted Arens & Mayor Kenny / June 20" plague dedication and proclamation for the crew of the
USS Liberty.

= Patrick Kay — MSDDA Director / changes in the Riverwalk painting project.

= Jill Nowak — Manistee County Clerk / reintroduced herself and gave a background of the duties
of the County Clerk’s office.

OFFICIALS AND STAFF.

Wright stated that Council petition packets for districts 2, 4, and 6 are now available, petitions are due
7/21/15.

COUNCILMEMBERS.

Smith thanked Blakeslee in the Planning Department for help received; and thanked the Police
Department for the help on the restrictive parking on Flag Day.

CONSIDERATION OF A CLOSED SESSION, UNION CONTRACT NEGOTIATIONS.
Interim City Manager R. Ben Bifoss has requested a Closed Session this evening as permitted by the
Michigan Open Meetings Act, Section 8 (c) to discuss contract negotiations with the International

Association of Fire Fighters.

MOTION by Cote, second by Goodspeed to proceed to Closed Session under Section 8 (c) of the
Michigan Open Meetings Act. Time: 8:08 p.m.

With a roll call vote this motion passed unanimously.

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad

| Page 7



PROCEEDINGS OF THE MANISTEE CITY COUNCIL — June 16, 2015

NAYS: None
MOTION by Goodspeed, second by Cote to return to Regular Session. Time: 8:17 p.m.
With a roll call vote this motion passed unanimously.

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad
NAYS: None

CONSIDERATION OF A COLLECTIVE BARGAINING AGREEMENT WITH THE IAFF UNION.

MOTION by Cote, second by Goodspeed to approve a three-year collective bargaining agreement with
the International Association of Fire Fighters; and authorize the Mayor and City Clerk to execute the
document.

With a roll call vote this motion passed unanimously.

AYES: Kenny, Cote, Zielinski, Goodspeed, Smith, Wittlieff, and Gustad
NAYS: None

ADJOURN.

MOTION to adjourn was made by Goodspeed, second by Cote. Meeting adjourned at 8:18 p.m.

Michelle Wright MMC / CPFA, MiCPT
City Clerk/Deputy Treasurer

| Page 8



Annual Joint Meeting

City Council
Downtown Development Authority
Historic District Commission
Planning Commission
Zoning Board of Appeals

June 23, 2014

The first joint meeting for the City Council, DDA, Historic District Commission, Planning Commission and
Zoning Board of Appeals was held at a Special Worksession of the City Council on Tuesday, June 23, 2014
at 7 pm in the Council Chambers, City Hall, 70 Maple Street, Manistee, Michigan.

PRESENT
City Council: Ed Cote, Chip Goodspeed, Colleen Kenny, Mark Wittlieff, Roger Zielinski
Downtown Development Authority: Brandon Ball, Patrick Kay, Todd Mohr, Jeff Reau

Historic District Commission: Aaron Bennett, Dave Carlson, T. Eftaxiadis, Teena Kracht, John
Perschbacher, Mary Russell

Planning Commission: Maureen Barry, Ray Fortier, Marlene McBride, Roger Yoder
Zoning Board of Appeals: Bill Kracht

Others: R. Ben Bifoss (Acting City Manager), Denise Blakeslee (Planning & Zoning Administrator) and
others

Ms. Blakeslee explained that one of the components of the Redevelopment Ready Communities
program is to identity and prioritize redevelopment sites. The City is responsible to maintain a list of
high priority sites for redevelopment (five to ten properties). Additionally an annual meeting between
the City Council, Planning Commission, Main Street/DDA, Historic District Commission, and Zoning Board
of Appeals is required. Staff noted that next year members of the Brownfield Redevelopment Authority
will be included in the process.

One of the benefits after receiving certification in the Redevelopment Ready Community program is that
they will market up to three packaged sites in the City. They also provide assistance in developing the
marketing materials and will promote them at various conferences throughout the state. Each
participant received a copy of the Opportunity Michigan marketing materials that included 400 & 401
River Street and 21Cypress Street.

Staff and the Planning Commission had compiled a list of sites for discussion that were sent to everyone
prior to the meeting. The information included a short history on each property to help assist in the
review process. Some of the parcels were contiguous and “bundled” into one site for discussion
purposes.

Ms. Blakeslee reviewed the 30 sites that were included in the packet with a PowerPoint presentation.



VVVVVVVVVVVVVVVVVVVYVYVVVVVYVYVYYVYVYY

Blarney Castle (Arthur Street) - 3 parcels
Blarney Castle (21 Cypress Street)/Port City Fellowship Church (270 River Street)- 3 parcels
Blarney Castle — (Cleveland St) - 2 —parcels
Candy Mountain (400 Sibben St)

Century Boat (51 Ninth Street)

City Drug (401 River Street)

Consumers (25 Arthur Street)

First Street Tavern (303 First Street)

Gliks (400 River Street)

GT Tire (305 River Street)

Hotel Chippewa — (80 Pine Street) - vacant
Industrial Park Lots 12 & 13 - vacant

Joslin Cove (US 31/Arthur Street)

Liquid Dustlayers (1501 Main Street)

Little Caesars (91 Arthur Street)

Manistee Cottage Garden (259 Fifth Street)
Milwaukee House (259 River Street)
PENINSULA - Iron Works (257 River Street), Consumers (Vacant Ashland St), Sengs (200 River)
PENINSULA - 5 vacant Lots

Pink Pump (302 First Street)

Radio Hill (US 31 South) - vacant

Rengo (518 First Street)

Roadway Inn (200 Arthur Street)

Salty Dog Saloon (1500 Main Street)

Sand Products (Adams Street) - vacant
Sand Products (Fifth Avenue) - vacant
Seng’s Sand Pit (US 31 South) - vacant
State Police Post (212 Arthur Street)
Washington School/MAPS - vacant

55 Acres/Cherry Street - vacant

The members were asked if any additional sites should be included. The following were added to the

list:

VVVVVVY

Add (include) the two parcels south of the three Blarney Castle properties on Arthur Street
Hotel Northern (141 — 147 Washington Street)

North Channel Outlet (86 Washington Street)

Former Manistee Area Public Schools Vocational Building (100 Washington Street)

Lees Beauty Shop on the old Truck Route

Dale Picardat’s building on the old Truck Route (314 Sibben Street)

Bank Building /Little River Band of Ottawa Indians (375 River Street)

Each member was polled to give their top three sites along with a short reason for selecting the site
which resulted in selection of nine sites. After the sites were selected the group worked on developing a
vision for each site. Staff had drafted language for the group to assist with the process. The sites/vision
for the nine selected are as follows (in no particular order):



THREE PARCELS

Blarney Castle- former Mobile Station and Vacant Lot (21 Cypress Street)

Port City Fellowship Church (270 River Street)

with the potential to acquire the adjacent parcel to the east.

Vision: Remove structures and acquire property to the east to create a large buildable parcel on one of
the busiest intersections in town. Green space in front of building (US 31) with parking behind accessed
from Mason and River Street. Creating a great location for a restaurant that accents the entrance to the
Peninsula District.

Notes - Determine if tanks have been removed.

City Drug (401 River Street)

Vision: Mixed use of commercial on first floor and multiple residential units on the second floor.

Glik’s (400 River Street)

Vision: Renovate building, add second and or third story for mixed use. Divide building into multiple
store fronts that utilizes both River Street and the Riverwalk. Potential for rooftop dining and or garden.

OR

Renovate existing single story structure into multiple commercial spaces. Update the facade of the
building. Potential for office spaces to be created overlooking the river accessed by a common corridor.
GT Tire (305 River Street)

Vision: Tear down existing building and construct a new commercial building utilizing the entire parcel.

Former Hotel Chippewa vacant property (80 Pine Street)

Vision: Anchor property in the DDA — owner is looking for investors. Develop as a mixed use with a
combination of commercial on the first floor and three story hotel or apartments or mixture of both that
takes advantage of the view of the river and proximity to the downtown with a green space component
that could be used for concerts, events etc.

Joslin Cove (US 31/Arthur Street)

Vision: Complete development of Condominium Project

OR

Remove foundations and create green space. Revise PUD and reconfigure layout of development
including a hotel and marina



Little Caesars (91 Arthur Street)

Vision: Utilize existing building for water sport rentals/sales or another commercial use.

OR

Tear down building and construct multi-unit residential property with a marina

PENNINSULA THREE PARCELS

Iron Works (254 River Street)

Consumers vacant parcel (Ashton Street)

Sengs (200 River Street)

Vision: lron Works Building, mixed use development including residential. Utilize Consumers vacant
parcel and Seng’s property for a PUD that includes a wide range of mixed uses including residential,
possible hotel/conference center featuring views of Manistee Lake while maintaining a view corridor
from River Street to the lake. Add riverwalk for easy foot traffic access to the downtown

Roadway Inn (200 Arthur Street)

Vision: Renovate the building for its existing use as a hotel/conference facility with a restaurant/bar.

OR

Demolish structure and develop as a mixture of commercial/residential uses that utilizes the view of
Manistee Lake

Reconfigure curb cuts for safe entrance/exit to site

Staff will contact the property owners to see if they wish to participate in the promotion of their
properties. If the owner is not interested in promoting their property it will be removed from the list.
This exercise also provides a venue to communicate with the owners of the properties that we have not
used in the past.

Each Board and Commission gave a brief update on their current projects.

The meeting concluded around 8:15 pm

Denise J. Blakeslee, Planning & Zoning Administrator



CASH TRANSACTIONS REPORT

DRAFT
Page: 1
MONTH: MAY 6/30/2015
City of Manistee 1:06 pm
Account Number Beginning Balance Debit Credit Ending Balance
Fund: 100 - A\P PAYING FUND
Dept: 000
001.000 Cash 4,063.79 496,442.30 496,441.95 4,064.14
Total Dept: 000 4,063.79 496,442.30 496,441.95 4,064.14
Fund: 100 4,063.79 496,442.30 496,441.95 4,064.14
Fund: 101 - GENERAL FUND
Dept: 000
001.000 Cash 1,122,038.90 133,466.40 483,897.42 771,607.88
001.002 Cash - Escrow 98,248.93 1,305.00 1,105.00 98,448.93
004.000 Cash - Petty 800.00 0.00 0.00 800.00
017.000 MBIA Mi Class Inv 57,220.31 4.86 0.00 57,225.17
Total Dept: 000 1,278,308.14 134,776.26 485,002.42 928,081.98
Fund: 101 1,278,308.14 134,776.26 485,002.42 928,081.98
Fund: 202 - MAJOR STREET FUND
Dept: 000
001.000 Cash 206,041.36 38,241.01 30,307.04 213,975.33
Total Dept: 000 206,041.36 38,241.01 30,307.04 213,975.33
Fund: 202 206,041.36 38,241.01 30,307.04 213,975.33
Fund: 203 - LOCAL STREET FUND
Dept: 000
001.000 Cash 30,522.50 17,075.23 9,890.39 37,707.34
Total Dept: 000 30,522.50 17,075.23 9,890.39 37,707.34
Fund: 203 30,522.50 17,075.23 9,890.39 37,707.34
Fund: 204 - STREET IMPROVEMENT FUND
Dept: 000
001.000 Cash 32,367.50 7,143.99 936.85 38,574.64
Total Dept: 000 32,367.50 7,143.99 936.85 38,574.64
Fund: 204 32,367.50 7,143.99 936.85 38,574.64
Fund: 226 - CITY REFUSE FUND
Dept: 000
001.000 Cash 75,974.24 19,829.74 68,379.51 27,424 47
001.030 Cash Mgt Chk 99,003.64 4.20 0.00 99,007.84
Total Dept: 000 174,977.88 19,833.94 68,379.51 126,432.31
Fund: 226 174,977.88 19,833.94 68,379.51 126,432.31
Fund: 243 - BROWNFIELD REDEVELOPMENT AUTHO
Dept: 000
001.000 Cash 31,494.67 9,140.09 9,140.09 31,494.67
Total Dept: 000 31,494.67 9,140.09 9,140.09 31,494.67
Fund: 243 31,494.67 9,140.09 9,140.09 31,494.67
Fund: 245 - OIL & GAS FUND
Dept: 000
001.000 Cash 53,220.02 2,658.00 0.00 55,878.02
001.020 Money Market 457,007.86 0.00 0.00 457,007.86
Total Dept: 000 510,227.88 2,658.00 0.00 512,885.88
Fund: 245 510,227.88 2,658.00 0.00 512,885.88



CASH TRANSACTIONS REPORT

DRAFT
Page: 2
MONTH: MAY 6/30/2015
City of Manistee 1:06 pm
Account Number Beginning Balance Debit Credit Ending Balance
Fund: 275 - GRANT MANAGEMENT FUND
Dept: 000
001.000 Cash 53,584.66 0.00 4,997.00 48,587.66
Total Dept: 000 53,584.66 0.00 4,997.00 48,587.66
Fund: 275 53,584.66 0.00 4,997.00 48,587.66
Fund: 290 - PEG COMMISSION
Dept: 000
001.000 Cash 8,3562.33 1,379.02 3,166.67 6,564.68
Total Dept: 000 8,352.33 1,379.02 3,166.67 6,564.68
Fund: 290 8,352.33 1,379.02 3,166.67 6,564.68
Fund: 296 - RAMSDELL THEATRE
Dept: 000
001.000 Cash 105,903.83 31,186.86 29,800.33 107,290.36
004.000 Cash - Petty 200.00 0.00 0.00 200.00
Total Dept: 000 106,103.83 31,186.86 29,800.33 107,490.36
Fund: 296 106,103.83 31,186.86 29,800.33 107,490.36
Fund: 297 - FRIENDS OF THE RAMSDELL
Dept: 000
001.000 Cash 2,314.59 705.03 0.00 3,019.62
Total Dept: 000 2,314.59 705.03 0.00 3,019.62
Fund: 297 2,314.59 705.03 0.00 3,019.62
Fund: 430 - CAPITAL IMPROVEMENT FUND
Dept: 000
001.000 Cash 128,378.69 0.94 17,469.98 110,909.65
Total Dept: 000 128,378.69 0.94 17,469.98 110,909.65
Fund: 430 128,378.69 0.94 17,469.98 110,909.65
Fund: 490 - RENAISSANCE PARK
Dept: 000
001.000 Cash 2,972.07 0.01 1,871.96 1,100.12
Total Dept: 000 2,972.07 0.01 1,871.96 1,100.12
Fund: 490 2,972.07 0.01 1,871.96 1,100.12
Fund: 508 - BOAT RAMP FUND
Dept: 000
001.000 Cash 14,444.25 3,505.14 965.96 16,983.43
004.000 Cash - Petty 951.00 0.00 0.00 951.00
Total Dept: 000 15,395.25 3,505.14 965.96 17,934.43
Fund: 508 15,395.25 3,505.14 965.96 17,934.43
Fund: 573 - WATER & SEWER UTILITY
Dept: 000
001.000 Cash 177,660.30 298,162.48 253,534.02 222,288.76
001.002 Cash - Escrow 43,100.00 2,000.00 700.00 44,400.00
004.000 Cash - Petty 300.00 0.00 0.00 300.00
017.000 MBIA Mi Class Inv 489,261.91 41.45 0.00 489,303.36
017.001 MBIA MI Class - 2015 W&S RvBd 2,725,370.52 231.15 0.00 2,725,601.67
Total Dept: 000 3,435,692.73 300,435.08 254,234.02 3,481,893.79



CASH TRANSACTIONS REPORT

DRAFT
Page: 3
MONTH: MAY 6/30/2015
City of Manistee 1:06 pm
Account Number Beginning Balance Debit Credit Ending Balance
Fund: 573 3,435,692.73 300,435.08 254,234.02 3,481,893.79
Fund: 594 - MARINA FUND
Dept: 000
001.000 Cash 4,906.86 7,292.04 6,752.46 5,446.44
004.000 Cash - Petty 0.00 300.00 0.00 300.00
Total Dept: 000 4,906.86 7,592.04 6,752.46 5,746.44
Fund: 594 4,906.86 7,592.04 6,752.46 5,746.44
Fund: 661 - MOTOR POOL FUND
Dept: 000
001.000 Cash 530,220.93 26,254.44 31,018.97 525,456.40
Total Dept: 000 530,220.93 26,254.44 31,018.97 525,456.40
Fund: 661 530,220.93 26,254.44 31,018.97 525,456.40
Fund: 704 - PAYROLL CLEARING FUND
Dept: 000
001.000 Cash 46,762.48 661,190.86 629,302.95 78,650.39
001.007 Cash - Federal & State Taxes 6.15 81,091.34 81,091.29 6.20
Total Dept: 000 46,768.63 742,282.20 710,394.24 78,656.59
Fund: 704 46,768.63 742,282.20 710,394.24 78,656.59
Fund: 705 - DELINQUENT TAX COLLECTION
Dept: 000
001.000 Cash 1,360.73 1,908.12 0.00 3,268.85
Total Dept: 000 1,360.73 1,908.12 0.00 3,268.85
Fund: 705 1,360.73 1,908.12 0.00 3,268.85
Grand Totals: 6,604,055.02 1,840,559.70 2,160,769.84 6,283,844.88
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SERVICE CONTRACT BETWEEN THE ALLIANCE FOR ECONOMIC SUCCESS AND THE
COUNTY OF MANISTEE AND THE CITY OF MANISTEE

1. This contract dated , 2015, is by and among the ALLIANCE FOR
ECONOMIC SUCCESS (AES), 395 Third Street, Manistee, Michigan 49660, and the
COUNTY OF MANISTEE, 415 Third Street, Manistee, Michigan 49660, and the CITY
OF MANISTEE, 70 Maple Street, Manistee, Michigan 49660 (referred to as
“Governmental Units”), and is made with reference to the following facts and
circumstances:

A. The Governmental Units are authorized by Michigan Law to undertake
economic and community development activities; and

B. The Alliance for Economic Success is a 501 C3 independent private
non-profit corporation that was created to provide economic and
community. development serv;ces to the Governmental«Unlts nonprofit

B. Payment for Services: In payment of the economic development

services to be provided pursuant to this contract, the Governmental
Units shall pay their proportionate amounts as follows:

DATE COUNTY CITY TOTAL

1/1/15 - 12/31/15 | $90,768.00 | $46,518.00 | $137,286.00

1/1/16 - 12/31/16 | $90,768.00 | $46,518.00 | $137,286.00

1/1/17 - 12/31/17 | $90,768.00 | $46,518.00 | $137,286.00

Amounts due to the Alliance for Economic Success from the
Governmental Units pursuant to this contract shall be due quarterly on
the first day of January, April, July and October of each year.

1
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10.

11.

=and-at all times is:acting.and performing as:an independentvcontractorv

Term: This contract shall have a three (3) year term from January 1, 2015 through
December 31, 2017. This contract may be renewed by mutual written agreement of
all parties for an additional term or terms, the duration of which shall be specified in
such agreement. The scopes of work for the contract will be annually revised and
based primarily upon the strategic plans of the County and the City.

Termination: This contract may be terminated at any time by either party upon six
months prior written notice to the other. The remaining balance for payment of
services of the Governmental Unit terminating this contract shall continue until
December 31 of the year in which the contract was terminated.

Independent Contractor: In the performance of the services to be provided pursuant
to this contract, it is mutually agreed that the Alliance for Economic Success shall be

inure to the benefit of and be bl‘nd‘mg upon the partles hereto and their respectlve
successors and permitted assigns.

Notices: All notices and other documents to be served or transmitted under this
agreement shall be in writing and delivered to the parties at the following addresses:

AES Executive Committee: 395 Third Street, Manistee, Michigan 49660
Manistee County: 415 Third Street, Manistee, Michigan 49660
City of Manistee: 70 Maple Street, Manistee, Michigan 49660

Such notices or documents may be served or transmitted in person or by ordinary
mail properly addressed with sufficient postage.

Non-Waiver: The waiver by any party hereto of a breach or violation of this
agreement shall not constitute a waiver of any subsequent breach or violation of the
same provision or any other provision of this contract.

Survivability: This contract has been executed in the State of Michigan and shall be
governed by Michigan Law. If any provision of this agreement shall be declared to
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12.

be invalid as a matter of law, the remaining provisions of this agreement will remain
in full force and effect.

Reporting: Each Governmental Unit will have a representative on the Alliance for
Economic Success (AES) Board of Directors. AES will hold regularly scheduled board
meetings in accordance with its Bylaws and policies. Information, i.e. Activity
Reports, Minutes, Committee Reports, and other pieces of information reported at
the AES monthly board meetings may be shared by the Governmental Unit
representative with other Governmental Units board members. The Governmental
Units boards shall receive an annual compiled financial statement within six months
of the end of each fiscal year. Twice each year the Alliance for Economic Success
shall make formal presentations to each Governmental Unit on a pre-established
date and time set by the Governmental Unit on a pre-established date and time set
by the Governmental Unit regarding the previous six (6) months specific economic
development activities.

contract ) N
attached nent. At isi each fiscal y
) AES in accord w

Scope of Work: Attached to this contract and incorporated by reference thereof, are
the scopes of work for the County and City, respectively. Most of the work to be
performed corresponds to the strategic plans of the County and the City.
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IN WITNESS WHEREOF, THE PARTIES HAVE EXECUTED THIS CONTRACT.

Dated: , 2015

Signed in the Presence of: Alliance for Economic Success

By: Beth McCarthy, Board Chair

By: Jill Nowak, Manistee County Clerk

Dated: , 2015

Signed in the Presence of: City of Manistee, Michigan

By: Colleen Kenny, Mayor

By: Michelle Wright, City Clerk
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Scope of Work

Alliance for Economic Success & City of Manistee
AES support for the City consists of two types of services:

1) “Core Services” that the AES provides to all of Manistee County through the funding support of
Manistee County; and

2) Services that are unique to the City and largely defined in the City’s Strategic Plan that are
defined in this scope of work and are the basis for City funding to support AES.

AES “Core” Services

The “core” services of the AES are those services that are routinely provided county-wide and
accommodated in the annual.work plan and fixed costs.of the organization,.recognizing that.they.may.

! ( ‘ /permit processes
s Activities associated with business and job retention, expansion and attraction

Community Development

s Facilitation of community strategies and plans identified by communities as high priority with an
emphasis upon making our county “development ready.”

s Collaboration with the county and others in development of high priority multi-jurisdictional
plans. Examples include county-wide recreation plan, corridor plans, housing and
transportation strategies.

¢ Development of vitality measurement factors and system to assess impacts and progress.

s Assistance in updating required plans, including master plans and recreation plans, with priority
given to multi-jurisdictional initiatives.

Resource Development

s Assistance in developing funding options for priority community infrastructure.
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o [dentification, development and management of grants to implement strategies and initiatives
identified as high priority by communities that provide administrative support for AES grant
administration.

e Support for bringing academic, training and education resources to the County to support the
needs of business.

o Development of collective impact funding initiatives for projects involving or serving multiple
jurisdictions.

AES Services — City of Manistee

These are services that are performed under contract with the City that are defined by the City,
primarily in its Strategic Plan.

City Strategic Plan

Assist City Council:and:City Administration i

B. City Goal: Achieve 100% occupancy in industrial park, renaissance park and other industrial
properties.

AES Work: Develop a comprehensive, development ready manufacturing strategy that will
address and seek manufacturing development of all of these properties. The AES would like to have
a City Council member to support the leadership team for this project.

Schedule: This effort will be done in three phases:

1) Assessment of sites and alf relevant manufacturing assets: (Approx. Sept-Dec 2015)

2) Analysis of assets/site for manufacturing class of business: (Approx. Dec.-March)

3) Development/presentation of due diligence/marketing to select classes or specific
Businesses (April — August 2016)

C. City Goal: Assist in development of Port Strategy, including coordination with other municipal
units.
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AES Work: The definitive strategy will be a priority work element for AES in 2016, concurrent with
and following the completion of the manufacturing strategy.

Schedule: The majority of work will be done in 2016, guided by a project leadership team.

D. City Strategy: Assist in linking education and training needs of businesses with K-12 schools.

AES Work: AES is doing this in partnership with Launch Manistee, K-12 schools, West Shore
Community College, Baker College, Northwestern Michigan College, Michigan Works and others.

Schedule:

- Identification of current education and training programs: September 2015
- Identification of new/additional education/training programs for business sectors: October —
March 2016

ent:program for

Building

- Economic restructuring program — ongoing

- Business diagnostic/development program — design and begin in January 2016
- lronworks — ongoing

- Housing strategy — 2015-16

F. Strategy: Continue to raise funds to support Vogue Capital Campaign
AES Work: Continue to develop grants, donations and debt financing for Vogue restoration
Schedule:

- Complete $700,000 refinancing to lower carrying costs of debt with USDA — Sept. 2015
- Continue to seek private donations and grants with goal of added $100,000 by March 2016

G. Strategy: Facilitate Completion and Assist with Implementation of Ramsdell Business Model -
coordinate fund development based on needs defined by the model and the current financial
position of the property

AES Work: Facilitate consultant-driven project to define sustainable business model and
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governance structure for Ramsdell.
Schedule:

- June 2015 —- December 2015 (project)
- Sept 2015 — Dec 2016 Fund Development

Infrastructure and Facilities

A. Strategy: Assist in identifying funding opportunities to resolve CSO problem, including liaison
with USDA Rural Development and, potentially, the Fed. Economic Development Administration

AES Work: At the request of the City, establish opportunities in addition to DEQ construction
grants program for potential funding of sewer infrastructure

Schedule: Decembef 2015 ~ April 2016

A. Strategy: Seek funding for upgrades at Fifth Street Avenue Beach

Note: AES can do this through multiple potential funding sources but City needs to update on priority an
specific objectives.

B. Strategy: Explore opportunities to upgrade tennis courts at Sands Park
AES Work: If this remains a City priority, AES can pursue funding through DNR Passport program.

Schedule: Grant application completed by April 1, 2016

C. Strategy: Develop park management plan funding options.

AES Work: Collaborate with Community Foundation to identify needs/opportunities associated with
endowment for long term care of parks, similar to that Traverse City is planning.

Schedule:

- Assess feasibility and marketing required.
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- Create fund and fund advisors/promoters
- Develop/announce endowment.

Financial Stability and Continuous Improvement

A. Strategy: Assist in developing tools for measuring meaningful progress

AES Work: facilitate development of “community progress measures” as part of Strategic Plan
update.

Schedule: To be determined by City Council

Intergovernmental Relationships

:AziStrategy: Explore collaborative opportunities with:neighboring jurisdictions; including:servic

for assessing servi

- Port Strategy: 2016, following manufacturing strategy

Housing

A. Strategy: Assess needs and develop housing strategy, including strategy to address blight
conditions

- AES Work: at the request of housing-related strategies, AES wiil attempt to secure
approximately $40,000 for the development and implementation of the strategy, guided by a
leadership team that includes developers.

- Schedule:
Secure funding: by October-Nov. 2015
Complete Strategy: April 2016
Develop specific housing requests for proposals by development community: August 2016
{or sooner if possibie)






RESOLUTION
Establishing a Redevelopment Project Area
Pursuant to Act 501 of Public Acts of 2006

Upon motion made by , seconded by the following
Resolution was adopted:

WHEREAS, the City Council hereby establishes a Redevelopment Project Area pursuant to Act
501 of Public Acts of 2006;

WHEREAS, the City of Manistee Downtown Development Authority (DDA) district has realized
considerable public and private investment within the past five years;

WHEREAS, the DDA district was established under appropriate statutory provision, Act 197 of
Public Acts of 1975;

WHEREAS, the City of Manistee shall provide to the Michigan Liquor Control Commission a
map clearly identifying the boundaries of the DDA district;

WHEREAS, the City of Manistee shall provide to the Michigan Liquor Control Commission an
affidavit from the Manistee County Equalization Director, as certified by the City Clerk, stating the
total amount of public and private investment in real and personal property within the DDA district,
which shall not be less than $200,000 for each license requested, over the preceding time period;

NOW, THEREFORE, it is resolved the City of Manistee, at a meeting conducted on
, 2015, hereby approves the designation of the City of Manistee DDA district
as a Redevelopment Project Area for the purpose of the issuance of Redevelopment Project Area and
Development District or Area Liquor Licenses by the Michigan Liquor Control Commission pursuant to
MCL 436.1521a.

Colleen Kenny, Mayor Dated

ATTESTED:

Michelle Wright, City Clerk Dated

The following aye votes were recorded:
The following nay votes were recorded:

STATE OF MICHIGAN

)ss
COUNTY OF MANISTEE

I, Michelle Wright, Clerk of the City of Manistee, Michigan, do hereby certify that the above is a true and
correct copy of the Resolution Establishing a Redevelopment Project Area Pursuant to Act 501 of Public
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Acts of 2006, which Resolution was adopted by the City Council of the City of Manistee at a meeting
held , 2015.

Michelle Wright, City Clerk Dated

{017228191}



Michigan Department of Labor & Economic Growth
MICHIGAN LIQUOR CONTROL COMMISSION (MLCC)
7150 Harris Drive, P.O. Box 30005
Lansing, Michigan 48909-7505

REDEVELOPMENT PROJECT AREA AND DEVELOPMENT

DISTRICT OR AREA LIQUOR LICENSES
[Authorized by MCL. 436.1521a]

This information is relative to the new type of on-premises licenses created by Act 501 of the Public
Acts of 2006, being Section 521a(1) of the Michigan Liquor Control Code of 1998, being MCL
436.1521a(1).

436.1521a(1)(a) of the Michigan Compiled Laws provides that in addition to the number of licenses
available in cities under section 531(1), they may issue licenses to the following:

(a) Licenses to establishments that are located in a city redevelopment project area meeting
the criteria described in subsections (3) and (4) that are engaged in activities determined by
the commission to be related to dining, entertainment, or recreation.

An application for a license under Section 5§21a(1){a) will not be authorized for investigation until
the Commission receives the following documentation from the local unit of government in which the
redevelopment project area is located:

(1) A resolution from the governing body of the city establishing the redevelopment project
area.

(2) A map which clearly reflects and outlines where the redevelopment project area is located
within the local unit of government.

(3) Affidavit from the assessor, as certified by the city clerk, stating the total amount of
investment in real and personal property within the redevelopment project area of the city
during the preceding 3 year time period. *In the case of an applicant seeking a license under
this section within the first license cycle after December 29, 2006 (12-30-06 through 04-30-08),
the time period described in this subdivision may be up to 5 years. in a city having a population
between 80,000 and 85,000 according to the 2000 federal decennial census the time period
may be up to 7 years, if the application is submitted within the first 6 months after December
29, 2006.*

(4) Affidavit from the assessor, as certified by the city clerk, separately stating the amount of
the investment money expended for manufacturing, industrial, residential, and commercial
development within the redevelopment project area of the city during the preceding 3 year time
period. *In the case of an applicant seeking a license within the first license cycle after
December 29, 2006 (12-29-06 through 04-30-08), the time period described in this subdivision
may be up to 5 years. In a city having a population between 80,000 and 85,000 according to
the 2000 federal decennial census, then the time period may be up to 7 years, if the
application is submitted within the first 6 months after December 29, 2006.*

(5) The affidavit from the assessor must also indicate the amount of commercial investment in
the redevelopment project area within the city, which shall constitute at least 25% of the total
investment in real and personal property in that redevelopment project area.




(6) The total investment in real and personal property in the redevelopment project area within
the city over the appropriate time period as previously described, shall be at least 1 of the
following: '

(a) Not less than $50,000,000 in cities having a population of 50,000 or more.
(b) Not less than an amount reflecting $1,000,000 per 1,000 people in cities having a
population of less than 50,000.

The Commission may issue one license for the monetary threshold described in 6(a) and 6(b)
above. One additional license may be issued for each major fraction over and above the
original monetary threshold.

(7) A resolution which approves a specific applicant (individual, corporation, limited liability
company, limited partnership), at a specific location “ABOVE ALL OTHERS”.

In order for the Liquor Control Commission to implement the licensing investigation process for
applications under the provisions of 436.1521a(1)(a) of the Michigan Compiled Laws, the
Commission must be in receipt of the above noted documentation from the local unit of government,
either with the application or separately. Upon receipt of the documentation from the local unit of
government and the necessary application forms, other required documents and inspection fees, the
application will be authorized for investigation. The applicants for these types of licenses must
demonstrate, at the time of investigation, the following:

(a) That the establishment provides dining, entertainment or recreation not less than 5
days per week.

(b) That the establishment is open to the public not less than 10 hours per day, 5 days
per week.

436.1521a(1)(b) of the Michigan Compiled Laws provides that in addition to the number of licenses
available in cities under section 531(1), they may issue licenses to the following:

(b) Licenses to establishments that are located in a development district or area that are any
of the following:

(i) An authority district established under the tax increment finance authority act, 1980,
PA 450, MCL 125.1801 to 125.1830.

(i) A development area established under the corridor improvement authority act, 2005
PA 280, MCL 125.2871 to 125.2898.

(ii) A downtown district established under 1975 PA 197, MCL 125.1651 to 125.1681.

(iv) A principal shopping district established under 1961 PA 120, MCL 125.981 to
125.990m.

An application for a license under Section 521a(1)(b) will not be authorized for investigation until
the Commission receives the following documentation from the local unit of government in which the
redevelopment project area is located:

(1) A resolution from the governing body of the city establishing the development district as a
redevelopment project area.



(2) A map which clearly refiects and outlines where the development district or area is located
within the local unit of government.

(3) Certification from the local governmental body which identifies the statutory provision under
which the development district or area is established.

(4) An affidavit from the assessor as certified by the city, village or township clerk of the local
governmental unit, which states the total amount of public and private investment in real and
personal property within the qualified development district, which shall not be less than
$200,000 over preceding 5 year time period.

The Commission may issue one license for the monetary threshold previously described. One
additional license may be issued for each major fraction over and above the original monetary
threshold.

(5) A resolution which approves a specific applicant (individual, corporation, limited liability
company, limited partnership), at a specific location “ABOVE ALL OTHERS”.

In order for the Liquor Control Commission to implement the licensing investigation process for
applications under the provisions of 436.15621a(1)(b) of the Michigan Compiled Laws, the
Commission must be in receipt of the above noted documentation from the local unit of government,
either with the application or separately. Upon receipt of the documentation from the local unit of
government and the necessary application forms, other required documents and inspection fees, the
application will be authorized for investigation. The applicants for these types of licenses must
demonstrate, at the time of investigation, the following:

(1) That the amount expended for the rehabilitation or restoration of the building that houses
the licensed premises shall be not less than $75,000 over a period of the preceding 5 years or
a commitment for a capital investment of at least that amount in the building that houses the
licensed premises, which must be expended before the issuance of the license.

(2) That the licensed business is engaged in dining, entertainment or recreation, that is open to
the general public, with a seating capacity of not less than 50 persons.

You should also be aware of the following:

e The initial enhanced license fee for licenses issued under 436.1521a(1)(a) or (b) of the
Michigan Compiled Laws is $20,000.

e A licensee may transfer ownership of the license, however, the licenses issued under
these subsections may not be transferred to another location.

o |f the licensee goes out of business, the licensee shall surrender the license to the
Commission. The governing body of the local governmental unit may approve another
applicant within the redevelopment project area or development district area to replace
a licensee who has surrendered the license to the Commission.

e Do not invest any money in improvements or bind yourself in any agreements until you
have been officially notified by the Michigan Liquor Control Commission that your
request has been approved.

e The individual signing the application shall state and demonstrate that they attempted to
secure an appropriate on-premises escrowed licenses or quota license which may be
available within the local unit of government in which the applicant proposes to operate.

H##






RESOLUTION
Approving Manistee Business, Inc.
At 378 River Street, Manistee, Michigan
As Applicant For A Redevelopment Liquor License
Pursuant to Act 501 of Public Acts of 2006

Upon motion made by , seconded by the following
Resolution was adopted:

WHEREAS, MCL 436.1521a allows for and authorizes the issuance by the Michigan Liquor
Control Commission of specified on-premises licenses under certain conditions; and

WHEREAS, Manistee Business, inc., located at 378 River Street, Manistee, Michigan seeks to
apply for such a license; and

NOW, THEREFORE, it is resolved the City of Manistee, at a Regular Meeting conducted on
, 2015, does hereby approve Manistee Business, Inc., at 378 River Street,
Manistee, Michigan, above all others, as applicant for a license issued by the Michigan Liquor Control
Commission pursuant to MCL 436.1521a.

Colteen Kenny, Mayor Dated
ATTESTED:

Michelle Wright, City Clerk Dated

The following aye votes were recorded:
The following nay votes were recorded:

STATE OF MICHIGAN )
}ss
COUNTY OF MANISTEE

|, Michelle Wright, Clerk of the City of Manistee, Michigan, do herby certify that the above is a true and
correct copy of the Resolution Approving Manistee Business, Inc. At 378 River Street, Manistee,
Michigan As Applicant For A Redevelopment Liquor License Pursuant to Act 501 of Public Acts of 2006,
which Resolution was adopted by the City Councili of the City of Manistee at a meeting held
, 2015,

Michelle Wright, City Clerk Dated
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To: City Manager and City Council

CC: Ordinance Commission

From: Parks and Beautification Commission
Date: May 22, 2015

RE: Drop Beautification from Commission name
Manager and council,

After much discussion the Commission would like to recommend to take out “and
Beautification” from the Parks and Beautification Commission title. The commission feels there
is no need to have this in their title. Parks Commission would be the new name of the
commission.

Respectfully,

Parks and Beautification Commission



ORDINANCE 15-09

AN ORDINANCE TO AMEND AN ORDINANCE ENTITLED
“CHAPTER 289 — PARKS AND BEAUTIFICATION COMMISSION”, BY DELETING
AND REPLACING THE NAME OF CHAPTER 289 TO “CHAPTER 289 — PARKS
COMMISSION”, DELETING DUPLICATE LANGUAGE AND DELETING ALL
REFERENCES IN CHAPTER 289 TO PARKS AND BEAUTIFICATION COMMISSION

THE CITY OF MANISTEE ORDAINS:
Section 1.
Chapter 289 is amended as set forth below:

Chapter 289
Parks and-Beautification-Commission

289.01 | Commission Established, 289.03 | Purpose and Duties
Composition

289.02 | Qualifications of Members;
Meetings

CROSS REFERENCES

Parks generally - see Mich. Const. Art. 7, Sec. 23; S.U. & P.S. Ch. 1062
Recreation facilities in home rule cities - see M.C.L.A. Sec. 117.4e
Sale of park property - see M.C.L.A. Sec. 117.5

Misapplication of park funds - see M.C.L.A. Sec. 123.67

Parks Department - see ADM. Ch. 244

Planning Commission - see ADM. Ch. 250

Tree Commission - see ADM. Ch. 274

River, lake and harbor regulations - see GEN. OFF. Ch. 670

Trees - see S.U. & P.U. Ch. 1026

Parks and Recreation - see S.U. & P.U. Ch. 1062

289.01 COMMISSION ESTABLISHED AND COMPOSITION
A. There is hereby established the City of Manistee Parks and-Beautification-Commission.

B. The City of Manistee Beautification Parks Commission shall consist of at least seven (7)

members, which includes the Chair, as appointed by the Mayor and approved by the City
Council.

(017361541}




(Ord. 05-07 adopted 12-20-05) (Ord. 09-01, adopted 6-16-09) (Ord. 14-02, adopted 6-17-14,
effective 6-27-14)

289.02 QUALIFICATIONS OF MEMBERS; MEETINGS

A.

Members of the Commission shall represent a cross section of the population of the City of
Manistee, two (2) of whom may be nonresidents of the City, but who:

1. Own real estate within the City; or

2. Own a business or profession having a licensed business location within the City

il- Members

C. A guorum to conduct business shall consist of four (4) members of the Commission.

D. Meetings of the Commission shall be governed by the Michigan Open Meetings Act (MCL
15.261 et seq.).

E. The Commission shall keep minutes and records of its meetings and activities and the same
shall be subject to the Michigan Freedom of Information Act (MCL 15.231 et seq.).

F. The Commission shall meet at least quarterly, and more frequently as needed. Notice of
each meeting will be posted as required by law.
(Ord. 05-07 adopted 12-20-05) (Ord. 09-01, adopted 6-16-09) (Ord. 14-02, adopted 6-17-14,
effective 6-27-14)

289.03 PURPOSE AND DUTIES

A. The purpose of the Commission shall be to advise the City Council, City Departments and
City Boards and Commissions on matters pertaining to the orderly development and
maintenance of the City Parks System and identifying, planning and implementing public
and private beautification projects.

B. The responsibility and duties of the City of Manistee Parks-and-Beautificatior-Commission

shall include:

Establish by-laws.

Establishing an annual parks and beautification project list.

Organize and conduct annual tour of parks system.

Review all significant parks improvement projects.

Provide an annual report to the City Council on the progress of the Parks and

Beautification Commission and its projects and to seek Council approval for public

projects.

6. Act as a liaison providing parks and beautification information to various groups, boards
and commissions of the City of Manistee, and organizations within the City whose
purpose is beautification of properties located within the City.

e wh e

{01736154 1}



(Ord. 05-07 adopted 12-20-05) (Ord. 07-30 adopted 12-4-07) (Ord. 09-01, adopted 6-16-
09) (Ord. 14-2, adopted 6-17-14, effective 6-27-14)

Section 2.
Effective Date; Publication.

This Ordinance shall be effective ten (10) days after its enactment as provided in Section
4-3 of the City of Manistee Charter. The City Clerk shall cause a copy of this Ordinance
to be published in a newspaper circulated in the city of Manistee, stating the date of the
enactment and effective date of the Ordinance, a brief notice as to the subject matter of
the Ordinance and such other facts as the city clerk shall deem pertinent. A copy of the
Ordinance shall be made available for public use and inspection at the office of the
Manistee City Clerk.

MADE, PASSED AND ADOPTED BY THE CITY COUNCIL OF THE CITY OF MANISTEE,
MANISTEE COUNTY, MICHIGAN, THIS DAY OF , 2015.

ENACTMENT DATE:

CERTIFICATION

I, Michelle Wright, do hereby certify that I am the duly appointed and acting City Clerk
of the City of Manistee and that the foregoing ordinance was adopted by the City of Manistee on
the day of , 2015.

City Clerk
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Rental Inspection Service Agreement

This Agreement entered into by and between The City of Manistee, a Michigan
municipal corporation [City], with its principal office located at 70 Maple Street,
Manistee, Michigan 49660 and Spicer Group, Inc., a Michigan corporation [Contractor]
of 302 River Street, Manistee, MI 49660.

WHEREAS, Chapter 1482 of the City of Manistee Codified Ordinances (Chapter
1482) requires certain minimum standards for residential properties offered for lease
within the City of Manistee; and

WHEREAS, Chapter 1482 provides that rental properties within the City of

Manistee be inspected every three (3) years to determine if they comply with Chapter
1482; and

WHEREAS, Spicer Group, Inc. has agreed to perform the inspection services
required by Chapter 1482 and the City desires to retain Spicer Group, Inc. to perform said
services.

NOW THEREFORE, City and Spicer Group, Inc., for good and valuable
consideration, the receipt of which is hereby acknowledged, do agree and contract as
follows;

Services/Scope of Work

Spicer Group, Inc. will perform the rental inspection services required to ensure
landlord’s compliance with Chapter 1482 and as outlined in the Rental Inspection
Proposal of Spicer Group, Inc., dated May 18, 2015 and incorporated herein by reference.
Specific services to be performed pursuant to this Agreement shall include:

1. Program Startup services as described in the Rental Inspection Proposal of Spicer
Group, Inc., dated May 18, 2015 and incorporated herein by reference.

2. Registration of all new landlords or previously unregistered landlords.

3. Conduct Rental Inspections and Re-Inspections (includes assisting City by issuing
Municipal Civil Infraction Violation Notices and Citations where appropriate).

4. Assist the City Attorney and festify at court proceedings where required.

Compensation

Compensation for Spicer Group, Inc.’s services:

Program Startup — no independent charge.

Registration of new and unregistered landlords - $40 per registration.
Rental Inspections - $90.

Rental Re-Inspections - $70.

Missed inspection (when the result of fault of Landlord/Tenant) - $40
Testify in court (see attached fee schedule).

SN E LD
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Term
The term of this contract is anticipated to be for a period of three (3) years. The term
shall begin on , 2015. Either party may terminate this agreement upon

fourteen (14) days’ written notice.

Independent Spicer Group, Inc.

Spicer Group, Inc. acknowledges that it is an independent Spicer Group, Inc. and not an
employee of the City. City shall have no responsibility for withholding state or federal
taxes, or to make FUTA or FICA contributions from the contract payments made to the
Spicer Group, Inc. Spicer Group, Inc. shall be solely responsible for payments to all
taxing authorities resulting from her receipt of the contract payments under this
Agreement. City is not responsible for personal injuries or property damage occasioned
by Spicer Group, Inc. or its agents in performance of its duties as described herein and is
not providing insurance of any type to cover the costs associated with Spicer Group,
Inc.’s performance of duties under this Agreement.

Spicer Group, Inc. will indemnify and hold the City harmless for any and all claims or
causes of actions based upon Spicer Group, Inc.’s performance of services to the City.

Insurance
The Spicer Group, Inc. shall carry professional liability, general liability, automobile and

workmen's compensation insurance, which insure Spicer Group, Inc. in the amount of at
least $5,000,000.

Assignment

This Agreement may not be assigned by Spicer Group, Inc., except with the prior written
consent of the City.

Interpretation

This agreement, and any dispute or cause of action that may arise out of the agreement,
shall be interpreted in accordance with the laws of the State of Michigan. Any dispute
regarding this agreement shall be resolved in the courts of Manistee County, Michigan.

Authority to Execute

Each party represents to the other that the person(s) signing this agreement on behalf of
the respective Parties is fully authorized and empowered to do so.

Integration

(01737393 1 } 20f2



This instrument contains the entire Agreement of the parties relating to the matters
herein. Any representation, promise, or condition not incorporated herein shall not be
binding upon the parties. Any modifications of this Agreement or waiver of any
provision herein contained shall not be binding unless in writing and signed.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be
signed this __ day of , 2015, and the signatories warrant their authority to bind their
principals.

Spicer Group, Inec., Contractor

Dated: By:
Its:
CITY OF MANISTEE
Dated: By:
Colleen Kenny, Mayor
Dated: By:

Michelle Wright, City Clerk
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group ENGINEERS ¢+ SURVEYORS ¢+ PLANNERS

May 18", 2015

R. Ben Bifoss, Interim City Manager
City of Manistee

70 Maple Street

Manistee, MI 49660

RE:  Rental Registration Proposal
Rental Inspection Provider of Record
City of Manistee Rental Inspection Program

Mr. Bifoss,

We propose to furnish professional services in connection with providing rental inspection services for
the City of Manistee. This letter, including attachments will serve as our formal response to the City of
Manistee’s “Request for Proposals (RFP) for Rental Inspection Provider of Record Agreement”.

Understanding of the Project/ Project Background ,

The City of Manistee formerly established a rental inspection program by the passing of a Residential
Rental Properties ordinance in March of 2000, which was amended by ordinance in March of 2015. The
specifics of this ordinance are included in Chapter 1482 of the City of Manistee’s Code of Ordinances,
Residential Rental Properties.

The purpose of the ordinance was to establish minimum standards for dwellings offered for rent or lease,
to authorize inspections of such dwellings, to fix certain responsibilities and duties of landlords and
occupants essential to make such dwellings safe, sanitary and fit for human habitation, provide for
registration with the City of Manistee, to require a certificate of compliance issued by the designated city
official and to fix penalties for violations of this chapter. (Ord. 00-03 adopted 3-7-00) (Ord. 15-03,
Effective 3-31-15).

In addition, Chapter 1480 of the City of Manistee’s Code of Ordinances, Property Maintenance Code,
adopts by reference the International Property Maintenance Code, First Edition, 1998 and any subsequent
amendments for the control of buildings and structures within the City of Manistee. This standard was
adopted by Ordinance in February of 2000. The standards of the International Property Maintenance
Code will serve as the basis of performing rental inspections with the City of Manistee.

Since the adoption of these ordinances the City of Manistee has registered rental property owners into a
spreadsheet database, performed rental inspections on a three year recurrence, issued violation letters to
renters failing to pass their inspection, and issued Certificates of Compliance, and updated the City’s
database to reflect compliance or non-compliance with the rental inspection ordinance.

Recently the City has determined it would like to have the management of the rental inspection program
and the completion of the rental inspections be completed by an outside contractor. Per the RFP the City
of Manistee is looking for an individual/firm to provide Rental Inspection services in the City of
Manistee. Currently the City has 1,008 registered rental units, which are inspected on a three year cycle.

Stronger. Safer. Smarter. Spicer.
WWW.SPICERGROUP.COM



Rental Registration Proposal
May18, 2014
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o Cycle 1 - The Northside (north of the River Channel)
e Cycle 2 — South of the River Channel to Fifth Street
e Cycle 3 — South of Fifth Street to South City Limits

Project Team/Staffing

Our proposed team to assist the City of Manistee will be working out of our Manistee office located at
302 River Street. Our staff is familiar with the City of Manistee, its streets, and the various rental
properties throughout the City. Our location and knowledge of the City will allow us to provide timely
service to the City as well as the rental property owners. At this time the following key personnel would
be working on this project if awarded. Other Spicer Group employees will assist with project startup, but
the following are the key personnel who will be involved in the project over time.

Shawn Middleton, P.E. will serve as the project Principal in Charge and Project Manager for the project.
Mr. Middleton will oversee scheduling and allocation of resources to ensure the work is completed over
the course of the year.

Pat Bentley will assist with the management of the project. Mr. Bentley will coordinate schedules within
the office and follow up to ensure tasks are being completed in a timely manner. At times Pat may assist
in completing the rental inspections.

Wendy Kerry will be the project assistant for the project. Ms. Kerry will be responsible for keeping the
database up to date, contacting landlords to schedule inspections, sending notices and certifications,
upkeep, invoicing and collection of fees. Wendy has worked with excel databases on a variety of projects
and is familiar with the scheduling of projects and meetings. At times Wendy may assist in completing
the rental inspections.

Paul Sanderson, will be the primary inspector of the rental properties. Mr. Sanderson has over 20 years
of inspection experience, primarily in the civil construction field. However, Paul has worked on
commercial and residential construction projects throughout his career and has familiarity with building
codes and construction practices.

David Boersma, our licensed Architect, will be available to answer questions regarding residential and
commercial building codes. Mr. Boersma has over 20 years of experience in the architectural field, and is
NCARB certified and a State of Michigan code official/plan reviewer.

Resumes of key personnel are attached with this letter.

Relevant Experience

Spicer Group Inc. is familiar with managing large and complex projects. Though we do not have direct
experience with performing rental inspections we are familiar with construction practices, building code
requirements, etc. As part of our day to day construction inspection experience we are familiar with
reporting on our inspections and understand the importance of documentation. As previously mentioned
our inspectors and project managers also have experience with residential and commercial construction,
building code requirements, and residential/ commercial construction practices.

We also take pride in our ability to apply the use of technology to our projects including the use tablets in
the field. Most of our inspectors currently complete Inspector Daily Reports (IDRs) using field tablets
including field notes, quantities, photo documentation, etc. All of this data is tied to a database that can
be accessed upon completion of the IDRs, typically within the same day as the inspection.
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It is our intent to apply our experience with construction inspection, field reporting, documentation and
database management to the City’s rental inspection program.

Approach

The following summarizes our proposed approach to meeting the requirements outlined in the City’s RFP
for rental inspection services. We understand we will need to work closely with the City’s Planning and
Zoning Administrator and the City Manager to establish a program that is efficient in implementation,
satisfies the requirements of the City’s ordinances relative to rental inspection, and keeps the City
informed with the status of the program. Therefore, we anticipate the following approach may need to be
refined as we work through the initial implementation of the program.

Program Startup

We will work with the Planning and Zoning administrator to obtain and review all historical files
and to discuss the specifics of the implementing the program. At this time we plan on performing
the following tasks to initiate the rental inspection program.

1.
2.

Review files and database provided by the City.

Work with the City to update contact information on the website and within existing
brochures.

Prepare and send a letter to all registered landlords notifying them of the City’s change to
a contracted service for rental inspection, fees structure, schedule, and request current
contact information, including emails. This letter will be sent via regular mail and via
email if email addresses are available.

Review and update the database so it can be used to provide a history of inspections,
including links to historical documents, and that can be used for reporting to the City on a
monthly basis. It is our intent to provide a digital copy of the database to the City each
month or to provide access to our working file via drop box.

Develop a digital field inspection checklist form that can be completed using tablets or
iPads on site. This form will be based upon the City’s rental inspection ordinances,
current City checklists, and the International Property Maintenance Code. It is our intent
to have a portable printer in the inspector’s vehicle so the checklist can be printed while
on site and provided to the landlord if they are available. Otherwise these documents will
be provided via email or regular mail.

Develop digital Notices of Violation (NOV) and Certificates of Compliance (COC) forms
that can be issued in the field upon completion of the inspection. It is our intent to have a
portable printer in the inspector’s vehicle so these documents can be printed while on site
and provided to the landlord if they are available. Otherwise these documents will be
provided via email or regular mail.

If possible, link the rental inspection database to GIS to allow for geospatial reporting on
properties in compliance, notice of violations, upcoming inspections, etc.

Registration

As new landlords or non-registered landlords are identified we will work with the City to notify
them of the rental inspection program. The following tasks will be completed as part of the
registration process.

1.

Prepare letter with attachments to be sent to the new or non-registered landlord. Ata
minimum this notification letter will include:



Rental Registration Proposal
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o Rental inspection program registration form, including fee requirements
o City’s brochure on the rental inspection program
o City’s relevant ordinances
2. Upon receipt of application update the database to included new contact information.
3. Establish the proposed inspection schedule for the new landlord and notice the landlord
of this schedule and inspection fee requirements.

Rental Inspections

Once we have started the program and have a working database acceptable to the City we will
start the inspection process. The following tasks will be completed as part of the inspection
process.

1. Review the database and identify landlords due for inspection for the calendar year.

2. Notify the landlords via email, phone, or regular mail that they are due for inspection and
that they need to complete the following;:

= Submit a rental inspection fee to our office. (A rental inspection will not be
scheduled until receipt of a fee from the landlord).
»  Work with our office to schedule the rental inspection.

3. Once an inspection date has been confirmed perform the rental inspection. The rental
inspection will be performed in accordance with the City’s rental inspection ordinances
and the International Property Maintenance Code

4. Issue a Certificate of Compliance and completed checklist if the property is determined to
be in accordance with the City’s ordinances and the International Property Maintenance
Code. This Certificate will be issued on site, if the landlord is available. Otherwise the
certificate will be issued via email or regular mail.

5. Issue a Notice of Violation and working checklist if the property is determined to be in
violation with the City’s ordinances and the International Property Maintenance Code.
This Certificate will be issued on site, if the landlord is available. Otherwise the notice
will be issued via email or regular mail.

Rental Re-Inspections
If rental property is issued a Notice of Violation a re-inspection will be scheduled with the
landlord. The following tasks will be completed as part of the inspection process.

1. Notify the landlords via email, phone, or regular mail that they are due for a re-inspection
and that they need to complete the following:
= Submit a rental re-inspection fee to our office. (A rental re-inspection will not be
scheduled until receipt of a fee from the landlord).
= Work with our office to schedule the rental re-inspection.

2. Once a re-inspection date has been confirmed perform the rental re-inspection. The rental
re-inspection will be performed in accordance with the City’s rental inspection
ordinances and the International Property Maintenance Code

3. Issue a Certificate of Compliance and completed checklist if the property is determined to
be in accordance with the City’s ordinances and the International Property Maintenance
Code. This Certificate will be issued on site, if the landlord is available. Otherwise the
certificate will be issued via email or regular mail.

4. Issue a Notice of Violation and completed checklist if the property is determined to be in
violation with the City’s ordinances and the International Property Maintenance Code.
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This Certificate will be issued on site, if the landlord is available. Otherwise the notice
will be issued via email or regular mail.

Missed/ Broken Inspections

If an inspection or re-inspection has been scheduled and the landlord or tenant is not available on
site to allow for the inspection we will note the missed or broken inspection in the database. The
following tasks will be completed as part of a missed or broken inspection.

Go to the rental property and attempt to contact the landlord or tenant at the property.

If unavailable, note the inspection as a missed or broken inspection.

3. Notify the landlord of the broken inspection and reschedule an inspection of the rental
property. This notice will be completed by email, phone, or regular mail. The rescheduled
inspection will require an additional fee be paid to cover the missed/broken inspection.
The inspection will not be performed until receipt of the missed/broken inspection fee.

N —

Assist City of Manistee with Court Proceedings
It is our understanding, at times, a city representative or the rental property inspector may be
asked to attend court. We will attend court proceedings as necessary and as directed by the City.

Additional Services:

Services not specifically listed in our scope of services are excluded from our proposal. We would
perform these additional services only after you authorize the work. Our fee for those additional services
will be determined at the time they are rendered.

Fee Schedule:

The RFP identifies that all invoicing of the landlord is to be completed the Rental Inspector of Record.
The following is our proposed fees schedule for the City of Manistee Rental Inspection program. These
fees include our time to develop and startup the program, schedule inspections and re-inspections, update
the database, invoice and collect fees, and to perform the actual inspections.

Program Startup
Work will be required to establish the inspection program, update the database, send notices,

prepare digital checklists, review registered landlords, etc. We assume these startup costs cannot
be directly billed to the City and therefore have been incorporated into our rental inspection and
re-inspection fees.

New Rental Property Registration
We anticipate approximately Y% hour of time to coordinate the registration of a new or non-
registered landlord.

Our proposed fee for new registrations is $40

Rental Inspections

On average we anticipate approximately 1/4 of an hour to notify landlords of a required
inspection, coordinate with the landlord, collect and process fees, and schedule the inspection.
On average we estimate an additional % of an hour to travel to the site, perform the inspection,
complete the checklist, issue a Notice of Violation, or issue a Certificate of Completion.







Proposal Form
Rental Inspection Provider

City of Manistee

R. Ben Bifoss, Interim City Manager
70 Maple Street

Manistee, Mi 49660

The undersigned Independent Contractor has reviewed the Specifications for the “Rental Inspector
Provider of Record” and hereby states that they will provide all necessary labor, equipment, tools and
materials to perform the work specifically described on attachments for the following costs:

Name of Business -~

Spicer Group, Inc.

Shawn}. Middleton, PE

T

302 River Street, Manistee, Mi 49660

R 231-794-5620

Cell Phone Number .
989-928-8027

Email Address

shawnm@spicergroup.com

Proposed Description
Fee Schedule

See attached | Registration Fee
cover lLetter

See attached | Inspection Fee {Specify)
cover Letter

See attached | Re-Inspection Fee (specify)
cover Letter

See attached | Missed/Broken Scheduled Inspection Fee (specify)
cover Letter

See attached | Other — Explain
cover Letter

A copy of the current City of Manistee Residential Rental Property Fees is attached



COVER LETTER

Include a cover letter that details:

YVVYY

References:

Relevant credentials you believe especially qualify your firm /you for the contract.
Address staff levels and ability to provide timely service.

Provide examples of similar service experience; governmental or commercial.
Explain you how you meet the selected criteria.

Name . 00 T

Jeff Mikula-City of Manistee

231-510-6050

Tim Ervin-Alliance for Economic Success

231-723-4325

Kim Balke-Conservation Resource Alliance

231-946-6817




SPICER GROUP INC ‘ ‘
STANDARD HOURLY RATES* e
Eﬁ‘ectzve January 201 5 ‘
Administrative ASSIStANt......coovermveerinnrnnrrsnienies s $62.00 Technician V. .ieerereeiiererernresee et $97.00
Project ASSISLANE c...c.eeecviiieiisieiserineenieis s ressessssaensssnseseansssessons $76.00 Technician V...t recissrerssse s snsesesanees $105.00
Construction Services Technician........ceiincincivesnese. $93.00 Project ArChitect Lu..cciiiinriisiiicnniinesseiereensessssssesssmensssess $129.00
Construction Man@ger......cc.ccoveeiriiircnmiinersnsnessinsnsnssessssosescsescens $124.00 Project ArchiteCt IL ..c.cevvmcmicviinnccsiintinee s asseanses $139.00
Senior Construction Manager ..........cvviveiineresniirnntessnnsnrnsnssssnne $175.00 Landscape Architect ......ococceuicvceicermsinrenineemnriiseeiseressesnssssssennas $118.00
Survey TEChNICIAN ..c.c.vvrericeircirivirirrrnses s sss e nsenenssesns $70.00 PIANNET ......cvovrrcreeeressssresenesimsiessisssmensmsisssmsssssssssssssssssssesssssssssessens $103.00
CrEW CHIET .. e ieieetirtecrrerrerres et sssrssessnesressaseesraesassssnsbasssasasassnans $103.00 Project PIanner L .....ccvvvieeceiniiiinsininiissmesnmsssssesesesnssssssssens $121.00
Staff SUTVEYOT L.avcveriecccemrcriiiirensrnerint st $116.00 Project Planner IL.....coiiinnniviirnnsiseenne s sncnenes $131.00
Staff SUIVEYOT IL. .ovveeeecerriicriinininensnesns e essassnsssnenss $129.00 Senior Project Planner $175.00
Staff SUIVEYOr L ouceceeccrcrcriintin ettt $134.00 Design ENgINeer L....coiiniciinmennisiinsesennisnsisnssensaresnsnsscess $103.00
Survey Project Manager.........coeeueeirermmsrersisnssssescscssssesisssmisssnsnes $136.00 Design Engineer ..o voceininciinienninensesesissnssssssasssssesossonss $108.00
Project SUIVEYOT L.uimivimiriiiersnrstnierssensisessisassssscssasss s ssasssses $144.00 Design Engineer IIL .......cccvvninmriiniiinnennnnnseesens $112.00
Project Surveyor Il.....ccocvvenennncne $165.00 Project Engineer I.....cocoviiiennnennninnesnneenneesesccseensescencss $121.00
Senior Project Surveyor $175.00 Project Engineer IL......cocvimeniiiisnreiinsssninnssisssssnsssesensssesesasens $126.00
DESIZNET Luorurtrerrarareermsinsraisinersrssssastassasessssesssessosesmssssssssissssesessssensss $99.00 Project Engineer II wuucicieinetiernnnscenen e $131.00
DESIZNET IL ..ottt $105.00 Project Manager L ......ccvcimeieninninerienssssnisssessssnsssesessssecsees $136.00
DeSiBNEr Il ..cveeereercriiiirereessierassssise st sse b e essesssases $115.00 Project Manager'II .......................................................................... $144.00
SENIOr DESIENET. ..o cvererircrsisiiirrirsssessnsrsressssssssssssassssnas s sssrstees $120.00 Project Manager Il.......coiomimimnsenenncnesscnniisismisssssisnenn $150.00
TECHNICIAN L ouveviveirierenriserierearesssssissessisnsnssssssinsnransesseseesmnsssssesssnns $62.00 Project Manager IV........covriiiiiiiniinieicrnnie $160.00
TechniCian Il .....c.oveerveermrenrmneesssssssismsissesnssissesresensasssssasssssnssesnsans $77.00 Senior Project Manager L........oevveenneneinenenncseiissinniienns $165.00
TeChRICIAN ITL...ucvisieiseererevestsrerseseeesesse et snsssessassssssnosssssenssnsaese $84.00 Senior Project Manager IL.......cuvvenmnnimnnmssnsns oo $175.00
TechniCian IV ..ottt $91.00 Senior Project Manager Il .........oevenninnsenecsmscsincnnnnennens $195.00

Overtime rates for hourly workers will be charged at 1-1/2 times the above rates.

e ey
group



Shawn P. Middleton, P.E., CFM

o

Principal/Sr. Project Manager

Mr. Middleton has specialized in municipal and water resources engineering since 1994.
He has both a Bachelor and Master of Science degrees in Civil Engineering from
Michigan Technological University and is a registered Professional Engineer.

Mr. Middleton is the Manager of the Municipal Service Group in the Manistee and St.
Johns offices. He has 21 years of experience, including 20 years with Spicer Group, in
designing and managing projects of all types, sizes and complexities. He will utilize this
experience and understanding to identify our best team, maintain quality communication,
proactively identify potential problems, and maintain project budgets and schedules. He
will be the primary contact for all services performed for the City of Manistee.

Experience and Qualifications

Clintonia Road Culvert Plan and Permitting— Project Manager

Clinton County Road Commission, MI 2013

Responsible for reviewing and overseeing design of culvert replacement for inclusion into
the Log Job prepare for MDOT. Also prepared MDEQ Joint permit application for this
project, including hydraulic analysis for culvert design.

City of Manistee Street Assessment and Planning — Project Manager

City of Manistee, M12013

As the City Engineer, responsible for reviewing the City’s Street Condition Plan and
assist with preparation of the City’s Transportation Improvement program (TIP). Also
assisted with public meeting preparation.

2013 Carson City Street Improvements — Principal in Charge

City of Carson City, MI 2013

Responsible for reviewing and overseeing design engineering, bidding and construction
engineering services for the full reconstruction of seven city blocks of roadway within
Carson City. Project was funded using Act 51- Michigan Transportation Fund.

MDNR Bridge Inspections and Scour Analysis - Principal in Charge

VYarious Counties, MI 2013

Responsible for the coordination and quality assurance of bridge inspections to evaluate
30+ MDNR bridges for MDOT. These bridges are being evaluated for the purpose of
being added to the MDOT bridge inventory system. These inspections will include load
ratings, preparation of general plan of structure, and Level I and Level II scour analysis.

Hollister Road Improvements — Principal in Charge

Clinton County, M12012

Responsible for reviewing and overseeing design engineering for four miles of road and
drainage design in accordance with MDOT standards. Project was funded through the
MDOT Surface Transportation Program (STP-Rural) and Economic Development,
Category Fed D.

Experience:
21 years
Registration:

Professional Engineer,
State of Michigan, 1997
License # 42722

Education:

Bachelor of Science in
Civil Engineering,
Michigan Technological
University,

Houghton, Mi 1992

Master of Science in Civil
Engineering,

Michigan Technological
University,

Houghton, MI 1994

Certifications:

Certified Floodplain
Manager (CFM), July
2004

Storm Water Operator
. Construction Sites

Various Hydraulic &
Hydrologic modeling
certifications

Professional
Experience:

Spicer Group, Inc.
St Johns, Mi

St Johns' Water
Resources Area
Manager, Since 2000

Spicer Group, Inc.
Saginaw, M,
ProjectManager
1995-2000

Wilcox Assaciates
Cadillac, MI 1994

St. Johns Office

1400 Zeeb Drive

St. Johns, Michigan 48879
www.spicergroup.com

Phone: (989) 224-2355
Toll Free: (877) 774-2375
Fax: (989) 224-2357
shawnm@spicergroup.com




Shawn P. Middleton, P.E., CFM(continued)
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Principal/Sr. Project Manager

Ionia Wastewater Study — Project Manager

Professional

Tonia County, MI Affiliations:
Assisted the lonia County Board of Public Works with a capacity analysis for a sanitary Michigan Stormwater-
sewer system which serves the City of lonia and Orange Township, including a Michigan Floodplain Association
Correctional Facility. (MSFA)
Association of State
City of Frankenmuth and Frankenmuth Township Water Distribution Study - a%oggﬁy\ Managers
Project Manager
Saginaw County, MI Association of State
Responsible for overseeing the study of this water system and coordination between the Dam Safety Officials
two municipalities that share the system. Michigan Association of
County Drain
Commissioners

Water Distribution and Waste Water Collection System Modeling

Various Municipalities, MI

Performed hydraulic analyses using water distribution computer modeling software such
as WaterCAD, Cybernet and KYPipes. Prepare studies for various municipal water

(MACDC), Assaciate
Member

American Society of

> s Civil Engineers
distribution systems based on modeling results. (ASCE)
Managed and performed hydraulic analyses of storm sewer, sanitary sewer and combined Michioan Socity of
sewer systems using EPA SWMM, XP-SWMM and StormCad software packages. C;,"Eﬁgm;’g‘;“
Green #4 Consolidated Drain Improvements — Project Manager g:;’:gﬁg:gf
Delhi Township, Ingham County, MI 2014 (ongoing) Michigan (CRAM)

Responsible for QA/QC of field survey, study and analysis of flooding conditions,
hydrologic and hydraulic modeling, selection and design of water quality BMPs.

Other Affiliations:

Construction includes 112 infiltration swales, one dry detention basin, four miles of storm Rotarian

sewer and corresponding installation of extensive soil erosion and sedimentation control Mermber of various
measures. Responsible for overseeing inspection and construction administration. local and non-profit
Construction budget for this project: $3.2 million commitees

Shawmut Hills Subdivision — Pre-Disaster Mitigation (PDM) Grant — Project
Manager

City of Grand Rapids, Kent County, MI 2013

Responsible for preparing the Flood Mitigation Study and all information necessary for
submittal of the PDM grant. Included working with the County Drain Commissioner and
the City of Grand Rapids to obtain the grant monies. Performed the Benefit-Cost
Anlaysis (BCA) as required for the grant submittal. Obtained a grant for 75% of the
project cost. Also responsible for overseeing the design and construction administration
for the project, which includes the demolition of 8 homes and restoration of the area to a
green space.

Grand and Saginaw River Hydrology and Scour Analysis - Principal in Charge
Kent and Saginaw Counties, MI12013

Supervised the collection of Hydrographic data using Dual-Beam Hydrographic survey
equipment. The purpose of collecting this data was to determine the impacts due to scour
resulting from the April 2013 flood event with a quick turnaround time.

St. Johns Office

1400 Zeeb Drive

St. Johns, Michigan 48879
WWWw.Spicergroup.com

Phone: (989) 224-2355
Toll Free: (877) 774-2375
Fax: (989) 224-2357
shawnm@spicergroup.com
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Patrick G. Bentley, P.S. Staff Surveyor II
Mr. Bentley is a past President of the Michigan Society of Professional Surveyors, and Experience:
has been a registered Land Surveyor since 2001. He is responsible for performing field 20 years
work using GPS and robotic total stations, GPS data processing, field work for
topographical and boundary surveys, computations, calculations, cost estimation, Registration:
construction staking, and training of crews. As the elected Manistee County Surveyor, Pat Professional Surveyor -
also oversees the annual remonumentation of corners in Manistee County, and has State of Michigan,
amended several plats in Manistee County including parts of Renaissance Park in Hron
Manistee Township, John Canfield’s Addition to the Village of Manistee, and Portage
Point in Onekama Township. )
Education:
Mr. Bentley specialties include survey law, quotations, deed research, documentation, Michigan Technological
coordination of survey applications with our other divisions and correspondence with gg;‘ferf;‘ryomence
State and local offices. Pat also serves as MDOT’s local contact for the GPS CORS Land '
Surveying

Station located at the Manistee County Road Commission. He performs the basic
maintenance for MDOT at this station. '

For this project, Mr. Bentley will assist with management, coordination of schedules and
ensuring tasks are completed in a timely manner. He may also assist with rental
inspections.

Selected Experience

Environmental

Pat’s environmental related land surveying projects have included boundary surveys,
topographic surveys, as-built surveys, easements and construction staking.

Moalcolm Pirnie/Arcadis

«Nestle Waters, Stanwood, Michigan
*Nestle Waters, Rodney, Michigan

*Nestle Waters, Evart, Michigan

*Bob’s Marathon , Michigan Grand Ledge
*Great Lakes Plating, Muskegon, Michigan
-Sav-U site, Owosso, Michigan

*ANR Storage, Kalkaska, Michigan

«City of Alma, Alma, Michigan

Bierlein Company
Greenville, Michigan Electrolux facility
*Saginaw Plate Glass, Saginaw, Michigan

Selected Additional Environmental Experience
»Archangel reforestation, Copemish, Michigan
Great Lakes Geophysical, Hart, Michigan

AA.S. Civil Engineering
Technology

Certifications:

100-Ton Master of Inland
Seas & Waters License
from United State Coast
Guard

HAZWOPPER CFR
1910.120

Professional
Experience:

Spicer Group, Inc.
Manistee, MI
Professional Surveyor
Since 2014

Abonmarche, Inc.
Manistee, Mi,
Professional Surveyor
1995-2013

Manistee Office

302 River Street
Manistee, Michigan 49660
WWWw.spicergroup.com

Phone: (231) 794-5620




Patrick G. Bentley, P.S. (continued)
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Manistee County Road Commission
*9 Mile Road, Kaleva, Michigan
«Stronach Bridge, Stronach, Michigan
*Red Apple Road, Kaleva, Michigan
*Coates Highway, Brethren, Michigan
*Bowens Creek, Arcadia, Michigan
«Stronach Road, Stronach, Michigan

Selected Additional Municipal Experience

*Onekama Township, Lakeview Ave, Onekama, Michigan

*Village of Onekama, Onekama, Michigan

*Maple Grove Township, Streetscape Kaleva, Michigan

*Golden Township, Streetscape, Silver Lake,, Michigan

«City of Boyne City Waterfront, Boyne City, Michigan

*Leland Township, Leland, Marina

*Hatlem Creek Dredging project.

*Custer Township, Mason County, Lamprey Barrier removal on the Pere Marquette River

Commercial

Pat’s commercial land surveying projects have included boundary surveys, ALTA/ACSM
Land Title Surveys, topographic surveys, as-built surveys, easements, vacations, right-of-
way dedications and construction staking for retail sites, industrial sites, and Banking
facilities.

*Glen’s Market, Manistee, Michigan

*Dunham’s, Manistee, Michigan

*Peebles, Manistee, Michigan

*Honor State Bank, Manistee, Michigan

*Northwestern Mortgage, Manistee, Michigan

+Filer Credit Union, Filer City, Michigan

*Shoreline Fruit, Williamsburg, Michigan

*Kmart Manistee, Michigan

*Big Boy Manistee, Michigan

Residential
Pat’s residential land surveying projects have included thousands of boundary surveys
prepared for private parties, also real estate transactions and conveyances.

Professional
Affiliations:

Michigan Society of
Professicnal
Surveyors Board of
Directors, currently
President

National Society of
Professionat
Surveyors

Other Affiliations:

Michigan Charter Boat
Association

Manistee County
Sport Fishing
Association ~ Board of
Directors

Manistee Office

302 River Street
Manistee, Michigan 49660
WWwW.Spicergroup.com

Phone: (231) 794-5620



Wendy Kerry
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Project Assistant

Ms. Kerry is the Project Assistant for the Manistee Spicer Group office. She is responsible

for project setup, research, and data entry for topographical, boundary, and mortgage
report surveys. Facilitates information processing including responding to requests for
information; data entry; organize, maintain, modify, distribute, and prepare documents,
including reports, memos, and correspondence; and coordinates and maintains records.
Ms. Kerry will be responsible for keeping the database up to date, contacting landlords to
schedule inspections, sending notices and certifications, upkeep, invoicing and collection
of fees. She may also assist in completing the inspections.

Computer Program Capability

Wendy’s computer program knowledge/training includes: Microsoft Word & Excel,
Lotus, Word Perfect, Blue Beam, Adobe, and Power Point.

Web based: Dropbox, Hightail, and OneDrive.

Residential/Commercial

Ms. Kerry has residential land surveying experience including time spent in the field as
part of a survey crew. She has experience with client contact, and also provides
correspondence for numerous boundary surveys prepared for private parties, real estate
companies, and banks.

Project Design and Construction

Ms. Kerry has many responsibilities for project design and construction, including:
organize, maintain, modify, distribute, and prepare documents, including reports, memos,
and correspondence; and coordinates and maintains records for projects. Also maintain
database for projects out to bid, planholders lists, and construction administration. Some
example projects include:

*Manistee High School, Manistee, Michigan
sAthletic Complex, Manistee, Michigan

Junior High School, Manistee, Michigan

«Casman Academy, Manistee, Michigan

*KND School, Brethren, Michigan

*Onekama School, Onekama,, Michigan

*Manistee Intermediate School, Manistee, Michigan
0 Mile Road, Kaleva, Michigan

«Stronach Bridge, Stronach, Michigan

*Cedar Street, Jones Street, Spruce Street, River Street, and Manistee Riverbank
Reconstruction

*First Street

*Glen’s Market, Manistee, Michigan

*Dunham’s, Manistee, Michigan

*Peebles, Manistee, Michigan

Experience:

32 years

Education:

Manistee High School
Graduate

Continuing Education
Classes:

Microsoft Word, Excel,
Word Perfect, Lotus

Professional
Experience:

Spicer Group, Inc.
Manistee, Ml
Survey Crew/office
Since Aprit 2015

Abonmarche, Inc.
Manistee, M
Survey Crew/office
2003-2015

Jenema Land Surveys
Manistee, Mi

Survey Crew/office
1987-2003

Anthony Slawinski
Surveys

Manistee, M
Survey Crew/office
1983-1988

USFS
Manistee, Mi
Survey Crew
1981-1982

Manistee Office

302 River Street
Manistee, Michigan 49660
WwWw.spicergroup.com

Phone: (231) 794-5620



Paul Sanderson

]

Civil Engineering Technician

Mr. Sanderson is a Civil Engineering Technician (CST) with Spicer Group, Inc. He has

served both as a Survey Technician and a Construction Services Technician. Paul has over

20 years of inspection experience, primarily in the civil construction field. He has also
worked on commercial and residential construction projects throughout his career and has
familiarity with building codes and construction practices. Mr. Sanderson will be the
primary inspector of the rental properties.

Paul’s experience as a CST includes a variety of roles associated with construction
projects. Some of these are listed below.

Material Testing

Mr. Sanderson has performed a variety of material testing, both in the field and in the
laboratory. His field experience includes density testing of aggregates, determining
maximum density of aggregates in the field, concrete testing, including slump, air
entrainment, and preparation of compression testing cylinders, and HMA density.
Laboratory testing experience includes maximum density determination, breaking of
concrete compression cylinders, HMA extraction and sieve analysis, and aggregate sieve
analysis.

Construction Oversight/Inspection

Mr. Sanderson has served the role as Resident Project Representative and/or Inspector on
a variety of construction projects. These projects include street construction and
reconstruction, water main installation, sanitary sewer installation, stormwater sewer
installation, and wastewater treatment plant construction. He has previously been certified
in HMA placement by the State of Michigan. Mr. Sanderson is involved in daily decision
making on construction sites, preparing Inspector Daily Reports, marking up drawings
with as built information, preparing punch list items, preparing progress payments, and
assisting in project close out.

Wastewater / Stormwater Operator

Mr. Sanderson has assisted in the operation and maintenance of wastewater collection and

treatment systems. He was previously certified as a NPDES Stormwater Operator, and is
trained in Soil Erosion and Sedimentation Control best management practices.

Building Construction

Mr. Sanderson has experience in building construction, framing, dry wall, trim work,
repair and remodel. Mr. Sanderson has remodeled several office spaces and residential
dwellings. He is familiar local building codes and construction practices.

Experience:

26 years

Certifications:

. OSHA-Confined
Space Entry

. CDL Holder

. Hazmat cargo

Professional
Experience:

Spicer Group, Inc.
Manistee, Mi
Since 2014

Gourdie Fraiser
Traverse City, M
1999-2009

Michcon Gas
Northem MI
1989-1999

Manistee Office

302 River Street
Manistee, Michigan 49660
Www.spicergroup.com

Phone: (231) 794-5620



David S. Boersma, AlA, NCARB
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Project Architect

Mr. Boersma is a licensed architect in the State of Michigan. In his 20 years of
experience, he has served as a project manager and project architect on a wide
variety of building projects. He has great expertise in multiple building types
including municipal facilities, parks, education, hospitality, healthcare, hospice,
senior care, single family residential and multifamily residential. He has proven
success in project leadership, business development, AIA contract preparation, team
building, project development, code interpretation, problem solving, construction
administration, Capital Needs Assessments, as well as client and trade relations. He
is NCARB certificated and a State of Michigan Code Official/Plan Reviewer as well
as a registered architect in the State of Pennsylvania. Mr. Boersma has met the
Secretary of the Interior's requirements for Historic Architecture as published in the
Code of Federal Regulations 36 CFR Part 61. In addition, Mr. Boersma is involved
with his community and dedicates his time volunteering as a Den Leader in Cub
Scouts, a member of the Clarkston Rotary, an Architect for Habitat for Humanity of

Oakland County, as well as volunteering services for historic preservation in the
Village of Clarkston.

EXPERIENCE AND QUALIFICATIONS
o Residential
- Flint Housing Commission Ongoing Rehabilitation Projects, Flint, Ml
- Saginaw Housing Commission Ongoing Rehabilitation Projects, Saginaw, MI

- Manistee Housing Commission, Rehabilitation and New Construction, Manistee, MI

- Habitat for Humanity Oakland County, Ml

-~ Main Street Apartments, Armada, MI

- U of M Student Housing & Activity Center, Flint, MI

— Emerald Green Condominiums, Shelby Twp., MI

-~ New Baltimore Apartments, New Baltimore, MI

- Mt. Clemens General Dormitory Renovations, Mt. Clemens, Ml

-~ Macomb Village Apartments, Shelby Twp., MI

- Hundreds of Single-family and Two-family project throughout Michigan
¢ Senior Care Facilities

- Brady Manors Assisted Living, Oakley, Ml

- Northpointe Independent Living, Utica, Ml

- Northport Highlands Assisted Living, Northport, MI

- Beechwood Manor Assisted Living, St. Clair Shores, MI

- Villa Bella Independent & Assisted Living, Clinton Township, MI

- Bon Secours Care, St. Claire Shores, M1

- Macomb Villas, Chesterfield Twp., MI

- Oakwood Village, Brownstown, Ml

- Serenity Park Village, Shelby Township, Ml

- Multiple HUD 232/223(f) CNA inspections and reports conducted in

Michigan, Ohio, and Maine

¢ Housing Program Experience
- Section 202 Construction of Elderly Housing
- Section 221 (d) (4) Construction or Renovations of Rental Housing,.

Years of Experience:
20 years
Registration:

Registered Architect,
State of Michigan
#1301056188

Code Official
State of Michigan
#005656

Registered Architect,
State of Pennsylvania
#RA404849

Education:

Masters of Architecture,
Lawrence Technological
University, Southfield, MI,
2000

Bachelors of Science in
Architecture, Lawrence
Technological University,
Southfield, M, 1993

Professional
Experience:

Spicer Group, Inc.,
Saginaw, MI,
Since 2009

THA Architects Engineers,
Flint, MI, 2008-2009

D'Anna & Associates,
Rachester Hills, Mi, 1993-
2008

City of Midiand Planning
Depariment, Midland, Mi,
1986-1987

Professional
Affiliations:

American Institute of
Architects

National Councit of
Architectural Registration
Boards

ROTARY

Saginaw Office

230 South Washington Avenue
Saginaw, Michigan 48607-1286
wWww.spicergroup.com

Phone: (989) 754-4717
Toll Free: (800) 833-0062
Fax: (989) 754-4440
davidb @ spicergroup.com



David S. Boersma, AIA, NCARB (continued)

picer
group

Project Architect

- Belleville DDA Facade Program, Belleville, MI

- Oscoda Beach Park Lake Huron Pier, Oscoda, Ml

- Monitor Township Park Improvements, Monitor Township, MI
- Pinconning Park Improvements, Bay county, Ml

- Barber Memorial Park Improvements, Montrose, Ml

- Montrose Charter Township Hall Renovations, Montrose, MI
- Millington Township Hall Renovations, Millington, MI

- Tuscola Township Hall Renovations, Tuscola Township, MI
- New Greendale Township Hall, Shepherd, MI

- Fire Training Tower, Livonia, MI

- Bay County Civic Arena Improvements, Bay City, MI

- Andersen Water Park Pavilion, Saginaw, MI

- Gratiot Road Pumping Station Enclosure, Saginaw, MI

e Other Project Types
- The Orchards Golf Club Renovation, Washington Twp, MI
~ Family Fun Center Design, Pickerington, OH
- YMCA Addition, Sterling Heights, MI
-~ SSV mitigation design Lighthouse, Grand Rapids, MI
- Mercedes Benz Tech NA Headquarters, Troy, Ml
- Faygo Beverages HQ and Plant Renovation, Detroit, MI
- Self Serve Lumber Addition, Lake City, MI
—~ Thomas Township Plan Reviews, Thomas Township, MI
- Peng Lai Restaurant, Rochester Hills, MI
- Legends Restaurant, Auburn Hills, Mi
- Legends Restaurant, Eastpointe, MI
— Great Wraps Restaurant, Auburn Hills, MI
- 20+ Subway Restaurants, Macomb, Oakland, and Wayne Counties, Ml
— Dunkin Donuts, Lake Orion, MI
— Dunkin Donuts, West Bloomfield, Ml
- Johnny's Lunch, Lansing, MI
- Johnny's Lunch, Grand Rapids, MI
- Ultimate Sports Bar, Pontiac, MI
~ Savory Grill, Utica, Mi
- Tiramisu Ristorante, Clinton Township, MI
- Paese Mio Cheese Factory, Clinton Township, Ml
~ Wildflower Cafe, Clinton Township, MI
~ Il Fornio Bakery, Macomb Township, MI
- Brico Fabrication Headquarters, Macomb, MI
— Cuisine Creations, Shelby township, MI\

Saginaw Office

230 South Washington Avenue
Saginaw, Michigan 48607-1286
www.spicergroup.com

Phone: (989) 754-4717

Toll Free: (800) 833-0062

Fax: (989) 754-4440

davidb @ spicergroup.com



David S. Bcersma, AIA., NCARB (continued)

;Eicer
group

Project Architect

- Section 223 (f) Acquisition or Refinancing of Rental Housing.

- Section 231 Multifamily Housing. .

- Section 232 Construction or Renovation of Nursing Home and Intermediate Care
Facilities.

- Section 241 Renovations and Additions to Rental Housing.

- Flexible Subsidy Program, Restoration Projects.

- Independent HUD Contractor Providing Design Review and Construction
Observation Services.

- Public Housing Comprehensive Grant Program.

- Independent HUD contractor providing CNA and property inspections.

¢ Historical
~ Port Austin Lighthouse Grant, Port Austin, MI
~ SCAMP Showcase House Restoration, Clarkston, MI
- Macomb Town Center Historically Sensitive Housing, Macomb, MI
— Packard Proving Grounds, Shelby Township, Mi
- Sears and Roebuck Arts and Crafts Home Preservation, Clarkston, Ml

¢ Medical Facilities
~ Children’s Hospital Addition, Detroit, MI
- Clinton Medical Center, Clinton Township, MI
~ Bridgeford Medical Building, Warren, MI
- Henry Ford Hospital, Warren, MI
- Quality Care Rehabilitation, Clinton Township, MI
- Veterans Administration Clinic, Alpena, MI
~ Morelli Chiropractic, Clinton Township, MI
- Malibu Chiropractic, Shelby Township, MI
- Bradford Square Medical Building, Clinton Township, MI
- Park Medical Group Building, Sterling Heights, MI
- Beaumont Hospital CS addition, Royal Oak, MI

¢ Educational
- U of M Student Housing & Activity Center, Flint, MI
— Mt. Clemens General Dormitory Renovations, Mt. Clemens, MI
~ Owosso High School Improvements, Owosso, MI
—- Owosso Middle School Improvements, Owosso, MI
- Emerson Elementary School Improvements, Owosso, MI
- New Lothrup Areas Schools FFA Building, New Lothrup, MI
- Krambrooke Children's Center, Washington, MI
- Krambrooke Griffin Academy, Washington, MI
- Shelby University, Shelby Township, MI

¢  Municipal
- Almont DDA Plaza Park, Almont, MI
- Kochville DDA Gateway and Plaza Design, Kochville, MI

Saginaw Office

230 South Washington Avenue
Saginaw, Michigan 48607-1286
www.spicergroup.com

Phone: (989) 754-4717
Toll Free: (800) 833-0062
Fax: (989) 754-4440
davidb @ spicergroup.com



Max M. Clever, P.S., EIT

picer
group

Project Engineer

Mr. Clever is an engineer experienced in various forms of data management and
collection, measurement collection, formatting, adjustment, and quality checking. He is
experienced in Hydrological Engineering, Remote Sensing Analysis, Geographic
Information Systems (GIS) and Relational Database Management Systems, and brings
experience integrating GIS with other software and computer tools and applications. He
has performed numerous small and large-scale hydrological engineering analyses, often
working both as an engineer and as a surveyor. Mr. Clever’s role on the project is to
develop the inspection program for the tablets and use in the field, as well as bring in the
GIS component for tracking of inspections.

RELATED EXPERIENCE

Dow Corning Chemical Sewer GIS — Project Engineer

City of Midland, MI 2012-Present

Developed GIS framework of as-built survey information, enabling the GIS for mobile
platforms and compatibility with SWMM.

Ingham County Public Information System — Project Engineer

Ingham County, MI 2011 '

Created database to easily manage and review drain office records and toggle its public
availability. Designed web interface to find and view scanned County Drain records
based on watershed, parcel addresses or townships searches. Designed web interface
for online permit application for soil erosion waivers.

Towar Gardens Rain Garden Monitoring & Impact Study — Project Engineer
Ingham County, MI 2011 ’

Developed and managed storm water quality monitoring plan. Managed and performed
simulated rainfall events utilizing County staff and public utilities. Programmed ISCO
samplers and flow meters to capture data for both natural and synthetic rain events.
Summarized monitoring results illustrating rain garden impact on Total Phosphorus,
Total Nitrogen, Total Suspended Solids and Turbidity.

City of St. Louis Geographic Information System — Project Engineer

City of St. Louis, MI 2008- Present

Developed centralized GIS solutions for managing parcel data which included geo-
referencing existing parcel data and aerial imagery. Currently managing yearly parcel
updates and linking task information.

Cedar Lake Watershed Management Plan — Project Engineer

Ingham County, M1 2010

Developed a series of maps used for minimizing erosion, phosphorus, heavy metals and
poor dissolved oxygen levels, through analysis of land use, soils, topography and field
testing results. Used Long-Term Hydraulic Impact Assessment (L-THIA) methods in
analysis.

Years of Experience:
11 years
Registration:
Engineer in Training
Professional Surveyor
State of Michigan

# 56669
Certification:

Soil Erosion & Sediment
Control Certification
#07-0482

Education:

Bachelor of Science in
.Surveying Engineering
Feris State University
Big Rapids, MI 2004

Professional
Experience:

Spicer Group, Inc.
Since 2004

Professional
Affiliations:

Michigan Society of
Professional Surveyors

Phone: (989) 754-4717

Toll Free: (800) 833-0062

Fax: (989) 754-4440

maxc@spicergroup.com



Max M. Clever, P.S., EIT

a

Project Engineer

Ingham County Aerials, Soils and Topography Maps — Project Engineer
Ingham County, MI 2010

Developed online maps utilizing Map Guide Open Source technology to arrange
county contours, parcels, soils, land use and surveyed section corners into an
inspection- and maintenance-focused workflow. Developed ArcReader template to
provide flexible map printing service for field-use purposes.

Cook & Thorburn Drain — Project Engineer

Ingham County, MI 2009

Developed terrain data set from LiDAR and break lines. Floodmapped and modeled 1-
, 2-, 5-, 10-, 50- and 100-year design storms for the existing and proposed drains.

Kawkawlin River Watershed Management Plan — Project Engineer

Bay County, MI 2009

Developed a series of maps used to locate potential high-risk areas in the Kawkawlin
watershed from compiling and analyzing soil, land use, water table, geology and
topography data.

Gilkey Creek Flood Control Study — Project Engineer

Genesee County, MI 2009

Assisted in the flood modeling of the Gilkey Creek in HEC-RAS. Field inspection of
drain conditions, developed “bare earth” digital elevation model and digital terrain
model from LIDAR data for entire drainage district in Arc GIS spatial analyst and 3D
analyst.

Arenac County Geographic Information System — Project Engineer

Arenac County, MI 2009

Developed centralized ArcGIS-based information system for Arenac County
Commissioners. Development included planning, surveying and developing a high
spatial accuracy parcel framework for Standish Township.

Ecorse Creek Hydrographic Survey- Project Engineer

Wayne County, MI 2006-2008

Project engineer responsible for the drain survey and creation of the existing condition
unsteady-state hydraullc model in HEC-RAS and the flood inundation mappmg of
numerous scenarios, alternatives and flood frequencies.

Saginaw Midland Municipal Water Supply Corporation — Project Surveyor
Saginaw, Midland and Bay Counties, MI 2007

Responsible for locating 224 features along a 100-mile drinking water pipeline that serves
225,000 customers in the City of Midland and City of Saginaw. Details for each feature
such as valve make, operating status, and maintenance history were cataloged and made
available in electronic format for easy access.

Phone: (989) 754-4717
Toll Free: (800) 833-0062
Fax: (989) 754-4440
maxc@spicergroup.com



Mark W. Niesen

1565 Niesen Drive - Manistee, Mi.
(231)299-7453 markniesenl4@gmail.com

PREVIOUS EMPLOYMENT:

* Building Contractor (self employed) 1989 - 1999
* Building Inspector, Plan Reviewer, Building Official, Rental Inspector and Facility
Manager for the City of Manlstee 1999 - 2014

PRESENT EMPLOYMENT:

~*  Ownerof 1 INSPECT’ whichi is an Inspection Service Company specializing in lhe

Structural aspects ofa House for buyers sellers and Realtors

- PROFESSIONAL ¢ SKILLS:

* Extensive knowledge of drawing and reading Blueprints and their intricate details.

* Supenvision of Contractors, Subcomracters, Builders, Plumbers, Electricians and
Mechanical personnel to ensure plans are followed and work.is completed
on time. ‘ :

* Writing ‘Specs’ for projects ranging from Decks to Additions.

* Experience in the permit process from obtaining Permits to receiving Final
approval.

* Know|edge in the Abatement of Mold, Lead Paint and Asbestos.

EDUCATION:

1970 Manistee Catholic Central

1975 Michigan State University, B.S. Degree in Industrial Arts

1991 Residential Builders License in the State of Michigan

1999 State of Michigan Certifi catlon as a Bu1|d|ng Inspector, Building OfﬁCIaI and
Plan Reviewer : '

CREDENTIALS SPECIFIC TO THIS POSITION:

* Helped create original Rental Inspection Program for the City of Manistee



* ¥ * ¥

Ran the highly successful Rental Inspection Program for 13 years

This Program has been used as a model for several Cities Rental Programs
Maintained strong rapport with Landlords, Tenants and Property Managers
Took considerable PRIDE in the success of this Rental Program




Proposal Form
Rental Inspection Provider

City of Manistee

R. Ben Bifoss, interim City Manager
70 Maple Street

Manistee, M! 49660

The undersigned Independent Contractor has reviewed the. Specifications for the “Rental Inspector
Provider of Record” and hereby states that they will provide all necessary labor, equipment, tools and
materials to perform the work specifically described on attachments for the following costs:

Name of Business

I Twseect

Name of Authorized

Representative MArk. (W .NIESEN
1| Signature of Authorized . )
Representative A 10&—13 ﬂw ~—

Address

1565 NIESEN DRIVE., MANISTEE.

Phone Number B

23D 299 - 1453

Cell Phone Number

SAME

Email Address

markniesen 14 & gmail.com

Proposed Description -
Fee Schedule '

Registration Fee

Inspection Fee (Specify)

Re-Inspection Fee {specify)

Missed/Broken Scheduled Inspection Fee (specify)

Other — Explain

SR/ ADDITIONAL HDSPECTION OVWER. 2_

A copy of the current City of Manistee Residential Rental Property Fees is attached




8. Appear in court if needed

9. State in proposal if there is any potential for a conflict of interest (i.e. own rental property in the
City, work for a rental management company, etc).

10. Review of Chapter 1480 Property Maintenance Code and Chapter 1482 Residential Rental
Properties. Include any questions or concerns relating to the code in proposal.

All information submitted or otherwise know by the City of Manistee may be considered. Selection is
subjective and at the sole discretion of the City of Manistee. The City of Manistee reserves the right to
reject any and all proposals, to waive informalities or to award to the firm which in its judgment will be
the City’s best interest. A contract for services will be negotiated with the selected firm or individual.

" The attached proposal form must be received by the City Manager’s Office, 70 Maple Street, Manistee,
MI 49660 not later than 4:00 pm on May 19, 2015. Submission should be clearly marked “Rental

Registration Proposal” on the lower left of the envelope. Individual firms may be selected to meet and
discuss the RFQ in greater detail.

Any questions or comments should be referred to R. Ben Bifoss, Interim City Manager at the above
address, by calling 231.398.2801, or by email at bbifoss@manisteemi.gov




COVER LETTER

Include a cover letter that details:

vVVvVvVYyY

References:

Relevant credentials you believe especially qualify your firm /you for the contract.
Address staff levels and ability to provide timely service.

Provide examples of similar service experience; govemmental or commercial.
Explain you how you meet the selected criteria.

Name

Phone Number

BrestT DANELSON

342 - 1651

ToM KAaMinaKl

398 - 350

GEORGE. SAYLOR.

723 - 8333




Reformatted 2011 A

Chapter 1480
Property Maintenance Code

1480.01 | 1998 edition adopted 1480.04 | Amendments
1480.02 | Purpose 1480.05 | Conflicts of laws
1480.03 | File and distribution copies 1480.99 | Penalty

CROSS REFERENCES

Abatement of dangerous, unsightly or unsanitary conditions - see CHTR. Ch. 13,
Sec. 13-2; B. & H. 1454.01 et seq.
Municipal Housing Code - see M.C.L.A. Secs. 125.651 et seq.
Board of Tenant Affairs - see M.C.L.A. Secs. 125.699 et seq.
Acquisition and maintenance of housing projects - see M.C.L.A. Secs. 125 731 et
seq.
Hotels, boarding and lodging houses - see M.C.L.A. Secs. 427.1 et seq.
Housing Commission - see ADM. Ch. 270
Nuisances generally - see GEN. OFF. Ch. 654
Nuisance trees on pnvate property - see S.U.&PS. 1026 09
| Michigan Building Code - see B. & H. Ch. 1420
| Numbering of buildings - see B. & H. Ch. 1464 -
Rental properties - see B, & H. Ch. 1482
Fire Prevention Code - see F.P. Ch. 1610

1480.01 1998 EDITION ADOPTED ‘

The International Property Maintenance Code, First Edition, 1998 and any subsequent
amendments, as published by the Building Officials and Code Administrators International, Inc.,
the International Conference of Building Officials, and the Southern Building Code Congress
International Inc., be and is hereby adopted as the Property Maintenance Code of the City of
Manistee, in the State of Michigan; for the control of buildings and structures as herein
provided; and each and all of the regulations, provisions, penalties, conditions and terms of said
Property Maintenance Code are hereby referred to, adopted, and made a part hereof, as if fully
set out in this ordinance, with the additions, insertions, deletions and changes, if any,
prescribed in section 1480.04 of this ordinance. (Ord. 00-04 adopted 2-15-00, Effective 3-7-00)

1480.02 PURPOSE ) '
The purpose of the Property Maintenance Code, as adopted in Section 1480.01, is to provide
minimum standards for maintenance, lighting, ventilation, heating, sanitation, fire prevention

and protection, space, location, egress, rehabilitation, use and re-use of residential and
nonresidential structures. (Ord. 00-04 adopted 2-15-00, Effective 3-7-00)

1480.03 FILE AND DISTRIBUTION COPIES
Printed COplES of the Property Maintenance Code, as adopted in Section 1480.01, shall be kept

"in"the office of the City ‘Clérk ‘available for inspection by and distribution to the public &t all”

times. (Ord.00-04 adopted 2-15-00, Effective 3-7-00)

]

City of Manistee Codified Ordinances — Fourteen Building and Housing Code Pagel
Chapter 1480 Property Maintenance Code ’






MANISTEE CITY COUNCIL
WORK SESSION
MINUTES OF JUNE 9, 2015

The Manistee City Council met in a work session on Tuesday, June 9, 2015 at 7 p.m., Council
Chambers, City Hall, 70 Maple Street, Manistee, Michigan 49660.

MEMBERS PRESENT: Colleen Kenny, Roger Zielinski, Robert Goodspeed, James Smith,
Mark Wittlieff, Ed Cote

MEMBERS ABSENT: Eric Gustad

ALSO PRESENT: City Manager, Department Directors, City Engineer, Media, Public

Public Comments.

> None

Discussion on Recycling Options. Staff made opening comments and a presentation of
recycling options; and responded to various questions by Council. Sarah Archer, County
Recycling Coordinator also discussed that program and responded to questions by Council. City
Counci! discussion followed with some preference for a modified status quo approach. This
matter will appear on the agenda for July 7, 2015.

Discussion on City Assessor Position. Staff made opening comments and a presentation of
options that included re-advertising, County contract, private contractor, or a combination of
both; and responded to various questions by Council. Bifoss noted that time was becoming short
to retain an Assessor, possibly including the need to name an “Assessor of Record” as early as
the next Council meeting. Council directed staff to interview contractors for the short term with a
desire to retain an in house assessor when time allows. Bifoss noted that the in house assessor
should be a Level 3 position with a wage scale in the low to mid $50,000 range.

Adjourned at 8:10 p.m.

RBB:cl
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Council Work Session - June 9,2015 Page 1



P.O. Box 325
Cadillac, Ml 492601

(;REAFE LAKES ASSESSING grecatiakesassessing@live.com

LC 231.468.2977 office/fax

June 29, 2015

Edward Bradford
City of Manistee

70 Maple St
Manistee, M} 49660

Dear Ed:

Great Lakes Assessing, Inc., is comprised of Marlene “Molly” Whetstone and Sharon Zakrajsek.
Between the two of us we have over 42 years’ experience in the assessing field. We both carry a MAAQ
(level 3) certification from the State of Michigan. As Wexford County Equalization Director, Molly was
the City of Cadillac’s assessor. The City has a DDA along with many IFTs, brownfields and OPRAs. We
also have DDAs in The City of Mc Bain, City of Lake City and Clam Lake Township. We have two State
certified assessors working for us with one more scheduled to start in August 2015. Both of us are
former Equalization Directors, which gives us a unique understanding of how the assessment process
works and understand the need to have an effective flow of information from the local unit to the
County. We have an office located at 811 Sunnyside Drive, in Cadillac, with office hours from 8:30 a.m.
to 5:00 p.m. As a Corporation we carry our own Workman Compensation and Liability Insurance.

We enjoy working together in the assessing industry, and we would like the opportunity to work with
you, your City and to serve the citizens of City of Manistee in doing your contract assessing. Please feel
free to contact us at 231-468-2977 if you have any guestions.

Respectfully submitted,

Marlene ”Molly” Whetstone

Sharon Zakraj

Marlene “Molly” Whetstione, MAAO Sharon Zakrajsek, MAAO
231.878.4684 celi 231.878.1221 cell



City of Manistee
Agreement for
Professional Assessor Services

AGREEMENT FOR
PROFESSIONAL ASSESSOR SERVICES

THIS AGREEMENT (“Agreement”), made and entered into this day of , 2015
by and between the CITY OF MANISTEE, a Michigan Municipal Corporation, 70 Maple Street, Manistee,
Michigan 49431, hereinafter referred to as “CITY,” and Great Lakes Assessing, Inc., a Michigan
corporation, hereinafter referred to as “ASSESSOR.”

WITNESSETH:

WHEREAS, it is the intent of the City to retain Assessor to perform the duties as its certified
assessor as an independent contractor, as outlined in this contract; and

WHEREAS, Assessor retains qualified personnel with the proper State CMAE certification to
act in that capacity for and on behalf of the City and maintains a Level Il (MCAO) or higher; and

WHEREAS, the parties wish, by this Agreement, to define their respective rights and
responsibilities during the term of this Agreement.

NOW, THEREFORE, for and in consideration of the mutual covenants herein expressed, IT IS
HEREBY AGREED by and between the parties hereto as follows:

SECTION I: BASIC SERVICES OF THE ASSESSOR

The following are deemed services or requirements included in the compensation of the Assessor under
Section III - Payment unless otherwise stated:

1.1 General Duties:

Consistent with its level of certification, the Assessor shall be required to perform all duties of an
Assessor pursuant to City Charter, Michigan statute and law, and all other rules and guidelines
established for the proper performance of said position, and as same may be from time to time
amended, while this Agreement is in effect, and shall conduct and perform same in accordance
with all applicable standards of professional conduct required of such Assessors. Said duties
shall include, but not be limited to, any and all requirements made effective or promulgated under
Michigan Public Act 415 of 1994. In the event material changes in the laws, statutes, rules,
guidelines or City Charter during the term of this Agreement result in a substantial additional
work burden on the Assessor, then the Assessor and City shall renegotiate the compensation paid
pursuant to the terms and provisions of this Agreement. For purposes of this paragraph, the term
“substantial additional work burden” shall be determined to exist by mutual agreement of the
parties to this Agreement, provided, in the event the parties cannot agree as to whether a
substantial additional work burden has been imposed upon the Assessor, then the parties shall
select a mutually agreeable mediator who shall make such determination and whose
determination shall be final, however, said mediator shall not have authority to establish the
amount of additional compensation, if any. The Assessor designates and City accepts, Marlene

{01751714 1 1{Page



1.2

1.3

1.4

1.5

City of Manistee
Agreement for
Professional Assessor Services

Whetstone as the named City Assessor for purposes of all certifications and filings with the State
of Michigan and any other governmental agency and to serve as a representative of the City of
Manistee Election Commission.

Office Hours:

During the term hereof, the Assessor shall maintain office hours at the Manistee City Hall at the
above address, as follows:

A. The Assessor, or his designee, shall devote at least twenty-four (24) hours each month to
maintaining office hours at the City office. The parties shall specifically agree upon a
regular schedule for the maintenance of such office hours. In the event the Assessor is
unable to be present for office hours on the appointed days, he shall notify the City of the
fact as soon as is reasonably practicable and an alternative day shall be substituted.

B. If specified office days of the Assessor fall on a day recognized as a holiday to City
employees, then it will be recognized as a holiday by the Assessor, however, an alternate
day agreeable to both parties shall be substituted.

C. The Assessor shall provide a phone number where they can be reached outside of
scheduled office hours.

Public Relations/Customer Service:

The Assessor shall work with and advise property owners in the ad valorem taxation system in an
attempt to eliminate adversarial situations and establish positive public relations. The parties
acknowledge that holding specific office hours for the public is valuable in the process of
providing high quality customer service. The City wants to ensure that members of the public
and City staff that need information from the Assessor, or wish to speak to the Assessor, are able
to do so on a relatively convenient basis. In that regard, in addition to the hours specified in
Paragraph 1.2, the Assessor agrees to meet with or contact residents and City staff members
beyond normal office hours as appropriate to address their tax assessment-related concerns at a
mutually convenient time. Phone calls and answers to e-mails and faxes will be responded to in a
timely manner, expected within 36 hours of receipt by the Assessor during the normal business
week.

New Construction/Loss Adjustment:

During the term of this Agreement, the Assessor shall physically observe all new construction
and real estate improvements through cooperation with the Zoning Administrator and will review
all building permits. Building permits are issued by the State of Michigan. Likewise, the
Assessor shall physically observe damaged or destroyed properties with respect to the making of
any loss adjustments as shall be necessary in the performance of his duties. To assist with this
requirement, the City shall also supply the Assessor with a copy of all fire calls involving
improved properties with permanent parcel number attached.

Economic Condition Factors (ECF) and Land Values

Shall be developed in accordance with State Tax Commission Rules and Guidelines.

(01751714 1) 2|Page



1.6

1.7

1.8

1.9

1.10

1.11

City of Manistee
Agreement for
Professional Assessor Services

“Proposal A” Requirements:

Shall be maintained in accordance with the State Tax Commission Rules and Guidelines
concerning transfers of ownership and PRE’s.

Assessment Roll Preparation and Records:

To the extent the services described in this Section 1.7 are not performed by Manistee County, the
Assessor shall enter the assessments onto the Ad Valorem assessment roll, specific tax rolls
(IFTs, OPRAs, PILTs, TIFs, Tool & Die Renaissance Recovery Zone, Outside District Fire Roll,
etc.), and special assessment rolls and prepare the warrant authorizing the collection of taxes by
the City Treasurer. Assessor shall prepare, obtain and maintain, as necessary or desirable, such
property cards, photographs, measurements, sketches, records and documents to meet all
requirements set by the City and/or the State of Michigan regarding such assessment rolls and
shall organize same on a basis that will provide easy access and comprehension of the
information contained in each respective file and regarding each respective roll.

Reports:

The Assessor shall prepare a report at least once each month outlining and summarizing the
activities of the Assessor

Board of Review:

The Assessor, or his designee, shall attend the March Board of Review sessions. March Board of
Review sessions shall be scheduled as provided by the City Charter, ordinance, policy or law,
within the time limits prescribed by law.

The Assessor shall provide adequate information to the Board of Review members as to how the
assessments, capped and taxable values were determined to allow them to determine how best to
decide a taxpayer’s appeal; such information may include the following:

A. Sales map indicating all neighborhood increases or decreases
B. Sales “comparable” book to include the following:

1. Current picture

2. Sales price versus assessment at time of sale

3. Building permits issued before or after the sale.

The Assessor shall also attend the July and December Boards of Review. If the Assessor is
unable to attend these two sessions, however, the Assessor must supply the City Manager with a
written agenda for the Board of Review that contains the reasons for all recommended
adjustments.

Sales and Appraisal Studies:

The Assessor shall prepare sales studies using available data and evaluate all equalization and/or
appraisal studies and respond as appropriate.

Forms:

The Assessor shall file all forms fully completed with the Manistee County Equalization
Department, State Tax Commission and other agencies and entities, as required, in a timely
manner.

01751714 1) 3|Page



1.12

City of Manistee
Agreement for
Professional Assessor Services

Defense of Appeals:

This Section shall apply to real and personal, IFT and ad valorem property tax appeals.

The City shall retain ultimate control of all litigation and settlement negotiations and Assessor
shall operate under the direction of the City in any litigation regarding a tax appeal, including
appeals to the Small Claims Division.

Any appeal to the Tax Tribunal may result in the City retaining legal counsel at its expense. If
counsel shall desire the assistance of the Assessor in the defense of such appeals, additional fees
for preparing necessary appraisals and/or consultation shall be reviewed in advance by the City
and agreed upon on a case-by-case basis. The City may choose to retain the Assessor to prepare
this report at an additional fee or may employ another firm to prepare a supportable and
defensible report for an additional fee.

The Assessor shall defend all appeals to the Small Claims Division of the Michigan Tax Tribunal.
This shall include, but not be limited to, filing necessary petitions, preparing and submitting such
material, statistics and other information as is necessary to properly defend any such appeal, and
appearing at all hearings and meetings as are required for the purpose of defending said appeal.
City hereby authorizes Assessor, subject to approval by the City Manager, to settle where
Assessor deems it appropriate or advisable any appeal. All the foregoing regarding appeals to the
Small Claims Division is deemed to be included the services compensated pursuant to the terms
and provisions of this Agreement.

In all other potential appeals to the Michigan Tax Tribunal or State Tax Commission, Assessor
shall provide as part of the services included under the terms and provisions of this Agreement
such time and effort as is necessary to properly provide to City information, documents, analysis
and advice as may be required in the determination of the Assessor or the City to forestall the
formal filing of an appeal or to settle a disputed case up to the date of the filing of a petition
appealing a decision of the City or any of its agencies or boards to the Michigan Tax Tribunal or
State Tax Commission.

After the filing of said petition, the Assessor shall be available to the City for such further
assistance as is required by the City in the defense of such appeal and shall be compensated for
same as agreed by the City on a case-by-case basis. The Assessor shall make himself available as
an expert witness on behalf of the City in any proceedings. Mileage expenses for out-of-city
travel required for appearance at Tax Tribunal hearings or State Tax Commission hearings shall
be reimbursed at the rate per mile recognized by the Internal Revenue Service’s allowance for
business use of an automobile.

In the event of the termination of this Agreement and the necessity for the services of the
Assessor for purposes of consulting, review of information, analysis or expert testimony after the
date of termination, the Assessor shall make himself available, notwithstanding the termination of
this Agreement, for assistance in the defense of such appeals, provided, same shall not apply to
appeals filed in the Small Claims Division of the Michigan Tax Tribunal. Assessor shall keep the
City Manager informed of all appeals on a quarterly basis in written format and provide the City
Manager with any recommendation regarding said proceedings, the manner in which same are to
be handled, and any proposed settlement and like advice.

The provisions of Paragraph 1.12 regarding appeals shall be and are hereby incorporated
regarding any appeal of a personal property tax assessment.
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Reappraisal Program:

The City strives to reappraise at least 20% of the City’s properties each year to ensure proper
assessments. The Assessor shall provide and be responsible for this service under this contract,
whether directly or subcontracted The State Tax Commission recommends the re-inspection of
each property every five years or 20% of the properties each year. The first year of this contract
the Assessor shall process the 1,200 plus parcels that have been looked at but not processed as the
20%. Assessor shall look at sales and building permits in the preparation of the 2016 Assessment
Roll. In the future the Assessor shall look at 20% of the parcels to comply with the State Tax
Commission Guidelines and Rules.

Personal Property Statements, Canvas and Audits:

The Assessor shall prepare and maintain the mailing list for personal property tax statements and
maintain records for personal property including data entry and calculation of depreciated values
and their extension within each statement. The Assessor shall conduct a personal property canvas
to ensure equity among business owners within the City. The Assessor is required to perform
random personal property audits when warranted by questionable data or lack of submitted data.
The Assessor shall process personal property affidavits.

Equalization Increases:

The Assessor shall strive to eliminate across-the-board increases in property values by applying
any increases received through the Manistee County Equalization Department to appropriate
areas by using the economic condition factors hereinabove described, by adjustment of individual
property assessments to 50% of true cash value, or as required by the State Tax Commission, in
order to achieve maximum equity by class, and in accordance with the latest laws and regulations
then in force._ The Assessor shall represent the City when requested by the City Manager by
attending the annual Manistee County equalization meetings and this shall count toward the
allocated time to be spent in the office.

Land Division Applications:

The Assessor shall assist the City Zoning Administrator in reviewing land division applications.

Assessor Certification:

The Assessor shall be, at a minimum, certified as a MCAO (Level II) Assessor in the State of
Michigan.

Transportation and Equipment:

The Assessor shall provide all necessary transportation and field equipment to perform the
services and meet the requirements of this Agreement.

Indemnification/Employment:

The parties hereto acknowledge that all personnel, except any current employees of the City, that
may or might be utilized by the Assessor in the performance of its duties hereunder shall, for all
purposes, be considered employees of the Assessor and not employees of the City. The Assessor
shall be responsible for Workers” Compensation, Unemployment Compensation, state and federal
withholding and payment of personnel. The Assessor shall indemnify the City and hold the City
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harmless from any claim, cause of action or other liability that may or might arise by virtue of
any claim of any employee of the Assessor relating to his/her employment by Assessor.

Tax Increment Finance Authority:

The Assessor shall be responsible for the recording of any property value changes, new or loss,
on the ad valorem assessment roll, specific tax rolls (IFTs, OPRAs, PILTs, TIFs, Tool & Die
Renaissance Recovery Zone, Outside District Fire Roll, etc.) and special assessment rolls relating
to the designation of properties as within the Downtown Development Authority (DDA) District
boundaries.

Other Basic Services:

The Assessor is responsible for determination and preparation of special assessment rolls for City
projects such as sewer, street, sidewalk, drain, etc. The Assessor shall, report outstanding special
assessments, properly completed, on forms required by the State Tax Commission, and same shall
be deemed part of the services required by this Agreement.  The Assessor shall serve on the
City’s election commission, and this shall count toward the allocated time to be spent in the
office.

SECTION II: TERM OF AGREEMENT

Contract Period:

The Assessor shall commence performance of the services herein required on approval of City
Council, estimated to be July 7, 2015. Unless sooner terminated, this Agreement shall, by its
terms, expire June 30, 2016. However, the parties may, by mutual agreement continue the
Agreement under the terms contained herein, on a month-to-month basis.

Right of Termination:

City may terminate this Agreement upon ninety (90) days written notice. This right of
termination is specifically exercisable at the sole discretion of the City, and requires no just cause
nor other reason or justification for the exercise thereof. The effective date of such termination
shall be ninety (90) days from the date of mailing of such notice by certified mail/return receipt
requested.

Termination for Cause or Breach:

Notwithstanding anything to the contrary on this Agreement, either party may immediately
terminate this Agreement in the event of material breach by the other. In such case, either party
may seek such remedies as shall be available, at law or equity.

Notice of Termination:

Upon receipt of notice of termination or upon termination of this Agreement by expiration of its
term, the Assessor shall immediately deliver to the City copies of all data, paper and computer
files, drawings, specifications, reports, value estimates, summaries and other information and
materials as may have been accumulated by the Assessor in performing the Agreement, whether
completed or in process and same shall be in unaltered form, readable by the City. In the event of
the failure or refusal of the Assessor to forthwith deliver the above referenced materials,
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documents and files, City may seek a Circuit Court order compelling the production of same
forthwith, and the Assessor herein expressly waives notice of hearing thereon agreeing that a
mandatory injunction may immediately issue due to the fact that the failure to receive the stated
materials, documents and files will result in irreparable harm to the City without leaving the City
an adequate remedy at law, thereby entitling the City to an immediate judgment in its favor in this
regard. City shall be entitled to damages from Assessor for any information, materials or
documents which are turned over to City in unusable or altered form.

Amendment/Renegotiation:

Nothing herein contained shall be construed to limit or abrogate the rights of the parties to modify
or amend this Agreement at any time hereafter, provided however, that no such amendment or
modification shall be effective unless in writing and duly executed by both parties hereto, through
their authorized representatives.

If the Agreement is not renewed or extended prior to its expiration date, and the City desires to
have the Assessor continue on a month-to-month basis, the fee will be that which existed for the
final month of the previous term, being June 30, 2016.

SECTION HI: PAYMENT

Compensation for Basic Services:

During the term of this Agreement, which shall be from July 7, 2015 — June 30, 2016 unless
sooner canceled or terminated under the provisions of Section II herein, the City agrees to pay to
the Assessor for performance of the Basic Services set forth in Section I of this Agreement as
follows:

Total Contract Amount: $70,000 per year to be paid at a rate of $5,833 per month.

Proration of Payments on 90-Day Termination:

In the event this Agreement is terminated pursuant to Paragraph 2.2, City shall pay Assessor to
the date of termination on a prorated daily basis for any partial month of service.

SECTION IV: CITY RESPONSIBILITIES

Basic Data:

The City shall provide access to Assessor to property description files as currently exist as of the
date of execution of this Agreement, containing initial information such as property number, legal
description, owner and address information, as well as all data that the City may possess
concerning such properties (i.e. measurements, sketches, photographs, etc.).

Office Equipment:

The City shall provide the Assessor with appropriate tax parcel maps, office space and furniture,
telephone, voice mail, personal computer, printers, copying machine, fax machine, digital camera
and office supplies (as defined in Paragraph 4.5) as reasonably needed during the duration of this
Agreement. Assessor acknowledges that some of the equipment (i.e. fax, printers, copying
machine) is shared among all administrative office personnel, and the Assessor will not have
exclusive use of such equipment.
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The Assessor shall have access, including remote access, to the City’s computer network for the
use of the following software products: BS&A Equalizer Assessing & Tax and Building Permit
Modules and Microsoft Office applications. The City’s Internet website will also have available
on-line to the Assessor and the public the property record cards, digital photographs and tax
payment information. The Assessor shall not use any other software within the City’s network or
download or upload any software to the City’s network, except with the City’s prior written
approval. The Assessor shall be liable for any adverse consequence upon the City’s computer
network or function caused by any software introduced in the network by the Assessor without
prior written consent of the City. Further, Assessor shall be liable for any act of negligence on
the part of the Assessor in creating or causing an adverse consequence to the City’s computer
network.

The Assessor agrees that City equipment shall be used only for the purposes of fulfilling
Assessor’s obligations under this Agreement and shall not be used for personal reasons or to
conduct other business not authorized under this Agreement.

Computer:

The City shall supply computer hardware, software and peripherals necessary to fulfill the
Assessor’s duties under this Agreement. The City will maintain the hardware, software and
peripheral equipment through a regular maintenance program. The City will back up the system
on a daily basis with alternate tapes or disks. Any data loss not due to the negligence of the
Assessor as a result of hardware or software malfunction will be replaced at the City’s expense.

Map Maintenance/Tax Roll Printing:

The City of Manistee contracts with Manistee County Equalization to prepare and print the tax
bills, assessment change notices and maintenance and updating of any parcel maps. The Assessor
shall utilize such maps in conjunction with the City’s GIS consultant to develop and maintain
land value maps showing dates of property sales, sale amounts and ratio to the current estimated
value of the property. Printing of ECF and Land Value maps cost shall be paid by the City of
Manistee.

Office Supplies:

The City shall provide the Assessor with office supplies, including computer paper, file folders,
hanging folders, new State Tax Commission Assessor’s Manual Volumes I and II, assessment
notices and forms, postage and such other supplies as shall be necessary for the performance of
Assessor’s responsibilities hereunder.

Legal Counsel:

The City shall supply legal counsel, at its expense, for Small Claims and full Tax Tribunal
hearings, should the need arise.

(01751714 1} 8§|Page



5.1

5.2

6.1

6.2

City of Manistee
Agreement for
Professional Assessor Services

SECTION V: NON-BASIC SERVICES

Additional Services:

In the event that the City desires to implement services not provided under the agreement, the
City may request and the Assessor may provide such services as are desired by the City, provided
however, an addendum to this Agreement, reduced to writing and executed by both parties, shall
set forth the terms and provision under which the additional services shall be rendered. Such
addendum shall specify the nature, extent and timetable for the performance of such additional
services and establish the rate of compensation therefor.

Implementation/Responsibility:

The parties acknowledge that it shall be the sole responsibility of the City to determine the nature
and extent of implementation of the Assessor’s recommendations under this Section or any other
additional, non-basic services. To that end, the City assumes responsibility for defense of any
claim, cause of action or other proceeding that may or might be instituted by the Michigan State
Tax Commission, or other entity, arising from any failure, or alleged failure, to implement such
recommendations.

SECTION VI: MISCELLANEOUS PROVISIONS

Relationship Between City and Assessor:

In the fulfillment of the services provided herein the Assessor and his employees, agents and
officers shall be at all times be deemed in a relationship of independent contractor to the City.

Indemnification/Insurance:

The Assessor shall secure and maintain general liability and property damage, unemployment,
errors and omissions, workers’ disability compensation, automobile liability and any other
insurance required by law for the Assessor, or his employees, agents or officers as will protect
him and the City from claims under the Workers’ Compensation Acts and from claims for bodily
injury, death or property damage that may arise from his negligence or that of his employees in
the performance of services under this Agreement or failure to properly perform his duties as
Assessor. The Assessor shall save the City harmless and indemnify the City from any claims for
bodily injury, death or property damage that may arise due to his acts or negligence or that of his
employees in the performance of services under this Agreement or that arise from his error or
omission to properly perform his duties as Assessor. Assessor shall, however, have no liability
arising out of adjustments to assessments or other actions by Assessor, the City’s Board of
Review and/or the Michigan Tax Tribunal if such adjustments or actions result from honest
differences of opinion regarding the value of the subject property and if the Assessor established
the assessment pursuant to professional assessment standards. Said policies shall be in such
minimum amounts as shall from time to time be acceptable to the City or as set by the City.

A Certificate of Insurance incorporating such requirements and naming the City (and its officers
and employees) as an Additional Insured Party and Certificate Holder along with a certificate
showing its premium has been paid and a copy of the policy shall be filed each year with the City
Clerk. Any such insurance policy shall provide the City will be given at least thirty (30) days
advance notice before cancellation of the policy. The coverage’s provided by the General
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Liability and Automobile Liability policies of the Assessor shall be primary to any insurance
maintained by the City.

Non-Assignability:

The parties to this Agreement acknowledge that, inasmuch as the Agreement is in the nature of a
Personal Services Contract, and as the City’s decision to contract with the Assessor is based in
part on the perceived expertise and ability of the Assessor, it is agreed that the Assessor’s duties
and obligations hereunder may not be assigned, transferred nor conveyed without the advance
written approval of the City. Nothing in this Agreement shall prevent the Assessor from
employing such employees or agents, as Assessor shall deem reasonably necessary to assist him
in the performance of his obligations under this Agreement. Also, in the event that vacation,
illness, injury or incapacity in any form, whether elective or imposed, should cause the Assessor
to be unable to personally fulfill the terms and obligations of this Agreement for a period
exceeding three (3) calendar weeks (21 days), he shall provide the City, at his expense, a certified
Level III Assessor to perform any and all such functions as required by this Agreement for the
complete term of his absence or incapacity. The City reserves the right to approve or reject,
without cause and at its sole discretion, any Assessor designee named to “fill-in” for the Assessor
for a period exceeding two (2) calendar months (60 days), and to consider, as mutually agreed by
the parties hereto, that a rejection of said Assessor designee shall constitute a material breach of
the Agreement pursuant to the “material breach” provision of Section 2.3 herein.

Professional Standards:

The Assessor shall be responsible, to the highest levels of competency presently maintained by
other practicing professional assessors and appraisers, for the professional and technical
soundness, accuracy and adequacy of property valuations, drawings, property inspection data and
all other work and materials furnished under this Agreement. At the time of commencement of
performance, Assessor shall be properly certified, equipped, organized and financed to perform
the services required by this Agreement. Subject to compliance with the requirements of this
Agreement, the Assessor shall work independently.

Ownership of Documents:

All documents, data, drawings, specifications, photographs, property cards, summaries, accounts,
reports, software applications and other information, products or materials produced or held by
the Assessor, of whatsoever nature or type, in connection with this Agreement shall be the sole
property of the City with the City having sole and exclusive right, title and interest in any and all
records, compilation, documents, papers, maps or manuscripts pertaining to or prepared pursuant
to this Agreement. All of the foregoing shall be forwarded to the City at its request and may be
used by the City as it sees fit. The City agrees that if any of the foregoing prepared by the
Assessor are used for purposes other than those intended by this Agreement, the City does so at
its sole risk and agrees to hold Assessor harmless for such use. All services performed under this
Agreement shall be conducted solely for the benefit of the City and will not be used for any other
purpose by Assessor without written consent of the City. Any information relating to the services
shall not be released without the written permission of the City. The Assessor shall act and
preserve the confidentiality of all City documents and data accessed for use in Assessor’s work
products to the extent allowed or required by law. Any requests for information under the
Freedom of Information Act shall be immediately forwarded to the City Manager for a proper
determination of the response to be provided.
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Attorney’s Fees:

In the event of material breach of this Agreement by either party, it is agreed that the non-
defaulting party shall be permitted to recover, in addition to any other remedies as may be
available to it, at law or at equity, all reasonable attorney’s fees and costs incurred as a direct
result or consequence of such breach.

Validity:

If any paragraph or provision of this Agreement shall be determined to be unenforceable or
invalid by any court of competent jurisdiction, such provision shall be severed and the remainder
of this contract shall remain in force.

Survival:

All express representations, indemnifications or limitations of liability made in or given in this
Agreement shall survive the completion of all services of Assessor under this Agreement or the
termination of the Agreement for any reason.

Controlling Law/Venue:

This Agreement is to be governed by the laws of the State of Michigan. It is mutually agreed
that, in the event of any proceeding, at law or at equity, arising under this Agreement or breach
thereof, that the venue of any such action shall be in the County of Manistee and the State of
Michigan.

Authorization:

The respective signatories hereto expressly acknowledge that this Agreement is made and entered
into with full authority of the Manistee City Council and (Assessor Representative) and that the
persons executing this Agreement on behalf of the respective parties have been duly authorized
and empowered to make and enter into this Agreement by said City Council and said Assessor.

Covenant Not To Discriminate:

Assessor agrees not to discriminate against an employee or applicant for employment with respect
to hire, tenure, terms, conditions or privileges of employment, or a matter directly or indirectly
related to employment, because of race, color, religion, national origin, age, sex, height, weight, or
marital status and to comply with all other State and Federal laws, including but not limited to the
Americans with Disabilities Act. Assessor further agrees that any services, programs and activities
delivered pursuant to this Agreement shall be delivered without discrimination on the basis of
disability, in accordance with the Americans with Disabilities Act and Rules promulgated pursuant
thereto.

01751714 1 } 11 |Page



City of Manistee
Agreement for
Professional Assessor Services

IN WITNESS WHEREOF, the parties hereto have set their hands and seals the day and year
first above written.

CITY OF MANISTEE:
By:
Colleen Kenny, Mayor Date
By:
Michelle Wright, City Clerk Date
Great Lakes Assessing, Inc.
By:
Marlene Whetstone Date

Its: President
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City of Manistee

Resolution to Set an Alternate Date for the July Board of Review

WHEREAS, Section 53b of the General Property Tax Act, MCL 211.53b, requires a
Board of Review that meets in July to meet on Tuesday following the third Monday in
July.

WHEREAS, assessors who work for multiple units of government are not always able to
attend the Board of Review meeting for each unit of government when they meet on the
same day; and

WHEREAS, Public Act 122 of 2008, effective May 9, 2008, allows an alternate July
Board of Review meeting date during the week of the third Monday in July.

WHEREAS, it will benefit the residents of the City of Manistee to have the assessor
available to assist the Board of Review and taxpayers in processing tax appeals and
poverty exemptions;

NOW, THEREFORE, BE IT RESOLVED that Wednesday of the week of the third

Monday of July, (July 22, 2015) be established as the date for the July 2015 Board of
Review by the City Council of the City of Manistee.

FURTHER SAYETH NOT THIS RESOLUTION.

Mayor Colleen Kenny Dated
ATTEST:

Michelle Wright, City Clerk Dated













































ACORD, CERTIFICATE OF LIABILITY INSURANCE

DATE [MEDDYYTY)

OPID PA
MENI-C1l 027248715

PROGUCER

Bear Lake Insurance Agency Inc
123141 Us 31 PO Box 267

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND GONFERS NO RIGHTS UPQON THE CERTIFICATE
HOLOER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

Bear Lake MI 45614-~0267
Phone: 231-864~3373 Fax:231-864-3431 INSURERS AFFORDING COVERAGE NAIC #
PSURED INSURERA'  Wast Bend Motual Inguranca Co
INSURER B:
)ﬁnistee AIE% Chamber of Comme INSURER C:
Cypraess INSURER D:
Manistee MI 49660
INSURER E:
COVERAGES
THE POUCIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE MSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED, NOTWTHSTANDING
ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY SE ISSUED OR
MAY PERTAIN, THE INSURANCE AFFORDED BY THE FOLICIES DESCRIBED HEREN 1S SUBIECT TO ALL THE TERMS, EXCLUSIONS AND GONDITIONS OF SUCH
POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE SEEN REDUCED BY PAID CLAIMS. ) o
[msrmDD - . POLCY EFFECTIVE [POLICY EXPIRATION
L7R INSRA TYPE OF INSURANCE POUICY NUMBER DALT‘g(IHMIDDfY\y]E DATE {MMWDDIYY] LTS
GENERAL LIABILITY EACH OCCURRENCE $ 1000000
— FOARAGE T RENTED
X | X | cOMMERCIAL GENERAL LABILITY | NSL, 1840253 02 02/01/15 02/01/16 | pREMISES fEa voawencs) | $ 100000
CLAIMS MADE D OCCUR MED EXP-{Any one person) | $ 5000
PERSONAL ZADVINILRY |'s 2000000
GENERAL AGGREGATE s 2000000
GENL AGGREGATE LIMIT APPLIES PER: FRODUCTS - COMPIOP AGG | $ 2000000
l poucY[ “'igRé’f | [Loc
| AUTOMOBILE LIABILITY _ | conBrEn siveLELMT | ¢
|| ANYAUTO NSL 1840253 02 02/01/15 02/01/16 | Eaacddent
ALL DWNED AUTOS BODILY RIURY s
SCHEDULED ALTQS {Per persan)
| X | HIRED AUTOS BODILY INJURY s
X | NON-OWNED AUTOS (Per acdident)
. PROPERTY DAMAGE s
{Per geoidenty
| GARAGE UIABILITY AUTO ONLY-EAACCIDENT | §
ANY RUTO OTHERTHAN EAACC{S
AUTO ONLY: AGG | ¢
EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE $
I OCCUR ] l CLAMS MADE AGGREGATE H
L ) M s
DEDUCTIBLE 5
RETENTION  § <
WORKERS COMPENSATION AND lmWRt\,SLﬁ;-}'s‘ R
EMPLOYERS' LIABILITY
ANY PROPRIETOR/PARTNER/IEXECUTIVE EL EACH ACCIDENT s
OFFICER/MEMBER EXCLUDED? £ L DISEASE - EA EMPLOYEE! §
If yes, describe under
SPECIAL PROVISIONS below E1_DISEASE -POLICY LIMIT | §
OTHER
Liquor Liability NSI. 1881968 00 02/01/14 02/01/15 Liguor Li 1000000

DESCRIFTION CGF OPERATIONS / LOCATIONS [ VEHICLES 7 EXCLUSIONS ADDED BY ENDORSEMENT { SPECIAL PROVISIONS,
Additional Insured City of Manistee

CERTIFICATE HOLDER

CANCELLATION

70 Maple St

City of Manistee
Manistee MI 493660

SHOULD ANY OF THE ABOVE:DESCRIBED FOLICIES: BE GANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WIEL ENDEAVOR TG Mal. 10 DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER: NAMED: TO: THE: T FAILURE TO DO SO SHALL

IMPOSE NO OBLIGATION OR LIABILITY OF ANY: €IND-EPEN THE INSU /rrs AGENTS OR
REPRESENTATIVES. . 7\}&

AUTHORIZED REPRESENTATIVE. ( p;

Paul J Anderson P /5/”

ACORD 25 (2001/08})

N ©ACORD CORPQRATION 1988
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